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DEPARTMENT  OF  JUSTICE 
[AAG/A  Order  No.  39-79] 

Privacy  Act  System  Notice^  1979  Annnal  Publicadoa 
Agency:  Department  of  Justice. 

Action:  Annual  publication  of  Privacy  Act  Issuances. 

Summary:  Federal  agencies  are  required  by  the  Mvacy  Act  of 
1974  to  give  annual  notice  of  record  they  maintain  from  which 
information  can  be  retrieved  by  name  or  other  personal  identifier. 
Accordingly,  the  Defmrtment  of  Justice  published  on  September  3(^ 
1977  in  Federal  Rtoirter  Volume  42  a  notice  of  all  such  systems 
of  records  maintained  by  the  Department  On  September  28,  1978  the 
Department  published  in  Federal  Register  Volume  43  the  annual 
update  whkn  reflated  only  those  systems  which  had  been  added, 
amended,  or  revoked  during  the  year,  and  those  which  we  proposed 
to  amend  at  that  time.  Subseqi^tly  for  the  convenience  of  the 
public,  the  Office  of  the  Federal  Register  issued  a  public^on 
which  combined  the  1977  notice  and  the  1978  update  into  a  single 
document  entitled  “Privacy  Act  Issuances  Compilation— 1978, 
Volume  m.”  This  document  reflected  all  systems  of  records  issued 
through  September  1978.  Now,  bv  way  of  tlw  notice,  the  Depart* 
ment  u  publishing  the  1979  annual  update  which  reflects  only  those 
systems  which  have  been  added,  amended  or  revoked  during  1978, 
and  those  which  we  propose  to  amend  or  delete  at  this  time. 

These  publications  can  be  examined  free  of  charge  at  Regioiul 
Depository  Libraries  at  SO  locations  around  the  country,  and  at  the 
General  Services  Administration  Federal  Information  Centers  at  38 
central  locations  around  the  country.  They  can  also  be  purcha^ 
from  the  Superintendent  of  Documents,  U.S.  Oovenunent  Printing 
Office,  Washing^  D.C  20402.  In  addition,  upon  request  the  Office 
of  the  Federal  Register  will  furnish  a  photocopy  of  the  full  text  of  a 
particular  records  system  for  a  nominal  fee. 

Published  here  are: 

Part  I:  a  table  of  contents  listing  all  the  systems  of  records  pub* 
lishoi  here  in  full  text; 

Part  II:  the  full  text  of  systems  of  records  which  the  Department 
amended  during  the  year,  and  the  full  text  of  new  systems  or  records 
which  the  Department  established  during  the  year; 

Part  ni:  notice  citing  those  systems  of  records  merged  or  deleted 
during  the  year  and  one  system  of  records  which  was  published  in 
error  and  which  the  Bureau  of  Prisons  now  proposes  to  delete;  and 
Part  IV:  the  full  text  of  systems  of  records  which  the  Departoent 
now  proposes  to  amend. 

DAl^:  This  document  fulfills  the  aimual  notice  requirements  of 
the  Privacy  Act  for  1979. 

FOR  FURTHER  INFORMATION  CXJNTACT:  William  J. 
Snider  (202-633-3452). 

Dated:  December  26,  1979. 

Harry  H.  Flickinger, 
Kevin  D.  Rooney, 

Acting  Assistant  Attorney  General  for  Administratkm. 

Parti 
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Composite  listing  of  all  systems  of  records  published  here  la  ftill  text 
JUSnCE/AAG-013,  Freedom  of  Information  and  Privacy  Ap* 
peals  Index. 

JUSnCE/CrV-001,  The  Civil  Division  Case  File  System. 
JUSTICE/CrV-002,  The  Civil  Division  Case  File  System;  CUs* 
toms  Litigation. 

JUSTICE/CRT-007,  The  Files  on  Employment  Civil  Rights  Mat* 
ters  Referred  by  the  Equal  Opportunity  Commission  System. 
JUSnCE/CRS-OOl,  Operational  Data  Information  System. 
JUSTICE/CFM-023,  Weekly  Statistical  Report. 
JUSTICE/CFM-026,  Index  of  Prisoners  Transferred  Under  Pris* 
oner  Transfer  Treaties. 

JUSTICE/DAO-007,  The  United  States  National  Central  Bureau 
(USNCB)  (Department  of  Justice)  of  the  International  Criminal 
Police  Organization  (INTERPOL)  Criminal  Investigative  Records 
System. 

JUSTICE/DEA-008,  Investigative  Reporting  and  Hling  System. 
JUSnCE/DEA-OIO,  Office  of  Internal  Security  Records. 
JUSTICE^EA-01 1,  Operations  Files. 

JUSTICE/DEA-012,  Registration  Status/Investigation  Records. 
JUSTICE/DEA-0i3,  Security  Files. 

JUSTlCE/DEA-014,  System  to  Retrieve  Information  from  Drug 
Evidence  (STRIDE/Ballistics). 

JUSTICE/DEA-015,  Training  Files. 

JUSTICE/DEA-020,  Essential  Chemical  Reporting  System. 
JUSTICE/DEA-021,  DEA  Air  Wing  Reporting  System. 


JUSnCE/DEA-INS-lll,  Automated  Intelligence  Records 
System. 

JUSnCE/FBI-OOl,  National  Crime  Information  Center  (NCIQ. 

JUSTICE/FBI-002,  The  FBI  Central  Records  System. 

JUSTICE/FBI-009,  Indentiflcation  Division  Records  System. 

JUSTICE/INS-004,  Top  Priority  Program  (TPP). 

JUSnCE/INS-OOS,  IntMrated  Case  Control  System. 

JUSTICE/INS-999,  INS  Appendix:  List  of  Principal  Offices  of 
the  Immigratkm  and  Naturalization  Service. 

JUSTICE/JMD-001,  Background  Investigation  Check-off  Card. 

JUSTICE/JMD-002,  Controlled  Substances  Act  Nonpublic  Rec* 
or^ 

JUSTICE/JMD-003,  Dqiartment  of  Justice  Payroll  System. 

JUSTICE/JMD-007,  Legal  and  General  Administration  Account* 
ing  System  (LAGA). 

JUSTIC]^JMD-(X)8,  Security  Clearance  Information  System 
(SCIS). 

JUST1CE/JMD-(X)9,  Justice  Data  Management  Service  Center 
Utilization  Rcmrt 

JUSTICE/JMD-010,  Document  Information  System  (DIS). 

JUSnCE/JMD-Oll,  Justice  Data  Management  Service  Center 
Tape  Library  System. 

JUSTICE/JMD-012,  Executive  Biography. 

JUSTICE/JMD-013,  Employee  Locator  File. 

JUSnCE/JMD-OlS,  EEO  (Equal  Emloyment  Opportunity)  Vol* 
unteer  Representative  Roster. 

JUSTICE/JMD-017,  Department  of  Justice  Controlled  Parking 
Records. 

JUSTICE/JMP-018,  Occupational  Health  Physical  Fitness  Files. 

JUSTICE/JMI>-019,  Freedom  of  Information/Privacy  Act  Rec* 
ords. 

JUSTlCE/LDN-006,  Citizens’  MaU  FUe. 

JUSTICE/LEAA-OOS,  The  Financial  Management  System. 

JUSTICE/LEAA-008,  The  Civil  Rights  Investigative  System. 

JUSTICE/LEAA-010;  The  Technic^  Assistance  Resources  Files. 

JUSTICE^EAA-012,  The  Public  Safety  Officers’  Benefits 
System. 

JUSTICE/OLC-003,  Office  of  Legal  Counsel  Central  File. 

JUSTICE/OPA-OOl,  Executive  Clemency  Files. 

JUSTICE/PRC-(X)1,  Docket,  Scheduling  and  Control. 

JUSTICE/PRC-002,  Freedom  of  Information  Act  Record  System. 

JUSTICE,^RC-003,  Inmate  and  Supervision  Files. 

JUSTICE/TRC-(X)4,  Labor  and  Pension  Case,  Legal  File  and 
General  Correspondence  System. 

JUSnCE/PRC-OOS,  Of^  Operation  and  Personnel  System. 

JUSTICE^R(XX)6,  Statistii^  Educational  and  Development 
System. 

JUSnCE/PRC-OO?,  Workload  Record,  Decision  Result,  and 
Annual  Rraort  System. 

JUSTICE/BOP-(X)S,  Inmate  Central  Records  System. 

JUSTICE/BOP-999,  Appendix  of  Field  Location  for  the  Bureau 
of  Prisions. 

Partn 

Systems  of  records  amended  and  published  during  the  year  and 
systems  of  recorik  established  and  published  during  the  year  are  listed 
below.  The  date  published,  the  Federal  Register  volume  number, 
and  the  page  numbmr  are  cited  in  parentheses.  Following  the  list,  the 
systems  are  reprinted  in  full  text 

Amended 

JUSTICE/CRM-023,  Weekly  Statistical  Report  (November  IS, 
1978,  FR  Vol.  No.  43,  page  53067). 

JUSTICE/DEA-IN^lll,  Automated  Intelligence  Records 
System  (December  11,  1978,  FR  Vol.  No.  43,  page  57990). 

JUSTICE/FBI-001,  National  Crime  Information  Center  (NCIQ 
(May  22,  1979,  FR  VoL  No.  44,  page  29742). 

I  JUSTICE/irai-002,  The  FBI  Central  Records  System  (October 
12,  1979,  FR  Vol.  No.  44,  page  58981). 

JUSTICE/FBI-(X)9,  Identification  Division  Records  System  (July 
9,  1979,  FR  VoL  44,  page  40145). 

New 

JUSTICE/CRM-026,  Index  of  Prisoners  Transferred  Under  Pris* 
oner  Transfer  Treaties  (July  30,  1979,  FR  Vol.  No.  44,  page  44629). 

JUSTICE/DAG-007,  The  United  States  National  Qnt^  Bureau 
(USNCB)  (Department  of  Justice)  of  the  International  Criminal 
Police  Organization  (INTERPOL)  Criminal  Investigative  Records 
System  (October  12,  1979,  FR  VoL  No.  44.  page  58993). 

JUSTICE/DEA-015,  Training  FUes  (November  16,  1979,  FR  VoL 
No.  44.  page  66087). 

JUSTICE/DEA-020,  Essential  Chemical  Reporting  System  (Janu* 
ary  22.  1979,  FR  Vol.  No.  44,  page  4542). 
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JUSnCE/DEA-021,  DEA  Air  Wing  Reporting  System  (Septem¬ 
ber  6,  1979,  FR  Vol.  No.  44,  page  52052. 

JUSnCE/INS-004,  Top  Wority  Program  (TPP)  (March  8,  1979, 
FR  Vol.  No.  44,  page  12779). 

JUSnCE/INS^5,  Integrated  Case  Control  System  (December 
20,  1979,  FR  Vol.  No.  44,  page  75530). 

JUSTICE/INS-999,  INS  Appendix:  List  of  Principal  Offices  of 
the  Immigration  and  Naturalization  Service  (December  20,  1979,  FR 
Vol.  No.  44,  page  75531). 

JUSTlCE/LDN-006,  Citizens’  MaU  File  (December  7,  1979,  FR 
Vol.  No.  44,  page  70587). 

JUSTICE/OLC-003,  Office  of  Legal  Counsel  Central  File  (No¬ 
vember  16.  1979,  FR  Vol.  No.  44.  page  66088). 

JUSTICE/CRM-023 
System  name:  Weekly  Statistical  Report 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  &  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  indiriduals  corered  by  the  qrstem:  Past  or  present 
attorneys  and  paralegals  of  the  Criminal  Division. 

Categories  of  records  in  the  system:  The  system  consists  of  weekly 
statistical  reports  submitted  by  each  attorney  and  paralegal  of  the 
Criminal  Division  detailing  the  time  expended  on  case  or  matter 
oriented  activities  and  on  noncase  and  nonmatter  oriented  activities. 
The  system  also  includes  periodic  computer  printout  summaries. 

Authority  for  maintenance  of  the  system:  This  system  is  established 
and  maintained  pursuant  to  44  U.S.C  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  coi^ilations 
arranged  by  Section  and  by  Division  are  submitted  to  the  Congress 
and  the  Office  of  Management  and  Budget  in  connection  with  annual 
appropriations.  There  are  no  other  uses  of  the  records  in  this  system 
outside  of  the  Department  of  Justice. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  pmticular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C.  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Original  Weekly  Statistical  Reports  are  retained  and  the 
information  contained  thereon  is  also  stored  at  the  Department’s 
computer  center.  Summaries  are  also  retained  on  computer  printout 
paper.  Records  not  at  the  computer  center  are  stored  in  file  cabinets 
in  the  Criminal  Division. 

Retrievability:  The  record  is  retrieved  by  date,  section,  unit,  and 
name  of  attorney  or  paralegal. 

Safeguards:  The  computer  center  is  maintained  by  the  Office  of 
Management  and  Hnance  which  has  designated  security  procedures 
consistent  with  the  sensitivity  of  the  data.  Materials  related  to  the 
system  maintained  at  locations  other  than  the  location  of  the  comput¬ 
er  center  are  protected  and  safeguarded  in  accordance  with  applica¬ 
ble  Departmental  rules. 

Retention  and  disposal:  Information  as  to  individuals  is  destroyed  at 
the  computer  center  annually.  Original  weekly  reports  are  destroyed 
approximately  every  two  years.  Statistical  data  and  compilations  are 
maintained  indefinitely. 

System  managerfs)  and  address:  Assistant  Attorney  General;  Crimi¬ 
nal  Division;  U.S.  Department  of  Justice;  10th  &  Constitution  Ave¬ 
nues,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  A  r^uest  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request.*  Include  in  the  request  the 
name  of  the  put  or  present  attorney  or  paralegal  employed  by  the 
Criminal  Division.  Tte  requestor  shall  also  provide  a  return  address 


for  transmitting  the  information.  Access  requests  will  be  directed  to 
the  System  Ma^er  listed  above. 

ContcMtiag  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their  re¬ 
quest  to  the  System  Manager  listed  above,  stating  clearly  and  ccm- 
cisely  what  information  is  being  contested,  the  reasons  for  contesting 
it,  and  the  proposed  amendment  to  the  information  sought 

Record  source  categories:  Attorneys  and  paralegals  of  the  Criminal 
Division. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/DEA-INS-111 

System  name:  Automated  Intelligence  Records  System  (Pathfinder) 

System  location:  U.S.  Department  of  Justice,  Drug  Enforcement 
Administration,  1405  Eye  Street  N.W.,  Washin^on,  D.C  20537  and 
El  Paso  Intelligence  Center  (EPIC),  El  Paso,  Texas  79902. 

Categories  of  indivldnals  covered  by  the  system:  (1)  Those  individ¬ 
uals  who  are  known,  suspected,  or  allra^  to  be  involved  in  (a) 
narcotic  trafficking,  (b)  narcotic-arms  trafficking,  (c)  alien  smugging 
or  transporting,  (d)  illegally  procuring,  using,  selling,  counterfeiting, 
reproducing,  or  altering  identification  documents  relating  to  status 
under  the  immigration  and  nationality  laws,  (e)  terrorist  activities 
(narcotic,  arms  or  alien  trafficking/smuggling  related),  (f)  crewman 
desertions  and  stowaway^  and  (^  arranging  or  contracting  a  mar¬ 
riage  to  defraud  the  immigration  laws;  (2)  In  addition  to  the  catego¬ 
ries  of  individuals  listed  riwve,  those  individuals  who  (a)  have  had 
citizenship  or  alien  identification  documents  put  to  fraudident  use  or 
have  rraorted  them  as  lost  or  stolem  (b)  arrive  in  the  United  States 
from  a  foreign  territory  by  private  aircraft,  and  (c)  are  informants  or 
witnesses  (including  non-implicated  persons)  who  have  pertinent 
knowledge  of  some  circumstances  or  aspect  of  a  case  or  suspect  may 
be  the  subject  of  a  file  within  this  system;  and  (3)  In  the  course  at 
criminal  investigation  and  intelligence  gathming,  DEA  and  INS  may 
detect  violation  of  non-drug  or  non-alien  related  laws.  In  the  interests 
of  effective  law  enforcement,  this  information  is  retained  in  order  to 
establish  patterns  of  criminal  activity  and  to  assist  other  law  enforce¬ 
ment  agencies  that  are  charged  with  enforcing  other  segments  of 
criminal  law.  Therefore,  under  certain  limited  circumstances,  individ¬ 
uals  known,  suspected,  or  alleged  to  be  involved  in  non-narcotic  or 
non-alien  criminal  activity  may  be  the  subject  of  a  file  maintained 
within  this  system. 

Categories  of  records  in  the  system:  In  general,  this  system  contains 
computerized  and  manual  intelligence  information  ^thered  from 
DEA  and  INS  investigative  records  and  reports.  Specifically,  intelli¬ 
gence  information  is  gathered  and  collated  from  the  following  DEA 
and  INS  records  and  reports:  (1)  DEA  Reports  of  Investigatkm 
(DEA-6),  (2)  DEA  and  INS  Intelligence  Repeuts,  (3)  INS  Air  Detail 
Office  Index  (I-92AX  (4)  INS  Anti-SmuggUng  Indices  (0-170),  (5) 
INS  Marine  Intelligence  Index,  (6)  INS  Fraudulent  Document 
Center  Index,  (7)  £NS  Terrorist  Index,  and  (8)  INS  Reports  of 
Investi^tion  and  Apprehension  (1-44, 1-213,  0-166).  In  addition,  data 
is  obtained  from  commercially  available  flight  plan  infrmnation  con¬ 
cerning  individuals  known,  suspected  or  allegkl  to  be  involved  in 
criminal  smuggling  activities  using  private  aircraft. 

AutiMMlty  for  maintenance  of  the  system:  This  system  has  been 
established  in  order  for  DEA  and  INS  to  carry  out  their  law  enforce¬ 
ment,  regulatory,  and  intelligence  functions  mandated  by  the  Com¬ 
prehensive  Drug  Abuse  Prevention  and  Control  Act  of  1^0  (84  Stat 
1236X  Reorganization  Plan  No.  2  of  1973,  the  Single  Convention  on 
Narcotic  Dra^  (18  UST  1407),  and  Sections  103,  265,  and  290  and 
Title  III  of  m  Immigration  and  Nationality  Ac^  as  amended,  (8 
U.S.C.  1103,  1305,  1360,  1401  et  sea).  Additional  authority  is  deriv^ 
from  Treaties,  Statutes,  Executive  &ders  and  Presidentuu  Proclama¬ 
tions  which  I3EA  and  INS  have  been  charged  with  administering. 

Routine  uses  of  records  maintained  in  the  system,  Inclnd^  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  This  system  will  be  u^ 
to  produce  association  and  link  analysis  reports  and  such  special 
reports  as  required  by  intelligence  analysts  of  DEA  and  INS.  The 
system  will  also  be  ui^  to  provide  ‘real-time*  responses  to  queries 
from  Federal,  state,  and  lo<^  agencies  charged  with  border  law 
enforcement  responsibilities. 

Information  from  this  system  will  be  provided  to  the  following 
categories  of  users  for  law  enforcement  and  intelligence  purposes 
provided  a  legitimate  and  lawful  ‘need  to  know*  is  demonstrated:  (a) 
Other  Federal  law  enforcement  agencies,  (b)  state  and  local  law 
enforcement  agendes,  (c)  fordgn  law  enforcement  agendes  with 
whom  DEA  and  INS  maintain  liaison,  (d)  U.S.  intelligence  and 
military  intelligence  agendes  involved  in  border  criminal  law  en¬ 
forcement,  (e)  clerks  and  judges  of  courts  exercising  appropriate 
jurisdiction  over  subject  matter  maintained  within  this  syst^,  and  (0 
in  the  event  there  is  an  indication  of  a  violation  or  potential  violation 
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of  law  whether  dvtl,  criminal,  regulator,  or  administrative  in 
nature,  the  relevant  information  may  be  refemd  to  the  wpropriate 
agency,  whether  Federal,  state,  k)^  or  foreign,  chargra  with  the 
responsibility  of  investi^ting  or  prosecuting  such  violation  or 
charged  widi  enforcing  or  implementing  the  statute  or  rule,  regula¬ 
tions,  or  order  issued  pursuant  thereto. 

Release  of  information  to  the  National  Archives  and  Records  Sen^- 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ord  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Pdidea  and  practices  for  storing,  retrieiing,  accessing,  retaining,  and 
diq)osing  of  rerards  in  the  system: 

Storage:  Manual  subsets  of  the  Pathfinder  Information  Sjrstem  are 
maintained  on  standard  index  cards  and  manual  folders.  Standard 
security  formats  are  employed.  The  automated  Pathfinder  Informa¬ 
tion  System  is  stored  on  ^gital  computers  in  the  Drug  Enforcement 
Administration  Office  of  Intelligence  Secured  Computer  facilities  lo¬ 
cated  at  DBA  Headquarters  and  El  Paso,  Texas. 

Retricrability:  Access  to  individual  records  can  be  accomplished 
by  reference  to  either  the  manual  indices  or  the  automated  informa¬ 
tion  system.  Access  is  achieved  by  reference  to  personal  identifiers, 
other  data  elements  or  any  combination  thereof. ' 

Safeguards:  The  Pathfmder  System  of  Records  is  protected  by  both 
physic^  security  methods  and  dissemination  and  access  controls. 
Fundamental  in  all  cases  is  that  access  to  intelligence  information  is 
limited  to  those  persons  or  agencies  with  a  demonstrated  and  lawful 
need  to  know  for  the  information  in  order  to  perform  assigned 
functions. 

Physical  security  when  intelligence  files  are  attended  is  provided 
by  responsible  DEA  and  INS  employees.  Physical  security  whra 
files  are  unattended  is  provided  by  the  secure  locking  of  material  in 
approved  containers  or  facilities.  The  selection  of  containers  or  facili- 
tia  b  made  in  consideration  of  the  sensitivity  or  National  Security 
Classification,  as  appropriate,  of  the  files,  and  the  extent  of  security 
guard  and/or  surv^lance  afforded  by  electronic  means. 

Protection  of  the  automated  information  system  is  provided  by 
physical,  procedural,  and  electronic  means.  The  master  me  resides  in 
the  DEA  Office  of  Intelligence  Secured  Computer  System  and  is 
physically  attended  or  safe-guarded  on  a  full  tune  basis.  Access  or 
observation  to  active  telecommunications  terminals  is  limited  to  those 
with  a  demonstrated  need  to  know  for  retrieval  information.  Surrep¬ 
titious  access  to  an  unattended  terminal  is  precluded  by  a  complex 
authentication  procedure.  The  procedure  is  provided  only  to  author¬ 
ized  DEA  and  INS  employees.  Transmission  from  DEA  Headquar- 
ten  to  El  Paso,  Texas  is  accomplished  via  a  dedicated  secured  line. 

An  automated  log  of  queries  tt  maintained  for  each  terminal.  Im¬ 
proper  procedure  results  in  no  access  and  under  certain  conditions 
comple^y  locks  out  the  terminal  pending  restoration  by  the  master 
controller  at  DEA  Headquarters  aner  appropriate  verification.  Unat¬ 
tended  terminals  are  otherwise  located  in  locked  facilities  after 
normal  working  hours. 

The  dissemination  of  intelligence  information  to  an  individual  out¬ 
side  the  Department  of  Justice  is  made  in  accordance  with  the 
routine  uses  as  described  herein  and  otherwise  in  accordance  with 
conditions  of  disclosure  prescribed  in  the  Privacy  Act  The  need  to 
know  is  determined  in  both  cases  by  DEA  and  INS  as  a  prerequisite 
to  the  release  of  information. 

Retention  and  disposal:  Records  maintained  within  this  system  are 
retained  for  fifty-five  (S5)  years. 

System  managerfs)  and  address:  Assistant  Administrator  for  Intelli¬ 
gence,  Drug  Enforcement  Administration,  1403  Eye  Street  N.W., 
Washington,  D.C  20337  and  Associate  Commissioner,  Management 
Immigration  and  Naturalization  Service,  423  Eye  Street  N.W., 
Washmgton,  D.C  ^336. 

Notification  proc^nre:  Inquiries  should  be  addressed  to  Freedom 
of  Information  Unit  Drug  uforcement  Administration,  1403  Eye 
Street  N.W.,  Washington,  D.C  20337. 

Record  access  procednres:  Same  as  notification  procedure. 

Contesting  record  procedures:  Same  as  notification  procedure. 

Record  sonree  categories:  Commercially  available  flight  plan  infor¬ 
mation  source;  DEA  intelligence  and  investigative  records/reports; 
INS  investigative,  intelligence  and  statutory  mandated  recor^re- 
ports;  records  and  reports  of  other  Fedei^  state  and  local  agencies; 
and  reports  and  records  of  foreign  agencies  with  whom  DEA  main¬ 
tains  liaison. 

Systems  cumpted  from  certain  provisiona  of  the  act:  The  Attorney 
General  has  proposed  exemption  of  this  system  from  subsections  (c) 
(3)  and  (4).  (d),  (e)  (1),  (2),  and  (3),  (e)  (4)  (g).  (H)  and  a),  (e)  (3)  and 
(8X  (Of  (g)>  and  (h)  of  the  Privacy  Act  pursuant  to  3  U.S.C  332a  (j) 
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and  (k).  Regulations  have  been  promuluted  in  accordance  with  the 
requirements  of  3  U.S.C  333  (bX  (c)  and  (e)  and  have  been  published 
in  the  Federal  Register. 

JUSnCE/FBI-OOl 

System  name:  National  Crime  Information  Center  (NCIC). 

System  location:  Federal  Bureau  of  Investigation;  J.  Edgar  Hoover 
Bldg.,  10th  and  Pennsylvania  Avenue  NW.,  Washington,  D.C  20333. 

Categories  of  individnab  covered  by  the  ssrstenu  A.  Wanted  Persons: 
1.  Individuals  for  whom  Federal  warrants  are  outstanding.  2.  Individ¬ 
uals  who  have  committed  or  have  been  identified  with  an  offense 
which  is  clasrified  as  a  felony  or  serious  misdemeanor  under  the 
existing  penal  statutes  of  the  jurisdiction  originating  the  entp'  and 
felony  or  misdemeanor  warrant  has  been  issued  for  the  individual 
with  respect  to  the  offense  which  was  the  basis  of  the  entry.  Proba¬ 
tion  and  parole  violators  meeting  the  foregoing  criteria.  3.  A  'Tem¬ 
porary  Felony  Want”  may  be  entered  when  a  law  enforcement 
agency  has  nu^  to  take  prompt  action  to  establish  a  ”want”  entry 
for  the  apprehension  of  a  per^  who  has  committed,  or  the  officer 
has  reasonable  grounds  to  believe  has  committed,  a  felony  and  who 
may  seek  refuge  by  fleeing  across  jurisdictional  boundaries  and  cir¬ 
cumstances  preclude  the  immediate  procurement  of  a  felony  warrant. 
A  Temporary  Felony  Want”  shall  be  specifically  identifi^  as  such 
and  subject  to  verification  and  support  by  a  proper  warrant  within  48 
hours  following  the  initial  entry  of  a  temporary  want.  The  agency 
originating  the  Temporary  Felony  Want”  shall  be  responsible  for 
sul»equent  verification  or  re-entry  of  a  permanent  want. 

B.  Individuals  who  have  been  charged  with  serious  and/or  signifi¬ 
cant  offenses. 

C.  Missing  Persons:  1.  A  person  of  any  age  who  is  missing  and 
who  is  under  proven  physiciu/mental  disability  or  is  senile,  thereby 
subjecting  himrclf  or  others  to  personal  and  immediate  danger.  2.  A 
person  of  any  age  who  is  missing  under  circumstances  indicating  that 
his  disappeanmee  was  not  voluntary.  3.  A  person  of  any  age  who  is 
missing  and  in  the  company  of  another  pereon  under  circumstances 
indicating  that  his  physical  safety  is  in  danger.  4.  A  person  who  is 
missing  and  declar^  unemanicipated  as  defined  by  the  laws  of  his 
state  of  residence  and  does  not  meet  any  of  the  entry  criteria  set 
forth  in  1, 2,  or  3  above. 

CategorlM  of  records  in  the  system:  A.  Stolen  Vehicle  File:  1. 
Stolen  vehicles.  2.  Vehicles  wanted  in  conjunction  with  felonies  or 
serious  misdemeanors.  3.  Stolen  vehicle  parts,  including  certificates  of 
origin  or  title. 

B.  Stolen  License  Plate  File:  1.  Stolen  or  missing  license  plate. 

C.  Stolen/Missing  Gun  IHle:  1.  Stolen  or  missing  guns,  2.  Recov¬ 
ered  gun,  ownership  of  which  has  not  been  established. 

D.  Stolen  Article  FUe. 

E.  Wanted  Person  File:  Described  in  “Categories  of  individuals 
covered  by  the  system:  A.  Wanted  Persons”. 

F.  Securities  File:  1.  Serially  numbered  stolen,  embezzled,  counter¬ 
feited,  missing  securities.  2.  “Securities”  for  present  purposes  of  this 
file  are  currency  (e.g.  bills,  bank  notes)  and  those  documents  or 
certificates  which  generally  are  considered  to  be  evidence  of  debt 
(e.g.  bonds,  debentures,  notes)  or  ownership  of  property  (e.g. 
common  stock,  preferreid  stock),  and  documents  which  represent 
subscription  rights,  warrants)  and  which  are  of  those  types  tr^ed  in 
the  securities  exchanges  in  the  United  Stat^  except  for  commodities 
futures.  Also  includ^  are  warehouse  receipts,  travelers  checks  and 
money  orders. 

G.  Boat  File. 

H.  Computerized  Criminal  History  File:  A  cooperative  Federal- 
State  program  for  the  interstate  exchange  of  criminal  history  record 
information  for  the  purpose  of  facilitating  the  interstate  exchange  of 
such  information  among  criminal  justice  agencies. 

I.  Missing  Person  File:  Described  in  “Categories  of  individuals 
covered  by  the  system:  C  Missing  Persons”. 

Authority  for  maintenaiice  of  die  systm:  The  system  is  established 
and  maintained  in  accorduice  with  Title  28,  United  States  Code, 
Section  334  and  Title  28 — ^Judicial  Administration,  Chapter  I — De- 

Eent  of  Justice  (Otder  No.  601-73)  Part  20-^riniinal  Justice 
nation  Systems. 

Routine  nsca  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  in  NCIC  files  is 
exchanged  with  and  for  the  official  use  of  authorized  officials  of  the 
Federu  Government,  the  States,  cities,  and  penal  and  other  institu¬ 
tions  in  accordance  with  title  28,  U.S.  code,  section  334.  The  data  is 
exchanged  through  NCIC  lines  to  Federal  criminal  justice  agenci^ 
criminal  justice  agencies  in  the  30  States,  the  District  of  Columbia, 
Puerto  Rico,  U.S  Possessions  and  U.S.  Territories.  Additionally,  data 
contained  in  the  various  *Vant  fil^”  Le.,  the  stolen  vehicle  file, 
stolen  license  plate  file,  stolen/missing  gun  file,  stolen  article  file. 
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wanted  person  sucurities  file,  and  boat  file  may  be  accessed  by 
the  Royal  Canadian  Mounted  Police.  Dissemination  of  criminal  histo> 
ry  record  information  is  set  forth  in  Title  28  of  the  Code  of  Federal 
Regulations — Judicial  Administration,  Chapter  I — Department  of  Jus¬ 
tice  (Order  No.  601-75)  Part  20 — Criminal  Justice  Information  Sys¬ 
tems,  Subpart  C,  Section  20.33. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  p^cular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C.  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  NCIC  system  is  stored 
electronically  for  use  in  a  computer  environment 

Rctrievability:  On-line  access  to  data  in  NCIC  is  achieved  by  using 
the  following  search  descriptors.  1.  Vehicle  file:  (a)  Vehicle  Mentifi- 
cation  number;  (b)  License  plate  number;  (c)  NCIC  number  (unique 
number  assigned  by  the  NCIC  computer  to  each  NCIC  record).  2. 
License  Plate  file:  (a)  License  plate  numbei^  (b)  NCIC  number.  3. 
Gun  File:  (a)  Serial  number  of  gim;  (b)  NCIC  number.  4.  Article 
File:  (a)  Serial  number  of  article;  (b)  NCIC  number.  5.  Wanted 
Person  FUe:  (a)  Name  and  one  of  the  following  numerical  identifiers, 
date  of  birth,  F^I  number  (number  assigned  by  the  Federal  Bureau 
of  Investigation  to  an  arrest  fingerprint  record).  Social  Security 
number  (It  is  noted  the  requirements  of  the  Privacy  Act  with  regard 
to  the  solicitation  of  Social  Security  numbers  have  been  brought  to 
the  attention  of  the  members  of  the  NCIC  system),  Opmtor’s  license 
number  (driver’s  license  number^  Miscellaneous  identifying  number 
(milita^  number  or  number  assigned  by  Federal,  state,  or  local 
authorities  to  an  individual’s  record).  Originating  agency  case 
number,  (b)  Vehicle  or  license  plate  known  to  be  in  the  possession  of 
the  wanted  person;  (c)  NCIC  number  (unique  number  assigned  to 
each  NCIC  record).  6.  Securities  File,  (a)  Type,  serial  number,  de¬ 
nomination  of  security;  (b)  Type  of  security  and  name  of  owner  of 
security;  (c)  Social  S^urity  number  of  owner  of  security,  (d)  NCIC 
number.  7.  Boat  File:  (a)  Registration  document  numbed,  ^)  Hull 
serial  number;  (c)  NCIC  numb^.  8.  Computerized  Criminal  History 
File;  (a)  Name,  sex,  race,  and  date  of  birth;  (b)  I^I  number,  (c)  State 
identification  numt^;  (d)  Social  Security  number,  (e)  Miscellaneous 
number.  9.  Missing  Person  file — Same  as  “Want^  Person”  File. 

Safeguards:  Data  stored  in  the  NCIC  is  documented  criminal  jus¬ 
tice  agency  information  and  access  to  that  data  is  restricted  to  duly 
authorized  criminal  justice  agencies.  The  following  security  measures 
are  the  minimum  to  be  adopted  by  all  criminal  justice  agencies 
having  access  to  the  NCIC  Computerized  Criminal  History  File. 
These  measures  are  designed  to  prevent  unauthorized  access  to  the 
system  data  and/or  unauthorized  use  of  data  obtained  from  the  com¬ 
puterized  file. 

1.  Computer  Centers:  a.  The  criminal  justice  agency  computer  site 
must  have  adequate  physical  security  to  protect  against  any  unau¬ 
thorized  personnel  gaining  access  to  the  computer  equipment  or  to 
any  of  the  stored  data.  b.  Since  personnel  at  these  computer  centers 
can  access  data  stored  in  the  system,  they  must  be  screened  thor- 
ougMy  under  the  authority  and  supervision  of  an  NCIC  control 
terminal  agency.  (This  authority  and  supervision  may  be  delegated  to 
responsible  criminal  justice  agency  personnel  in  the  case  of  a  satellite 
computer  center  being  serviced  through  a  state  control  terminal 
agency.)  This  screening  will  also  apply  to  non-criminal  justice  main¬ 
tenance  or  technical  personnel,  c.  All  visitors  to  theM  computer 
centers  must  be  accompanied  by  staff  personnel  at  all  times,  d. 
Computers  having  access  to  the  NCIC  must  have  the  proper  comput¬ 
er  instructions  written  and  other  built-in  controls  to  prevent  criminal 
history  data  from  being  accessible  to  any  terminals  other  than  author¬ 
ized  terminals,  e.  Computers  having  access  to  the  NCIC  must  main¬ 
tain  a  record  of  all  transactions  agamst  the  criminal  history  file  in  the 
same  manner  the  NCIC  computer  logs  all  transactions.  The  NCIC 
identifies  each  specific  agency  entering  or  receiving  information  and 


maintains  a  record  of  those  transactions.  This  transaction  record  must 
be  monitored  and  reviewed  on  a  regular  basis  to  detect  any  possible 
misuse  of  criminal  history  data.  f.  Each  state  control  terminal  shall 
build  its  data  system  around  a  central  computer,  through  which  each 
inquiry  must  pass  for  screening  and  verification.  The  configuration 
and  operation  of  the  center  shall  provide  for  the  integrity  of  the  data 
base. 

2.  Communications:  a.  Lines/channels  being  used  to  transmit  crimi¬ 
nal  history  information  must  be  dedicated  solely  to  criminal  justice 
use,  Le.,  t^re  must  be  no  terminals  belonging  to  agencies  outside  the 
criminal  justice  system  sharing  these  Unes/clumnels.  b.  Physical  secu¬ 
rity  of  the  lines/channels  must  be  protected  to  guard  against  clandes¬ 
tine  devices  being  utilized  to  intercept  or  inject  system  traffic. 

3.  Terminal  Devices  Having  Access  to  NCIC:  a.  All  agencies 
having  terminals  on  the  system  must  be  required  to  physically  place 
these  terminals  in  secure  locations  within  Ae  authorize  agency,  b. 
The  agencies  having  terminals  with  access  to  criminals  history  must 
have  terminal  operators  screened  and  restrict  access  to  the  terminal 
to  a  minimum  number  of  authorized  employees,  c.  Copies  of  criminal 
history  data  obtained  from  terminal  devices  must  be  anorded  security 
to  prevent  any  unauthorized  access  to  or  use  of  that  data.  d.  AU 
remote  terminals  on  NCIC  Computerized  Criminal  History  will 
maintain  a  hard  copy  of  computerii^  criminal  history  inquiries  with 
notations  of  mdividud  making  request  for  record  (90  ^ys). 

Retention  and  disposal:  Unless  otherwise  removed,  records  will  be 
retained  in  flle  as  follows: 

1.  Vehicle  File:  a.  Unrecovered  stolen  vehicle  records  Ooduding 
snowmobile  records)  which  do  not  contain  vehicle  identification 
numbers  (VI^  therein,  will  be  purged  from  file  90  days  after  the 
end  of  the  license  plate’s  expiration  year  as  shown  in  the  record. 
Unrecovered  stolen  vehicle  records  Oncluding  snowmobile  records) 
which  contain  YIN’S  will  remain  in  file  for  the  year  of  entry  plus  4. 
b.  Unrecovered  vehicles  wanted  in  conjunction  with  a  felony  will 
remain  in  file  for  90  days  after  entry.  In  the  event  a  longer  retention 
period  is  desired,  the  vehicle  must  be  reentered,  c.  Unrecovered 
stolen  VIN  plat^  certificates  of  origin  or  title,  and  serially  num¬ 
bered  stolen  vehicle  engines  or  transmissions  will  remain  in  file  for 
the  year  of  entry  plus  4. 

2.  License  Plate  File:  Unrecovered  stolen  license  plates  not  associ¬ 
ated  with  a  vehicle  will  remain  in  file  for  one  year  afier  the  end  of 
the  plate’s  expiration  year  as  shown  in  the  record. 

3.  Gun  File:  a.  Unrecovered  weapons  will  be  retained  in  file  for  an 
indefinite  period  until  action  is  taken  by  the  originating  agency  to 
clear  the  record,  b.  Weapons  entered  in  file  as  “recover^”  weapons 
will  remain  in  file  for  the  balance  of  the  year  entered  plus  2. 

4.  Article  Rle:  Unrecovered  stolen  articles  will  be  retained  for  the 
balance  of  the  year  entered  plus  one  year. 

5.  Wanted  Person  Rle:  Persons  not  located  will  remain  in  file 
indefinitely  until  action  is  taken  by  the  originating  agency  to  clear 
the  record  (except  “Temporary  Felony  Wants”,  which  will  be  auto¬ 
matically  remov^  from  me  afier  48  hours). 

6.  Securities  File:  Unrecovered,  stolen,  embezzled,  counterfeited  or 
missing  securities  will  be  retained  for  the  balance  of  the  year  entered 
plus  4,  except  for  travelers  checks  and  money  orders,  which  will  be 
retain^  for  the  balance  of  the  year  entered  plus  2. 

7.  Boat  File:  Unrecovered  stolen  boats  will  be  retained  in  file  for 
the  balance  of  the  year  entered  plus  4. 

8.  Missing  Person  File:  Will  remain  in  the  file  until  the  individual  is 
located  or,  in  the  case  of  unemancipated  persons,  the  individual 
reaches  the  age  of  emancipation  as  defined  by  laws  of  his  state. 

9.  Computerized  Criminal  History  File:  When  an  individual 
reaches  age  of  80. 

System  managerfs)  and  address:  Director,  Federal  Bureau  of  Inves¬ 
tigation;  J.  Edgar  Hoover  F.B.I.  Building,  9th  and  Pennsylvania 
Avenue  N.W.,  Washington,  D.C.  20535. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  It  is  noted  the  Attorney  General  is 
exempting  this  system  from  the  access  and  contest  procedures  of  the 
Privacy  Act  However,  the  following  alternative  procedures  are 
available  to  a  requester.  The  procedures  by  which  an  individual  may 
obtain  a  copy  of  his  Computerized  Criminal  History  are  as  follows: 

If  an  individual  has  a  criminal  record  supported  by  fingerprints  and 
that  record  has  been  entered  in  the  NCIC  CCH  File,  it  is  available  to 
that  individual  for  review,  upon  presentation  of  appropriate  identifi¬ 
cation,  and  in  accordance  with  aj^licable  State  and  Federal  adminis¬ 
trative  and  statutory  regulations. 

Appro{»iate  identification  includes  being  fingerprinted  for  the  pur¬ 
pose  of  insuring  that  he  is  the  individual  that  he  purports  to  be.  The 
record  cm  file  will  then  be  verified  as  his  through  comparison  of 
fingerprints. 
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Procedure  1.  All  requests  for  review  must  be  made  bv  the  subject 
of  his  record  throi^  a  law  enforcement  agency  which  has  access  to 
the  NCIC  CCH  I^e.  That  agency  wit^  statutory  or  regulatory 
limits  can  rrauire  additional  identification  to  assist  in  securing  a 
positive  identification. 

Z  If  the  cooperating  law  enforcement  agency  can  make  an  identin- 
cation  with  fingerprints  previously  taken  whkh  are  in  file  locally  and 
if  the  i%I  identifi^tion  numbCT  of  the  individual’s  record  is  available 
to  timt  agency,  it  can  malt#?  an  on-line  inquiry  of  NCIC  to  obtain  his 
record  on-line  or,  if  it  does  not  have  suitable  equipment  to  obtain  ra 
on-line  response,  obtain  the  record  from  Washington,  D.C,  by  maiL 
The  individual  will  then  be  afforded  the  opportunity  to  see  that 
record. 

3.  Should  the  cooperating  law  enforcement  agency  not  have  the 
individual’s  fingerprints  on  me  locally,  it  is  necessary  for  that  agency 
to  relate  his  pmts  to  an  existing  record  by  having  his  identification 
prints  compared  with  those  already  on  file  in  the  FBI  or  possibly,  in 
tte  State’s  central  identification  agency. 

Contesting  record  procednreK  The  subject  of  the  requested  re^rd 
■hall  request  the  appropriate  arresting  agency,  court,  or  correction^ 
agency  to  initiate  action  necessary  to  correct  any  stated  inaccuracy  in 
htt  record  or  provide  the  information  needed  to  make  the  record 
complete. 

Recmd  sonrce  categories:  Information  contained  in  the  NCIC 
system  is  obtained  from  local.  State,  Federal  and  international  crimi¬ 
nal  justice  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)  (3)  and  (4), 
(d),  (e)  (IX  (2)  and  (3X  (cW)  (OX  dft  (eX8)  (0.  and  (m)  of  the 
Privacy  pursuant  to  5  U.S.C.  SS2a(j).  Rules  have  been  promul¬ 
gated  m  accordance  with  the  r^idrements  of  S  U.S.C.  SS3  (bX  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/FBI-002 

System  name:  The  FBI  Central  Records  System. 

System  location:  a.  Federal  Bureau  of  Investigation,  J.  Edgar 
Hoover  FBI  Building,  10th  and  Pennsylvania  Avenue  NW.,  Wi^- 
ington,  D.C  20S3S;  b.  39  field  divisions  (see  AppendixX  c.  12  Legal 
Attaches  (see  AppendixX 

Categories  of  individuals  coveted  by  system:  a.  Individuals  who 
relate  in  any  manner  to  official  FBI  investigations  including,  but  not 
to  suspects,  victims,  witnesses,  and  close  relatives  and  asso¬ 
ciates  that  are  relevant  to  an  investigation. 

b.  Applicants  for  and  current  and  former  personnel  of  the  FBI  and 
persons  related  thereto  that  are  considered  relevant  to  an  applicant 
mvestigation,  personnd  inquiry,  or  persons  related  to  person^  mat¬ 
ters. 

c.  Applicants  for  and  appointees  to  sensitive  positions  in  the  United 
States  Government  and  persons  related  thereto  that  are  considered 
relevant  to  the  investigation. 

d.  Individuals  who  are  the  subject  of  unsolicited  information,  who 
offer  unsolicited  information,  request  assistance,  and  make  inquiries 
concerning  record  material,  including  general  correspondence,  con¬ 
tacts  with  other  agencies,  businesses,  institutions,  clubs,  the  public 
and  the  news  media. 

e.  Individuals,  associated  with  administrative  opmdons  or  services 
including  pertinent  functions,  contractors  and  pe^ent  persons  relat¬ 
ed  thereta 

(All  manner  of  information  concerning  individuals  may  be  acquired 
in  connection  with  and  relating  to  the  varied  investigative  responsi¬ 
bilities  of  the  FBI  which  are  further  described  in  “Categories  of 
Records  in  the  System.”  Depending  on  the  nature  and  scope  of  the 
investigation  this  information  may  include,  among  other  thmgs,  per¬ 
sonal  habits  and  conduc^  financid  informatics  travel  and  organiza¬ 
tional  affiliation  of  individuals.  The  information  collected  is  made  a 
matter  of  record  and  placed  in  FBI  files.) 

Categories  of  records  in  Bie  system: 

The  FBI  Central  Records  System — ^The  FBI  utilizes  a  central 
records  system  of  maintaining  its  investigative,  personneX  applicant 
administrative,  and  general  fil^  This  system  consists  of  one  numeri¬ 
cal  sequence  of  subject  matter  files,  an  alphabetical  index  to  the  files, 
and  a  supporting  abstract  system  to  facilitate  processing  and  account¬ 
ability  of  all  important  mail  placed  in  file.  rUes  kept  in  FBI  field 
offices  are  also  structured  in  the  same  manner,  except  they  do  not 
utilize  an  abstract  system. 

The  FBI  has  210  classifications  used  in  its  basic  filing  system. 

They  pertain  primarily  to  Federal  violations  over  which  the  FBI 
has  investigative  jurisdiction.  However,  included  in  the  210  clarifica¬ 
tions  are  personneX  applicanx  and  administrative  matters  to  facilitate 
the  ovendl  filing  scheme.  These  classifications  are  as  follows  (the 
word  “obsolete”  following  the  name  of  the  classification  indicates  the 


FBI  is  no  kmger  initiating  investigative  cases  in  these  matters,  al¬ 
though  the  material  is  retained  for  reference  purposesX 

1.  Training  Schools;  National  Academy  Matters;  FBI  National 
Academy  Applicants.  Qivers  general  information  concerning  tlw 
FBI  National  Academy,  including  background  investigations  of  indi¬ 
vidual 

2.  Neutrality  Matters.  Title  18,  United  States  Code,  Sections  936 
and  938-962;  Title  ^  United  States  Code,  Sections  1934  and  ^1. 

3.  Overthrow  or  Destruction  of  the  GovernmenX  Title  18,  United 
States  Code,  Section  2383. 

4.  National  Firearms  Act;  Federal  Ihrearms  Act;  State  Firearms 
Control  Assistance  Act;  Unlawful  Possession  or  Receipt  of  Firearms. 
Title  26,  United  States  Code,  Sections  3801-3812;  Title  18,  United 
States  Code,  Sections  921-928;  Title  18,  United  States  Code,  Sections 
1201-1203. 

3.  Income  Tax.  Covers  violations  of  Federal  income  tax  laws 
r^rted  to  the  TOI.  Complaints  are  forwarded  to  the  Commissioner 
of  the  Intomal  Revenue  Service. 

6.  Interstate  Transportation  of  Strikebreakers.  Title  18,  United 
States  Code,  Section  1231. 

7.  Kidnsoiing.  Title  18,  United  States  Code,  Sections  1201  and 

1202. 

8.  Migratory  Bird  Act  Title  18,  United  States  Code,  Section  43; 
Title  16,  Unitra  States  Code,  Sections  703  through  718. 

9.  Extortion.  Title  18,  United  States  Code,  S^tions  876,  877,  873, 
and  873. 

10.  Red  Cross  Act  Title  18,  United  States  Code,  Sections  706  and 
917. 

11.  Tax  (Other  than  Income).  This  classification  covers  complaints 
concerning  violations  of  Internal  Revenue  laws  as  they  apply  to 
other  than  alcohoX  social  security  and  income  and  profits  taxes, 
which  are  forwarded  to  the  Internal  Revenue  Service. 

12.  Narcotics.  This  classification  covers  complaints  received  by  the 
FBI  concerning  alleged  violations  of  Federal  drug  laws.  Complaints 
are  forwarded  to  the  Administrator,  Drug  Enforcement  Administra¬ 
tion  ^EA),  or  the  nearest  district  office  of  DEA. 

13.  Miscellaneous.  Section  123,  National  Defense  Act  Prostitution; 
Selling  Whiskey  Within  Hve  Nfiles  Of  An  Army  Camp.  1920  only. 
Subjects  were  alleged  violators  of  abuse  of  U.S.  flaj^  fraudulent 
enlistment  selling  hquor  and  operating  houses  of  prostitution  within 
restricted  bounds  of  military  reservations.  Violationis  of  Section  13  of 
the  Selective  Sorvice  Act  (Conscription  Act)  were  enforced  by  the 
Deparfinent  of  Justice  as  a  war  emergency  measure  with  the  Bureau 
exercising  jurisdiction  in  the  detection  and  prosecution  of  cases 
within  the  purview  of  that  Section. 

14.  Sedition.  Title  18,  United  States  Code,  Sections  2387,  2388,  and 
2391. 

13.  Theft  fiom  Interstate  Shipment  Title  18,  United  States  Code, 
Section  639;  Tide  18,  United  States  Code,  Section  660;  Title  18, 
United  States  Code,  S^tion  2117. 

16.  Violation  F^eral  injunction  (obsolete).  FBI  records  do  not 
provide  an  explanation  of  the  nature  of  this  classification. 

17.  Veterans  Administration  Matters.  Title  18,  United  States  Code, 
Sections  287,  289,  290,  371,  or  1001;  and  Title  38,  United  States 
Code,  Sections  787(aX  787(bX  3403,  3301,  and  3302. 

18.  May  Act  Tide  18,  United  States  CMe,  Section  1384. 

19.  Ceirorslw  Matter  (obsolete).  Pub.  L.  334,  77th  Congress. 

20.  Federal  Chain  Standards  Act  1920  only.  Subjects  were  alleged 
violators  of  contracts  for  sale,  shipment  of  interstate  commerce,  S^ 
don  3,  U.S.  Grain  Standards  Act 

21.  Food  and  Drugs.  This  classification  covers  complaints  received 
concerning  alleged  violations  of  the  Food,  Drug  and  Cosmetic  Act 
Tea  Act  mport  Milk  Act  Caustic  Poison  Act;  and  Filled  Milk  Act 
These  complaints  are  referred  to  the  Commissioner  of  the  Food  and 
Drug  Admmistration  or  die  field  component  of  that  Agency. 

22.  National  Motor  Vehicle  Traffic  Act  1922-27.  Subjects  possible 
violators  of  the  National  Motor  Vehicle  Theft  Act  Automobiles 
seized  by  ProhiUtion  Agents. 

23.  Prohibition.  This  classification  covers  complaints  received  con¬ 
cerning  boodegging  activities  and  other  violations  of  the  alcohol  tax 
laws.  Such  complaints  are  referred  to  the  Bureau  of  AlcohoX  Tobac¬ 
co  and  Firearms,  Department  of  the  Treasury,  or  field  representa¬ 
tives  of  that  Agency. 

24.  Profiteering.  1920-42.  Subjects  are  possible  violators  of  the 
Lever  Act — Profiteering  in  food  and  clotlung  or  accused  company 
was  subject  of  file.  Bureau  conducted  investigations  to  ascertain 
profits. 

23.  Selective  Service  Act  Selective  Training  and  Service  Act 
Tide  30,  United  States  Code,  Section  462;  Tide  30,  United  States 
Code,  Swtion  439. 

26.  Interstate  Transportation  of  Stolen  Motor  Vehicle;  Interstate 
Transportation  of  Stolen  Aircraft.  Title  18,  United  States  Code,  Sec¬ 
tions  2311  On  partX  231Z  and  2313. 
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27.  Patent  Matter.  Title  33,  United  States  Code. 

28.  Copyright  Matter.  Title  17,  United  States  Code,  Sections  104 
and  lOS. 

29.  Bank  Fraud  and  Embezzlement  Title  18,  United  States  Code, 
Sections  212,  213,  215,  334,  6SS-6S7,  1004-1006,  1008,  1009,  1014, 
and  1306;  Tide  12,  United  States  Code,  Section  172S(g). 

30.  Interstate  Quarantine  Law.  1922-23.  Subjet^  alleged  violators 
of  Act  of  February  13,  1893,  as  amended,  regarding  interstate  travel 
of  persons  afflicted  with  infectious  diseases.  Cases  also  involved  un¬ 
lawful  transportation  of  animals.  Act  of  February  2,  1903.  Referrals 
were  made  to  Public  Health  Service  and  the  Department  of  Agricul¬ 
ture. 

31.  White  Slave  Traffic  Act  Title  18,  United  States  Code,  Sections 
2421-2424. 

32.  Identification  (Fingerprint  Matters).  This  classification  covers 
general  information  concerning  Identification  (fingerprint)  matters. 

33.  Uniform  Crime  Reporting.  This  classification  covers  general 
information  concerning  the  Uniform  Crime  Reports,  a  periodic  com- 

ilation  of  statistics  of  criminal  violations  throughout  the  United 
tates. 

34.  Violation  of  Lacy  Act  1922-43.  Unlawful  transportation  and 
shipment  of  black  bass  and  fur  seal  skins. 

33.  Civil  Service.  This  classification  covers  complaints  received  by 
the  FBI  concerning  Civil  Service  matters  which  are  referred  to  the 
United  States  Civil  Service  Commission  in  Washington  or  regional 
offices  of  that  Agency. 

36.  Mail  Fraud.  Tide  18,  United  States  Code,  Section  1341. 

37.  False  Claims  Against  the  Government.  1921-22.  Subjects  sub¬ 
mitted  claims  for  allotment,  vocational  training,  compensation  as  vet¬ 
erans  under  the  Sweet  Bill.  Letters  were  generally  referred  elsewhere 
(Veterans  Bureau).  Violators  apprended  for  violation  of  Article  No. 
1,  War  Risk  Insurance  Act 

38.  Application  for  Pardon  to  Restore  Ovil  Rights.  1921-33.  Sub¬ 
jects  allegedly  obtained  their  naturalization  papers  by  fraudulent 
means.  Cues  later  referred  to  Immigration  and  Naturalization  Serv¬ 
ice. 

39.  Falsely  Claiming  Citizenship.  Ude  18,  United  States  Code, 
Sections  911  and  1013(a)(b). 

40.  Passport  and  Visa  Matter.  Tide  18,  United  States  Code,  Sec¬ 
tions  1541-1346. 

41.  Explosives  (obsolete).  Ude  30,  United  States  Code,  Sections 
121  throu^  144. 

42.  Deserter;  Deserter,  Harboring.  Tide  10,  United  States  Code, 
Sections  808  and  883. 

43.  Illegal  Wearing  of  Uniforms;  False  Advertising  or  Misuse  of 
Names,  Words,  Emblems  or  Insignia;  Illegal  Manufacture,  Use,  Pos¬ 
session,  or  Sale  of  Emblems  and  Insignu^  Illeg^  Manufacture,  Pos¬ 
session,  or  Wearing  of  Civil  Defense  Insignia;  Miscellaneous,  Forging 
or  Using  Forged  Certificate  of  Discharge  from  Military  or  Naval 
Service;  Miscellaneous,  Falsely  Making  or  Forging  Nav^  Military, 
or  Official  Pas^  Miscellaneous,  Forgmg  or  Counterfeiting  Seal  of 
Department  or  Agency  of  the  Unit^  States;  Misuse  of  the  Great 
Seal  of  the  United  States  or  of  the  Seals  of  the  President  or  the  Vice 
President  of  the  United  States  Unauthorized  Use  of  “Johnny  Hori¬ 
zon”  Symbol;  Unauthorized  Use  of  Smokey  Bear  S^bol.  Title  18, 
United  States  Code,  Sections  702,  703,  and  704;  Tide  18,  United 
States  Code,  Sections  701,  703,  707,  and  71(^  Tide  36,  Unit^  States 
Code,  Section  182;  Ude  Appendix,  Unit^  States  Code,  Sections 
2284;  Tide  46,  United  States  Code,  Section  249;  Tide  18,  United 
States  Code,  Sections  498,  499,  306,  709,  711,  711a,  712,  713,  and  714; 
Title  12,  United  States  Code,  Sections  1437  and  1723a;  Ude  22, 
United  States  Code,  Section  2318. 

44.  Civil  Rights;  Civil  Rights,  Election  Laws,  Voting  Rights  Act, 
1965,  Tide  18,  United  States  Code,  Sections  241,  242,  and  243;  Tide 
42,  United  States  Code,  Section  1973,  Tide  18,  Unit^  States  Code, 
Section  243;  Tide  18,  United  States  Cod^  Section  244,  Civil  Rights 
Act — Federally  Protected  Activities;  Civil  Rights  Act — Overseas 
Citizens  Voting  Rights  Act  of  1973. 

43.  Crime  on  the  High  Seas  (Includes  stowaways  on  boats  and 
aircraft).  Tide  18,  United  States  Code,  Sections  7,  13,  1243,  and  2199. 

46.  Fraud  Against  the  Government;  Anti-Kickback  Statute;  De¬ 
pendent  Assistance  Act  of  1930;  False  Claims,  Civil;  Federd-Aid 
Road  Act;  Lead  and  Zinc  Act;  iSiblic  Works  and  Economic  Devel¬ 
opment  Act  of  1963;  Renegotiation  Act,  Criminal;  Renegotiation 
Act,  Civil;  Trade  Expansion  Act  of  1962;  Unemployment  Compensa¬ 
tion  Statutes;  Economic  Opportunity  Act  Title  30,  United  States 
Code,  Section  1211  et  seq.;  lide  31,  United  States  Code,  Section  231; 
Title  41,  United  States  Code,  Section  119;  Tide  40,  United  States 
Code,  Section  489. 

47.  Impersonation.  Tide  18,  United  States  Code,  Sections  912,  913, 
913,  and  916. 

48.  Postal.  Violation  (Except  Mail  Fraud).  This  classification 
covers  inquiries  concerning  the  Postal  Service  and  complaints  per¬ 


taining  to  the  theft  of  mail.  Such  complaints  are  either  forwarded  to 
the  Postmaster  General  or  the  nearest  Postal  Inspector. 

49.  National  Bankruptcy  Act  Ttle  18,  Unit^  States  Code,  Sec¬ 
tions  131-133. 

30.  Involuntary  Servitude  and  Slavery.  U.S.  Constitution,  13th 
Amendment;  Tide  18,  United  States  Code,  Sections  1381-138^  241, 
and  242. 

31.  Jury  Panel  Investigations.  This  classification  covers  jury  panel 
investigations  which  are  requested  by  the  appropriate  Assistant  At¬ 
torney  General  as  authorize  by  28  U.S.C  333  and  AG  memoran¬ 
dum  #781,  dated  li/9/72.  Th^  investigations  can  be  conducted 
only  upon  such  a  request  and  consist  of  an  indices  and  arrest  check, 
and  o^y  in  limited  important  trials  where  defendant  could  have 
influence  over  a  juror. 

32.  Theft,  Robbery,  Embezzlement,  Illegal  Possession  or  Destruc¬ 
tion  of  Government  Property.  Tde  18,  United  States  Code,  Sections 
641,  1024,  1660;  2112,  and  2114.  Interference  With  Government 
Communications,  Tide  18,  U.S.C.,  Section  1632. 

33.  Excess  Profits  On  WooL  1918.  (obsolete)  Subjects  possible 
violator  of  Government  Control  of  Wool  Clip  of  1918. 

34.  Customs  Laws  and  Smuggling.  This  classification  covers  com¬ 
plaints  received  concerning  smuggfing  and  other  matters  involving 
importation  and  entry  of  merchandise  into  and  the  exportation  of 
merchandise  from  the  United  States.  Complaints  are  referred  to  the 
nearest  district  office  of  the  U.S.  Customs  Service  or  the  Commis¬ 
sioner  of  Custoi^  Washington,  D.C 

35.  Counterfeiting.  This  clarification  covers  complaints  received 
concerning  alleged  violations  of  counterfeiting  of  U.S.  coins,  notes, 
and  other  obligations  and  securities  of  the  Government.  These  com¬ 
plaints  are  referred  to  either  the  Director,  U.S.  Secret  Service,  or  the 
nearest  office  of  that  Agency. 

56.  Election  Laws.  Tide  18,  United  States  Code,  Sections  241,  242, 
245,  591,  592,  593,  594,  595,  396,  597,  598,  599,  600,  601,  602,  603, 
604,  603,  606,  and  607;  Tde  42,  UnitiMi  States  Code,  SeTion  1973; 
Tide  26,  United  State  Code,  Sei^ons  9012  and  9042;  tide  2,  United 
States  Code,  Sections  431,  432,  433,  434,  433,  436,  437,  439,  and  441. 

57.  War  Labor  Dispute  Act  ((ri>solete).  Pub.  L.  89 — 77th  Congress. 

58.  Bribery;  Conflict  of  Interest  Tde  18,  United  States  Code, 
Sections  201-203,  203-211;  Pub.  L.  89-4  and  89-136. 

39.  World  War  Adjustnl  Compensation  Act  1924-44.  Bureau  of 
Investigation  was  charged  with  the  duty  of  investigating  alleged 
violations  of  all  sections  of  the  World  War  Adjusted  Compensation 
Act  (Pub.  L.  472,  69th  Congress  (H.R.  10277))  with  the  exertion  of 
section  704. 

60.  Anti-Trust  Tde  13,  United  States  Code,  Sections  1-7,  12-27, 
and  13. 

61.  Treason  or  Misprison  of  Treason.  Tde  18,  United  States  Code, 
Sections  2381,  2382,  2389,  2390,  736,  and  737. 

62.  Administrative  Inquiries.  Misranduct  Investigations  of  Officers 
and  Employees  of  the  Department  of  Justice  and  Federal  Judiciary; 
Census  Matters  (Tde  13,  United  States  Code,  Sections  211-214,  221- 
224,  304,  and  303)  Domestic  Police  Cooperation;  Eight-Hour-Day 
Law  (Tde  40,  United  States  Code,  Sections  321,  322,  323a,  326^  Fair 
Credit  Reporting  Act  ^ide  13,  United  States  Code,  Sections  i681q 
and  168  Ir/,  Federal  Cigarette  Labeling  and  Advertising  Act  (Tide 
13,  United  States  Code,  Section  1333^  Federal  Judiciary  Investi^- 
dons;  Kickback  Racket  Act  (Tde  18,  United  States  C<^e,  Section 
874);  Lands  Division  Matter;  Other  Violations  and/or  Matt^  Civil 
Suits — Miscellaneous;  Soldiers’  and  Sailors’  Civil  Relief  Act  of  1940 
(Title  50,  Appradix,  United  States  Code,  Sections  310-390);  Tariff 
Act  of  1930  (Tide  19,  United  States  Code,  Section  1304);  Unreported 
Interstate  Shipment  of  Cigarettes  (Tde  13,  United  Stetes  Code,  Sec¬ 
tions  373  and  376);  Fair  Labor  Standards  Act  of  1938  (Wage  and 
Hour  Law)  (Tde  29,  United  States  Code,  Sections  2010219^  conspir¬ 
acy  (Tide  18,  United  States  Code,  Section  371  (formerly  S^on  88, 
tide  18,  Unit^  States  Code^  effective  Sratember  1,  1948). 

63.  Miscellaneous — Nonsubversive.  This  classification  concerns 
correspondence  from  the  public  which  does  not  relate  to  matters 
within  FBI  jurisdiction. 

64.  Foreign  Miscellaneous.  This  classification  is  a  control  file  uti¬ 
lized  as  a  repository  for  intelligence  information  of  value  identified 
by  country.  More  specific  categories  are  place  in  classification  108- 
113. 

65.  Espionage.  Attorney  General  Guidelines  on  Foreign  Counterin¬ 
telligence;  Internal  Security  Act  of  1930;  Executive  Order  11903. 

66.  Administrative  Matters.  This  classification  covers  such  items  as 
supplies,  automobiles,  salary  matters  and  vouchers. 

67.  Personnel  Matters.  This  classification  concerns  background  in¬ 
vestigations  of  applicants  for  employment  with  the  FBI. 

68.  Alaskan  hfetters  (obsolete).  This  classification  concerns  FBI 
investigations  in  the  Territory  of  Alaska  prior  to  its  becoming  a 
State. 
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69.  Contempt  of  Coart  Title  18,  United  States  Code,  Sections  401, 
402,  3283,  3691,  3692;  Title  10,  United  SUtes  Code,  Section  847;  and 
Role  42,  FedenI  Rula  of  Oiminal  Procedure. 

70.  Crime  on  Oovemment  Reservation:  Title  18,  United  States 
Code,  Sections  7  and  13. 

71.  Bills  of  Lading  Act  Title  49,  United  States  Code,  Section  121. 

72.  Obstruction  of  Criminal  Investigations.  Title  18,  United  States 
Code,  Sections  1303  through  1310. 

73.  Application  for  pa^on  After  Completion  Sentence  and 
Application  for  Executive  Qemency.  This  classification  concerns  the 
FBI’s  background  investigation  in  connectkm  with  pardon  applica¬ 
tions  and  requests  for  executive  clemency. 

74.  PCfjury.  Title  18,  United  States  Code,  Sections  1621,  1622,  and 
1623. 

73.  Bondsmen  and  Sureties.  Title  18,  United  States  Code,  Section 
1306. 

76.  Escimed  Federal  Prisoner,  Escape  and  Rescue  Probation  Vicv 
laton  Parole  violator;  Mandatory  Release  Violator.  Title  18,  United 
States  Ccxie,  Sections  731-737,  1072;  Title  18,  United  States  Ccxle, 
Sections  3631-3636;  and  Title  18,  United  States  Code,  Sections  4202- 
4207,  3037,  and  4161-4166. 

77.  Applicants  (Special  Iiuiuiry,  Departmental  and  Other  Govern¬ 
ment  Agencies,  except  those  having  qiedal  classifications).  This  clas- 
sifioatkm  covers  the  background  investigations  conducted  by  the  FBI 
in  connection  with  the  aforementioned  positiims. 

78.  Illegal  Use  of  Government  Tranqiortation  Requests.  Title  18, 
United  Stines  Code,  Sections  287,  493,  308,  641,  1001  and  1002. 

79.  Missing  Persons.  This  classification  covers  the  FBI’s  Identifica¬ 
tion  Divnion’s  assistance  in  the  locating  of  missing  persons. 

80.  Laboratory  Research  Matters.  At  FBI  Headquarters  this  classi¬ 
fication  b  used  for  Laboratory  research  matters.  In  field  office  files 
thb  classification  covers  the  FBPs  public  affairs  matters  and  involves 
contact  by  the  FBI  with  the  generd  public.  Federal  and  State  agen¬ 
cies,  the  Armed  Forces,  corporations,  the  news  media  and  other 
outside  organizations. 

81.  Gold  Hoarding.  1933-45.  Gold  Hoarding  investigations  con¬ 
ducted  in  accordance  with  an  Act  of  Mardi  9,  1933  and  Executive 
Order  issued  August  28,  1933.  Bureau  instructed  by  Department  to 
conduct  no  fiirt^  investiptions  in  1933  under  tte  Gold  Reserve 
Act  of  1934.  Tlwreafter,  all  correspondence  referred  to  Secret  Serv¬ 
ice. 

82.  War  Risk  Insurance  (National  Life  Insurance)  (obsolete).  Thb 
classification  covers  investigations  conducted  by  the  FBI  in  connec¬ 
tion  with  civil  suits  filed  under  thb  statute. 

83.  Court  of  Claims.  Thb  classification  covers  requests  for  investi¬ 
gation  of  cases  pmding  in  the  Court  of  Claims  from  the  Assbtant 
Attorney  General  in  cm^ge  of  the  GvU  Division  of  the  Department 
of  Justice. 

84.  Reconstruction  Rnance  Corporation  Act  (obsolete).  Title  13, 
United  States  Code,  Chapter  14. 

83.  Home  Owner  Loan  Corporation  (obsolete).  Thb  classification 
concerned  complaints  received  by  the  FBI  about  alleged  violations  of 
the  Home  Owners  Loan  Act,  which  were  referred  to  the  Home 
Owners  Loan  Corporation.  Title  12,  United  States  Code,  Section 
1464. 

86.  Federal  Lending  and  Insurance  Agencies.  Title  13,  United 
States  Code,  Section  645;  Title  18,  United  Stotes  Code,  Sections  212, 
213,  213,  216,  217,  637,  638,  1006,  1011,  1013,  1014,  1907,  1908  and 
1909. 

87.  Interstate  Transportation  of  Stolen  Property  (Fraud  by  wire. 
Radio,  or  Television).  Title  18,  United  States  Code,  Sections  2311, 
2314,  2313,  and  2318. 

88.  Unlawful  Fl^t  to  Avoid  Prosecution,  Custody,  or  Confine¬ 
ment;  Unlawful  Flipt  to  Avoid  Giving  Testimony.  T1^  18,  United 
States  Code,  Sections  1073  and  1074. 

89.  Assaulting  or  Killing  a  Federal  Officer,  Congressional  Assassi¬ 
nation  Statute.  Title  18,  United  States  Code,  Sections  111,  1114,  2232. 

90.  Irregularities  in  Federal  Penal  Institutions.  Titie  18,  United 
States  Code,  Sections  1791  and  1792. 

91.  Bank  Burglary;  Bank  Larceny;  Bank  Robbery.  Title  18,  United 
States  Code,  Section  21 13. 

92.  Anti-Racketeering;  Title  18,  United  States  Codt,  Section  3237. 

93.  Ascertaining  Financial  Ability.  This  classification  concerns  re¬ 
quests  by  the  Department  of  Justice  for  the  FBI  to  ascertain  a 
person’s  ability  to  pay  a  claim,  fine  or  judgement  obtained  against 
him  by  the  United  States  Govermnent 

94.  Research  Matters.  Tlib  clarification  concerns  all  general  corre¬ 
spondence  of  the  FBI  with  private  individuab  which  does  not  in¬ 
volve  any  substantive  violation  of  Federal  law. 

93.  L^xiratory  Cases  (Examination  of  Evidence  in  Other  Than 
Bureaus  Cases).  Thb  clastification  concerns  non-FBI  cases  where  a 
duly  constituted  State,,  county  or  a  municipal  law  enforcement 


agency  in  a  criminal  matter  has  requested  an  examination  of  evidence 
by  the  FBI  Laboratory. 

96.  Alien  Applicant  (obsolete).  Title  10,  United  States  Code,  Sec¬ 
tion  310. 

97.  Foreign  Agents  Regbtration  Act.  Title  18,  United  States  Code, 
Section  951;  Title  22,  United  States  Code,  Sections  611-621;  Title  SO, 
United  States  Code,  Sections  831-837. 

98.  Sabotage.  Title  18,  United  States  Code,  Sections  2131-2156; 
Title  30,  Unit^  States  Code,  Section  797. 

99.  Plant  Survey  (olnolete).  Thb  classification  covers  a  program 
where  in  the  FBI  inspected  industrial  plants  for  the  purpose  of 
making  suggestions  to  uie  operators  of  those  plants  to  prevent  espio¬ 
nage  and  sabotage. 

Too.  Domestic  Securi^.  Thb  classification  covers  investigations  by 
the  FBI  in  the  domestic  security  field,  e.g..  Smith  Act  violations. 

101.  Hatch  Act  (obsolete).  Pub.  L.  232.  7w  Congress. 

102.  Voorhb  Act  Title  18,  United  States  Code,  Section  1386. 

103.  Interstate  Transportation  of  Stolen  Cattle.  Title  18,  United 
States  Code,  Sections  2311,  2316  and  2317. 

104.  Servicemen’s  Dependents  Allowance  Act  of  1942  (obsolete). 
Pub.  L.  623,  77th  Congres^  Sections  116-119. 

105.  Foreign  Counterintdli^ence  Matters.  Attorney  General 
Guidelines  on  Foreign  Countenntelligence.  Executive  Order  11903. 

106.  Alien  Enemy  Control;  Escaped  Prisoners  of  War  and  Intern¬ 
ees.  1944-33.  Suniects  were  genenuly  suspected  escaped  prisoner  of 
war,  members  of  foreign  organizations,  failed  to  regbter  under  the 
Alien  Registration  Act  Cases  ordered  closed  by  Attorney  General 
after  alien  enemies  returned  to  tiieir  respective  countries  upon  termi¬ 
nation  of  hostilities. 

107.  Denaturalization  Proceedings  (pbsoleteX  Thb  classification 
covers  investigations  concerning  allegations  that  an  individual  fraud¬ 
ulently  swore  allegiance  to  the  United  States  or  in  some  other 
manner  illegally  obtained  citizoiship  to  the  U.S.,  Title  8,  United 
States  Cod^  Section  738. 

108.  Foreign  Travel  Control  (obsolete).  Thb  classification  concerns 
security-type  investigations  wherein  the  subject  b  involved  in  foreign 
travel. 

109.  Foreign  Political  Matters.  Thb  classification  b  a  control  file 
utilized  as  a  repository  for  intelligence  information  concerning  for¬ 
eign  political  matters  broken  down  by  country. 

1 10.  Foreign  Economic  Matters.  Tlib  classification  b  a  control  file 
utilized  as  a  repository  for  intelligence  information  concerning  for¬ 
eign  economic  matters  broken  down  by  country. 

111.  Foreign  Social  Conditions.  Thb  classification  b  a  control  file 
utilized  as  a  repertory  for  intelligence  information  OMiceming  for¬ 
eign  social  conditions  broken  down  by  country. 

112.  Foreign  Funds.  Thb  classification  b  a  control  file  utilized  as  a 
repository  for  intelligence  information  concerning  foreign  funds 
broken  down  by  country. 

113.  Foreign  Military  and  Naval  Matters.  Thb  classification  b  a 
control  file  utilized  as  a  repository  for  intelligence  information  con¬ 
cerning  foreign  military  and  naval  matters  broken  down  by  country. 

114.  Alien  Property  Custodian  Matter  (obsolete).  Title  50,  United 
States  Code,  Sections  1  through  38.  Thb  classification  covers  investi¬ 
gations  concerning  ownership  and  control  of  property  subject  to 
claims  and  litigation  under  thb  statute. 

115.  Bond  Default;  Bail  Jumper.  Title  18,  United  States  Code, 
Sections  3146-3132. 

116.  Department  of  Energy  Applicant;  Department  of  Energy, 
Employee.  Thb  classification  concerns  background  investigations 
conducted  in  connection  with  employment  with  the  Department  of 
Energy. 

117.  Department  of  Energy,  CriminaL  Title  42,  United  States 
Code,  Sections  2011-2281;  Pub.  L.  93-438. 

118.  Applicant,  intelligence  Agency  (obsolete).  Thb  classification 
covers  aj^licant  background  investigations  conducted  of  persons 
under  consideration  for  employment  by  the  Central  Intelligence 
Group. 

119.  Federal  Regulations  of  Lobbying  Act  Title  2,  United  States 
Code,  Sections  261-270. 

120.  Federal  Tort  Claims  Act  Title  28,  United  States  Code,  Sec¬ 
tions  2671  to  2680.  Investigations  are  conducted  pursuant  to  specific 
request  from  the  Department  of  Justice  in  connection  with  cases  in 
which  the  Department  of  Justice  represents  agencies  sued  under  the 
Act 

121.  Loyalty  of  Government  Employees  (obsolete).  Executive 
Order  9833. 

122.  Labor  Management  Relations  Act  1947.  Title  29,  United 
States  Code,  Sections  161,  162,  176-178  and  186. 

123.  Special  Inquiry,  State  Department  Voice  of  America  (U.S. 
InfcMmation  Center)  (ihib.  L.  4(^  80th  Congress^  (obsolete)  Thb 
classification  covers  lo3ralty  and  security  investiga^ns  (m  personnel 
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employed  by  or  under  consideration  for  emidoyment  tot  Vcdce  of 
America. 

124.  European  Recovery  Promam  (htemationa]  Ccmperadon  Ad* 
ministrationX  formerly  Foreign  Opoations  Administration,  Economic 
Cooperation  Administration  or  1B.R.P.,  Euix^>ean  Recovery  Pro- 
gn^  A.I.D.,  Agency  for  International  De%alopi^t  (obsoIeteX 
This  classification  covers  security  and  loyalty  investigations  of  per* 
sonnel  em^oyed  by  or  under  cm^eratkm  for  employment  with  the 
Eurcmean  Recovery  Program.  Pub.  L.  472,  80th  Omgress. 

123.  Railway  Labor  Act;  Railway  Labor  Act — Employer's  Liabili* 
ty  Act  Title  43,  United  States  Code,  Sections  131-lo3  and  181-188. 

126.  National  Security  Resources  Board,  Spedal  Inquiry  (obsolete^ 
This  classification  covers  loyalty  investigations  on  employees  and 
applicants  of  the  National  Security  Resoui^  Board. 

127.  Sensitive  Positions  in  the  United  States  Oovemment,  Pub.  L. 
266  (obsolete).  Pub.  L.  266^  81st  Congress. 

128.  International  Development  Program  (Foreign  Operations  Ad* 
ministrationX  (obsolete)  This  classification  covers  tmkground  investi* 
gatkms  conducted  on  individuals  who  are  to  be  assigned  to  duties 
under  the  International  DevdofHnent  Program. 

129.  Evacuation  Claims  (obMleteX  Pub.  L.  886,  80th  Congress 

130.  Special  Inquiry,  Armed  Forces  Security  Act  (obsolete!  This 
classification  covers  applicant-type  investigations  conducted  for  the 
Armed  Forces  security  agencies. 

131.  Admiralty  Matter.  Title  46^  United  States  Code,  Sections  741 
to  732  and  781  to  799. 

132.  Special  Inquiry,  Office  of  Defense  Mobilization  (obsoleteX 
This  clasfflfication  covers  applicmt-type  investigations  of  individuals 
associated  with  the  Office  of  Defense  Mobilizatioii. 

133.  National  Science  Foundation  Act,  Applicant  (obsoleteX  Pub. 
L.  307,  81st  Congress. 

134.  Foreign  Counterintelligence  Assets.  This  classification  con¬ 
cerns  individuals  who  provide  information  to  the  FBI  concerning 
Foreign  Counterintelligence  matters. 

133.  PROSAB  fProtectkm  of  Strategic  Air  Command  Bases  of  the 
U.S.  Air  Force!  (obsolete)  This  classification  covered  contacts  udth 
individuals  with  the  aim  to  develop  information  useful  to  protect 
bases  of  the  Strategic  Air  Command. 

136.  American  Legion  Contact  (obsoleteX  Tins  classification  cov¬ 
ered  liaison  contacts  with  American  Legion  officers. 

137.  Informants,  Other  than  Foreign  Counterintelligence  Assets. 
This  classification  concerns  individuals  who  furnish  imormation  to 
the  FBI  concerning  criminal  violations  on  a  continuing  and  confiden¬ 
tial  basis. 

138.  Loyalty  of  Employees  of  the  United  Nations  and  Other  Public 
International  Organizations.  This  classification  concerns  FBI  investi¬ 
gations  based  on  referrals  from  the  Civil  Service  Commission  where¬ 
in  a  question  or  allegation  has  been  received  regarding  the  applicant’s 
loyalty  to  the  U.S.  Government  as  described  in  ^ecutive  Order 
10422. 

139.  Intercqition  of  Communications  (Formerly,  Unauthorized 
Publication  or  Use  of  CommunicationsX  Title  47,  United  States  Code, 
Section  603;  Title  47,  United  States  Code,  Section  301;  Title  18^ 
United  States  Code,  Srctions  2310-2313. 

140.  Security  of  Government  Employees;  S.G.E.,  Fraud  Against 
the  Government  Executive  Order  104SO. 

141.  False  Entries  in  Records  of  Interstate  Carriers.  Title  47, 
United  States  Code,  Section  220;  Title  49,  United  States  Code,  Sec¬ 
tion  20. 

142.  Illegal  Use  of  Railroad  Pass.  Title  49,  United  States  Code, 
Section  1. 

143.  Interstate  Transportation  of  Gambling  Devices.  Title  13, 
United  States  Code,  Sections  1171  through  1180. 

144.  Interstate  Transportation  of  Lottery  Tickets.  Title  18,  United 
States  Code,  Section  1301. 

143.  Interstate  Transportation  of  Obscene  Matter;  Broadcasting 
Obscene  Language.  Title  18,  United  States  Code,  Sections  1462,  1464 
and  1463. 

146.  Interstate  Transportation  of  Prison-Made  Goods.  Title  18, 
United  States  Code,  Sections  1761  and  1762. 

147.  Department  of  Housing  and  Urban  Development.  Matters. 
Title  18,  United  States  Code,  Sections  1010,  709,  637,  and  1006;  Title 
12,  Unit^  States  Code,  Sections  1713  and  1709. 

148.  Interstate  Transportation  of  Fireworks.  Title  18,  United  States 
Code,  Section  836. 

149.  Destruction  of  Aircraft  or  Motor  Vehicles.  Title  18,  United 
States  Code,  Sections  31  through  33. 

130.  Harboring  of  Federal  Fugitives,  Statistics. 

131.  (Referral  cases  receiv^  from  CSC  under  Pub.  L.  298X 
Agency  for  International  Development;  Dqiartment  of  Energy  (Civil 
Swvice  ConunissionX  National  Aeronautics  and  Space  Administra¬ 
tion;  National  Science  Foundation;  Peace  Corps.;  Action;  U.S.  Arms 
Control  and  Disarmament  Agency;  World  Health  Organization;  In- 


tematioiial  Labor  Organizatioii;  U.S.  Informatioa  Agency.  This  clas¬ 
sification  covers  reforals  from  the  Civil  Service  Commuskm  where 
an  allegation  has  been  received  regarding  an  q>plicant’s  loyalty  to 
the  U.S.  Government  These  referrms  refer  to  a^Hcants  from  Peace 
Coips.,  Department  of  Energy,  National  Aeronautics  and  Space  Ad- 
mimstndkm.  Nuclear  Regulatory  Commission,  United  States  Arms 
Control  and  Disarmament  Agency  and  the  Unhed  States  Infonnatioo 
Agency. 

132.  Switchblade  Knife  Act  Title  13,  United  States  Code,  Sections 
1241  through  1244. 

133.  AutomobOe  Information  Disclosure  Act  Title  13,  United 
States  Code,  Sections  1231,  1232  and  1233. 

134.  Interstate  Tranqiortation  of  Unsafe  Refrigerators.  Title  13, 
United  States  Code,  Sections  1211  through  1214. 

133.  National  Aeronautics  and  Space  Act  of  1938.  Title  18,  United 
States  Code,  Section  799. 

136.  Employee  Retirement  Income  Security  Act  Title  29,  United 
States  Code,  Sections  1021-1029,  1111,  1131,  and  1141;  Title  18, 
United  States  Code,  Sections  644,  1027,  and  19M. 

137.  Civil  Unrest  This  classification  concerns  FBI  reqxmsibOity 
for  reporting  information  cm  civfl  disturbances  or  demonstrations. 
The  FBI’s  investigative  responsibility  is  based  mi  the  Attorney  Gen¬ 
eral’s  Guidelines  for  Reporting  on  Civil  Disorders  and  Demonstra¬ 
tions  Involving  a  Federal  Interest  which  became  effective  April  3, 
1976. 

138.  Labor-Management  Reporting  and  Disclosure  Act  of  1939 
(Security  Matter)  (imsoleteX  Pid).  L.  86-237,  Section  304. 

139.  Labor-Management  reporting  and  Disclosure  Act  of  1939 
(Investigative  MatterX  Title  29,  Umted  States  Code,  Sections  301, 
303,  304,  322,  and  33a 

160.  Fede^  Train  Wreck  Statute.  Title  18,  United  States  Code, 
Section  1992. 

161.  Special  Inquiries  for  White  House,  Concessional  Committee 
and  Other  Government  Agencies.  This  classification  covers  investiga¬ 
tions  requested  by  the  l^te  House,  Congressional  committees  or 
other  Gwermnent  agencies. 

162.  Interstate  Gambling  Activities.  This  classification  covers  infor¬ 
mation  acquired  concerning  the  nature  and  scope  of  illegal  gambling 
activities  in  each  field  office. 

163.  Foreign  Police  Cooperation.  This  classification  covers  re¬ 
quests  by  foreign  police  for  the  FBI  to  render  investigative  assistance 
to  such  agencies. 

164.  Crime  Aboard  Aircraft.  Title  49,  United  States  Code,  Sections 
1472  and  1473. 

163.  Interstate  Transmission  of  Wagering  Information.  Title  18, 
United  States  Code,  Section  1084. 

166.  Interstate  Transportation  in  Aid  of  Racketeering.  Title  18, 
United  States  Code,  Section  1932. 

167.  Destruction  of  Interstate  Property.  Title  13,  United  States 
Code,  Sections  1281  and  1282. 

168.  Interstate  Transportation  of  Wagering  Paraphernalia.  Title  18, 
United  States  Code,  Section  1933. 

169.  Hydraulic  Brake  Fluid  Act  (obsoleteX  76  Stat  437,  Pub.  L. 
87-637. 

170.  Extremist  Informants  (obsolete).  This  classification  concerns 
individuals  who  provided  information  on  a  continuing  basis  on  var¬ 
ious  extremist  elements. 

171.  Motor  Vehicle  Seat  Belt  Act  (obsolete).  Pub.  L.  88-201,  80th 
Congress. 

172.  Sports  Bribery.  Title. 

173.  ^blic  Accommodations,  Civfl  Rights  Act  of  1964  Public 
Facilities,  Civfl  Rights  Act  of  1964  Public  Education,  Civfl  Rights 
Act  of  1964  Employment,  Civfl  Rights  Act  of  1964.  Title  42,  United 
States  Code,  Section  2000,  Title  18,  United  States  Code,  Section  243. 

174.  Explosives  and  Incendiary  Devices;  Bomb  Threats  (Formerly, 
Bombing  Matters;  Bombing  Matters,  ThreatsX  Title  18,  United  States 
Code,  Section  844. 

173.  Assaulting  the  President  (or  Vice  President)  of  the  United 
States.  Title  18,  United  States  Code,  Section  1731. 

176.  Anti-riot  Laws.  Title  18,  United  States  Code,  Section  243. 

177.  Discrimination  in  Housing.  Title  42,  United  States  Code,  Sec¬ 
tions  3601-3619  and  3631. 

178.  Interstate  Obscene  or  Harassing  Telephone  Calls.  Title  47, 
United  States  Code,  Section  223. 

179.  Extortionate  Credit  Transactions.  Title  18,  United  States 
Code,  Sections  891-896. 

180.  Desecration  of  the  Flag.  Title  18,  United  States  Code,  Section 
700. 

181.  Consumer  Credit  Protection  Act  Title  13,  United  States 
Code,  Section  1611. 

182.  Illegal  Gambling  Business  Illegal  Gambling  Business,  Ob¬ 
struction;  Illegal  Gambling  Business,  Forfeiture.  Title  18,  United 
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States  Code;  Secdoa  1955;  Title  18,  United  States  Code,  Section 
1511. 

183.  Racketeer,  Influence  and  Corrupt  Organizations.  Title  18, 
United  States  Coc^  Sections  1961-1968. 

184.  Police  Killings.  This  classiflcation  concerns  investigations  con¬ 
ducted  by  the  FBI  upon  written  request  from  local  Chief  of  Police  or 
duly  constituted  head  of  the  local  agency  to  activelhr  participate  in 
the  investigation  of  the  killing  of  a  police  oflicer.  These  investiga¬ 
tions  are  biuwd  on  a  Presidential  Directive  dated  Jund  3,  1971. 

185.  Protection  of  Foreign  Offlcials  and  Officials  Guests  of  the 
United  States.  Title  18,  United  States  Code,  Sections  112,  970,  1116, 
1117  and  1201. 

186.  Real  Estate  Settlement  Procedures  Act  of  1974.  Title  12, 
United  States  Code,  Section  2602;  Title  12,  United  States  Code, 
Section  2606;  and  Title  12,  United  States  Code,  Section  2607. 

187.  Privacy  Act  of  1974,  Criminal.  Title  5,  United  States  Code, 
Section  552a. 

188.  Crime  Resistance.  This  classification  covers  FBI  efforts  to 
develop  new  or  improved  approaches,  techniques,  systems,  equip¬ 
ment  and  devices  to  improve  and  strengthen  law  enforcement  as 
mandated  by  the  Omnibus  Crime  Control  and  Safe  Streets  Act  of 
1968. 

189.  Equal  Credit  Opportunity  Act.  Title  15,  United  States  Code, 
Section  1691. 

190.  Freedom  of  Information/Privacy  Acts.  This  classificati<m 
covers  the  creation  of  a  corresfKjndence  file  to  preserve  and  maintain 
accurate  records  concerning  the  handling  of  r^uests  for  records 
submitted  pursuant  to  the  Freedom  of  Information— Privacy  Acts. 

191.  FalM  Identify  Matters.  This  classification  covers  the  FBI’s 
study  and  examination  of  criminal  elements  efforts  to  create  false 
identities. 

192.  Hobbs  Act — Financial  Institutions.  Title  18,  United  States 
Code,  Section  1951. 

193.  Hobbs  Act — Commerical  Institutions.  Title  18,  United  States 
Code,  Section  1951;  and  Title  47,  United  States  Code,  Section  506. 

194.  Hobbs  Act — Corruption  of  Public  Officials.  Title  18,  United 
States  Code,  Section  1951. 


195.  Hobbs  Act — Labor  Related.  Title  18,  United  States  Code, 
Section  1951. 

196.  Fraud  by  Wire.  Title  18,  United  States  Code,  Section  1343. 

197.  Civil  Actions  or  Claims  Against  the  Government  This  classi¬ 
fication  covers  all  civil  suits  involving  FBI  matters  and  most  adminis¬ 
trative  claims  filed  under  the  Federal  Tort  Claims  Act  arising  from 
FBI  activities. 

198.  Crime  on  Indian  Reservations.  Title  18,  United  States  Code, 
Sections  1151,  1152,  and  1153. 

199.  Foreign  Counterintelligence — ^Terrorism.  Attorney  General 
Guidelines  on  Foreign  Counterintelligence.  Executive  Order  11905. 

200.  Foreign  Counterintelligence  Matters.  Attorney  General 

Guidelines  on  Foreign  Countenntelligence.  Executive  Order  11905. 

201.  Foreign  Counterintelligence  Matters.  Attorney  General 

Guidelines  on  Foreign  Countermtelligence.  Executive  Order  11%5. 

202.  Foreign  Counterintdligence  Matters.  Attorney  General 

Guidelines  on  Foreign  Countenntelligence.  Executive  Order  11905. 

203.  Foreign  Cowterintelligence  Matters.  Attoiney  General 

Guidelines  on  Foreign  Countenntelligence.  Executive  Order  11905. 

204.  Federal  Revenue  Sharing.  This  classification  covers  rol  in¬ 
vestigations  conducted  where  the  Attorney  General  has  been  author¬ 
ized  to  bring  civil  action  whenever  he  has  reason  to  believe  that  a 
pattern  or  practice  of  discrimination  in  disbursement  of  funds  under 
the  Federal  Revenue  Sharing  statute  exists. 

205.  Foreign  Concept  Practices  Act  of  1977.  Title  15,  United 
States  Code,  Section  78. 

206.  Fraud  Against  the  Government — Department  of  Defense.  (See 
classification  46  (supra)  for  statutory  authority  for  this  and  the  four 
following  classifications). 

207.  Fraud  Against  the  Government — Environmental  Protection 
Agency. 

208.  Fraud  Against  the  Government — General  Services  Adminis¬ 
tration. 

209.  Fraud  Against  the  Government — Department  of  Health,  Edu¬ 
cation  and  Welfare. 

210.  Fraud  Against  the  Government — Department  of  Labor. 


Maintained  at— 


TWe  of  index 


Oescfiption  and  use 


Status  o(  index 


Headquarters 


AdministrMive  Index  (AOEX) _ Consists  o>  cars  utith  descriptive  data  on  individuals  who  were  subject  to  investtgation  in  Inactive . 

a  national  emergency  because  they  believed  to  constitute  a  potential  or  activa  threat 
to  the  internal  eecurity  of  the  United  States.  When  AOEX  was  started  in  1971,  It  was 
made  up  o(  people  who  were  formerly  on  the  Security  Index.  Reserve  Index,  and  Agita¬ 
tor  Index.  The  index  is  maMained  In  two  separate  locations  in  FBI  Headquarters. 

AOEX  was  discortllnued  in  January  1978.  The  computer  section  ol  the  FBI  has  in  stor¬ 
age  on  oomputar  tape  al  lha  kidMduals  srho  were  on  ADEX  when  it  was  dscontinued. 

Anonymous  L0Oar  FS0 _ Ckxtsists  of  photographs  ot  anonyntout  communications  and  axiorlionalo  credHtransac-  Acti¥e . 

tons;  kidnapping,  axtorton  and  thraatoning  letters. 

Associates  ol  OEA  Class  I  Narcobes  Violators  Coruists  ct  a  computer  Ming  ol  MMduals  whom  DEA  has  identified  as  associates  of  Active - 

listing.  Class  I  Narcotics  Vidatora. 

Background  Investigation  Index— Oepartment  Consists  of  cwds  on  persons  tMio  have  been  the  subject  of  a  full  field  investigation  in  Active - 

of  Juaboe.  connection  with  their  oortsideralion  for  employment  in  sensitive  positions  with  Oepart¬ 

ment  of  Justice,  such  as  U.S.  Attorney,  Federal  fudge,  or  a  high  level  Departmental 
positioa 

Background  Investigation  Index— White  Consists  of  cards  on  persons  who  have  been  the  subject  of  a  lull  field  investigation  in  Active - 

House,  Other  Executive  Agencies,  and  connection  wHh  their  consideration  for  employmenl  in  sensitive  positions  with  the 
Congr^  White  House,  Executive  agertdes  (other  than  the  Oepartment  of  Justice)  and  the  Con- 


Yes . Yes  (29) 


Yss . No 

Yes . . . Yes  (59) 

Yea . No 

Vaa — . No 


grass. 

Bank  Fraud  and  Embezzlement  Index .  Consists  of  indMduals  who  have  been  the  subject  of  "Bank  Fraud  and  Embezzlement"  Active . .  No  — . . Yes  (1) 

investigation.  This  file  is  used  as  an  investigative  aid. 

Bank  Robbery  Afoum _ Consists  of  photos  of  bank  robbers,  burglarers,  and  latency  subjects.  In  some  field  of-  Active — . —  No - - Yes  (47) 

frees  il  wM  also  contain  pictures  obtairred  from  local  police  departments  of  known 
armed  robbers  and  thus  potential  bank  robbers.  This  index  is  used  to  develop  investi¬ 
gative  leads  in  bank  robbery  cases  and  may  also  be  used  to  show  to  witnesses  of 
bank  robberies.  It  is  usually  Med  by  race,  height  and  age.  This  index  is  also  main- 
lained  in  one  resident  agerrey  (a  subollice  of  a  field  office). 

Bank  Robbery  Nickname  Index _  Consists  of  nicknames  used  by  known  bank  robbers.  The  index  card  on  each  would  con-  Active . . .  No . Yes  (1) 

tain  the  real  name  and  methixf  of  operation  and  are  fHed  in  alphabellcal  order. 

Bank  Robbery  Note  Fie  — «... _ _  Consists  of  photographs  of  notes  used  fei  bank  robberies  in  which  the  suspect  has  been  Active . . .  Yes . No 

kfemitied.  This  index  is  used  to  help  solve  robberies  in  which  the  suspect  has  not  been 
identified  but  a  nola  was  lelL  Tha  note  ia  compared  with  the  ktdex  to  try  to  match  the 
sentence  structure  and  handwriting  for  lha  purpose  of  identifying  possible  suspects. 

Bank  Robbery  Suspect  Index  — _ _ Consists  of  a  control  file  or  index  cards  wilh  photos,  N  available,  or  bank  robbers  of  bur-  Active . . . No . Yes  (33) 

glars.  In  some  field  offices  these  people  may  be  part  of  tha  bank  robbery  album.  This 
index  is  genaraly  maintained  and  used  in  lha  same  manner  as  the  bank  robbery  album. 

Car  Ring  Case  Photo  Afoum - Consists  of  photos  of  subject  and  suspects  Involved  in  a  large  car  theft  ring  inveMigation.  Active _  No _ Yes  (3) 

It  is  used  as  an  invastigatkre  aid. 

Car  Ring  Caaa  Photo  Afoum  and  Index _ Consists  of  photos  of  subjects  and  suspects  involved  in  a  large  car  theft  ring  investiga-  Acbvs _  No . . Yes(l) 

tion.  The  card  index  maintained  in  addition  to  the  photo  afoum  contains  the  names  and 
addresses  appearing  on  fraudulent  title  histories  for  stolen  vehicles.  Most  of  these 
names  appearing  on  these  titles  are  fictrtious.  Both  the  photo  afoum  and  card  indexes 
are  used  as  an  investigative  aid. 

Car  Ring  Casa  Tol  CsM  Indax - Cortsists  of  cards  wMh  information  on  parsons  who  subserfoe  to  telephone  numbers  to  Active _  No . Yes  (2) 

which  toll  calls  have  bean  placed  by  tha  major  subjects  of  a  large  car  theft  ring  investi- 
gatioa  N  is  maintained  nurnerically  by  telephorta  number.  It  is  used  to  facilitata  the  de- 
valopmanl  of  probable  causa  for  a  court-approved  wiretap. 
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OMCfiplion  and  UM 


Status  of  mdM 


Mamtalnadrt— 


Haadquartars  Fisk)  oftwa 


Car  Ring  Theft  WorWrtg  Index . - .  Contains  cards  on  IndMduais  trwolved  in  car  ring  theft  cases  on  which  the  FBI  laboralory  AcHva _  Yaa - No 

is  doing  examination  work. 

Cartage  Afcum . ConsMa  of  photos  wNh  deacriptlua  data  of  indMduais  who  have  been  corwictod  of  theft  Actkra _ No - Yea  (3| 

from  interstate  shipment  or  tntoratato  transportation  of  stolan  property  whara  there  la  a  ' 
reaaon  to  baffaua  they  may  rapeet  tta  offansa.  ft  ia  uaed  in  invaa^ting  the  above 
violationa. 

Channelizing  Index- . - . Consists  of  cards  wNh  tho  namaa  and  case  Mo  numbers  of  peopi#  who  ars  traquantly  Actwo - -  No - Yea  (9) 

mentioned  in  Informant  roports.  The  Index  ia  uaed  to  faciWata  ftta  diatrftxjting  or  chan* 
rtafirtg  of  informaift  saporla  to  approprtala  fftaa. 

Check  Circular  Fla - Consists  of  Mars  Mad  numerically  in  a  control  Me  on  higitivas  who  are  notorious  kaudu-  Aetiva.- . .  Yes - Yes  <43) 

tant  ch^cfc  pMMft  wtd  who  w  onooQOd  In  %  conttnulno  oporaMon  of  pottinQ  Stocks. 

The  IKera  aMch  induda  the  subjact'a  name,  photo,  a  summary  of  the  aubtacTs  method 
of  operation  and  other  Identifying  data  Is  used  to  alert  other  FBI  Held  oMcas  and  bus!- 
ness  satabiahmanls  «Meh  may  be  ftia  victims  of  bad  cheeks. 


Classified  Alphabelicai  Retrieval  and  Refer-  Contains  cards  on  toraign  natlooala  U.S.  citizana  and  hostila  Intalligsnca  satvica  targets  Aciwa _  Yes. . — . No 

ones  Index.  idantifiad  by  highly  sensitiva  sourcaa  ft  la  used  only  for  rataranca  and  retrieval  pur¬ 

poses. 


Records  Maintained  in  FBI  Field  Divisions — FBI  tidd  divisions 
maintain  for  limited  periods  of  time  investigative,  administrative  and 
correspondence  records,  including  files,  index  car^  and  related  mate* 
rial,  some  of  which  are  duplicated  copies  of  reports  and  similar 
documents  forwarded  to  FBI  Headquarters.  Most  investigative  activ¬ 
ities  conducted  by  FBI  Held  divisions  are  reported  to  FBI  Headquar¬ 
ters  at  one  or  more  stages  of  the  investigation.  There  are,  however, 
investigative  activities  wherein  no  reporting  was  made  to  FBI  Head¬ 
quarters,  e.g.,  pending  cases  not  as  yet  reported  ami  cases  which 
were  closed  in  the  field  division  for  any  of  a  number  of  reasons 
without  reporting  to  FBI  Headquarters. 

Duplicate  records  and  records  which  extract  information  reported 
in  the  main  files  are  also  kept  in  the  various  divisions  of  the  FBI  to 
assist  them  in  their  day-to-day  operation.  These  records  are  lists  of 
individuals  which  contain  certain  biographic  data,  including  physical 
description  and  photograph.  They  may  also  contain  information  con¬ 
cerning  activities  of  the  individual  as  reported  to  FBIHQ  by  the 
various  field  offices.  The  establishment  of  these  lists  is  necessitate  by 
the  needs  of  the  Divisions  to  have  immediate  access  to  pertinent 
information  duplicative  of  data  found  in  the  Central  Records  without 
the  delay  cau^d  by  a  time-consuming  manual  search  of  central 
indices.  The  manner  of  segregating  these  individuals  varies  depending 
on  the  particular  needs  of  the  FBI  Division.  The  information  pertain¬ 
ing  to  mdividuals  who  are  a  part  of  the  list  is  derivative  of  informa¬ 
tion  contained  in  the  Central  Records  System.  These  duplicative 
records  fall  into  the  following  categories; 

(1)  Listings  of  individuals  used  to  assist  in  the  location  and  appre¬ 

hension  of  individuals  for  whom  legal  process  is  outstanding  (fugi¬ 
tives);  • 

(2)  Listings  of  individuals  used  in  the  identification  of  particular 
offenders  in  cases  where  the  FBI  has  jurisdiction.  These  listings 
include  various  photograph  albums  and  background  data  concerning 
persons  who  have  been  formerly  charged  with  a  particular  crime  and 
who  may  be  suspect  in  similar  criming  activities;  and  photographs  of 
individuals  who  are  unknown  but  suspected  of  involvement  in  a 
particular  criminal  activity,  for  example,  bank  surveillance  photo¬ 
graphs; 

(3)  Listings  of  individuals  as  part  of  an  overall  criminal  intelligence 
effort  by  the  FBI.  This  would  include  photograph  albums,  lists  of 
individuals  known  to  be  involved  in  criminal  activity,  including  theft 
from  interstate  shipment,  interstate  transportation  of  stolen  property, 
and  individuals  in  the  upper  echelon  of  organized  crime; 

(4)  Listings  of  individuals  in  connection  with  the  FBI’s  mandate  to 
carry  out  Residential  directives  on  January  8,  1943,  July  24,  1950, 
December  IS,  1953,  and  February  18,  1976,  which  designated  the 
FBI  to  carry  out  investigative  work  in  matters  relating  to  espionage. 


sabotage,  and  foreign  counterintelligence.  These  listings  may  include 
photograph  albums  and  other  listings  containing  biographic  data  re¬ 
garding  mdividuals.  This  would  include  lists  of  identifled  and  sus¬ 
pected  foreign  intelligence  agents  and  informants; 

(5)  Special  indices  duplicative  of  the  central  indices  used  to  access 
the  Central  Records  System  have  been  created  from  time  to  time  in 
conjunction  with  the  administration  and  investigation  of  major  cases. 
This  duplication  and  segregation  facilities  access  to  documents  pre¬ 
pared  in  connection  with  major  cases. 

In  recent  years,  as  the  emphasis  on  the  investigation  of  white  collar 
crime,  organized  crime,  and  hostile  foreign  intelligence  operations 
has  increued,  the  FBI  has  been  confronted  with  increasingly  compli¬ 
cated  cases,  which  require  more  intricate  information  processing  ca¬ 
pabilities.  Since  these  complicated  investigations  frequently  involve 
massive  volumes  of  evidence  and  other  investigative  information,  the 
FBI  uses  its  computers,  when  necessary,  to  collate,  analyze,  and 
retrieve  investigative  information  in  the  most  accurate  and  expedi¬ 
tious  manner  p<^ble.  It  should  be  noted  that  all  investi^tive  infor¬ 
mation,  which  is  placed  in  computerized  form,  is  actually  extracted 
from  the  main  files  and  that  the  duplicative  computerized  mformadon 
is  only  maintained  as  necessary  to  support  the  FBI’s  investigative 
activities.  Information  from  th^  internal  computerized  subsystems 
of  the  “Central  Records  System”  is  not  accessed  by  any  other 
agency.  All  disclosures  of  computerized  information  are  made  in 
printed  form  in  accordance  with  the  routine  uses  which  are  set  forth 
below. 

Records  also  are  maintained  on  a  temporary  basis  relevant  to  the 
FBI’s  domestic  police  cooperation  program,  where  assistance  in  ob¬ 
taining  information  is  provided  to  state  and  local  police  agencies. 

Also,  personnel  type  information  dealing  with  such  matters  as 
attendance  and  production  and  accuracy  requirements  is  maintained 
by  some  divisions. 

(The  following  chart  idenifies  various  listings  or  indexes  main¬ 
tained  by  the  FBI  which  have  been  or  are  being  used  by  various 
divisions  of  the  FBI  in  their  day-to-day  operations.  The  chart  identi¬ 
fies  the  list  by  name,  desermtion,  and  use,  and  where  maintained,  i.e., 
FBI  Headquarters  and/or  Field  Office.  The  number  in  parenthesis  in 
the  field  office  column  indicates,  the  number  of  field  offices  which 
maintain  these.  The  chart  indicates,  under  “status  of  index,”  those 
indexes  which  are  in  current  use  (designated  by  the  word  “active”) 
and  those  which  are  no  longer  being  used,  although  maintained 
(designated  by  the  word  “inactive”).  There  are  24  septate  indices 
which  are  classified  in  accordance  with  existing  regulations  and  m 
not  included  in  this  chart  The  following  indices  are  no  longer  being 
used  by  the  FBI  and  are  being  maintain^  at  FBIHQ  pending  receipt 
of  authority  to  destory:  Black  Panther  Party  Photo  Index;  Black 
United  Front  Index;  Security  Index;  and  Wounded  Knee  Album. 


THltof  xKtm 


OMcriplion  and  UM 


Slatua  of  indax 


Mamtiknad  at— 


Headquadars  Field  olfica 


Computedzed  Talophona  Number  File  Conaiats  of  a  computer  Haling  of  lalephona  numbara  (and  aubacribar’a  namaa  and  ad-  Adiaa -  Yae . . No 

(CINF)  IntaOigenca.  dna»»aiuaindt>rtut^tcl»mid/orc»rtmnindMiMMl$mt>icftcom0lolh0FBt’$stttn- 

Uon  during  invmttigMikms  of  orgtnixm/ ertnm  ana  gambling  nmtttrt  and  lh» 

Kganca  adMdaa  of  h<Mh  kaaign  powan.  During  tubaaquan!  invaafigationa,  ta/ephona 
numban,  obfainad  through  subpoena*,  ata  matched  with  tha  tataphona  numbara  on 
tda  to  datarmina  connections  or  aaaociationa  with  known  foreign  agents  or  orgenitad 
crime  or  gamUtng  tfguraa  Tha  subecribar’s  namaa  and  addrassae  of  tha  tataphona 
numbara  in  tha  Ma  ara  tatriairable  bir  rtama 
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Con  Han  Mm— 


ConManoe  Ganw  (Ffen  Flani)  Mbum^ 

CopyfigM  Matters  Index - 

Criminal  InteWgencs  Index. - 


Criminal  Informant  Index _ 

DEA  Class  I  Narcotics  Vtoiatore  UsIing.. 


Deserter  Index - - 

Evidence  Control  Index - 


Extremist  Mormant  Index. - 


Extremist  Prioto  Afoum _ 


False  Identities  Index . . 


False  Identities  Program  List _ 


False  Identity  Photo  Album _ 


FBI  Wanted  Persons  Index _ 


Foreign  Counterinteltigence  (FCQ  Asset  Index 


Fraud  Against  the  Government  Index . . 


Fugitive  Bank  Robbers  Fie.. 


Gambing  Case  Listing.. 


General  Security  Index.. 


Hoodlum  License  Plate  Index 


Mentilication  Order  Fugitive  Flyer  Fie... 


Informant  Index... 


Informants  In  Other  Reid  Offices,  Index  of 


Interstate  Transportation  of  Stolen  Aircraft 
Photo  Album. 


IRS  Wanted  List.. 


Key  Activist  Program  Photo  Album _ 


Key  Extremist  Program  Listing _ 


Kidnapping  Book.. 


Known  Check  Passers  Album.. 


..  Conatata  at  Mm  carda  wHh  namea  of  MMduHa,  along  with  company  afmtton,  mho  Acdm — 
aavef  natonaty  and  MenMonaty  aMa  pafddpatlng  m  lafge-doiar-vaM  tnandaf 

..  Consists  of  photos  with  descriptive  Information  on  indMduals  who  have  been  arrested  for  AcMvo — 
confidence  games  and  related  activitiea.  It  is  used  as  an  investigative  aid 
.  Consists  of  cards  of  indMdutes  who  «s  film  coHectors  and  Mm  titles.  It  is  used  as  a  AcOva — 
reference  In  the  investigation  of  copyright  matters. 

.  Consists  of  cwde  with  n«ne  and  Me  number  of  individuals  who  have  become  the  sufaiect  Active — 
of  an  wiliracketeering  inveMigatioa  The  index  is  used  as  a  quick  way  to  ascertain  Me 
numbers  and  the  correct  speNng  of  names.  This  index  is  also  maintained  in  one  resF 
d6nl  aqfttify 

.  Consists  of  cards  containing  ktenlily  and  brief  background  information  on  al  active  and  Active — 
ktective  InforiiMnts  furnishing  Inforination  in  the  crirninal  area. 

.  Consists  of  a  computer  Isting  of  narcotic  vtotatore— persons  known  to  manufacture.  Active--, 
supply,  or  distribute  large  quantities  of  illicit  drugs— with  background  data.  It  ia  used  by 
the  FBI  in  their  role  of  assMIng  DEA  in  disseminating  intelligence  data  concerning  Wfoil 
dnjg  trafficking.  This  Index  Is  also  maintained  in  two  rssktent  agencies. 

.  Contains  cards  with  the  names  of  indhriduals  who  are  known  miktary  deserters.  It  is  used  Acliva»_ 
as  an  investigative  aid. 

.  Consists  of  cards  maintained  by  the  FBI  laboratory  containing  the  names  of  suspects  Vic-  Actlve_> 
tims,  etc.,  hi  matters  which  are  currently  under  examination  or  have  undergone  exami¬ 
nation  within  the  last  3  years.  The  index  is  used  to  facilitate  the  efficient  management 
of  evidence  examinations 

.  Consists  of  cards  with  identity  and  background  data  on  aH  inactive  extremist  Informants  lnactiva_ 
It  was  used  as  a  reference  to  aid  hi  the  supervision  of  the  informant  prograia  This 
index  was  dteconthwed  hi  November  1976. 

Consists  of  photos  mounted  on  pages  containing  descriptions  of  known  extremist  fugk  Inactive^, 
tives  and  informants  AH  persons  hi  the  Key  Extremist  program  were  included  in  this 
album.  Used  for  ready  reference  and  fugitive  identificatioa  This  photo  album  was  dte- 
continued  hi  January  1977. 

Contains  cards  with  the  names  of  deceased  individuals  whose  bhlh  certHicates  have  Mcdvo- 
been  obtained  by  other  persons  for  possible  false  MentHication  uses  and  hi  connection 
with  which  the  FBI  laboratory  has  been  requested  to  perform  examinations 
Consists  of  a  listing  of  names  of  deceased  individuals  whose  bhth  certificates  have  been  Mdfaa— 
obtained  after  the  person's  death,  and  thus  whose  nsmes  are  possibly  being  used  for 
false  identification  purposes  The  listing  is  maintained  as  part  of  the  FBI's  program  to 
find  persons  using  fates  identities  for  illegal  purposes 
Consists  of  names  and  photos  of  people  who  have  been  positively  Identified  as  using  a  McUvo— 
false  identification.  This  Is  used  as  an  investigative  aid  hi  the  FBI's  investigation  of 
false  identities 

Consists  of  cards  on  persons  being  sought  on  the  basis  of  Federal  warrants  covering  Active-^., 
violations  which  faU  under  the  jurisdiction  of  the  FBI.  It  is  used  as  a  ready  reference  to 
ktentily  those  fugitives 

Consists  of  cards  with  identity  background  data  on  an  active  and  inactive  operational  and  Active — 
informational  assets  hi  the  foreign  counterintelligence  field.  It  is  used  as  a  reference 
aid  of  the  FCI  Asset  program. 

Consists  of  hxSviduals  who  have  been  the  subject  of  a  "fraud  against  the  Government”  Active — 
hivesHgatioa  It  is  used  as  an  investigative  aid. 

Consists  of  fliers  on  bank  robbery  fugitives  filed  sequentiaHy  hi  a  control  fHe.  FBI  Head-  Active _ 

quarters  dntributes  to  the  field  offices  filers  on  bank  robbers  in  a  fugitive  status  for  IS 
or  more  days  to  facilitate  theh  location. 

Consists  of  a  listing  of  persons  under  investigation  for  gambling  on  which  the  FBI  labors-  Active^.... 
tory  has  provided  assistance  since  1969. 

Contains  cards  on  all  persons  that  have  been  the  subject  of  a  security  classification  hv  Active..^., 
vestigation  by  the  FBI  field  office.  These  cards  are  used  for  general  reference  pur¬ 
poses. 

Consists  of  cards  with  the  license  plates  numbers  and  descriptive  data  on  known  hood-  Active _ 

kxns  and  cars  observed  hi  the  vicinity  of  hoodlum  homes.  It  is  used  for  quick  identifica¬ 
tion  of  such  persons  hi  the  course  of  hivestigatioa  The  one  index  which  is  not  fuHy 
retrievable  is  maintained  by  a  resident  agency. 

Consists  of  fliers  filed  numerically  hi  a  control  fHe.  When  immediate  leads  have  been  ex-  Active _ 

hausted  hi  fugitive  investigations  and  a  crime  of  considerable  public  interest  has  been 
committed,  the  fliers  are  given  wide  chculation  among  iaw  enforcement  agencies 
throughout  the  United  States  and  are  posted  hi  post  offices.  The  fliers  contain  the  fugi¬ 
tive's  photograph,  fingerprints,  and  descriptioa 

Consists  of  cards  with  the  name,  symbol  numbers,  and  brief  background  information  on  Active _ 

the  foliowing  categories  of  active  and  inactive  informants,  top  echelon  criminal  infor¬ 
mants,  security  hitormants,  criminal  informants,  operational  and  informational  assets, 
extremist  informants  (discontinued),  plant  informant— informants  on  and  about  certain 
military  bases  (discontinued),  and  potential  criminal  informants. 

Consists  of  cards  with  names  and/or  symbol  numbers  of  informants  in  other  FBI  field  Active _ 

offices  that  are  hi  a  positim  to  furnish  information  that  may  be  of  value  to  other  field 
offices.  Basic  backgrourxl  information  would  also  be  irxriuded  on  the  hxjex  card. 

Consists  of  photos  and  descriptive  data  on  individuals  who  are  suspects  known  to  have  Active....... 

been  involved  hi  interstate  transportation  of  stolen  ahcrafL  It  Is  used  as  an  investiga¬ 
tive  aid. 

Consists  of  one-page  fliers  from  IRS  on  individuals  with  background  information  who  are  Active..^, 
wanted  by  IRS  tor  tax  purposes.  It  is  used  hi  the  identification  of  persons  wanted  by 
IRS. 

Consists  of  photos  mounted  on  pages  containing  descriptive  data  on  selected  individuals  Inactive. _ 

advocating  dvH  disobedience  and  other  unlawful  and  disruptive  acts.  It  was  used  to 
intensify  the  investigative  effort  on  those  persons.  This  index  was  discontinued  in  Feb¬ 
ruary  1975. 

Contains  a  listing  of  selected  individuals  who  were  under  investigation  for  extremist  activ-  Inactive ..... 
ities  and  on  whom  investigation  was  to  be  intensified.  Individuals  included  those  who 
traveled  extensively  and  called  for  civH  disobedience  and  unlawful  or  disruptive  acts.  It 
was  used  to  intensify  the  investigative  effort  on  those  persons.  This  index  was  discon¬ 
tinued  hi  February  1975. 

Consists  of  data,  filed  chronologicalty,  on  kidnappings  that  have  occurred  since  the  early  /totive _ 

fifties.  The  victims'  names  and  the  suspects,  if  known,  would  be  listed  with  a  brief  de¬ 
scription  of  the  circumstances  surrounding  the  kidnapping.  The  fHe  is  used  as  a  refer¬ 
ence  aid  hi  matching  up  prior  methods  of  operation  hi  unsolved  kidnapping  cases. 

Consists  of  photos  with  descriptive  data  of  persons  known  to  pass  stolen,  forged,  or  Active _ _ 

counterfeit  checks.  It  is  used  as  an  investigative  aid. 


Knoiivn  Gambler  litdex . . . - .  Consists  of  cards  with  names,  descriptive  data,  and  sometimes  photos  of  individuals  who  Active _ No _ _  Yes  (5) 

are  known  bookmakers  and  gamblers.  Tlie  irtdex  is  used  in  organized  crime  arxi  gam¬ 
bling  investigalions.  SubsequetS  to  GAO'S  review,  and  at  the  recommerKfation  of  the 
inspection  team  at  one  of  ttw  two  field  offices  idiere  tt«e  index  was  not  fiiMy  retriev¬ 
able,  the  index  was  destroyed  and  thus  is  not  included  in  the  total 

La  Cosa  Nostra  (LCN)  Membership  Index  —  Contains  cards  on  kidividuais  having  been  identified  as  members  of  the  LCN  index.  The  Activa _  Yes _ Yes  (55) 

cards  contain  personal  data  and  pictures.  The  index  is  used  solely  by  FBI  agents  tor 
assistance  in  investigating  organizsd  oime  matters. 

Leased  Line  Letter  Request  Index _ Contains  cards  on  incfividuals  and  organizations  srho  are  or  have  been  the  subject  of  a  Aciivs _  Yes. _ No 

national  security  electronic  aurvefiiance  where  a  leased  lirre  letter  was  necessary.  M  Is 
used  as  an  administralive  and  statistical  aid. 

Mai  Cover  Index -  Consists  of  cards  containing  a  record  of  afi  mal  covers  corxiucted  on  MMduals  and  Inactiva _ Yes.~ . No 

groups  since  about  Jarxiary  1B73.  It  was  used  tor  reference  in  preparing  mal  cover 
requests.  This  index  was  discontinued  in  1975. 

Military  Deserter  Index _ Consists  of  cards  containing  the  rtames  of  al  mlitary  deserters  where  the  various  mlitary  Active _  Yes..„ . No 

branches  have  requested  FBI  assistance  In  locating.  It  is  used  as  an  administrative  aid. 

National  Bank  Robbery  Atoum. _ — . .  Consists  of  fliers  on  bank  robbery  suspects  filed  sequentially  in  a  control  fite.  When  an  Activo _ Yea. _ Yes  (42) 

Identifiable  bank  camera  photograph  is  avalabte  and  the  case  has  been  under  Investi¬ 
gation  for  30  days  without  ktontif)^  the  subject  FBIHQ  sends  a  flier  to  Ihe  field  of¬ 
fices  to  help  ktaritify  the  subject 

National  Fraudutont  Check  Fie _ Contains  photographs  of  the  signafives  on  stolen  and  counterfeit  checks,  it  is  filed  at-  Activa- _ _  Yes _ No 

phabetically  but  there  is  no  way  of  krxiwirrg  if  the  names  are  real  or  fictitious.  The 
index  is  used  to  help  solve  stolen  check  cases  by  matching  checks  obtained  In  such 
cases  against  the  index  to  ktomify  a  possible  suspect 

National  Security  Electronic  Surveltarwe  Card  Contains  cards  on  individuals  and  organizations  on  whom  a  National  Security  Electronic  Active _ Yea—. . No 

Fie  (Institulions).  Surveillance  has  been  instituted.  It  is  used  as  an  administrative  and  stafistxml  aid. 

National  Security  Electronic  SurveWance  Card  Contains  cards  on  individuals  and  organizations  on  whom  a  National  Security  Electronic  Active _  Yes . No 

Fie  (Requests).  Surveillance  futt  been  requested.  It  is  used  as  an  administrative  and  statistical  aid. 

Night  Depository  Trap  Irxlex . .  Contakw  cards  with  the  names  of  persons  who  have  been  krvolved  in  the  theft  of  rtepos-  Active . — — .  Yes . No 

its  made  in  bank  night  depository  boxes.  Since  these  thefts  have  ktvolved  various 
methods,  the  FBI  uses  the  todex  to  solve  such  cases  by  matching  up  similar  methods 
to  identify  possible  suspects. 

Organized  Crime  Photo  Album... . Consists  of  photos  and  background  information  on  kxfividuals  involved  in  organized  Active _ No _ Yes  (13) 

crime  activities.  The  index  is  used  as  a  ready  reference  in  identifying  organized  crime 
figures  within  the  field  offices'  jurisdiction. 

Photospread  ktenUfication  Elmination  Fie _ Consists  of  photos  of  individuals  who  have  been  sitojects  and  suspects  in  FBI  investiga-  Active - No - Yes  (14) 

tions.  It  also  includes  photos  received  from  other  law  enforcement  agencies.  These 
pictures  can  be  used  to  show  witnesses  of  certain  crimes. 

Prostitute  Photo  Album _ Consists  of  plx^  with  background  data  on  prostitutes  who  have  prior  local  or  Federal  Active _ No _ Yes  (4) 

arrests  for  prostitution.  It  is  used  to  ktorrtify  prostitutes  in  corwrection  with  investigations 
under  the  White  Slave  Traffic  Act 

Real  Estate  Listings  Computer  Printout _  Consists  of  a  computer  printout  maintained  by  name  of  (a  particular  dly's)  real  estate  toactive -  No - Yes.  Springfield, 

listings  in  Multiple  Listing  Service  for  1974-1975.  It  was  used  in  corwiection  with  an  M. 

investigation. 

Royal  Canadian  Mounted  Police  (RCMP)  Consists  of  a  control  IRe  of  individuals  wMh  background  information  of  persons  wanted  by  Active -  No - —  Yes  (17) 

Wanted  Circular  Fie.  the  RCMP.  It  is  used  to  notify  the  RCM>  I  an  individual  is  located. 

Security  bifomiant  Index . . . Consists  of  cards  containing  identity  and  brief  background  information  on  all  active  and  Active -  Yea - No 

ktactive  informants  furrxshing  kitormation  in  the  criminal  area. 

Security  Subjects  Control  Irxlex . . .  Consists  of  cards  containing  the  names  and  case  file  numbers  of  Individuals  who  have  Active -  No . — . Yes  (1) 

been  subject  to  security  investigations  check.  It  is  used  as  a  reference  source. 

Security  Telephone  Number  Index _  Contains  cards  with  telephorre  subscrtoer  information  subpenaed  from  the  telephone  Active - No - Yes(1) 

company  In  any  security  investigation.  It  is  maintained  numberically  by  the  last  three 
(figits  in  the  telephone  number.  It  is  used  for  general  reference  purposes  in  security 
investlgatK)ns. 

Selective  Service  Violators  kxlex _ Contains  cards  on  individuals  being  sought  on  the  basis  of  Federal  warrants  for  violation  Active - —  Yes - No 

of  the  Selective  Service  Act 

Skyjack  Fugitive  Album _ Contains  photographs  with  descriptive  data  of  fugitives  wanted  for  skyjacking.  It  is  used  Active _ Yes - - Yes  (5) 

as  a  refererxM  aid  In  cases  whm  the  fugitive  may  reenter  the  United  States. 

Sources  of  toformation  Index _ Consists  of  cards  on  kxfividuals  and  organizations  such  as  banks,  motels,  local  govern-  Adkre - No - Yes  (10) 

ments  that  are  willing  to  tomish  information  to  the  FBI  with  sufficient  frequency  to  justi¬ 
fy  listing  for  the  benefit  of  aH  agents.  It  is  maintained  to  facilitate  the  use  of  such 
sources. 

Special  Services  Index . . . .  Contains  cards  of  prominent  Individuals  who  are  In  a  position  to  furnish  assistance  in  Active _ No _ —  Yes  (28) 

connection  with  FBI  investigative  responsibnities. 

Stolen  Checks  and  Fraud  by  Wire  bxlex _  Consists  of  cards  on  individuals  involved  in  check  and  fraud  by  wire  violations.  It  is  ueed  Acfive -  No - Yes  (1) 

as  an  investigative  aid. 

Stop  Notices  Index _ Consists  of  cards  on  names  of  subjects  or  property  where  the  field  office  has  placed  a  Active - No - Yes  (43) 

stop  at  another  law  enforcement  agency  or  private  business  such  as  pawn  shops  in 
the  event  information  comes  to  the  attention  of  that  agency  concerning  the  subj^  or 
property.  This  is  filed  numerically  by  investigative  dassrfication.  It  is  used  to  ktsuro  that 
the  agency  where  the  stop  is  placed  is  notified  when  the  subject  is  apprehended  or  die 
property  is  located  or  recovered. 

Surveillance  Locator  Index _ Consists  of  cards  with  basic  data  on  individuals  and  businesses  which  have  come  under  Inactive - Yea - Yes  (2) 

physical  surveillance  in  the  city  In  which  the  field  office  is  located.  It  is  used  for  general 
reference  purposes  in  antkacketeerkig  investigations. 

Symblonese  Liberation  Army  (SLA)  Index . .  Contains  cards  with  mixed  subject  entries  such  as  kxlividuals,  weapons,  vehicles,  etc..  Inactive-.——  Yes - Yes  (2) 

thought  to  have  a  connection  with  the  SLA.  It  was  ueed  to  tabulate  and  retrieve  data 
relating  to  SLA  aclivilies. 

Telephone  Number  Index— Gamblers _ Contains  information  on  persons  identified  usually  as  a  result  of  a  subpena  for  the  names  Active _ - _  No - - —  Yes  (2) 

of  subscribers  to  particular  telephone  numbers  or  toll  records  for  a  particular  phone 
number  of  area  gamblers  and  bookmakers.  The  index  cards  are  filed  by  the  last  three 
digits  of  the  telephone  number.  The  kxlex  is  used  in  gambling  investigations. 

Telephone  Subscriber  and  ToR  Record  Check  Contains  cards  with  information  on  person  identified  as  the  result  of  a  formal  request  or  Active _ No - Yes  (1) 

kxlex.  subpena  to  the  phone  company  for  the  identity  of  subscribers  to  particular  telephone 

numbers.  The  irxlex  cards  are  filed  by  telepixxte  number  and  would  also  kx^lude 
iden<tity  of  the  subsctibar,  bWing  patties  idar^,  subscribers  address,  date  of  request 
from  the  telephorte  company,  aixl  file  number. 

Thieves,  Couriers,  and  Fences  Photo  Index.-.  Consists  of  photos  and  background  information  on  indivkluals  who  are  or  are  suspected  Active -  No - Yes  (4) 

of  being  thieves,  couriers,  or  ferx»s  based  on  thek  past  activity  in  the  area  of  inter¬ 
state  transportation  of  stolen  property.  It  is  used  as  an  investigative  aid 
..-  Contains  cards  on  individuals  and  organizations  on  whom  toll  records  have  been  ob-  Active, 
takied  in  national  security  related  caaes  and  with  reaped  to  which  FBIHQ  had  to  pre¬ 
pare  a  request  toner.  N  to  used  primarily  to  facilitate  Ihe  handfing  of  repeal  requests  on 
bxfividutos  listod 


Tol  Record  Request  bxtox— 


Yes... 


No 
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Maintained  at— 


TMa  o(  Max 


Oeacription  and  uta 


Statua  of  Max 


Headquartart 


Top  Burgtw  Mbum. .  ConaMa  of  pfwtoa  and  background  data  of  knoMm  and  auapact  top  burglart  involvad  in  Actkra— 

lha  area  of  miaralalo  Iranaportotion  of  stctan  proparty.  It  ia  uaad  aa  an  inveatigativa  aid. 

Top  Echalon  Crtminal  Informant  Program  ConaMa  of  carda  containing  idantlly  and  briaf  background  informatioo  on  MKriduaia  Mw  Actkm..~ 
(TECtP)  Max.  wa  aither  fumMiing  high  laval  information  in  tha  organizad  crima  araa  or  ara  under 

davafopmant  to  tumiah  auch  information.  Tha  Max  «  uaad  primarily  to  evaluata,  cor- 
roborata,  w«f  coordMia  informant  informetion  and  to  develop  proaecubva  data 
againet  racket  kguraa  under  Federal.  State,  and  local  atatutea. 

Top  Tan  Program  FHa CorMata  of  fKara,  Mad  numerically  in  a  control  INa.  on  fugitivaa  conaidered  by  tha  FBI  to  Actlva.._ 

be  1  of  tha  10  moat  laantad.  Including  a  fugitiva  on  tha  top  10  uauaNy  aaauraa  a  great¬ 
er  national  nanva  coverage  aa  «MI  aa  nalionwida  circularization  of  tha  flier. 

Top  Thief  Program  Max . .  ConaMa  of  carda  of  Mkriduala  arho  ara  profaaaionai  burglara.  robbera,  or  fencaa  deaiing  Active..^ 

in  Mama  Hkaly  to  be  paaaad  in  intaratata  commarca  or  who  travai  intaratata  to  commit 
tha  crima.  UMaKy  photographa  and  background  information  would  alao  be  obtaMd  on 
lha  index  card.  Tha  index  ia  uaad  aa  an  invaatigative  aid. 

Truck  Hijack  Photo  Aflrum .  ConUana  pholoa  and  daacripliva  data  of  Mkriduala  who  ara  auapacted  truck  hijackara.  It  Activa.™ 

la  uaad  aa  an  inveatigativa  aid  and  tor  (flapfayffM  photoa  to  witnaasaa  and/or  victima  to 
idantlly  unknown  aubjacta  in  hijacking  caaar 

Truck  ThM  Suapact  Photo  Album .  ConaMa  of  photoa  and  background  data  on  Mkriduala  praviouaiy  arraated  or  ara  current-  Activa... 

ly  auapacta  ragardfog  vahMa  ihafL  tha  axlax  m  uaad  aa  an  inveatigativa  aid. 

Travaing  Criminal  Photo  Attxjm .  ConaMa  of  pholoa  with  idanllfying  data  of  Mkriduala  convicted  of  varioua  criminal  of-  Actkra...- 

fanaea  and  may  be  auapacta  in  olhar  olfanaaa.  It  ia  uaad  aa  an  inveatigativa  aid. 

Valarana  AdmMatration  (VA)/Fadaral  Houa-  ConaMa  of  carda  of  Mkrxluala  who  have  bean  aubjact  of  an  invaatigation  relatkro  to  VA  Actkra..^ 
ing  Adminiatrativo  Mattera  (FHA)  Index.  and  FHA  matlara.  It  ia  uaad  aa  an  invaaligaliva  aid. 

Wanted  FKara  FKa .  ConaMa  of  fliara,  fKad  numarically  in  a  control  file,  on  badly  wanted  fugitkrea  whoaa  ap-  Active.^.. 

prehanaion  may  be  fadlilated  by  a  fKar.  Tha  flier  containa  tha  namea,  photograp^ 

'  aKaaea.  previoua  convidiona,  and  a  caution  ndbce. 

Whaaktox .  Containa  the  nicknamea  and  caaa  file  numbara  of  organized  crime  membera.  It  ia  uaad  in  Active.... 

orgarxzed  crime  invaatigationa. 

WhitaColM  Crime  Indax— SBA  Loana .  ConaMa  of  a  oompular  printout  of  Mkriduala  who  received  an  SBA  loan  in  one  county  Inactkra.. 

becauaa  of  a  flood  in  1873.  Thia  waa  uaad  to  help  determine  which  loan  to  inveatigata 
for  poaaibla  fraud. 

While  Houaa  Special  Index .  Containa  carda  on  afl  potential  White  Houaa  appointeea,  ataff  membera,  guests,  and  vM-  Active.:... 

tors  that  have  bean  referred  to  the  FBI  by  the  White  House  security  office  for  a  rec¬ 
ords  check  to  idenlify  any  adverse  or  derogatory  information.  This  Max  is  used  to  ax- 
pedita  such  checks  in  view  of  the  tighl  tkna  Irama  usually  required. 

WMnesa  Protection  Program  Index _  Contains  carda  on  Mkriduala  who  have  been  lumishad  a  new  identity  by  the  U.S.  Justice  Active — 

Department  because  of  lhair  testimony  in  organized  crime  trials.  It  is  used  primarily  to 
notify  tha  U.S.  Marshal’s  Service  whan  information  related  to  tha  safety  of  a  protected 
witness  comes  to  the  FBI's  attention. 


No - Yea  (4) 

Yea . . . .  No 

Yaa . Yea  (44) 

No . Yea  (27) 

No . Yea  (4) 

No . . Yos(l) 

No . Yoa(1) 

No . Yos(1) 

Yea . Yes  (48) 

No . Yos(1) 

No . Yes,  Springfield, 

IN. 

Yaa . No 

Yes . No 


Antiiority  for  maintenaiice  of  the  system:  Federal  Records  Act  of 
1950,  Title  44,  United  States  Code,  Chapter  31,  Section  3101;  and 
Title  41,  Code  of  Federal  Regulations  Subpart  101-11.202,  requires 
Federal  agencies  to  insure  that  adequate  and  proper  records  are  made 
and  preserved  to  document  the  organization,  functions,  policies,  deci¬ 
sions,  procedures  and  transactions  and  to  protect  the  legal  and  finan¬ 
cial  rights  of  the  Federal  Government.  Title  28,  United  States  Code, 
Section  334,  delegates  authority  to  the  Attorney  General  to  acquire, 
collect,  classify,  and  preserve  identification,  criminal  identification, 
crime  and  other  records. 

Routine  uses  of  records  maintained  in  tiie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records,  both  investiga¬ 
tive  and  administrative,  are  maintained  in  this  system  in  order  to 
permit  the  FBI  to  function  efficiently  as  an  authorized,  responsive 
component  of  the  Department  of  Justice.  Therefore,  information  in 
this  system  is  disclosed  to  officials  and  employees  of  the  Department 
of  Justice,  and/or  all  components  thereof,  who  have  need  of  the 
information  in  the  performance  of  their  ofhcial  duties. 

Personal  information  from  this  system  may  be  disclosed  as  a  rou¬ 
tine  use  to  any  Federal  agency  where  the  purpose  in  making  the 
disclosure  is  compatible  with  the  law  enforcement  puipose  for  which 
it  was  collected,  e.g.,  to  assist  the  recipient  agency  in  conducting  a 
lawful  criminal  or  intelligence  investigation,  to  assist  the  recipient 
agency  in  making  a  determination  concerning  an  individual’s  suitabil¬ 
ity  for  employment  and/or  trustworthiness  for  access  clearance  pur¬ 
poses,  or  to  assist  the  recipient  agency  in  the  performance  of  any 
authorized  function  where  access  to  records  in  this  system  is  declared 
by  the  recipient  agency  to  be  relevant  to  that  function. 

In  addition,  personal  information  may  be  disclosed  from  this 
system  to  members  of  the  Judicial  Branch  of  the  Federal  Govern¬ 
ment  in  response  to  a  specific  request,  or  at  the  initiation  of  the  FBI, 
where  disclosure  appears  relevant  to  the  authorized  function  of  the 
recipient  judicial  omce  or  court  system.  An  example  would  be  where 
an  individual  is  being  considered  for  employment  by  a  Federal  judge. 

Information  on  this  system  may  be  disclosed  as  a  routine  use  to 
any  state  or  local  government  agency  directly  engaged  in  the  crimi¬ 
nal  justice  process,  e.g.,  police,  prosecutioiu  penal,  probation  and 
parole,  and  the  judiciary,  where  access  is  directly  related  to  a  law 
enforcement  function  of  the  recipient  agency*  e.g.,  in  connection 
with  a  lawful  criminal  or  intelligence  investigation,  or  making  a 
determination  concerning  an  individual’s  suitability  for  employment 
as  a  state  or  local  law  enforcement  oflicer.  Disclosure  to  a  state  or 
local  government  agency,  (a)  not  directly  engaged  in  the  criminal 


justice  process  or,  for  a  licensing  or  regulatory  function,  is  con¬ 
sidered  on  an  individual  basis  only  under  exceptional  circumstances, 
as  determined  by  the  FBI. 

Information  in  this  system  may  be  disclosed  as  a  routine  use  to  an 
organization  or  individual  in  both  the  public  or  private  sector  pursu¬ 
ant  to  an  appropriate  legal  proceeding,  or  if  deemed  necessary  to 
elicit  information  or  cooperation  from  the  recipient  for  use  by  the 
FBI  in  the  performance  of  an  authorized  activity.  An  example  would 
be  where  the  activities  of  an  individual  are  disclosed  to  a  member  of 
the  public  in  order  to  elicit  his/her  assistance  in  our  apprehension  or 
detection  efforts. 

Information  in  this  system  may  be  disclosed  as  a  routine  use  to  an 
organization  or  individual  in  the  public  or  private  sector  where  there 
is  reason  to  believe  the  recipient  is  or  could  become  the  target  of  a 
particular  criminal  activity  or  conspiracy,  to  the  extent  the  informa¬ 
tion  is  relevant  to  the  protection  of  life  or  property. 

Information  in  this  system  may  be  disclosed  to  legitimate  agency  of 
a  foreign  government  where  the  FBI  determines  that  the  information 
is  relevant  to  that  agency’s  responsibilities,  and  dissemination  serves 
the  best  interests  of  the  U.S.  Government,  and  where  the  purpose  in 
making  the  disclosure  is  compatible  with  the  purpose  for  which  the 
information  was  collected. 

Relevant  information  may  be  disclosed  from  this  system  to  the 
news  media  and  general  public  where  there  exists  a  legitimate  public 
interest,  e.g.,  to  assist  in  the  location  of  Federal  fugitives,  to  provide 
notification  of  arrests,  and  where  necessary  for  protection  from  immi¬ 
nent  threat  of  life  or  property. 

A  record  relating  to  an  actual  or  piotential  civil  or  criminal  viola¬ 
tion  of  the  copyri^t  statute.  Title  17,  United  States  Code,  may  be 
disseminated  to  a  person  injured  by  such  violation  to  assist  him/her 
in  the  institution  or  maintenance  of  a  suit  brought  under  such  title. 

The  FBI  has  received  inquiries  from  private  citizens  and  Congres¬ 
sional  offices  on  behalf  of  constituents  seeking  assistance  in  locating 
individuals  such  as  missing  children  and  heirs  to  estates.  Where  the 
need  is  acute,  and  where  it  appears  FBI  files  may  be  the  only  lead  in 
locating  the  individual,  consideration  will  be  given  to  furnishing 
relevant  information  to  the  requester.  Information  will  be  provided 
only  in  those  instances  where  there  are  reasonable  grounds  to  con¬ 
clude  from  available  information  the  individual  being  sought  would 
want  the  information  to  be  furnished,  e.g.,  an  heir  to  a  large  estate. 
Information  with  regard  to  missing  children  will  not  be  provided 
where  they  have  reached  their  majority. 

Release  of  information  to  Members  of  Congress.  Information  con¬ 
tained  in  this  system,  the  release  of  which  is  required  by  the  Freedom 
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of  Information-Privacy  Acts,  may  be  made  available  to  a  Member  of 
Congress  or  staff  acting  upon  the  Member’s  behalf  when  the  Member 
or  staff  requests  the  information  in  behalf  of  and  at  the  request  of  the 
individual  who  is  the  subject  of  the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Ajohives  and  Records  Service  (NAR^  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Policies  and  practices  for  storing,  retriering^  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  active  main  files  are  maintained  in  hard  copy  form 
and  some  inactive  records  are  maintained  on  microfilm.  Investigative 
information  which  is  maintained  in  computerized  form  may  be  stored 
in  memory,  on  disk  storage,  on  computer  tape,  on  a  computer 
printed  listing. 

Retrievability:  The  FBI  General  Index  must  be  searched  to  deter¬ 
mine  what  information,  if  any,  the  FBI  may  have  in  its  files.  The 
index  cards  are  on  all  manner  of  subject  matters,  but  primarily  a 
name  index  of  individuals.  It  should  be  noted  the  FBI  does  not  index 
all  individuds  that  furnish  information  or  names  developed  in  an 
investigation.  Only  that  information  that  is  considered  pertinent  and 
relevant  and  essential  for  future  retrieval,  is  indexed.  In  certain  nujor 
cases  most  persons  contacted  are  index^  in  order  to  facilitate  the 
proper  administrative  handling  of  a  lam  volume  of  material.  The 
raf  te  in  the  process  of  automating  the  General  Index  and,  therefore, 
the  retrieval  of  certain  information  from  the  main  files  will  be  accom¬ 
plished  through  the  use  of  peripheral  computer  equipment,  that  is. 
Cathode  Ray  Tubes  (CRTs)  and  printers.  Automation  will  not 
change  the  “Central  Records  System”;  it  will  only  facilitate  more 
economic  and  expeditious  access  to  the  rrudn  files.  The  automated 
General  Index  will  not  cause  the  “Central  Records  System”  to  be 
interfaced  with  any  other  system  of  records,  nor  will  it  allow  any 
outside  agency  to  access  FBI  information.  Since  the  General  Index  of 
aU  of  the  field  offices  will  not  be  automated  for  quite  some  time, 
certain  complicated  investigative  matters  are  presently  supported 
with  special  computerized  i^ces  which  allow  retrieval  of  informa¬ 
tion  from  the  mam  files.  TheM  special  indices  are  either  maintained 
on  printed  listings  or  on  disk  storage  and  then  accessed  through  the 
use  of  CRTs. 

Safeguards:  Records  are  maintained  in  a  restricted  area  and  are 
accessed  only  by  FBI  employees.  All  FBI  employees  receive  a  com¬ 
plete  background  investi^tion  prior  to  being  hired.  All  employees 
are  cautioned  about  divmging  confidential  information  or  any  ii^or- 
mation  contained  in  FBI  files.  Failure  to  abide  by  this  provision 
violates  Dep^ment  of  Justice  regulations  and  may  violate  certain 
statutes  providing  maximum  severe  penalties  of  a  ten  thousand-dollar 
fine  or  10  years’  imprisonment  or  both.  Employees  that  resi^  or 
retire  are  alro  cautioned  about  divulging  information  acquired  m  the 
job.  Registered  mail  is  used  to  transmit  routine  hard  copy  records 
between  field  offices.  Highly  classified  records  are  hand  carried  by 
Special  Agents  or  personnel  of  the  Armed  Forces  Courier  Service. 
Ifighly  clarified  or  sensitive  privacy  information,  which  is  electroni¬ 
cally  transmitted  between  field  of&es,  is  transmitted  in  encrypted 
form  to  prevent  interception  and  interpretation.  Information  transmit¬ 
ted  in  teletype  form  is  placed  in  the  main  files  of  both  the  receiving 
and  transmitting  field  offices.  Field  offices  involved  in  certain  com¬ 
plicated  investigative  matters  may  be  provided  with  on-line  access  to 
the  duplicative  computerized  information  which  is  maintained  for 
them  on  disk  storage  in  the  FBI  Computer  Center  in  Washington, 
D.C.,  and  this  computerized  data  is  also  transmitted  in  encrypted 
form. 

Retention  and  disposal:  The  Bureau,  by  its  investigative  mandate, 
collects  and  maintains  information  from  a  wide  variety  of  sources. 
The  records  support  the  Bureau’s  investigative  and  administrative 
needs  and  its  obligation  to  act  as  a  clearinghouse  under  Executive 
Order  104S0  regarding  the  security  of  Government  employees.  An 
active  destruction  program  includes  microfilniing  of  certain  mes  over 
10  years  old  and  researching  files,  to  determine  whether  they  contain 
sufficient  historical,  research,  investigative,  or  intelligence  value  to 
warrant  their  retention.  The  Code  of  Federal  Regulations,  Title  41, 
and  Title  44  of  the  U.S.  Code  set  forth  Records  Management  proce¬ 
dures  to  be  followed  by  government  agencies  in  relation  to  their 
records.  All  agencies  are  required  to  retain  any  material  made  or 
received  during  the  course  of  public  business  which  has  been  pre¬ 
served  or  is  appropriate  for  preservation.  Accordingly,  disposition  of 
records  matei^  must  be  in  accordance  with  established  regulations. 
Subsequent  destruction  is  accomplished  through  authority  granted  by 
National  Archives  and  Records  Service,  GSA,  utilizing  either  the 
General  Records  Schedules  or  a  specific  request  for  record  destruc¬ 
tion  which  is  approved  by  the  Archivist  Records  are  also  destroyed 


or  returned  to  source  as  a  result  of  Court  Order.  Subsequent  to 
January  27,  1973,  a  Congressional  moratorium  on  aH  destruction,  and 
a  later  decision  rendered  on  further  retention  of  security  and  intelli¬ 
gence  material,  has  substantially  reduced  the  tangible  ^ects  of  the 
destruction  program.  Hard  copy  computer  printed  listings  of  investi¬ 
gative  information  which  have  been  plac^  in  the  main  files  are 
retained  in  accordance  with  the  establiwed  regulations  for  all  infor¬ 
mation  in  the  “Central  Records  System.”  Computerized  information, 
restricted  to  internal  FBI  use  to  support  its  nekl  to  collate,  analyze, 
and  retrieve  investigative  information  from  the  main  files,  is  disposed 
of  when  it  is  no  longer  required. 

Systm  manager(s)  and  address:  Director;  Federal  Bureau  of  Inves¬ 
tigation;  Washington,  D.C  20333. 

Notifkatioa  procedure:  Same  as  above. 

Record  access  procedures:  A  truest  for  access  to  a  record  from 
the  system  shall  be  made  in  writing  with  the  envelope  and  the  letter 
clearly  marked  “Privacy  Access  Request”.  Include  in  the  request 
your  full  name,  complete  addr^  date  of  birth,  place  of  birth,  nota¬ 
rized  signature,  and  other  identifying  data  you  may  wish  to  fur^h  to 
assist  in  making  a  proper  search  m  our  records.  Also  include  the 
general  subject  mater  of  the  document  or  its  file  number.  The  re¬ 
quester  will  also  provide  a  return  address  for  transmitting  the  infor- 
nution.  Access  r^uests  can  be  addressed  to  the  Director,  Federal 
Bureau  of  Investigation,  Washington,  D.C  20333,  or  individually  to 
one  or  more  of  the  TOI  field  divisions  or  Legal  Attaches  listed  in  the 
appendix  to  this  system  notice. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  also  direct  their 
request  to  the  Director,  Federal  Bureau  of  Investigation,  Washing¬ 
ton,  D.C  20333,  stating  clearly  and  concisely  whl^  information  is 
being  contested,  the  reasons  for  contesting  h,  and  the  proposed 
amendment  to  tte  information  sought 

Record  sonrce  categories:  The  FBL  by  the  ve^  nature  and  r^uir- 
ment  to  investigate  violations  of  law  within  its  investigative  juri^c- 
tion  and  its  responsibUity  for  the  internal  security  of  the  United 
States,  collects  imormation  from  a  wide  variety  of  sources.  Basically 
it  is  the  result  of  investigative  efibrts  and  information  furnished  by 
other  Government  agenaes,  law  enforcement  agencies,  and  the  gen¬ 
eral  public,  informants,  witnesses,  and  public  source  materiaL 

Systems  exempted  from  certain  provirioiis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cXJXd),  (e)  (1), 
(2)  and  (3),  (eX4)  (G)  and  (H),  (e)  (3)  and  (8),  (f),  (g),  of  the  Privacy 
Act  pursuant  to  3  U.S.C  S32a  O')  (uid  (kX  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  3  U.S.C  333  (bX  (c) 
and  (e)  and  are  being  published  in  the  proposed  rules  section  of 
today’s  Federal  Register. 

Appendix  of  Held  Divisions  for  the  Federal  Bureau  of  Investiga¬ 
tion  I^Id  Office 

302  U.S.  Post  Office  and  Court  House,  Albany,  N.Y.  12207. 

4303  Federal  Office  Building,  Albuquerque,  N.  Mex.  87101. 

Room  300,  300  North  Lee  Street,  Alexandria,  Va.  22314. 

Room  238,  Federal  Building,  Anchorage,  Alaska  99310. 

273  Peachtree  Street,  N.E.,  Atlanta,  Ga.  30303. 

7142  Ambassador  Road,  Baltimore,  Md.  21207. 

Room  1400-2121  Building,  Birmingham,  Ala.  33203. 

John  F.  Kennedy  Fedei^  Office  Building,  Boston,  Mass.  02203. 

Room  1400-111  West  Huron  Street,  Buffalo,  N.Y.  14202. 

113  U.S.  Court  House  and  Federal  Building,  Butte,  Mont  39701. 

1120  Jefferson  Standard  Life  Building,  Charlotte,  N.C  28202. 

Room  903,  Everett  McKinley  Dirksen  Building,  Chicago,  Ill. 
60604. 

400  U.S.  Post  Office  and  Court  House  Building,  Cincinnati,  Ohio 
43202. 

3003  Federal  Office  Building,  Cleveland,  Ohio  44199. 

1329  Hampton  Street  Columbia,  S.C.  29201. 

Room  200,  1810  Commerce  Street  Dallas,  Tex.  73201. 

Room  18218,  Federal  Office  Building,  Denver,  Colo.  80202. 

Patrick  V.  McNamara  Building,  477  Michigan  Avenue,  Detroit 
Mich.  48226. 

202  U.S.  Court  House  Building,  El  Paso,  Tex.  79901. 

Kalanianaole  Federal  Building,  Room  4307,  300  Ala.  Moana  Boule¬ 
vard,  Honolulu,  Hawaii  96830. 

6013  Federal  Building  and  U.S.  Court  House,  Houston,  Tex.  77002. 

373  North  Pennsylvania  Street  Indianapolis,  Ind.  46202. 

800  Unifirst  Federal  Savings  &  Loan  Building,  Jackson,  Miss. 
39203. 

Oaks  V,  Fourth  Floor,  7820  Arlington  Expressway,  Jacksonville, 
Fla.  32211 

Room  300-U.S.  Courthouse,  Kansas  City,  Mo.  64106. 

Room  800,  nil  Northshore  Drive,  Knoxville,  Tenn.  37919. 

Room  2-011,  Federal  Office  Building,  Las  Vegas,  Nev.  89101. 
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21S  U.S.  Post  Office  Building,  Little  Rock,  Ark.  72201. 

1 1000  Wikhire  Boulevard,  Lm  Angeles,  Calif.  90024. 

Room  S02,  Federal  Building,  Louisville,  Ky.  40202. 

841  Clifford  Davis  Federal  Building,  Memphis,  Tenn.  38103. 

3801  Biscayne  Boulevard,  Miami,  Ha.  33137. 

Room  700,  Federal  Building  and  U.S.  Court  House,  Milwaukee, 
Wis.  53202. 

392  Federal  Building,  Minneapolis,  Mirni.  5S401. 

520  Federal  Building,  Mobile,  Ala.  36602. 

Gateway  I,  Market  Street,  Newaric,  NJ.  07101. 

Federal  Building,  170  Orange  Street,  New  Haven,  Conn.  06510. 
701  Loyola  Avenue,  New  Orleans,  La.  70113. 

26  Federal  Plaza,  New  York,  N.Y.  10007. 

Room  300,  870  Military  HigWay,  Norfolk  Va.  23502. 

50  Penn  Place,  N.W.,  SOth  at  Pennsylvania,  Oklahoma  City,  Okla. 
73118. 

Room  7401,  Federal  Building,  215  North  17th  Street,  Omaha, 
Nebr.  68102. 

8th  Floor,  Federal  Office  Building,  600  Arch  Street,  Philadelphia, 
Pa.  19106. 

2721  North  Central  Avenue,  Phoenix,  Ariz.  85004. 

1300  Federal  Office  Building,  Pittsburgh,  Pa.  15222. 

Crown  Plaza  Building,  Porthmd,  Oreg.  97201. 

200  West  Grace  Street,  Richmond,  Va.  23220. 

Federal  Building,  2800  Cottage  Way,  Sacramento,  Calif  95825. 
2704  Federal  Building,  St  Louis,  Mo.  63103. 

3203  Federal  Building,  Salt  Lake  City,  Utah  84138. 

433  Federal  Building,  Box  1630,  San  Antonio,  Tex.  78296. 

Federal  OfHce  Building,  Room  6S31,  880  Front  Street,  San  Diego, 
Calif  92188. 

450  Golden  Gate  Avenue,  San  Francisco,  Calif  94102. 

U.S.  Courthouse  and  Federal  Building,  Room  526,  Hato  Rey,  P.R. 
00918. 

5401  Paulson  Street,  Savannah,  Ga.  31405. 

915  Second  Avenue,  Seattle  Washington  98174. 

535  West  Jefferson  Street,  Springfield,  Ill.  62702. 

Room  610,  Federal  Office  Building,  Tampa,  Fla.  33602. 

Washington  Field  Office,  Washington,  D.C  20535. 

Federal  Bureau  of  Investigation  Academy,  Quantico,  Va.  22135. 
Legal  Attache  (AH  c/o  the  American  Embassy  for  the  Cities 
Indicated): 

Bern,  Switzerland. 

Bonn,  Germany  (Box  310,  APO,  New  York  09080). 

Buenos  Aires,  Argentina. 

Caracas,  Venezuela  (APO,  New  York  09893). 

Hong  Kong,  B.C.C.  (FPO,  San  Francisco  96659). 

London,  England  (Box  40,  FPO,  New  York  09510). 

Manila,  Phillippines  (APO,  San  Francisco  96528). 

Mexico  City,  l^xico. 

Ottawa,  Canada. 

Paris,  France  (APO,  New  York  09777). 

Rome,  Italy  (APO,  New  York  09794). 

Tokyo,  Japan  (APO,  San  Francisco  96503). 

JUSTICE/FBI-009 

System  name:  Identification  Division  Records  System. 

System  location:  Federal  Bureau  of  Investigation:  J.  Edgar  Hoover 
Bldg.;  10th  and  Pennsylvania  Avenue,  N.W.;  Washington,  D.C 
20535. 

Categories  of  indiridnals  covered  by  the  system:  A.  Individuals 
fingerprinted  as  a  result  of  arrest  or  incarceration  by  Federal,  State 
or  local  law  enforcement  agencies. 

B.  Persons  fingerprinted  as  a  result  of  Federal  employment  applica¬ 
tions,  military  service,  alien  registration  and  naturalization  purposes 
and  individuals  desiring  to  have  their  fingerprints  placed  on  record 
with  the  FBI  for  personal  identification  purpmes. 

Categories  ot  records  in  tiie  system:  A.  Criminal  fingerprint  cards 
and  related  criminal  justice  information  submitted  authorized 
agencies  having  criming  justice  responsibilities. 

B.  Civil  fingerprint  cards  submitted  by  Federal  agencies  and  civfl 
fmgerprint  cards  submitted  by  persons  desiring  to  have  their  finger¬ 
prints  placed  on  record  for  perscmal  identification  purposes. 

C.  identification  records  sometimes  referred  to  as  ‘rap  sheets’ 
which  are  compilations  of  criminal  history  information  pertaining  to 
individuals  who  have  criminal  fingerprint  cards  maintained  in  the 
system. 

D.  An  alphabetical  name  index  pertaining  to  each  individual  whose 
finge^rints  are  maintained  in  the  system.  The  criminal  records  and 
the  civil  records  are  maintained  in  separate  files  and  each  file  has  an 
alphabetical  name  index  related  to  the  data  contained  therein. 


Authority  for  nudnteiiaiice  of  the  system:  The  system  is  established, 
maintained  and  used  under  authority  granted  by  28  U.S.C.  534  and 
P.L.  92-544  (86  Stat.  1115).  The  authority  is  also  codified  in  28 
C.F.R.  0.85  (b),  and  0). 

Routine  uses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  user*  and  the  purposes  of  such  uses:  The  FBI  operates  the 
Iden^catiou  Division  R^rds  System  to  perform  identincation  and 
criminal  history  record  information  functions  for  federal,  state,  local, 
and  foreign  criminal  justice  agencies,  and  for  noncriminal  justice 
agencies,  and  other  entities  whm  authorized  by  Federal  statute,  state 
statute  pursuant  to  Public  Law  92-544  (86  Stat.  1115),  Presidentia] 
executive  order,  or  reguladon  of  the  Attorney  General  of  the  United 
States.  In  mldition,  idratification  assistance  b  provided  in  disasters, 
missing  person  cases,  and  for  other  humaintarian  proposes.  With 
regard  to  missing  perso^  the  FBI  Identification  Division  receives 
inquiries  from  private  citizens,  insurance  companies,  law  enforcement 
agencies  and  members  of  Congr^  on  behalf  of  constituents,  seeking 
assistance  in  locating  missing  children,  relatives  and  heirs  of  estates. 
Where  the  need  b  acute  and  where  it  appears  the  FBI  Identification 
Divirion  files  may  be  the  only  source  or  means  of  locating  the 
missing  person,  consideration  b  given  to  funushing  information,  lim¬ 
ited  to  identity  and  whereabouts,  to  the  inquiring  invividual/agency. 
Information  b  provided  only  in  those  instances  where  there  b  a 
reasonable  belief,  based  on  the  information  at  hand,  that  the  missing 
individual  would  want  the  information  to  be  furnbhed.  Dissemination 
b  also  conducted  in  accordance  with  Public  Law  94-29,  known  as 
the  Securities  Acts  Amendments  of  1975. 


Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.FJL  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  b  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  b  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (MARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  ot  recmds  in  the  system: 

Storage:  Information  in  the  system  b  stored  manually  in  file  cabi¬ 
nets  either  in  its  natural  state  or  on  microfilm.  In  addition,  some  of 
the  information  b  stored  electronically  in  converting  the  manual 
system  to  an  automated  system. 

Retrievability:  (1)  All  information  in  the  system  b  retrievable  by 
technical  fingerprint  classification  index  and  positive  identification  b 
effected  only  by  comparison  of  the  unique  characteristics  obtained 
from  fingerprint  impressions  submitted  for  search  against  the  finger¬ 
print  cards  maintained  within  the  system. 

(2)  An  auxiliary  means  of  retrieval  b  throu^  the  alphabetical  same 
indexes  which  contain  names  of  the  individuals,  their  birth  date, 
other  phj^ical  descriptors  and  the  individuals’  technical  fingerprint 
classifications  and  FBI  numb^  if  such  have  been  assigned. 

(3)  The  name  of  an  individuid  and  hb  FBI  number  may  assist  in 
retrieval  of  information  about  that  individual  from  within  the  system. 
Since  July,  1971,  all  individuab  whose  fingerprints  have  been  placed 
in  the  criminal  file  have  been  assigned  unique  FBI  numbers.  Prior  to 
July,  1971,  all  individuab  who  had  two  or  more  fingerprint  cards  in 
the  criminal  file  were  assigned  FBI  numbers. 

Safegiuuds:  Information  in  the  system  b  unclassified.  Disclosure  of 
information  from  within  the  system  b  made  only  to  authorized  recipi¬ 
ents  upon  authentication  and  verification  of  the  ri^t  to  access  Uie 
system  by  such  persons  and  agencies.  The  physical  security  and 
maintenance  of  i^ormation  within  the  system  b  provided  by  FBI 
rules,  regulations  and  procedures. 

Retention  and  dispo^  (1)  The  Archivbt  of  the  United  States  has 
approved  the  destruction  of  records  maintained  in  the  criminal  file 
when  the  records  indicate  individnab  have  reached  80  years  of  age 
and  the  destruction  of  records  maintained  in  the  civil  file  when  the 
records  indicate  individuals  have  reached  75  years  of  age. 

(2)  Fingerprint  cards  and  rebted  arrest  data  in  the  system  are 
destroyed  seven  years  following  notification  of  the  death  of  an  indi¬ 
vidual  whose  record  b  maintained  within  the  system. 
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(3)  Hngerprint  cards  submitted  by  state  and  local  criminal  justice 
agencies  are  returned  upon  requests  of  the  submitting  agencies.  The 
return  of  a  fingerprint  card  under  this  procedure  resets  in  the  dele¬ 
tion  from  the  system  of  all  arrest  information  related  to  that  finger¬ 
print  card. 

(4)  Fingerprint  cards  and  related  arrest  data  are  removed  from  the 
Identification  Division  Records  System  upon  receipt  of  Federal  court 
orders  for  expunctions  when  accomptmed  by  necessary  identifying 
information.  Recomizing  lack  of  juri^ction  of  local  and  state  courts 
over  an  entity  of  the  Federal  Government,  the  Identification  Division 
Records  System,  as  a  matter  of  comity,  returns  fm^erprint  cards  and 
related  arrest  data  to  local  and  state  criminal  justice  agencies  upon 
receipt  of  orders  of  expunction  directed  to  such  agencies  by  local 
and  state  courts  when  accompanied  by  necessary  identifying  ii^orma- 
tions. 

System  managerfs)  and  address:  Director,  Federal  Bureau  of  Inves¬ 
tigation,  10th  and  Pennsylvania  Avenue  N.W.,  Washington,  D.C 
20535. 

Notlflcatioa  procedure:  Address  inquiries  to  the  System  Manager. 
The  Attorney  General  has  exempted  the  Identification  Division  Rec¬ 
ords  System  from  compliance  with  subsection  (d)  of  the  Act 

Record  access  procedures:  The  Attorney  General  has  exempted  the 
Identification  Division  Records  System  from  compliance  with  sub¬ 
section  (d)  of  the  Act  However,  pursuant  to  28  C.F.R.  16.30-34,  and 
Rules  and  Regulations  promulgate  by  the  Department  of  Justice  on 
May  20,  1975  at  40  Fed.  Reg.  22114  (Section  20.34)  for  Criminal 
Justice  Information  Systems,  an  individual  its  pemitted  access  to  his 
identification  record  maintained  in  the  Identification  Divison  Records 
System  and  procedures  are  furnished  for  correcting  or  challenging 
alleged  deficiencies  appearing  therein. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  See  Categories  of  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4X  (d), 
(cXD,  (2)  and  (3),  (cX4XOX  (H),  (eX5)  and  (8).  (0.  (g)  and  (m)  of  the 
Privacy  Act  pursuant  to  5  U.S.C  552a  0)*  Rules  have  been  promul- 

!(ated  in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and 
e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRM— 026 

System  name:  Index  of  Prisoners  Transferred  Under  Prisoner  Trans¬ 
fer  Treaties. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  and  Constitution  Ave.,  N.W.,  Washington,  D.C.  20530. 

Categories  of  individnab  covered  by  die  system:  Prisoners  trans¬ 
ferred  to  or  from  prisons  in  the  United  States  under  prisoner  transfer 
treaties  with  other  countries. 

CategoriM  ot  records  in  the  system:  The  system  consists  of  alpha¬ 
betical  indicies  bearing  individual  names  of  prisoners  involved  in 
transfers  and  the  tape  recordings  and  occasional  verbatim  transcripts 
of  consent  verification  hearings  held  pursuant  to  18  U.S.C  4107  and 
4108,  as  well  as  copies  of  consent  venncation  forms. 

Authority  for  maintenance  of  the  system:  ths  system  is  maintained  to 
implement  the  provisions  of  18  U.S.C  4107(e)  and  4108(e).  The 
records  maintained  in  the  system  are  used  in  conjunction  with  litiga¬ 
tion  relating  to  transfer  of  prisoners  under  prisoner  transfer  treaties. 

Routine  uses  of  records  niaintained  in  the  yystem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  is  used  b^ 
personnel  of  the  Office  of  International  Affairs  of  the  Criminal  Divi¬ 
sion  to  confirm  the  status  of  verification  consent  proceedings  and  to 
provide  a  readily  retrievable  record  in  the  event  of  litigation  on  the 
issue  of  consent  to  the  transfer.  In  addition,  a  record  may  be  dissemi¬ 
nated  to  the  court,  to  court  personnel,  and  to  parties  and  their 
counsel  in  any  litigation  brought  on  the  issue  of  proper  consent  to  a 
prisoner  transfer;  to  a  state,  local  or  foreign  government,  at  its 
request,  when  the  record  relates  to  one  of  its  p^  or  present  prison¬ 
ers  who  have  been  the  subject  of  a  consent  verification  hearing;  and, 
to  any  foreign  government  that  is  a  party  to  an  applicable  treaty  in  a 
scheduled  report  that  is  required  by  the  treaty. 

Release  of  information  to  the  news  media  and  the  public:  Informa¬ 
tion  permitted  to  be  released  to  the  news  media  and  the  public 
pursuant  to  28  CFR  50.2  may  be  made  available  from  systems  of 
records  maintained  by  the  Depmtment  of  Justice  unless  it  b  deter¬ 
mined  that  release  of  the  specific  information  in  the  context  of  a 
particular  case  would  constitute  an  unwarrented  invasion  of  personal 
privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  the  system  not  otherwise  required  to  be  relaesed  pursuant  to 
5  U.S.C.  552,  may  be  made  available  to  a  Member  of  Congress  or 
staff  acting  upon  the  Member’s  behalf  when  the  Member  or  staff 


quests  the  information  on  behalf  of  and  at  the  request  of  the 
individual  who  is  the  subject  of  the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  of  the  system  of  records  may  be  discl<»ed  to  the 
National  Archives  and  Records  Service  (NARS)  for  records  manage¬ 
ment  inspections  conducted  under  the  authority  of  44  U.S.C  2904 
and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  retards  in  the  system: 

Storage:  Verification  consent  forms  and  tape  recordings  are  stored 
in  file  drawer  safes. 

Retrlevability:  A  record  is  retrieved  from  indes  cards  by  the  name 
of  the  individuid  and  from  the  file  jackets  by  location  and  date  of  the 
verification  consent  hearings  which  appear  on  the  index  cards. 

Safeguards:  The  records  are  stored  in  file  drawer  safes.  Access  to 
them  is  limited  to  personnel  of  the  Office  of  International  Affairs, 
Criminal  Division,  United  States  Department  of  Justice.  The  office  in 
which  the  records  are  contained  is  securely  locked  at  night  and  on 
weekends. 

Retention  and  disposal:  Currently  it  b  planned  to  maintain  records 
for  10  years  in  file  safes  referred  to  above  and  then  transfer  them  to 
the  Federal  Records  Center  for  retention. 

System  manager(s)  and  address:  Assbtant  Attorney  General,  Crimi¬ 
nal  Division;  U.S.  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.,  Washin^n,  D.C.  20530. 

Notificatioa  procedure:  Inquiry  concerning  thb  system  should  be  in 
writing  and  m^e  to  the  system  manager  Ibted  above. 

Record  access  procedures:  A  request  for  access  to  a  record  con¬ 
tained  in  thb  system  shall  be  made  in  writing  to  the  system  manager, 
with  the  envelope  and  letter  clearly  marked  ‘Privacy  Act  Request’, 
the  request  shall  include  the  name  of  the  individud  involve^  hb 
birth  date  and  place,  or  any  other  identifying  number  or  information 
which  may  be  of  assistance  in  locating  the  record,  the  name  of  the 
case  or  matter  involved,  if  known.  The  requester  shall  also  provide  a 
return  address  for  transmitting  the  information. 

Contesting  record  procedures:  Individuab  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their  re¬ 
quest  to  the  system  manager  bited  above,  stating  clearly  and  concise¬ 
ly  what  information  b  being  contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the  information. 

Record  source  categories:  Court  records  and  prisoner  statements. 
Systems  exempted  firom  certain  provisions  of  die  act:  None. 
JUSTICE/DAG-4)07 

System  name:  The  United  States  National  Central  Bureau  (USNCB) 
(Departoent  of  Justice)  of  the  International  Criminal  Police  Or¬ 
ganization  (INTERPOL)  Criminal  Investigative  Records 
System. 

System  location:  Department  of  Justice,  Room  6649,  9th  and  Penn- 
sylvama  Avenue,  NW.,  Washington,  D.C  20530. 

Categories  of  individuab  covered  by  the  sy^nu  Individuab  who 
have  been  convicted  or  are  subjects  of  a  criminal  investigation  with 
international  aspects;  niecific  missing  persoi^  specific  deceased  per¬ 
sons  in  connection  with  death  notices;  individu^  who  may  be  asso- 
dated  with  certain  weapons,  motor  vehicl^  artifacts,  etc.,  stolen 
and/or  involved  in  a  crime;  victims  of  criminal  violations  in  the 
United  States  or  abroad;  and  USNCB  personnel  involved  in  litiga¬ 
tion. 

Categories  of  records  In  the  system:  Information  concerning  fugi¬ 
tives,  wanted  persons,  lookoub  (temporary  and  permanent),  specific 
missing  persons,  deceased  persons  in  connection  with  death  notices. 
Information  about  individuab  includes  name,  alias,  date  of  birth, 
address,  physical  description,  various  identification  numbers,  reason 
for  the  record  or  lookout,  and  details  and  circumstances  surrounding 
the  actual  or  suspected  violation. 

Authority  for  maintenance  of  ffie  system:  22  U.S.C  263a. 

Routine  uses  of  records  maintained  in  the  system,  indndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  b  used  by  the 
following  categories  of  users  to  conduct  or  to  assist  in  the  conduct  of 
criminal  investigations  by  bw  enforcement  agencies  in  the  United 
States  and  abroad.  Local,  State,  and  Federal  agents  and  employees  of 
die  United  States  National  Central  Bureau  of  INTERPOL  wto  have 
a  need  for  the  records  in  the  p^ormance  of  their  dude^  bw  en¬ 
forcement  agencies  and  criminal  justice  agencies  in  the  United  States 
and  abroad;  INTERPOL  General  Secretariat  and  INTERPOL  Na¬ 
tional  Cent^  Bureaus  in  member  countries;  employees  and  officiab 
of  financial  and  commercial  business  firms  and  private  individuab 
where  such  release  b  considered  reasonably  necosary  to  obtain  in- 
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formation  to  further  invesdsative  efforts  or  to  apprehend  criminal 
offenders;  and  translators  of  foreign  languages  as  necessary. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  syston: 

Storage:  Information  is  stored  in  file  folders  and  on  magnetic  disks 
at  the  United  States  National  Central  Bureau  and  is  accessed  only  by 
USNCB-INTERPOL  personnel  except  that  certain  l^ted  dat^  Le., 
that  which  concerns  fugitives  and  wanted  persons,  is  stored  in  the 
Treasury  Enforcement  Communications  System  (TECS),  TREAS* 
URY/OS  00.102,  which  is  accessed  by  all  law  enforcement  agencies. 

RetrlcTability:  Information  is  retrieved  primarily  by  name,  file 
number,  system  identification  number,  perscmal  identification  number, 
and  by  weapon  or  motor  vehicle  number. 

Retention  and  disposal:  Upon  inactivity  for  five  years  the  cax  file 
is  destroyed  excrat  for  judicial  case  files  involving  personnel  in  the 
USNCB.  These  files  are  retained  for  20  years  from  the  date  of  the 
judicial  action.  Files  on  deceased  persons  are  destroyed  within  one 
year  of  the  person’s  death.  Certain  records,  such  as  death  notifica¬ 
tions  and  missing  person  records,  are  normally  destroyed  within  the 
year  after  the  matter  is  received  and/or  resolved.  Records  not  of 
continuing  interest  may  be  d^troyed  at  any  time.  Disposal  of  records 
is  by  shredding  or  burning. 

System  managerfs)  and  address:  Chief,  United  States  National  Cen¬ 
tral  Bureau,  INTERPOL,  Department  of  Justice,  Room  6649,  9th 
and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20530. 

Notification  procedure:  Inquiries  regvding  whether  the  system  con¬ 
tains  a  record  pertaining  to  an  individual  may  be  addreaed  to  the 
Chief,  United  States  National  Central  Bureau,  INTERPOL,  Depart¬ 
ment  of  Justice,  Room  6649,  9th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20530.  To  enable  INTERPOL  to  identify  whether 
the  system  contains  a  record  relating  to  an  individual,  the  requester 
must  submit  a  written  request  identi^ing  the  record  system,  identify¬ 
ing  the  category  and  t^^  of  records  sought,  and  providing  the 
individual’s  fidl  name  and  at  least  two  items  of  secondary  information 
(date  of  birth,  social  security  number,  employee  identification 
number,  or  similar  identifying  information). 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  proposed  exemption  of  this  system  from  subsections 
(cX3)  and  (4X  (d),  (eXD,  (2X  and  (3),  (eX4XG)  and  (H),  (cX5)  and  (8), 
(0.  and  (g)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a0)  and  (k). 
Rules  have  been  promulgated  in  accordance  with  the  requirements  of 
5  U.S.C  553(bX  (cX  and  (e)  and  are  being  published  in  the  Proposed 
Rules  Section  of  today’s  F^eral  Register. 

JUSTICE/DEA-015 
System  name:  Training  Files 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addreses. 

Categories  of  individnals  covered  by  the  system:  Individuals  who 
have  attended  training  programs  sponsored  by  the  Drug  Enforce¬ 
ment  Administration  Nation^  Traimng  Institute. 

Categories  of  records  in  the  system:  (A)  Student  names;  (B)  Dates 
and  locations  of  schools;  (C)  Class  average  and  individual  student 
grades;  (D)  Locations  of  student’s  employers;  (E)  Number  of  years 
experience  in  general  law  enforcement  and  drug  law  enforcement; 
(F)  Classification  of  student’s  employers  by  State,  local,  county,  or 
Federal;  (G)  Ty’pe  of  school  atte^ed;  (H)  Class  rosters;  (I)  Biogra¬ 
phic  dat«^  (J)  Evaluation  reports;  (K)  Application  and  attendwce 
records. 

Authority  for  maintenance  of  the  system:  This  system  is  maintained 
to  provide  educational  and  training  programs  on  drug  abuse  and 
controlled  substances  law  enforcement  pursuant  to  the  Comprehen¬ 
sive  Drug  Abuse  Prevention  and  Control  Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  maintained 
to  assist  in  performing  the  administrative  functions  of  the  National 
Training  Institute  and  is  used  to  prepare  Class  Directories,  Class 
Rosters,  Program  Evaluation  Reports  and  Statistical  Reports.  In  ad¬ 
dition,  information  from  this  system  is  provided  to  federal,  state  and 
local  law  enforcement  and  regulatory  agencies  employing  former 
students  and  to  students  in  the  programs. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 


not  otherwise  required  to  be  released  pursuant  to  5  U.S.C  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Polidea  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
dispodng  of  records  in  the  sjrstem: 

Storage:  The  manual  records  in  this  system  are  maintained  on  index 
cards  and  in  file  folders  and  the  automated  portion  is  maintained  on 
magnetic  tape. 

Retrievabilitjr:  Data  may  be  retrieved  by  the  student’s  last  name, 
school  location  code,  or  by  begining  course  dates. 

Safeguards:  This  system  of  records  is  maintained  at  DEA  Head¬ 
quarters  which  is  protected  by  twenty-four  hour  guard  service  and 
electronic  surveilUmce.  Access  to  the  building  is  restricted  to  DEA 
employees  and  those  persons  transacting  business  within  the  building 
who  are  escorted  by  DEA  employees.  In  addition,  the  records  are 
maintained  in  locked  file  cabinets  and  access  b  limited  to  National 
Training  Institute  Perscmnel  on  a  need-to-know  basb. 

Retention  and  disposal:  Records  in  thb  system  are  currently  main¬ 
tained  indefinitely. 

S3rstem  nianager(s)  and  address:  Director;  Office  of  Training;  Drug 
Enforcement  Adminbtration;  1405  Eye  Street,  N.W.;  Washington, 
D.C.  20537. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Freedom 
of  Information  Unit,  Drug  Enforcement  Administration,  1405  Eye 
Street,  N.W.,  Washington,  D.C  20537.  Inquiries  should  contain: 
Name;  Date  and  Place  of  Birth;  Dates  of  attendance  at  the  National 
Training  Institute. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  A)  Students;  B)  Instructors. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
JUSTICE/DEA-020 

System  name:  Essential  Chemical  Reporting  System 

System  location:  Drug  Enforcement  Administration  (DEAX  1405  I 
Street,  N.W.,  Washington,  DC  20537.  Also,  DEA  Field  Offices.  See 
Appendix  1  for  Ibt  of  addresses. 

Categories  of  individuate  covered  by  the  system:  A.  Individuals  who 
submit  reports  concerning  the  sale,  loss,  or  theft  of  piperidine  or 
other  chemical  essential  to  the  manufacture  of  controlled  substances. 

B.  Individuals  who  are  reported  as  the  purchaser,  importer,  or 
individual  suffering  the  loss  or  theft  of  piperidine  or  other  chemical 
essential  to  the  manufacture  of  controlled  substances. 

C.  Individuals  who  are  reported  as  the  person  placing  an  order  for 
piperidine  or  other  chemical  essential  to  the  manufacture  of  con¬ 
trolled  substances. 

D.  Individuals  who  are  reported  as  being  involved  in  or  having 
knowledge  of  the  details  relative  to  the  loss  or  theft  of  piperidine  or 
other  chemical  essential  to  the  manufacture  of  controlled  substances. 

Categories  of  records  in  the  system:  The  system  contains:  (1)  Piperi¬ 
dine  reports  submitted  to  DEA  pursuant  to  Pub.  L.  No.  95^33.  (2) 
Information  extracted  from  pif^dine  reports  and  maintained  on 
magnetic  tape.  (3)  Reports  submitted  voluntarily  to  DEA  concerning 
chemicals  essential  to  the  manufacture  of  controlled  substances. 

Authority  for  maintenance  of  fiie  system:  This  system  of  records  b 
maintained  pursuant  to  the  reporting  requirements  contained  in  Pub. 
L.  95-633. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  is  provided  to  the  following  categories  of  users  for  the 
purposes  stated: 

(A)  Other  Federal  law  enforcement  and  regulatory  agencies  for 
law  enforcement  or  regulatory  purposes. 

(B)  State  and  local  law  enforcement  and  regulatory  agencies  for 
law  enforcement  and  regulatory  purposes. 

(Q  Release  of  information  to  the  news  media:  Information  permit¬ 
ted  to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
CFR  50.2  may  be  made  available  from  systems  of  records  maintained 
by  the  Department  of  Justice  unless  it  is  determined  that  release  of 
the  specific  information  in  the  context  of  a  particular  case  would 
constitute  an  unwarranted  invasion  of  personal  privacy. 
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(D)  Rdeue  of  informatioii  to  Memben  of  Congress:  Infoniution 
conuuned  in  nrstenu  of  records  maintained  by  tne  Department  of 
Justice,  not  otherwise  reouired  to  be  released  pursuant  to  S  U.S.C. 
S32,  may  be  made  available  to  a  Member  of  Congress  or  staff  acting 
upon  tte  Member’s  behalf  when  the  Member  or  staff  requests  the 
information  on  behalf  of  or  at  the  request  of  the  individual  who  is  the 
subi^  of  the  record. 

(c)  Release  of  information  to  the  National  Archives  and  Records 
Semce:  A  record  from  a  system  of  records  may  be  disclosed  as  a 
routine  use  to  the  National  Archives  and  Records  Service  (NARS)  in 
numagement  inraections  under  the  authority  of  44  U.S.C  2904  and 
2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaing,  and 
disposing  of  records  in  the  systoK 

Storage:  Essential  chemical  report  documents  will  be  maintained  b 
manual  file  folders.  Information  extracted  will  be  maintained  on  mag* 
netic  tape. 

Retrievability:  The  information  maintained  on  magnetic  tape  will 
be  retrievable  by  the  name  of  any  individual  mention^  in  the  report 

Safeguards:  Tlie  proposed  system  of  records  will  be  maintained  in 
DEA  Headquarters  which  is  protected  by  twen^-four  hour  gumd 
service  and  electnmm  surveillance.  Access  to  the  building  is  restrict¬ 
ed  to  DEA  employees  and  those  pmons  transacting  busmess  within 
the  building  who  are  escorted  by  DEA  employees.  Manual  files  will 
be  maintained  in  the  DEA  centrd  files  and  access  to  these  documents 
win  be  restricted  to  DEA  employees  on  a  need-to-know  basis. 
Access  to  information  maintained  on  magnetic  tape  wiU  require  a 
specific  computer  program  to  extract  information.  Access  to  informa¬ 
tion  through  ADP  terminals  wiU  retire  a  user  identirication  code 
which  win  be  issued  to  authorized  D^  employees  on  a  strict  need- 
to-know  basis. 

Retention  and  disposal:  Until  DEA  gains  experience  to  establish  the 
useful  life  of  the  records  in  this  system,  the  records  wiU  be  main¬ 
tained  indefinitely. 

Systeai  manager(s)  and  address:  Assistant  Administrator  for  En¬ 
forcement,  Drug  Enforcement  Administration,  1403  I  Street,  N.W., 
Washington,  D.C  20537. 

Notification  procedure:  Inquiries  should  be  addressed  to  Freedom 
of  Information  Division,  Drug  Enforcement  Administration,  1405  I 
Street,  N.W.,  Washington,  D.C  20537. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  r^uired  to  submit  piperidine 
reports  pursuant  to  ^b.  L.  95-633,  and  individuals  who  voluntarily 
submit  reports  concerning  the  sale,  distribution  or  importation  of 
chemicals  essential  to  the  manufacture  of  controlled  substances. 

Systems  exempted  from  certain  provisions  of  tiie  act:  None. 

JUSnCE/DEA-021 

System  name:  DEA  Air  Wing  Reporting  System. 

System  location:  Drug  Enforcement  Administration  (DEA)  Avi¬ 
ation  Diviuon,  DEA/Justice,  P.O.  Box  534,  Addison,  Texas  75001. 

Categories  ot  individnals  covered  by  the  system:  DEA  pilots. 

Categories  of  records  in  the  system:  The  system  contains:  (1)  Rec¬ 
ords  relating  to  the  operation  maintenance  of  DEA  airci^  (2) 
Records  reh^g  to  pilot  qualifications  (CSC  Form  671). 

This  system  is  maintained  to  monitor  the  utilization  and  mainte¬ 
nance  of  DEA  aircraft  and  the  qualifications  of  DEA  pilots  in  fur¬ 
therance  of  DEA  enforcement  operations  conducted  pursiumt  to  the 
Comprehensive  Drug  Abuse  Pr^ention  and  Control  Act  of  1970 
(PubUc  Uw  91-513). 

Routine  nses  of  records  maintained  in  the  system,  inclnding  cate^ 
lies  of  users  and  tiie  purposes  of  such  uses:  (1)  Federal  Aviation 
Administration  for  purposes  of  aircraft  documentation  and  pilot  certi¬ 
fication. 

52)  Department  of  Defense  for  communication  purposes. 

3)  United  States  Coast  Guard  for  communication  purposes. 

4)  Communications  relay  services  under  contract  with  DEA  for 
communications  purposes. 

(5)  Release  of  information  to  the  news  media:  Information  permit¬ 
ted  to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
CFR  50.2  may  be  made  available  from  systems  of  records  maintained 
by  the  Department  of  Justice  unless  it  is  determined  that  release  of 
tiie  specific  information  in  the  context  of  a  pa^cular  case  would 
constitute  an  unwarranted  invasion  of  personal  privacy. 

(6)  Release  of  information  to  Members  of  Congress.  Information 
contained  in  the  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  requested  to  be  released  pursuant  to  5  U.S.C 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  acting 


npim  the  Member’s  bdudf  when  tiie  Member  or  staff  requests  the 
information  on  bdialf  of  and  at  the  request  of  the  mdividiw  who  is 
the  subject  of  the  record. 

(7)^  Relnse  of  Information  to  the  Nationd  Archives  and  Records 
Service:  A  record  from  a  system  of  records  may  be  disclosed  as  a 
routine  use  to  the  National  Archives  and  Records  Service  (NAR^  in 
records  management  inspections  conducted  under  the  authority  or  44 
U.S.C  2904  and  2906. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
dl^HMlng  of  records  la  the  system: 

Stora^  The  automated  portions  of  the  records  is  maintained  on  an 
ADP  disk  storage  device.  Documentary  records  are  maintained  in 
manual  file  folders. 

RetrievabQity:  Information  relating  to  individuals  m  the  system  is 
retrieved  by  pilot  name  or  identifying  number  assigned  by  DEA. 

Safeguards:  Access  to  the  system  is  restricted  to  DEA  personnel  on 
a  need-to-4mow  basis.  The  records  are  maintained  in  a  secure  room 
at  the  Addison  Aviation  Facility  in  accordance  with  DEA  security 
procedures  and  are  protected  by  an  electronic  alarm  system. 

Retention  and  disposal;  The  automated  records  are  maintained  for 
five  years  and  then  purged  from  the  data  base.  Manual  records  are 
maintained  indefinitely. 

System  numageifs)  and  address:  Chief,  Aviation  Division,  Drug 
Enforcement  Administration,  1405  I  Street,  N.W.,  Washington,  D.C 
20537. 

Notification  procedure:  Inquiries  should  be  addressed  to  the  Free¬ 
dom  of  Information  Divisdion,  Drug  Enforcement  Administration, 
1405  I  Street,  N.W.,  Washington,  D.C  20537. 

Record  access  procedares:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  pertaining  to  individuals  in 
the  system  is  obtained  from  reports  submitted  by  DEA  pilots. 

Systems  exempted  from  certain  provisions  of  tte  act:  None. 

JUSTlCE/INS-004 
System  name:  Top  Priority  Program  (TPP). 

System  location:  Central  Oflice,  Immigration  and  Naturalization 
Service,  425  I  Street,  N.W.,  Washington,  D.C 

Categories  of  individnals  covered  by  the  system:  Individuals,  groups 
of  individual  or  organizations  that  are  expected  to  generate  continu¬ 
ing  public  interest  over  a  period  of  time  and  whose  activities  lie 
withm  the  jurisdiction  of  trc  Iinmigration  and  Nationality  Act,  in¬ 
cluding  but  not  limited  to  those  involved  in  schemes  to  defraud  the 
government,  natorious  crime  figures,  and  perpetrators  of  horrendous 
or  unusual  crimes. 

Categories  of  records  In  the  syston:  1.  Index  records  of  individuals 
covered  by  the  system,  including  name  of  person,  group,  or  organiza¬ 
tion,  and  status,  reference,  and  locator  information  on  the  related 
INS  case  file,  if  any,  in  field  offices. 

2.  Temporary  file  folders  established  at  headquarters  containing 
personal  information  about  the  individuals,  such  as  the  date  and  place 
of  birth,  immigration  status  in  the  United  States,  marital  status,  and 
names  of  family  members  and  associates;  and  progress  reports  on  the 
priority  cases. 

Authority  fbr  maintenance  of  the  system:  Section  103  of  the  Immi¬ 
gration  and  Nationality  Act,  as  amended  (8  U.S.C  1103). 

Routine  nses  of  records  maintained  la  tiie  system,  including  cat^o- 
ries  of  nsers  and  the  pnrposes  of  such  nses:  Information  regarding 
status  and  progress  of  top  priority  cases  is  disseminated  to  INS 
managers,  the  Attorney  General,  officials  of  other  Federal  law  en¬ 
forcement  agenci^  Members  of  Congress,  and  to  the  President  No 
personal  infonnation  is  diseminated  outside  the  Department  of  Jus¬ 
tice. 

Release  of  information  to  the  news  media  and  the  public:  Informa¬ 
tion  permitted  to  be  released  to  the  news  media  and  the  public 
pursuant  to  28  CFR  50.2  may  be  made  available  from  systems  of 
records  maintained  by  the  Department  of  Justice  unless  it  b  deter¬ 
mined  that  release  of  the  specific  information  in  the  context  of  a 
pa^cular  case  would  constitute  an  unwarranted  invasion  of  personal 
privacy. 

Release  of  information  to  Members  of  Congress:  Infonnation  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  formation 
on  behalf  of  at  the  request  of  the  individual  who  b  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  reccfd  fixMn  a  system  of  records  may  be  disclosed  as  a  routine 
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nte  to  the  National  Archives  and  Records  Service  (NAR^  in  rec¬ 
ord  management  inspections  conducted  under  the  anthcMity  oi  44 
U.S.C  296i  and  2906. 

Policies  and  practices  Ibr  storing,  retrieving;  aceessiag,  retaining,  and 
diqKising  of  records  ia  the  systcaK 

Storage:  Records  are  maintained  as  paper  documents  in  manually 
operated  index  machines  and  file  drawers. 

RetrievabOity:  Records  are  retrieved  by  the  name  of  the  individual, 
group  of  individuals,  or  organization. 

Safegnards:  The  data  is  safeguarded  and  protected  in  accordance 
with  Department  of  Justice  and  INS  mla  and  procedures.  INS 
offices  are  located  in  buildings  under  security  guard,  and  access  to 
premises  is  by  official  identifiMtion.  Access  to  records  is  restricted  to 
ms  employees.  All  records  are  stored  in  locked  containers  outside 
normal  of^  hours. 

Retentkm  and  diqKisal:  Records  are  deleted  from  the  system  one 
yw  after  the  individual  in'  organization  ceases  to  be  active  in  the 
Top  Priority  Program.  Records  are  destroyed  by  shredding  or  burn¬ 
ing. 

System  manats)  and  address:  Assistant  Commissioner,  Investiga¬ 
tions,  Immigration  and  Naturalization  Service,  423  I  Street,  N.W, 
Was^gton,  D.C  20536. 

Notification  procedure:  Inquiries  should  be  addressed  to  the  Assist¬ 
ant  Qnnmissioner,  Investigationa,  Immimtion  and  Naturalization 
Service,  423  I  Street,  N.W,  Washhigton,  D.C  20336.  To  enable  INS 
to  identify  whether  the  system  oiHitains  a  record  relating  to  an 
individual,  the  requester  must  provide  the  individual’s  full  name,  date 

Inrth,  and  place  of  birth;  name  of  organization,  if  anj^  description 
of  subject  matter,  and,  if  known,  the  relaled  file  number. 

Record  access  procedures:  A  per^  denting  to  access  or  contest  a 
record  shall  submit  his  request  in  writing  to  the  agency  official 
designated  under  ’’Notification  Procedure"  above.  If  a  request  to 
access  or  contest  a  record  is  made  by  mail,  the  envelope  and  letter 
shall  be  clearly  marked  ’’Priva^  Act  Request"  If  a  requester  wishes 
access  to  a  record,  he  must  identify  the  record  by  nimishing  the 
information  listed  under  ’’Notification  Procedure"  ibove.  If  the  re¬ 
quester  wishes  to  contest  a  record,  he  must  also  clearly  state  which 
record(s)  is  being  contested,  the  reason(s)  for  contesting,  and  the 
proposed  ainendment(s)  to  the  reoord(s).  In  addition,  he  must  provide 
a  return  address  for  transmitting  any  formation. 

Contesting  record  procedures:  A  penon  desiring  to  access  or  con¬ 
test  a  record  shall  submit  his  request  in  writing  to  the  agency  official 
designated  under  ’’Notification  Procedure”  above.  If  a  request  to 
access  or  contest  a  record  is  made  by  mail,  the  envelope  and  letter 
shall  be  clearly  marked  ’’Privacy  Act  Request"  If  a  requester  wishes 
access  to  a  record,  he  must  identify  the  record  by  furnishing  the 
information  listed  under  "Notification  Procedure”  above.  If  the  re¬ 
quester  wishes  to  contest  a  record,  he  must  also  clearly  state  which 
record(s)  is  being  contested,  the  rea8on(s)  for  contesting,  and  the 
propos^  amendment(s)  to  the  record(s).  In  addition,  he  must  provide 
a  return  address  for  transmitting  any  information. 

Record  source  categories:  Data  is  obtained  firom  official  records  of 
the  Immigration  and  Naturalization  Service.  These  records  include 
information  obtained  from  other  Government  agencies. 

Systems  ezenqited  from  cotain  provisions  of  the  act:  None. 

Jnstice/INS-OOS 

System  name:  Integrated  Case  Control  System  GCCS). 

System  location:  District  offices  and  suboffices  of  the  Immigration 
and  Naturalization  Service  (INS)  in  the  United  States,  as  det^ed  in 
JUSTICE/INS-999. 

Categories  of  individuals  covered  by  tiie  system:  Individuals  who  are 
covered  by  various  provisions  of  the  immigration  and  nationality 
laws  of  the  United  States,  including  current  and  former  applicants  or 
petitioners  for  benefits;  petitioners  for  naturalization  or  citizenship; 
mdividuals  under  detention,  supervised  departoent,  or  deportation 
processes;  individuals  who  are  under  investirotion;  students;  and 
others  whose  case  files  have  been  assigned  to  the  INS  Office  having 
jurisdiction  over  the  individual’s  place  of  residence. 

Categories  of  records  in  the  syst^  The  system  contains  automated 
index  and  summary  records  to  aid  in  the  management  of  files  and 
administrative  control  of  the  processing  of  various  kinds  of  active 
cases  within  each  office  where  a  part  of  this  system  is  located: 

A.  "A-file”  tracking:  index  records  of  individuals  covered  by  the 
system,  including  name  of  pereon,  identification  or  file  number,  loca¬ 
tion  of  file  within  the  office,  immigration  status,  case  status  Of  uiyX 
processing  checklist; 

B.  Application  and  petition  control:  name  and  address  of  applicant 
or  petitioner  and/or  beneficiary  and  authorized  representative  (if 


anyX  date  and  country  of  birth,  file  number,  form  nui^ber  of  applica¬ 
tion  of  petition,  date  filed  or  received,  contixd  number,  stati^  case 
assignment,  ach^uling  data; 

C  Automated  file  summary:  name,  file  number,  abstracts  of  docu¬ 
ments  on  file  in  permanent  manual  fil^ 

D.  Closed  file  docket:  tumie,  file  number.  Federal  Records  Center 
accession  number  and  location,  date  closed; 

E.  Deportatkm  and  detention  docket  control:  name,  file  number, 
charge,  amount  of  bond,  bearing  date,  case  assignment,  scheduling 
data; 

F.  Investigations  control:  name,  file  number,  reason  for  investiga¬ 
tion,  case  asngnment,  sdheduling  dat^ 

O.  Naturalization  and  citizenship  docket  control:  name,  file 
number,  petition  number,  date  of  receipt  of  petition,  date  and  place 
of  filing,  number  of  court  where  petition  was  filed,  code  of  author¬ 
ized  rqiresentative  Of  anyX  scheduling  data; 

H.  Student  registration  control:  name,  file  number,  date  of  admis¬ 
sion,  length  ai  approved  stay,  schod  att^ed. 

Autiiority  for  maiiitenance  of  the  system:  Section  103  of  the  Immi¬ 
gration  ami  Nationality  A^  as  amended  (8  U.S.C  1 103X 

Routine  uses  of  records  maintained  in  tfie  mtem,  induding  otiego- 
ries  of  users  and  the  purposes  et  aoA  uses:  Information  regarding  tiie 
status  and  progress  of  cases  is  disseminated  to  the  individuals  of  their 
authorized  representatives,  concerned  employees  of  INS  and  other 
components  of  the  Dqwrtment  of  Justice,  officials  of  other  Federal 
law  enforcement  i^encks,  Members  of  Congress,  and  to  the  Presi¬ 
dent  No  personal  uuormation  from  this  system  of  records  is  dissemi¬ 
nated  outade  the  Department  at  Justice. 

Release  of  information  to  the  news  media  and  the  public:  Informa¬ 
tion  permitted  to  be  released  to  the  news  media  and  the  public 
pursuant  to  28  CFR  30.2  may  be  made  available  from  systems  of 
records  maintained  by  the  Department  of  Justice  unless  it  is  deter¬ 
mined  that  release  of  the  qiecific  information  in  the  context  of  a 
pa^cular  case  would  constitute  an  unwarranted  invasion  of  personal 
privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  sy^rtems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  3  U.S.C.  332,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Arohives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  tiie  sjrstem: 

Storage:  Records  are  maintained  on  magnetic  disks,  tapes,  and 
other  computer-readable  media. 

RetrievabOity:  Records  are  retrieved  by  the  name  or  file  number  of 
the  individi^  control  number  of  the  case,  date  of  filing  or  last 
action,  pending  status,  case  assignment,  or  scheduling  data. 

Safeguards:  The  data  is  safeguarded  and  protected  in  accordance 
with  Department  of  Justice  and  INS  rules  and  procedures.  INS 
offices  are  located  in  building  under  security  guard,  and  access  to 
premises  is  by  official  indentincation.  Access  to  terminals  is  restricted 
to  INS  employees,  and  access  to  records  is  further  protected  by  the 
use  of  passwords  and  controlled  data  base  search  arguments. 

Retention  and  disposal:  Case  control  records  (those  identified  under 
"Categories  of  records  in  the  system”  as  "B,”  "C,”  "E,”  "F,”  "O,” 
and  "H”)  are  deleted  from  the  automated  data  baw  ninety  (90)  days 
after  final  action.  IHle  index  records  (those  identified  under  "Catego¬ 
ries  of  records  in  the  systems”  as  "A”  and  "D”)  are  deleted  six 
months  after  disposal  of  the  manual  files. 

System  mana^rfs)  and  address:  Associate  Commissioner,  Oper¬ 
ations  Summit,  Central  Office;  District  Director  or  Officer  in  Charge 
in  each  office  where  a  part  of  this  system  is  located. 

Notification  procedure:  Inquiries  should  be  addressed  to  the  District 
Director  or  Officer  in  Charge  of  the  INS  office  where  the  file  is 
located.  If  the  file  location  is  not  known,  inquiries  may  be  addressed 
to  the  Associate  Commissioner,  Operations  Support,  423  I  Street 
NW,  Washington,  DC  20336.  To  enable  INS  to  identify  whether  the 
system  contains  a  record  relating  to  an  individual,  the  requester  must 
provide  the  individual’s  full  name,  date  of  birth,  and  place  of  birth; 
description  of  subject  matter;  and,  if  known,  the  relat^  file  number. 

Record  access  procedure:  A  person  desiring  access  to  a  record  shall 
submit  his  request  in  writing  to  the  agency  official  designated  under 
"Notification  procedure”  above.  He  must  riso  identify  me  record  by 
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furnishing  the  information  listed  under  that  procedure.  If  a  reouest  to 
access  a  record  is  made  by  mail,  the  envelope  and  letter  snail  be 
ckariy  marked  “Privacy  Act  Request”,  and  a  return  address  must  be 
provided  for  transmitting  any  record  to  him. 

Contest!]^  record  procedures:  A  person  desiring  to  contest  a  record 
shall  submit  his  ^uest  in  writing  to  the  agency  official  designated 
under  “Notification  procedure”  above.  He  must  also  identuy  the 
record  by  furnishing  the  information  listed  under  that  capticm  and 
clearly  stating  which  record(s)  is  being  contested,  the  reason(s)  for 
contesting,  and  the  proposed  amendment(s)  to  the  record(s).  If  a 
request  to  access  or  contest  a  record  is  made  by  mail,  the  envelope 
and  letter  shall  be  clearly  marked  “Privacy  Act  R^uest”,  and  a 
return  address  must  be  provided  for  transmitting  any  imormation  to 
him. 

Record  source  categories:  Data  is  obtained  from  official  INS  rec¬ 
ords  pertaining  to  the  individuals,  together  with  reference  and  loca¬ 
tor  data  from  Uie  centralized  Master  Index  of  INS  case  flies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Jnstlce/INS-999 

System  name:  INS  Appendix:  List  of  principal  offices  of  the  Immigra¬ 
tion  and  Naturalization  Service. 

Central  Office:  Immigration  and  Naturalization  Service;  42S  “I” 
Street  NW,  Washington,  DC  20336. 

Regional  Offices:  Easter  Regional  Office,  Federal  Building,  Bur¬ 
lington,  VT  05401. 

Northern  Regional  Office,  Fort  Snelling,  Twin  Cities,  St.  Paul, 
MN  SSlll. 

Southern  Regional  Office,  First  International  Building,  1201  Elm 
Street,  Room  2300,  Dallas,  TX  73270. 

Wester  Remonal  Office,  Terminal  Island,  San  Pedro,  CA  90731. 

District  Offices  in  the  United  States:  Anchorage  Dirtrict  Office, 
Federal  Budding,  U.S.  Courthouse,  Room  D — 229,  701  “C”  Street, 
Anchorage,  AK  99313. 

Atlanta  District  Office,  Richard  B.  Russell  Federal  Budding,  Room 
1408,  73  Spring  Street  SW,  Atlanta,  OA  20303. 

Baltimore  District  Office,  E.  A.  Garmatz  Federal  Building,  100 
South  Hanover  Street,  Baltimore,  MD  21201. 

Boston  District  Office,  John  Fitzgerald  Kennedy  Federal  Budding, 
Government  Center,  Boston,  MA  (u203. 

Buffalo  District  O^ce,  68  Court  Street,  Buffalo,  NY  14202. 

Chicago  District  Office,  Dirkson  F^eral  Office  Budding,  219 
South  Ciearbom  Street,  Chicago,  IL  60604. 

Cleveland  District  Office,  Anthony  J.  Celebrezze  Federal  Budding, 
Room  1917,  1240  East  Ninth  Street,  Cleveland,  OH  44199. 

Dallas  District  Office,  Federal  Building,  Room  6A2I,  1100  Com¬ 
merce  Street,  Dallas,  TX  73242. 

Denver  District  Office,  Federal  Building,  Room  17027,  Denver, 
CO  80202. 

Detroit  District  Office,  Federal  Building,  333  Mt  Elliott  Street, 
Detroit,  MI  48207. 

El  Paso  District  Office,  U.S.  Courthouse,  room  343,  El  Paso,  TX 
79984. 

Harlingen  District  Office,  719  Grimes  Avenue,  Harlingen,  TX 
78550. 

Hartford  District  Office,  900  Asylum  Avenue,  Hartford,  CT  06103. 

Helena  District  Office,  Federal  Budding,  Room  512,  301  South 
Park  Helena,  Mt  59601. 

Honolulu  District  Office,  393  Ala  Moana  Boulevard,  Honolulu,  HI 
96809. 

Houston  District  Office,  Federal  Avenue,  Houston,  TX  77208. 

Kansas  City  District  Office,  324  East  Eleventh  Street,  Suite  1100, 
Kansas  City,  Mo  64106. 

Los  Angeles  District  Office,  300  North  Los  Angeles  Street,  Los 
Angeles,  CA  90012. 

Miami  District  Office,  Federal  Budding,  Room  1324,  51  SW  First 
Avenue  Miami,  FL  33130. 

Newark  Di^rict  Office,  Federal  Budding,  970  Broad  Street, 
Newark,  NJ  07102. 

New  Orleans  District  Office,  Postal  Services  Budding,  701  Loyola 
Avenue,  New  Orleans,  LA  70113. 

New  York  District  Offlce,  26  Federal  naza.  New  York,  NY 
10007. 

Omaha  District  Office,  106  South  13th  Street,  Omaha,  NE  68102. 

Philadelphia  District  Office,  U.S.  Courthouse,  Room  1321,  601 
Market  Street,  Phdadelphia,  PA  19106. 

Phoenix  Dittrict  Office,  Federal  Building,  230  North  First  Avenue, 
Phoenix,  AZ  83023. 

Portls^  Maine,  District  Office,  76  Peari  Street,  Portland,  ME 
04112. 

Portland,  Oregon,  District  Offlce,  Federal  Offlce  Budding,  311 
NW  Broadway,  Portland,  OR  97209. 


St  Albans  District  Office,  Federal  Budding,  St  Albans,  VT  03478. 

St  Paul  District  Office,  New  Post  Offlce  Budding,  Room  932  180 
East  Kellogg  Boulevard,  St  Paul,  MN  44101. 

San  Antonio  District  Office,  U.S.  Federal  Budding,  Suite  A301, 
727  Eastr  Durango,  San  Antonio,m  TX  78206. 

San  Diego  Di^rict  Offlce,  880  Front  Street  San  Diego,  CA  92188. 

San  Francisco  District  Office,  630  Sansmne  Street  Siui  Francisco, 
CA  94111. 

San  Jum  District  Office,  GPO  Box  3068,  San  Juan,  PR  00936. 

Seattle  District  Office,  813  Airport  Way,  South  Seattle,  WA  98134. 

Washington,  DC,  Dbtrict  Office,  1(^3  Vermont  Avenue  NW, 
Washington,  DC  20338. 

District  Offices  in  Foreim  Countries: 

Hong  Kong  District  Office,  U.S.  Immigration  and  Naturalization 
Service,  c/o  American  Consulate  General,  Box  30,  FPO  San  Francis¬ 
co,  CA  96659. 

Mexico  District  Offlce,  U.S.  Immigration  and  Naturalization  Serv¬ 
ice,  c/o  American  Embimy  Aparato  Postal  88  BIS,  Mexico  City  3, 
D.F.,  Mexico. 

Rome  District  Office,  Immigration  and  Naturalization  Service,  c/o 
American  Embassy,  AFO  New  York,  NY  09794. 

Suboffices  (mes  Control  OfIkxs)  in  the  United  States: 

Agana  Office,  801  Pacific  New  Building,  238  O’Hare  Street, 
Agana,  GU  96910. 

Albwy  Office,  U.S.  Postoffice  and  Courthouse,  Room  220  Albany, 
NY  12207. 

Charlotte  Office,  Charles  R.  Jonas  Federal  Budding,  401  West 
Trade  Streep  Charlotte,  NC  28231. 

Cincinnati  Office,  U.S.  Post  Office  and  Courthouse,  3th  and 
Walnut  Streets,  Cincinnati,  OH  43201. 

Hammond  Office,  Fedm^  Building,  Room  104,  307  State  Street, 
Hammond,  IN  46320. 

Las  Vegas  Office,  Federal  Budding,  U.S.  Courthouse,  300  Las 
Vegas  Boulevard,  South  Las  Vegas,  NV  89101. 

Memphis  Office,  Federal  Budding,  Room  814,  167  North  Main 
Street,  Memphis,  TN  38103. 

Mdwaukee  Offi^  186  Federal  Building,  Room  186,  317  East  Wis¬ 
consin  Avenue,  Mdwaukee,  WI  33202. 

Norfolk  Office,  Norfolk  Federal  Budding,  Room  439,  200  Granby 
Mall,  Norfolk,  VA  23310. 

Pittsburgh  Offlce,  Federal  Building,  Room  2130,  1000  Liberty 
Avenue,  Pittsburgh,  PA  13222. 

Providence  Office,  Federal  Budding,  U.S.  Post  Office,  Exchange 
Terrace,  Providence,  R1  02903. 

Reno  Office,  330  South  Center  Street,  Suite  130,  Reno,  NV  89302. 

St  Louis  Office,  U.S.  Courthouse  and  Customhouse,  Room  423, 
1114  Market  Street  St  Louis,  Mo  63101. 

Salt  Lake  City  Office,  New  Federal  Budding,  Room  4103,  123 
South  State  Street  Salt  Lake  City,  UT  84138. 

Spokane  Office,  U.S.  Courthouse  Budding,  Room  691,  Spokane, 
WA  99201. 

Border  Patrol  Sector  Headquarters: 

Blaine  Sector  Headquarters,  1390  H  Street  Blaine,  WA  98230. 

Buffalo  Sector  Headquarters,  231  Grant  Island  Boulevard, 
Tonawanda,  NY  14150. 

Chula  Vista  Sector  Headquarters,  3732  Beyer  Boulevard,  San 
Ysidro,  CA  92073. 

Del  Rk)  Sector  Headquarters,  San  Antonio  Highway,  Eagle  Pass, 
TX  78832. 

Detroit  Sector  Headquarters,  P.O.  Box  32639,  Detroit  MI  48232. 

El  Centro  Sector  H^quarters,  1111  North  Imperial  Avenue,  El 
Centro,  CA  92243. 

El  Paso  Sector  Headquarters,  8901  Montana  Avenue,  El  Paso,  TX 
79986. 

Grand  Forks  Sector  Headquarters,  2320  South  Washington  Street 
Grand  Forks,  ND  38201. 

Havre  Sector  Headquarters,  Beaver  Creek  Road,  Havre,  MT 
59501. 

Houlton  Sector  Headquarters,  Route  1,  Houlton,  ME  04730. 

Laredo  Sector  Headquarters,  Del  Mar  Bouleva^  East  of  I.H.  33, 
Laredo,  TX  78041. 

Livermore  Sector  Headquarters,  Budding  312,  Camp  Parks,  Plea¬ 
santon,  CA  94366. 

Marfa  Sector  Headquarters,  Madrid  Street  Marfa,  TX  79843. 

McAllen  Sector  H^quarters,  2301  South  Main  Street  McAlleit 
TX  78501. 

Miami  Sector  Headquarters,  161  NE  183rd  Street  Miami,  FL 
33169. 

New  Orleans  Sector  Headquarters,  3819  Patterson  Drive,  New 
Orleans,  LA  70174. 

Ogdensburg  Sector  Headquarters,  127  North  Water  Street  Od- 
gensburg,  NY  13669. 
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Spokane  Sector  Headquarters,  10710  North  State  Highway  No.  6, 
Spokane,  WA  99208. 

Swanton  Sector  Headquarters,  Grand  Avenue,  Swanton,  VT 
05488. 

Tucson  Sector  Headquarters,  1970  West  Ajo  Way,  Tucson,  AZ 
85726. 

Yuma  Sector  Headquarters,  350  First  Street,  Yuma,  AZ  85364. 

Border  Partol  Academy:  Officer  Developmrat  and  Training  Facili¬ 
ty,  c/o  Federal  Law  Enforcement  Training  Center  (FLETC), 
Glynco,  GA  31520. 

Charlotte  Amalie,  St.  Thomas,  Virgin  Islands,  New  Federal  Build¬ 
ing,  Room  117,  Charlotte  Amalie,  St.  Thomas,  VI  00801. 

Suboffices  (Files  Control  Offices)  in  Foreign  Countries: 

Athens  Office,  U.S.  Immigration  and  Naturalization  Service,  c/o 
American  Embany,  APO  New  York  09253. 

Manila  Office,  U.S.  Immigration  and  Naturalization  Service,  c/o 
American  Emba^y,  APO  San  Francisco,  CA  96528. 

Naples  Office,  U.S.  Immigration  and  Naturalization  Service,  c/o 
American  Consulate  General,  Box  18,  FPO  New  York  09521. 

Palermo  Office,  U.S.  Immigration  and  Naturalization  Service,  c/o 
American  Embassy  (PX  APO  New  York  09794. 

Seoul,  Korea.  Office,  U.S.  Immigration  and  Naturalization  Service, 
c/o  American  Embassy,  APO  San  Francisco,  CA  96301. 

Vienna  Office,  U.S.  Immigration  and  Naturalization  Service,  c/o 
American  Emba^y,  1010  Vienna,  Austria. 

El  Paso  Intelligence  Center  (EPIC),  2211  East  Missouri  Street,  El 
Paso,  TX  79903. 

JUSnCE/LDN-006 
Sjrstem  name:  Citizens*  Mail  File. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  All  private  persons 
whose  correspondence  is  directly  or  indirectly  routed  to  the  Land 
and  Natural  Resoures  Division  for  action  or  response. 

Categories  of  records  in  the  system:  Alphabetized  file,  by  last  name 
of  correspondent,  containing  his/her  correspondence  and  any  reply 
hereto;  annual  docket  which  identihes  all  mail  received  and  disposi¬ 
tion  thereof. 

Authority  for  maintenance  of  the  system:  This  file  is  maintained 
pursuant  to  requirements  for  maintenance  of  records  by  Federal 
agencies  (see  44  U.S.C.  3101  et  seq.). 

Routine  nses  of  records  maintained  in  the  systei^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  file  is  routinely 
consulted  by  personnel  of  the  Land  and  Natural  Resources  Division 
to  determine  past  action  on  spedfic  matters  and  to  expedite  action  on 
additional  correspondence  received  from  the  individual  file  subject. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
50.2  may  be  made  available  from  systems  of  records  maintained  by 
the  Department  of  Justice  unless  it  is  determined  that  release  of  the 
specific  information  in  the  context  of  a  particular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C.  552,  may 
be  made  available  to  a  member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  Uie  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  of  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  stored  in  file  folders  in  form  received,  or  in 
photostatic  copies  if  additional  referral  for  response  has  become  nec¬ 
essary. 

RetrievabOity:  Information  is  retrieved  by  alphabetized  name  of  the 
subject 

Safeguards:  Information  contained  in  the  system  is  unclassified.  It  is 
safeguvded  in  accordance  with  Departmental  rules  and  procedures 
governing  Justice  records. 

Retention  and  disposal:  Records  are  retained  in  the  alphabetical  file 
for  a  year.  At  the  end  of  that  time,  they  are  transfer!^  to  the  File 
Unit  Land  and  Natural  Resources  Division,  where  they  are  segre¬ 
gated  and  refiled  according  to  Department  of  Justice  fUe  number  and 


date.  Records  are  subjet^  to  destruction  15  years  after  the  pertinent 
subject  has  ceased  to  be  in  an  active  status. 

System  managerts)  and  address:  Division  Control  Officer;  Land  and 
Natural  Resources  Division;  U.S.  Department  of  Justice;  P.O.  Box 
7415;  Washington,  D.C.  20044. 

Notification  procedmre:  Address  inquiries  to  the  Assistant  Attorney 
General;  Land  and  Natural  Resources  Division;  U.S.  Department  of 
Justice;  P.O.  Box  7415;  Washington,  D.C.  20044. 

Record  access  procedures:  A  r^uest  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  to  the  system  manager  with  the 
envelope  and  the  letter  clearly  marked  “Privacy  Access  R^uest.** 
The  request  shall  identify  the  system  and  sufficiently  describe  the 
record  sought. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their  re¬ 
quest  to  the  System  Manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contesting 
it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  the  individual  subjects  with  whom  correspondence  is 
conducted,  and  in  appropriate  cases,  those  agencies  furnishing  infor¬ 
mation  to  assist  in  responding  to  the  subjects. 

Systems  exempted  fh>m  certain  provisions  of  the  act:  None. 

JUSTICE/OLC-003 

System  name:  Office  of  Legal  Counsel  Central  File. 

System  location:  U.S.  Department  of  Justice;  Office  of  Legal  Coun¬ 
sel;  lOth  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  will 
permit  retrieval  of  information  concerning  persons  mentioned  in  the 
legal  opinions,  memoranda,  correspondence,  testimony  and  other 
writings  of  the  Office  of  Le^  Counsel.  These  will  include: 

(A)  Addresses,  authors  and  employees  of  the  Office  of  Legal 
Counsel  whose  name  appears  in  memoranda,  opinions,  correspond¬ 
ence,  testimony  and  other  writings  of  the  Office; 

(B)  Individuals  who  are  the  subject  of  opinions,  particularly  on 
such  subjects  as  conflict  of  interest,  employee  standards  of  conduct, 
and  immigration; 

(C)  Attendees  at  meetings  described  in  a  memorandum  included  in 
the  file; 

(D)  Litigants  and  judges  identified  in  connection  with  reported 
court  decisions  and  pending  cases  described  in  memoranda;  and 

(E)  Other  individuals  identified  in  connection  with  questions  pre¬ 
sent^  to  the  Office  of  Legal  Counsel  for  resolution  or  comment 

Categories  of  records  in  the  system:  The  system  consists  of  memo¬ 
randa,  correspondence,  testimony  and  other  writings  of  the  Oflice  of 
Legal  Counsel  from  1945  to  the  present 

Authority  for  maintenance  of  the  system:  The  system  is  maintained 
pursuant  to  the  responsibilities  of  the  Oflice  of  Legal  Counsel  set 
forth  in  28  CFR  0.25. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contined  in 
this  system  is  provid^  to  the  following  categories  of  users  for  the 
purposes  stated: 

(A)  Access  to  the  computerized  files  of  the  Oflice  of  Legal  Coun¬ 
sel  will  be  confoned  to  employees  of  the  Oflice  of  Legal  Counsel  and 
other  employees  of  the  D^artment  of  Justice  with  specific  permis¬ 
sion,  but  the  records  will  be  available  initially  to  the  contractor 
prroaring  the  records  for  computerization; 

(B)  With  the  approval  of  the  addressees,  selected  recent  opinions 
of  the  Oflice  of  I^gal  Counsel  will  be  published  for  general  use,  but 
normally  personal  information  about  individuals  will  be  deleted; 

(C)  Unpublished  opinions  of  the  Oflice  of  Legal  Counsel  are  ordi¬ 
narily  made  available  upon  request  only  with  the  approval  of  the 
addresse  of  the  opinion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  indices  are  maintained  on  5  x  7  cards  in  a  master 
subject-matter  index  on  all  Oflice  of  Legal  Counsel  memoranda, 
opinions,  correspondence,  testimony  and  other  writings.  In  addition, 
to  facilitate  Fr^om  of  Information  Act/Privacy  Act  searches,  an 
alphabetical  assortment  of  cards  has  been  established  within  the  im¬ 
migration  and  conflict  of  interest  opinion  indicies  which  contain  the 
names  of  individuals  who  are  the  subjects  of  these  opinions.  These 
are,  in  effect,  cross-indices  to  a  small  portion  of  the  Oflice  of  Legal 
Counsel’s  overall  opinions  that  are  otherwise  indexed  and  retrieved 
according  to  subject  matter.  These  indices  are  maintained  to  assist  in 
the  retrieval  of  opinions  and  memoranda  from  chronolo^cal  flies. 
However,  because  the  system  is  undergoing  gradual  conversion  to  a 
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computerized  system  to  facilitate  le^  research,  some  opinions  are 
also  now  stored  on  magnetic  disks.  Even  though  the  software  design 
creates  the  capability  for  name  retrieval,  the  purpose  of  the  design  is 
to  facilitate  retrieval  by  legal  subject  matter  and  the  Office  of  I^gal 
Counsel  will  continue  to  utilize  the  system  in  this  manner. 

Retrierabill^  the  alphabetical  card  index  on  conflict  of  interest 
and  immigration  opinions  will  be  retrieved  by  name.  In  addition, 
while  that  information  which  has  been  entered  into  the  computer  to 
date  may  be  retrieved  by  name,  all  information,  excmt  that  on 
conflict  of  interest  and  immi^tion  opinions,  will  ordinarily  continue 
to  be  retrieved  by  legal  subject  matter  since  the  Office  seldom  has 
need  to  focus  on  a  name  in  legal  research. 

Safeguards:  Index  cards  and  chronological  files  are  kept  in  locked 
offices  when  unattended.  Access  is  restricted  to  those  personnel  with 
a  need  to  know. 

The  compilation  of  Office  of  Legal  Counsel  opinions  available  on 
magnetic  tape  is  subject  to  three  access  limitations  designed  to  insure 
that  only  authorized  attorneys  of  the  office  of  Legal  Counsel  have 
access.  First,  the  opinions  in  the  conmuter  system  can  be  retrieved 
only  by  those  persons  having  a  specified  identification  number,  and 
numbers  are  assigned  only  to  attorneys  of  the  office  of  Legal  ^un> 
sel.  Second,  there  is  an  access  code  word  in  addition  to  the  identifi¬ 
cation  number  required  for  access  to  the  opinions,  and  the  code  word 
is  made  known  only  to  the  Office  of  Legal  Coun^  attorneys.  Third, 
with  the  limited  exception  noted  below,  the  opinions  can  be  retrieved 
only  on  the  terminal  located  in  the  Office  of  the  Legal  Counsel,  and 
the  terminal  is  in  a  locked  room  to  which  only  Office  of  Legal 
Counsel  personnel  (and  building  maintenance  personnel)  have  keys. 

During  the  period  in  which  the  opinions  are  being  computeri^ 
an  exception  to  these  access  restrictions  has  been  made  so  that  the 
contracting  assistant  in  the  Justice  Management  Division  who  is 
overseeing  the  computerization  also  has  access  to  the  opinions.  Once 
computerization  is  complete,  the  access  will  cease. 

Retention  and  disposal:  The  records  will  be  maintained  indefinitely. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
Le^  Counsel;  U.S.  Department  of  Justice  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C  20330. 

Nodflcatioa  procedure:  Inquiries  should  be  addressed  to  the  Assist¬ 
ant  Attorney  General,  Office  of  Legal  Counsel,  at  the  address  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  General  legal  research  sources  and  indi- 
vklmds  and  agencies  requesting  opinions  from  the  Office  of  Legal 
Counsel. 

Systems  exonpted  from  certain  provisiona  of  the  act:  None. 

Part  in 

Systems  of  records  which  the  Department  either  merged  with 
another  record  system  or  deleted  during  1978  are  listed  below.  The 
date  deleted  or  merged,  the  Federal  Register  Volume  number, 
and  the  page  are  cited  in  parentheses. 

JUSTICE/CRM-009,  Narcotic  and  Dangerous  Drug  Witness  Se¬ 
curity  Program  File  (^ptember  18,  1979,  FR  VoL  No.  44,  page 
54131,  merged  with  JUSTlCE/CRM-002,  Criminal  Division  Witness 
Security  File  which  was  last  published  on  September  30,  1977,  FR 
Vol.  No.  42,  page  S3333) 

JUSnC^CRM-OlO,  Organized  Crime  and  Racketeering  Informa¬ 
tion  System  (September  18,  1979,  FR  Vol.  No.  44,  page  34131  de¬ 
leted) 

JUSnCE/CRM-Oll,  Organized  Crime  and  Racketeering  Section 
I^e  Checkout  System  (September  18,  1979,  FR  Vol.  No.  44,  page 
34131  deleted) 

JUSTlCE/CRM-013,  Organized  Crime  Information  Management 
System  (Smtember  18,  1979,  FR  Vol.  No.  44,  page  34131  deleted) 

JUSTIC^CRM-013,  Organized  Crime  and  Racketeering  Section 
Intelligence  and  Special  Services  Unit  Visitor  Pass  System  (Septem¬ 
ber  18,  1979,  FR  Vol.  No.  44,  page  34131  deleted) 

JUSTICE/CRM-020,  Requesu  to  the  Attorney  General  for  Ap¬ 
proval  of  Applications  to  Federal  Judges  for  Electronic  Interceptions 
in  Narcotic  and  Dangerous  Drug  Cases  (September  18,  1979,  FR 
Vol.  No.  44,  page  34131,  merged  with  JU^ICE/CRM-019,  Re¬ 
quests  to  the  Attorney  General  for  Approval  of  Applications  to 
Federal  Judges  for  Electronic  Interceptions  which  was  last  published 
on  September  30,  1977,  FR  Vol.  No.  42,  page  533^) 

JUSTICE/FBi-013,  Investigative  Support  Information  System 
OSIS)  (October  12.  1979,  FR  Vol.  No.  44,  page  38980  deleted) 

JUSTICE/OMF-004,  Employee  Clearance  Record  (December  7, 
1978,  FR  Vol.  No.  43.  page  37337  deleted) 

JUSTICE/OMF-003,  Employee  Time  Distribution  Record  (De¬ 
cember  7,  1978,  FR  Vol.  No.  43,  page  37337  deleted) 


JUSTICE/OMF-006,  Interim  Performance  Appraisal  Record  (De¬ 
cember  7,  1979,  FR  VoL  No.  43.  page  57337  deleted) 
JUSTICE/OMF-016,  Inter-EHvisional  Information  System  (IDIS) 
(April  19.  1979,  FR  Vol.  No.  44.  page  23386  deleted) 
b  addition,  it  is  hereby  noticed  that  the  Bureau  of  Prisons  pro¬ 
poses  to  delete  the  Inmate  Safety  and  Accident  Compensation 
Record  System  (JUSTICE/BOP-OOS)  which  was  published  in  error 
in  the  last  annual  publication  on  September  28,  1978,  VoL  No.  43, 
page  44736) 

Part  IV 

Systems  of  records  which  the  Department  now  proposes  to  amend 
are  listed  below.  Following  the  lis^  the  systems  are  reprinted  in  full 
text  Except  where  noted  otherwise,  these  systems  were  last  pub¬ 
lished  in  volume  43  of  the  the  Federal  Register  on  Sratember  28, 
1978.  Changes  have  been  italicized  for  the  convenience  of  the  reader. 

Interested  pe^ns  are  invited  to  comment  on  any  change  to  the 
routine  use  of  information  in  the  record  systems  to  the  Administra¬ 
tive  Counsel,  Justice  Management  Division,  Room  1214,  Department 
of  Justice,  Washington,  D.C  20330.  All  comments  must  be  received 
by  February  11,  1980.  If  no  comments  are  recdved  on  or  before 
February  1 1,  1980,  the  amendments  will  be  adopted  as  set  forth.  No 
oral  hearings  are  contemplated. 

JUSTICE/AAG-013,  Freedom  of  Information  and  Privacy  Ap¬ 
peals  Index. 

JUSnCE/CIV-OOl,  The  Civil  Division  Case  File  System  (Sep¬ 
tember  30,  1977,  FR  Vol.  42) 

JUSTICE/CrV-002,  The  Civil  Division  Case  File  System;  Cus¬ 
toms  Litigation 

JUSTICE/CRT-(X)7,  The  Files  on  Employment  Civil  Rights  Mat¬ 
ters  Referred  by  the  Equal  Employment  Opportunity  Commission 
System. 

JUSnCE/CRS-OOl,  Operational  data  Information  System 
JUSTICE/DEA-008,  tevestigative  Reporting  and  Filing  system 
(December  1,  1978,  FR  Vol.  No.  43) 

JUSTICEyl3EA-O10,  Office  of  Internal  Security  Records 
JUSTICE/DEA-01 1,  Operations  Files 

JUSTICE/DEA-012,  Registration  Status/lnvestigation  Records 
JUSTICE/DEA-013,  Security  FUes 

JUSTICE/DEA-014,  System  to  Retrieve  Information  from  Drug 
Evidence  (STRIDE/Ballistics) 

JUSnCWJMD-OOl,  Background  Investigation  Check-off  Card 
JUSTICE/JMD-002,  Controlled  Substances  Act  Nonpublic  Rec¬ 
ords 

JUSTICE/JMD-003,  Department  of  Justice  Payroll  System 
JUSTICE/JMD-007,  Legal  and  General  Administration  Account¬ 
ing  System  (LAGA) 

JUSTIC^JMD-(X)8,  Security  Clearance  Information  System 
(SCIS) 

JUSTICE/JMD-009,  Justice  Data  Management  Service  Center 
Utilization  Rcmrt 

JUSnCE/JMD-OlO,  Document  Information  System  (DIS) 
JUSnCE/JMD-Oll,  Justice  Data  Management  Sovice  Center 
Tape  Library  System 

JUSTICE/JMD-012,  Executive  Biography 
JUSTICE/JMD-013,  Employee  Locator  File 
JUSTICE/JMD-013,  EEO  (^ual  Employment  Opportunity)  Vol¬ 
unteer  Representative  Roster 

JUSTICE/JMD-017,  Department  of  Justice  Controlled  Parking 
Records 

JUSTICE/JMD-018,  Occupational  Health  Physical  Fitness  Files 
JUSTICE/JMD-019,  Fre«lom  of  Information/Privacy  Act  Rec¬ 
ords 

JUSTICE/LEAA-003,  The  Financial  Management  System 
JUSTICE/LEAA-008,  The  Civil  Rights  Investigative  System 
JUSnCE/LEAA-OIO,  The  Technical  Assistance  Resources  Files 
JUSTICE/T,EAA-012,  The  Public  Safety  Officers*  Benefits 
System 

JUSTICE/OPA-001,  Executive  Clemency  Files 
JUSnCE/PRC-OOl,  Docket,  Scheduling  and  Control 
JUSTICE/PRC-002,  Freedom  of  Information  Act  Record  System 
JUSTICE/PRC-003,  Inmate  and  Supervision  Files 
JUSTICE/PRC-004,  Labor  and  Pension  Case,  Legal  File  and 
General  Correspondence  System 
JUSTICE/PRC-003,  Office  Operation  and  Personnel  System 
JUSTICE^RC-006,  Statistical,  Educational  and  Developmental 
System 

JUSTICE/PRC-007,  Workload  Record,  Decision  Result,  and 
Annual  Report  System 

JUSTICE/BOP-003,  Inmate  Central  Records  System 
JUSTICE/BOP-999,  Appendix  of  Field  Locations  for  the  Bureau 
of  Prisons 
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Anocfarte  Attoraey  GeMral  (AAG) 

As  a  result  of  a  reorganization  made  effective  on  October  1,  1978, 
the  Office  of  Privacy  and  Information  Appeak  was  transferred  from 
the  Office  of  the  Deputy  Attorney  GCTeral  to  the  Office  of  the 
Associate  Attorney  General.  Accordingly,  JUS'I'ICE/DAG-002  is 
now  redesignated  JUSTICE/ AAG-01 3.  TTie  fact  that  the  Office  of 
Privacy  and  Information  Appeals  is  now  a  part  of  the  Office  of  the 
Associate  Attorney  General  is  reflected  m  the  system  reprinted 
below. 

S\}SnCE/AAG-0J3 

System  name:  Freedom  of  Information  and  Privacy  Appeals  Index. 

System  location:  Office  of  the  Associate  Attorn^  General;  United 
Sutes  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W., 
Washington,  D.C.  20S30. 

Categories  of  individnals  covered  by  the  system:  The  S3retem  encom* 
passes  all  individuals  who  submit  ^ministrative  appeals  under  the 
Freedom  of  Information  or  Privacy  Acts  and  imtial  requests  for 
access  to  records  located  in  the  C^ce  of  the  Attorney  General, 
Deputy  Attorney  General  or  Associate  Attorney  General. 

Categories  of  records  in  the  system:  The  system  contains  copies  of 
administrative  requests,  appeals  and  other  related  correspondence 
filed  under  the  Freedom  of  Information  and  Privacy  Acts  and  copies 
are  filed  sequentially  by  date  of  receipt  based  on  a  numerical  identifi* 
er  assigned  to  each  appeal  Also  included  are  index  cards  which  list 
the  name  of  the  appellant  and  the  numerical  identifier  assigned. 

Authority  for  maintenance  of  the  system:  The  system  was  estab¬ 
lished  and  is  maintained  to  enable  the  Office  of  the  Associate  Attor¬ 
ney  General  to  comply  with  the  reporting  requirements  set  forth  in  5 
U.S.C.  552  and  552a. 

Routine  uses  of  records  maintained  in  the  system,  including  catho¬ 
des  of  users  and  the  purposes  of  snch  uses:  lliese  records  are  main¬ 
tained  for  the  purpose  of  processing  administrative  requests  and  ap¬ 
peals  under  the  Freedom  of  Information  and  Privacy  Acts  and  to 
comply  with  the  reporting  requirements  of  those  Acts. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
50.2  may  be  made  available  from  s^^ems  of  records  maintained  by 
the  Department  of  Justice  unless  it  is  determined  that  release  of  the 
specific  information  in  the  context  of  a  par^ular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C.  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  (rf’  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders  in  cabinets. 

Retrievability:  These  folders  are  filed  by  the  number  assigned  to 
each. 

Safeguards:  These  records  are  stored  in  cabinets  in  a  lockable 
room. 

Retention  and  disposal:  These  folders  are  kept  indefinitely. 

System  managers)  and  address:  Director,  Office  of  Fdvacy  and 
Information  Appeals,  Office  of  the  Associate  Attorney  Graeral: 
United  States  Department  of  Justice;  10th  and  Constitution  Avenue, 
N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  Those  individuals  who  submit  certain 
requests  and  all  appeals  under  the  Freedom  of  Information  and  Pri¬ 
vacy  Acts. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

QvO  Division  (CIV) 

The  Civil  Division  Case  File  System  (JUSTICE/CIV-(X)1)  was 
last  published  in  Volume  42  of  the  Federal  Register  on  September 
30,  1977.  The  system  is  reprinted  below  to  reflect  a  change  in 
organizational  title  which  resulted  from  a  recent  reorganization.  In 
addition,  a  minor  change  to  the  method  of  storage  is  shown.  The 


Civil  Division  Case  IHle  System;  Customs  Litigation  (JUSTICE/ 
CIV-002)  is  reprinted  below  to  show  a  change  in  organizational  title 
which  also  was  effected  by  the  reorganization. 

jusncE/civ-001 

System  name:  Gvil  Division  Case  File  System. 

System  location:  U.S.  Dqpartment  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C  20530. 

Category  of  individnals  covered  by  the  system:  Any  and  all  parties 
involved  in  the  cases  handled  by  the  Gvil  Division  will  have  identi¬ 
fying  data  contained  in  this  systent. 

Categories  of  records  in  the  system: 

1)  The  main  record  of  the  s^tem  is  the  case  file  which  is  retained 
on  each  case  under  the  jnrndiction  of  the  Civil  Division  except  for 
those  cases  for  which  files  are  maintained  in  the  Civil  Division  Case 
File  System:  Field  Office,  Customs  Litigation,  Commercial  Litigation 
Branch  and  the  Office  of  Alien  Property  File  System,  and  constitutes 
the  official  reotMxl  of  the  Department  of  Justice.  All  record  material 
relating  to  a  case  is  retained  in  the  file.  Each  case  is  assigned  a 
number  comprised  of  the  category  designation  for  the  subject  matter, 
the  code  number  for  the  judicud  district  where  the  action  ori^nated, 
and  the  number  of  cases  of  that  category  which  have  arisen  in  that 
district 

2)  Alphabetical  and  numerical  indices  are  utilized  as  a  means  of 
access  to  the  proper  file  by  the  cross-referencing  of  the  names  of  all 
parties  to  a  suit  with  the  file  number.  Forms  CV-54  and  carbon- 
mterleaf  index  cards  are  used  in  these  indices. 

3)  A  Docket  Gu’d  Index  is  maintained  on  each  case  in  order  to 
follow  the  progress  of  all  Division  cases  and  to  obtain  statistical  data 
for  monthly  a^  fiscal  reports.  However,  all  information  contained 
on  the  carck  has  been  taken  from  the  record  material  contained  in  the 
official  file. 

Authority  for  maintenance  of  the  system:  General  authority  to  main¬ 
tain  the  system  is  contained  in  5  U.S.C  301  and  44  U.S.C  3101.  The 
particular  system  was  established  in  accordance  with  28  C.F.R. 
0.77(0  and  was  delegated  to  the  Gvil  Division  pursuant  to  the 
memorandum  from  the  Deputy  Attorney  General  dated  July  17, 
1974. 

Routine  uses  of  records  maintained  in  die  system,  including  odego- 
ries  of  users  and  the  purpose  of  such  uses:  Any  record  pertaining  to 
any  case  or  matter  in  the  Gvil  Division  may  disseminated  to  any 
other  component  of  the  Department  of  Justice,  including  the  F.B.I. 
and  the  United  States  Attorneys’  Offices,  for  use  in  connection  with 
the  consideration  of  that  case  or  matter  or  any  other  case  or  matter 
under  consideration  by  the  Gvil  Division  or  any  other  component  of 
the  Department  of  Justice.  A  record  maintained  in  this  system  of 
records  may  be  disseminated  as  a  routine  use  of  such  record  as 
follows:  (1)  in  any  case  in  which  there  k  an  indication  of  a  violation 
or  potential  violation  of  law,  whether  civO,  criminal  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  appropriate 
federal  state,  local  or  foreign  agency  charged  with  the  responsmility 
for  investigating  or  prosecuting  such  violation  or  charged  with  en¬ 
forcing  or  implementing  such  law;  (2)  in  the  course  of  investigating 
the  potential  or  actual  violation  of  any  law,  whether  civil  criminal  or 
regulator  in  natur^  or  during  the  course  of  a  trial  or  heiuing,  or  the 
preparation  for  a  triid  at  heamg  for  such  violation,  a  record  may  be 
disseminated  to  a  federal,  state,  local  or  foreign  agency,  or  to  an 
individual  or  organization,  if  there  k  reason  to  believe  that  such 
agency,  individuid  or  organization  possesses  information  relating  to 
the  investigation,  trial  or  hearing  and  the  dissemination  k  reason^Iy 
necessary  to  elicit  such  information  or  to  obtain  the  cooperation  of  a 
witness  or  an  informant;  (3)  a  record  relating  to  a  case  or  matter  may 
be  disseminated  in  an  appropriate  federal  state,  local  or  foreign  court 
or  grand  ju^  proceeding  in  accordance  with  establkhed  constitution¬ 
al,  substantive,  or  procedural  law  or  practice;  (4)  a  record  relating  to 
a  case  or  matter  may  be  disseminated  to  a  federal,  state,  or  local 
adminktrative  or  re^atory  proceeding  or  hearing  in  accordance 
with  the  procedures  governing  such  proceeding  or  hearing;  (5)  a 
record  relating  to  a  case  or  matter  may  be  disseminated  to  an  actud 
or  potential  party  ot  hk  attorney  for  the  purpose  of  negotiation  or 
discussion  <H  such  matters  as  settlement  of  the  case  or  matter,  plea 
bargaining,  or  formal  or  informal  discovery  proceedings;  (6)  a  record 
relating  to  a  case  or  matter  that  has  been  referred  by  an  agency  for 
investigation,  proswution,  or  enforcemenl  or  that  involves  a  case  or 
matter  within  the  jurisdiction  of  an  agency,  or  where  the  agency  or 
officials  thereof  are  a  party  to  litigation  or  where  the  agency  or 
ofiiciak  may  be  affected  by  a  case  or  matter,  may  be  disseminate  to 
such  agency  to  notify  the  agenc3f  of  the  status  of  the  case  or  matter 
or  of  any  deckion  or  determination  that  has  been  made,  or  to  make 
such  other  inquiries  and  reports  as  are  necessary  during  the  process¬ 
ing  of  the  case  or  matter;  (7)  a  record  relating  to  a  person  held  in 
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custody  pending  or  during  arraignment,  trial,  sentence  or  extraditioo 
proceeding  or  after  conviction  or  after  extradiction  proceedings, 
may  be  dineminated  to  a  federal,  state,  local  or  foreign  prison, 
probation,  parole,  or  |Muxlon  authority,  or  to  any  other  agency  or 
individual  concerned  with  the  maintenance,  transportation,  or  release 
of  such  a  person;  (8)  a  record  relating  to  a  case  or  matter  may  be 
disseminate  to  a  forei^  country  pursuant  to  an  international  treaty 
or  convention  entered  into  and  ratified  by  the  United  States  or  to  an 
executive  agreement;  (9)  a  record  may  be  disseminated  to  a  federal, 
state,  local,  foreign,  or  international  law  enforcement  agency  to  assist 
in  thie  general  crime  prevention  and  detection  efforts  of  the  recipient 
agency  or  to  provide  investigative  leads  to  such  agency;  (10)  a 
record  may  be  disseminated  to  a  federal  agency,  in  response  to  its 
reqiMst,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investigatk>a 
of  an  employee,  the  letting  of  a  contract,  or  the  nuance  of  a  license, 
grant  or  oUict  benefit  by  the  requesting  agency,  to  the  extent  that  the 
mformation  relates  to  the  requesting  agency’s  decision  oa  the  matter; 
(1 1)  a  record  may  be  disseminated  to  the  public,  news  media,  trade 
associations,  or  organized  groups  when  tlw  purpose  of  the  dissemina¬ 
tion  is  educatioiuJ  or  informational,  provided  that  the  record  does 
not  contain  any  information  identifiable  to  a  specific  individual  other 
than  is  necessary  to  identify  the  matter  or  whm  the  information  has 
previously  been  filed  in  a  judicial  or  administrative  office,  including 
the  clerk  of  the  court;  (12)  a  record  may  be  disseminated  to  a  foreign 
country,  through  the  United  States  Department  of  State  or  directly 
to  the  representotive  of  such  country,  to  the  extent  necessary  to  assist 
such  country  in  civil  or  criminal  proceedings  in  which  the  United 
States  or  one  of  its  officers  or  agencies  has  an  interest;  (13)  a  record 
that  contains  classified  national  security  information  and  material  may 
be  disseminated  to  persons  who  are  engaged  in  historical  research 
project,  or  who  have  previously  occupied  policy  making  positions 
to  which  they  were  apminted  by  the  nesident,  in  accordance  with 
the  provisions  of  28  C.r.R.  17.60. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.P.R.  30.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  speaftc  information  in  the  context  of  a  particular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information  con¬ 
tained  in  syjrtems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  3  U.S.C  332,  may 
be  naade  available  to  a  Member  of  Congress  or  staff  acting  upon  tim 
Member’s  behalf  when  the  Member  or  staff  requests  the  mformation 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Release  of  information  to 
the  National  Archives  and  Records  Service:  A  record  from  a  system 
of  records  may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  (NARS)  in  records  management  inspections 
conducted  under  the  authority  of  44  U.S.C  2904 2906. 

Policies  and  practices  for  storing,  retrieriiig,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  1)  The  case  files  utilize  standard  file  jackets  and  are 
retained  in  electronic,  rotary  power  files;  or  in  standard  file  cabinets 
2)  The  alphabetical  and  numerical  index  cards,  as  well  as  the  docket 
cards,  are  retained  in  standard  file  cabinets. 

Retrievability:  The  files  and  docket  cards  must  be  retrieved  by  file 
number.  The  file  number  can  be  ascertained  from  the  alphabetical 
index  if  the  name  of  any  party  to  the  suit  is  known. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
However,  only  attorneys  who  have  their  names  recorded  in  the  File 
Unit  can  be  issued  a  case  file.  Minimal  information  about  a  case  is 
provided  from  the  various  indices  to  telephone  callers,  since  there  is 
a  problem  with  identifying  the  identity  of  a  caller.  If  a  party  desires 
detailed  information,  he  b  referred  directly  to  the  attorney  of  record. 

Retention  and  disposal:  When  a  case  file  b  closed  by  the  responsible 
attorney,  it  b  sent  to  the  Federal  Records  Center  for  retention  in 
accordmice  with  the  authorized  Record  Dbposal  Schedule  for  the 
classification  of  the  case.  Such  schedules  are  approved  by  the  Nation¬ 
al  Archives.  After  the  designated  period  has  passed,  the  file  b  de¬ 
stroyed.  However,  the  index  and  docket  cards  are  not  purged. 

System  managerfs)  and  address:  Assbtant  Attorney  General;  Civil 
Division;  U.S.  Department  of  Justice;  10th  and  Constitution  Avenue, 
N.W.;  Washington,  D.C.  20330, 

Notification  proci^re:  Address  inquiries  to:  Assbtant  Attorney 
General;  Civil  Uvbion;  U.S.  Department  of  Justice;  10th  and  Consti¬ 
tution  Avenue,  N.W.;  Washington,  D.C  20330. 


Record  access  yroc^nres:  A  request  fix’  information  concerning  the 
cases  of  the  Civil  Division  should  be  submitted  in  writing,  with  the 
envelope  and  letter  cleariy  marked  ‘Privacy  Access  Request*.  The 
request  should  include  the  file  number  an^or  the  names  of  any 
litigants  known  to  the  requestor.  The  requestor  should  also  provkle  a 
return  address  for  transmittiim  the  information.  Such  access  requests 
should  be  submitted  to  the  System  Manager  Ibted  above.  Requests 
may  also  be  made  by  telephone.  In  such  cases  the  caller  will  be 
referred  to  the  attorney  of  record.  The  attorney,  in  turn,  may  require 
an  official  written  request 

Coatartliig  record  procedures:  Individuab  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their  re¬ 
quest  to  the  System  Manager  Ibted  above.  The  request  should  cleariy 
state,  what  information  b  being  contested,  the  reasons  for  contesting 
it  and  the  proposed  amendment  to  the  information  sought 

Record  source  categories:  All  litigants  involved  in  the  cases  of  thb 
Divbion  are  sources  of  information.  Such  information  b  either  con¬ 
tained  in  the  record  material  in  the  case  files  or  has  been  extracted 
fitim  that  record  material  and  put  onto  docket  and  index  cards. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/C3V-002 

System  name:  Civil  Divbion  Case  File  System:  Customs  Litigation 

System  location:  26  Federal  Plaza,  New  York,  New  York  10007, 
and  U.S.  Department  of  Justice  Data  Services  Center,  10th  and 
Constitution  Avenue,  N.W.,  Washington,  D.C  20330. 

Categories  of  individaab  covered  by  tiie  system:  Any  and  all  parties 
and  counsel  involved  in  the  cases  handled  by  the  Field  O^e.  Cus¬ 
toms  Litigation,  Commercial  Litigation  Branch  of  the  Civil  Division 
will  have  identifying  data  contained  in  thb  system. 

Categories  of  records  in  the  system:  1.  The  main  record  of  the 
sy^em  b  the  case  file  which  b  retained  on  each  case  under  the 
jurisdiction  of  the  Field  Office.  Customs  LitigatUm.  Commercial  Litiga¬ 
tion  Branch  of  the  Civil  Division  and  constitutes  the  official  reconl  of 
the  ETepartment  of  Justice  thereon.  All  record  material  relating  to  a 
case  b  retained  in  the  file.  Each  file  b  assigned  the  Customs  Court 
number  given  to  tlm  summons  filed  in  that  court  or,  in  cases  filed 
prior  to  October  1,  1970,  to  reapprabement  appeab  or  to  protests 
filed  with  the  Customs  Court 

The  number  assigned  to  the  file  will  change  to  the  number  as¬ 
signed  by  the  Court  of  Customs  and  Patent  Appeals,  if  that  case 
b^mes  the  subject  of  an  appeal  before  that  court  In  addition,  the 
Custom  Section  retains  a  log  of  communications  received  and  com¬ 
munications  sent.  The  correspondence  b  identified  thereon  by  court 
(case)  number,  identification  of  the  kind  of  communication,  and  the 
person  receiving  ft. 

2.  The  case  me  and  communication  logs  are  physically  retained  at 
the  offices  of  the  Field  Office.  Customs  Litigation,  Commercial  Litigp- 
tion  Branch  26  Federal  Plaza,  New  Yorit  New  York  10007.  From 
these  records,  the  Held  Office.  Customs  Litigation,  Commercial  Litiga¬ 
tion  Branch  inputs  certam  information  for  conversion  into  a  diata 
mocessing  system  which  b  maintained  at  the  Department  of  Justice 
Data  Services  Center,  10th  and  Constitution  Avenue,  N.W.,  Wash¬ 
ington,  D.C.  20330.  Included  in  the  information  contained  in  the  data 
processing  system  b  the  identity  of  the  parties  and  their  counsel,  as 
well  as  the  merchandise  involv^  the  port  of  entry  and  the  compet¬ 
ing  statutory  provisions. 

3.  Alphabetical  and  numerical  indices  are  maintained  as  a  means  of 
access  to  the  proper  file  number  by  the  cross-referencing  of  the 
names  of  non-government  parties  to  suits  with  the  appropriate  file 
(court)  numbed  These  indices  are  made  of  index  cards  and  main¬ 
tained  in  the  Chief  Clerk’s  office  in  the  Field  Office,  Customs  Litiga¬ 
tion,  Commercial  Litigation  Branch. 

Authority  for  maintenance  of  the  system:  The  Field  Office,  Customs 
Litigation,  Commercial  Litigation  Branch  case  files  are  maintained 
under  the  authority  of  28  U.S.C  2601(b)  and  2632(e)  and  established 
in  accordance  with  28  C.F.R.  0.43(c)  which  gives  the  Civil  Division 
responsibility  fix’  ‘all  litigation  incident  to  the  reapprabement  and 
clasrification  of  imported  goods,  including  the  defense  of  all  suib  in 
the  Court  of  Customs  and  Patent  Appeab’,  and  with  28  C.F.R.  0.48 
which  designates  the  Attomey^in-Charge.  Field  Office,  Customs  Litiga¬ 
tion  *(0  accept  service  of  notices  of  appeab  to  the  Cfourt  of  Customs 
and  Patent  Appeab  and  all  pleading  and  other  papers  filed  in  the 
Customs  CourjU  when  the  United  States  b  an  adverse  Party  in  any 
customs  litigation’. 

Routine  oscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purpose  of  such  uses:  Any  record  pertaining  to 
any  case  or  matter  in  the  Civil  Division  may  be  disseminated  to  any 
other  component  of  the  Department  of  Justice,  including  the  Federal 
Bureau  of  Investigation  and  the  United  States  Attorney  offices,  for 
use  in  connection  with  the  consideration  of  that  case  or  matter  or 
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any  other  case  or  matter  under  consideration  by  the  Civil  Division  or 
any  other  component  of  the  Department  Justice. 

Certain  information  contained  in  the  record  may  also  be  dissemi¬ 
nated  to  the  U.S.  Customs  Seiyi^  the  Department  of  the  Treasury, 
the  International  Trade  Commission,  the  Departmrat  of  State,  or  any 
other  agency  of  the  Government  whose  decision  is  bmg  challeng^ 
in  a  case  assigned  to  the  Field  Office.  Customs  Liti^atton,  Commercial 
Litigation  Branch  for  disposition.  A  record  maintained  in  this  system 
of  records  may  be  disseminated  as  a  routine  use  of  such  record  as 
follows:  (I)  in  any  case  in  which  there  is  an  indintion  of  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  appropriate 
Feder^,  state,  local  or  foreign  agency  c^g^  with  the  responsibility 
for  inv^igating  or  prosecuting  such  violation  or  charged  with  ra- 
forcing  or  implementing  such  law;  (2)  in  the  course  of  inv^^ing 
the  potential  or  actual  violation  of  any  law,  whether  civil,  criminal  or 
regulatory  in  nature,  or  during  the  course  of  a  trial  or  hearing,  or  the 
preparation  for  a  trial  or  hearing  for  such  violation,  a  record  may  be 
disseminated  to  a  Federsi,  state,  local  or  foreign  agracy,  or  to  an 
individual  or  organization,  if  there  is  reason  to  believe  that  such 
agency,  individual  or  organization  possess^  information  relating  to 
the  investigation,  trial  or  hearing  and  the  dissemination  is  reasonably 
necessary  to  elicit  such  information  or  to  obtain  the  cooperation  of  a 
witness  or  an  informant;  (3)  a  record  relating  to  a  case  or  matter  may 
be  disseminated  in  an  appropriate  Federal,  state,  local  or  foreign 
court  or  grand  jury  proceeding  in  accordance  with  established  con¬ 
stitutional,  substantive,  or  procedural  law  or  practice;  (4)  a  record 
relating-to  a  case  or  matter  may  be  disseminate  to  a  Feeral,  state, 
or  local  administrative  or  regulatory  proceeding  or  hearing  in  ac¬ 
cordance  with  the  procedures  governing  such  proceeding  or  hearing; 
(S)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  an 
actual  or  potential  party  or  his  attorney  for  the  purpose  of  negotia¬ 
tion  or  diwussion  of  such  matters  as  settlement  of  the  case  or  matter, 
plea  bargaining,  or  formal  or  informal  discovery  proceedings;  (6)  a 
record  relating  to  a  case  or  matter  that  has  been  referred  by  an 
agency  for  investigation,  prosecution,  or  enforcement;  or  that  in¬ 
volves  a  case  or  matter  within  the  jurisdiction  of  an  agency,  or 
where  the  agency  or  officials  thereof  are  a  party  to  litigation  or 
where  the  agency  or  officials  may  be  affected  by  a  case  or  matter, 
may  be  disseminated  to  such  agency  to  notify  the  agency  of  the 
status  of  the  case  or  matter  or  m  any  decision  or  determination  that 
has  been  made,  or  to  make  such  otW  inquiries  and  reports  as  are 
necessary  during  the  processing  of  the  case  or  matter;  (7)  a  record 
relating  to  a  person  held  in  custody  pending  or  during  arraignment, 
trial,  sentence  or  extradition  procee^gs,  or  after  conviction  or  after 
extnulition  proceedings,  may  be  disseminated  to  a  Federal,  state, 
local  or  foreign  prison,  probation,  parole,  or  pardon  authority,  or  to 
any  other  agency  or  individual  conceriied  with  the  maintenance, 
transportation,  or  release  of  such  a  person;  (8)  a  record  relating  to  a 
case  or  matter  may  be  disseminated  to  a  forei^  country  pursuant  to 
an  international  treaty  or  convention  entered  mto  and  ratified  by  the 
United  States  or  to  an  executive  agreement;  (9)  a  record  may  be 
disseminated  to  a  Federal,  statj^  kx^,  forei^  or  international  law 
enforcement  agency  to  assist  in  the  general  crime  prevention  and 
detection  efforts  of  the  recipient  agency  or  to  provide  investigative 
leads  to  such  agency;  (10)  a  record  may  be  disseminated  to  a  F^eral 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  relates  to  the 
requesting  agency’s  decision  on  the  matter,  (11)  a  record  may  be 
disseminated  to  the  public,  news  media,  trade  associations,  or  orga¬ 
nized  groups,  when  the  purpose  of  the  dissemination  is  educational  or 
informational,  provided  that  the  record  does  not  contain  any  infor¬ 
mation  identifiable  to  a  specific  individual  other  than  is  necessary  to 
identify  the  matter  or  where  the  information  has  previously  been 
filed  in  a  judicial  or  administrative  office,  including  the  clerk  of  the 
court;  (12)  a  record  may  be  disseminatnl  to  a  foreign  country, 
through  the  United  States  Department  of  State  or  directly  to  the 
representative  of  such  country,  to  the  extent  necessary  to  assist  such 
country  in  civil  or  criminal  proceedings  in  which  the  United  States 
or  one  of  its  officers  or  agencies  has  an  interest;  (13)  a  record  that 
contains  classified  national  security  information  and  material  may  be 
disseminated  to  persons  who  are  engaged  in  historical  research  pro¬ 
jects,  or  who  have  previously  occupi^  policy  making  positions  to 
which  they  were  appointed  by  the  President,  in  accordance  with  the 
provisions  28  CFR  17.60;  (14)  copies  of  the  summons  (protest  and 
reappraisement  iqipeals,  where  appropriate)  and  the  communication 
logs  are  made  available  to  employees  of  the  private  contractor  who 
services  the  data  processing  system  in  New  York  for  the  purpose  of 
enabling  such  employees  to  extract  all  pertinent  information  from 


said  documents  so  that  such  information  may  be  encoded  and  con¬ 
verted  to  punch  card  form. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
S0.2  may  be  made  available  from  systems  of  records  maintained  by 
the  Department  of  Justice  unless  it  is  determined  that  release  of  the 
specific  informatkm  in  the  context  of  a  particular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  E>epartment  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  S  U.S.C  SS2,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  (1)  The  case  files  utilize  standard  file  jackets  or  envelopes 
and  are  maintained  in  standard  file  cabinets;  (2)  The  alphabetical 
index  cards  are  maintained  in  standard  file  cabinets;  (3)  The  commu¬ 
nication  logs  are  maintained  in  looseleaf  binders  and,  when  not  being 
currently  referred  to,  are  also  maintained  in  standard  file  cabinets;  (4) 
The  information  in  the  data  processing  system  is  maintained  on  tapes 
stored  in  the  Data  Services  Center. 

Setrievabillty:  (1)  The  case  files  must  be  retrieved  by  number.  The 
file  number  may  be  ascertained  from  the  alphabetical  index  when  the 
name  of  any  non-govemment  litigant  is  known.  (2)  The  information 
contained  in  the  data  processing  system  may  be  retrieved  through  the 
retrieval  tool  activated  by  an  attorney  mal^g  a  request  for  a  report 
to  the  computer  technician  who  codes  the  request  on  a  form  in  the 
format  of  the  retrieval  language.  The  action  words  of  the  retrieval 
reports  are:  List-lists  the  case  numbers  of  the  cases  which  satisfy 
certain  criteria  such  as  plaintifTs  name,  counsel’s  name,  court, 
number,  merchandise,  competing  statutory  provisions.  Government 
counsel.  Write — output  and  the  fw  history  for  any  case  specified  by 
case  number.  Write'' — a  limited  case  history  for  any  case  specified  by 
case  number.  Count-tallying  the  number  of  cases  in  the  data  base 
contained  in  the  request 

Safegnarda:  (1)  Information  contained  in  the  system  is  unclassified. 
However,  only  attorneys  in  the  Cm/  Division  who  have  responsibility 
for  the  case  may  properly  obtain  a  case  file.  Correspondence  and 
telephone  calls  about  particular  cases  are  referred  to  the  attorney 
having  responsibility  for  the  case.  In  the  attorney’s  absence,  another 
attorney  covering  for  the  absent  attorney  or  the  Attomey-in-Charge, 
Field  Office,  Customs  Litigation  nuy  respond  to  the  telephone  call  or 
correspondence.  The  index  files  and  the  communication  logs  are 
utilized  only  by  the  personnel  of  the  Field  Office.  Customs  Litigation, 
Commercial  Litigation  Branch  in  locating  or  verifying  information 
contained  in  the  system.  (2)  Information  from  the  data  processing 
system  may  be  obtained  only  by  attorneys  on  the  basis  of  requests 
made  in  writing  on  a  proper  form  supplied  by  the  Field  Office. 
Customs  Litigation,  Commercial  Litigation  Branch.  The  request  is 
made  of  the  computer  technician.  Normally  these  requests  are  mailed 
to  the  technician  in  charge  at  the  Data  Ser^ces  Center,  but  occasion¬ 
ally  the  request  may  be  related  telephonically  by  the  computer  tech¬ 
nician. 

Retention  and  disposal:  (1)  Closed  case  files  are  sent  to  the  Federal 
Records  Center  for  retention  in  accordance  with  the  authorized 
Records  Disposal  Schedule  for  the  classification  of  the  case.  Such 
schedules  are  approved  by  the  National  Archives.  After  the  designat¬ 
ed  period  is  pass^,  the  file  is  destroyed.  The  communication  logs  are 
sent  to  the  Federal  Records  Center  for  retention  in  accordance  with 
the  authorized  records  disposal  schedule  after  five  years.  After  the 
designated  period  those  records  are  also  destroyed.  The  index  cards, 
however,  are  not  purged.  (2)  Periodically,  the  inactive  cases  will  be 
purged  from  the  main  tape  in  the  data  processing  system  and  trans¬ 
ferred  to  the  historical  tape  where  the  information  will  be  retained 
indefinitely.  There  b  a  provbion  in  the  data  processing  system  to 
delete  and  remove  an  entire  case  history  from  the  main  or  hbtorical 
tape.  Thb  may  be  done  on  request  from  the  Attorney-in-Charge,  Field 
Office,  Customs  Litigation  and  such  removed  cases  will  not  saved 
or  written  on  any  other  tape. 

System  managerfs)  and  address:  Assistant  Attorney  General,  Civil 
Division,  U.S.  Department  of  Justice,  10th  and  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20530. 
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Notificadoa  procednre:  Address  inquiries  to  Assistant  Attorney 
General;  Civil  Division,  U.S.  Department  of  Justice;  10th  and  Consti¬ 
tution  Avenue,  N.W.,  Washington,  D.C  20330. 

Record  access  procedures:  A  request  for  information  concerning  the 
cases  of  the  Field  Office,  Customs  Litigation,  Commercial  Litigation 
Branch  of  the  Civil  Division  should  be  submitted  in  writing,  with  the 
envelope  and  letter  clearly  marked  “Privacy  Access  Request”.  The 
request  should  include  the  file  number  and/or  the  names  m  any  non¬ 
government  litigant  known  to  the  requestor.  The  requestor  should 
also  provide  a  return  address  for  transmitting  the  information.  Such 
access  request  should  be  submitted  to  the  System  Manager  listed 
above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their  re¬ 
quest  to  the  Assistant  Attorney  General.  Department  of  Justice,  10th 
and  Constitution  Avenue,  N.W.,  Washingtoi^  D.C  20330.  The  re¬ 
quest  should  clearly  state  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  amendment  to  the  infor¬ 
mation  sought. 

Record  source  categories:  All  litigants  involved  in  the  cases  of  this 
Division  are  sources  of  information.  Such  information  is  either  con¬ 
tained  in  the  record  material  in  the  case  Hies  or  has  been  extracted 
from  that  record  material  and  put  on  communication  logs  and/or 
index  cards. 

Systems  exempted  from  certain  proTisions  of  the  act:  None. 

CItH  Rights  Division  (CRD 

The  Files  on  Employment  Civil  Rights  Matters  Referred  by  the 
Equal  Employment  Opportunity  Commission  System  (JUSTICE/ 
CRT-(X)7)  u  reprinted  below.  Amendments  include  the  correction  of 
two  typographical  errors,  the  addition  of  42  U.S.C.  2(XX)e-3(b)  to  the 
statutory  authorities  cited  under  “Contesting  record  procedures,”  and 
changes  which  reflect  a  recent  reorganization  of  the  Civil  Rights 
Division. 

JUSTICE/CRT-007 

System  name:  I^es  on  Employment  Civil  Rights  Matters  Referred  by 
the  Equal  Employment  (Opportunity  Commission. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Division, 
10th  and  Constitution  Avenue  NW.;  Washington,  D.C  20330. 

Categories  of  individnals  covered  by  the  system:  Persons  seeking 
employment  or  employed  by  a  state  or  a  political  subdivision  of  a 
state  who  have  fllcti  charges  alleging  discnmination  in  employment 
with  the  Equal  Employment  Opportunity  Commission  (hereinafter 
EE(X^  which  have  resulted  in  a  determination  by  EEOC  that  there 
is  probable  cause  to  believe  that  such  discrimination  has  occurred, 
and  attempts  by  EEOC  at  conciliation  have  failed. 

Categories  of  records  in  the  system:  The  swtem  may  contain  cc^ies 
of  charges  filed  with  EE(X7;  copies  of  EEOC’s  “determination” 
letters,  liters  of  transmittal  fr^  and  to  EEOC,  analyses  or  evalua¬ 
tions  summarizing  the  charge  and  other  materials  in  the  EEOC  file, 
internal  memoranda,  atton^  nol^  and  copies  of  ’right  to  sue’ 
letters  issued  by  the  (^vil  Rights  Division. 

Authority  for  maintenance  of  the  system:  The  system  is  maintained 
pursuant  to  44  U.S.C.  3101  and  in  order  to  accomplish  the  Ovil 
Rights  Division’s  responsibility  under  28  CFR  0.30  to  enforce  Feder¬ 
al  Statutes  affecting  civil  rights  including  42  U.S.C.  2(X)0e-3(0  and 
2000e-6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  by 
employees  and  oflknals  of  the  Department  to  make  decisions  regard¬ 
ing  prosecution  of  alleged  instances  of  employment  discrimination,  to 
issue  *right  to  sue’  letters  on  behalf  of  individuals;  to  make  policy  and 
planning  determinations;  to  prepare  annual  budget  requests  and  justi¬ 
fications;  to  prepare  statistic  reports  on  the  work  product  of  the 
Federal  Enforcement  and  General  Litigation  Sections  and  to  carry  out 
other  authorized  internal  functions  of  the  Department  If  the  Depart¬ 
ment  has  determined  to  initiate  an  investigation  or  litigate  a  matter 
referred  by  EEOC,  the  records  pertaining  to  that  matter  are  not 
contained  in  this  system.  Such  records  and  their  routine  uses  are 
described  under  the  notice  for  the  system  named:  Central  Civil 
Rights  Division  Index  Rle  and  Associate  Records. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
30.2  may  be  made  available  from  systems  of  records  maintained  by 
the  DepMutment  of  Justice  unless  it  is  determined  that  release  of  the 
specific  information  in  the  context  of  a  particular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  3  U.S.C  332,  may 


be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Arohives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspectiems  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  in  the  system  is  stored  manually  on  index 
cards  a^  file  jackets  which  are  maintained  by  the  Federal  Enforce¬ 
ment  Section,  Qvil  Rights  Division.  If  the  chwge  relates  to  a  public 
educational  agency  or  institution  and  was  fil^  before  Sept^ber 
1977,  such  information  may  be  maintained  by  the  General  Litigation 
Section,  Civil  Rights  Division. 

RetrievabOity:  Information  is  retrieved  primarily  by  using  the  ap- 
propriate  Department  of  Justice  file  number,  or  tlm  name  of  the 
charging  party,  or  the  state  in  which  the  alleged  discrimination 
occurred 

Safeguards:  Information  in  the  system  is  unclassified.  It  is  safe¬ 
guarded  and  protected  in  accordance  with  departmental  rules  and 
procedures. 

Retention  and  disposal:  There  are  no  provisions  for  the  disposal  of 
the  records  in  the  system  although  such  procedures  are  under  active 
consideration. 

System  numagm^s)  and  address  Assistant  Attorney  General,  Civfl 
Rights  Division,  U.S.  Department  of  Justice,  Washington,  D.C 
20330. 

Notification  procedure:  Same  as  the  above 

Record  access  procedures:  A  r^est  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  with  the  envelope  and  letter 
clearly  marked  ‘Privacy  Access  Reipiest*  The  request  should  indi¬ 
cate  the  state  where  the  alleged  employment  diwrimination  took 
place  and  the  employer  to  which  the  charge  was  related.  The  re¬ 
quester  will  also  pro^e  a  return  address  for  transmitting  the  infor¬ 
mation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their  re¬ 
quest  to  the  System  Manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contesting 
it,  and  the  proposed  amendment  to  the  information  sought  Disclo¬ 
sure  of  part  of  the  materials  in  this  system  may  be  prohibited  by  42 
U.S.C  2000e-5(b).  42  U.S.C  2000e-d(e)  and  44  U.S.C.  3308.  Part  of 
this  system  is  exempted  from  access  and  contest  under  5  U.S.C 
532(kX2). 

Record  source  categories:  Sources  of  information  in  this  system  are 
charging  parties,  information  commled  and  maintained  by  EEOC, 
and  employees  and  officials  of  the  Department  of  Justice  responsible 
for  the  disposition  of  the  referral  request 

Syteems  exempted  firom  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsection  (d)  of  the  Privacy 
Act  pursuant  to  S  U.S.C  SS2a(kX2).  Roles  have  bera  promulgated  in 
accordance  with  the  requirements  of  3  U.S.C.  S33(b),  (c)  and  (e)  and 
have  been  published  in  me  Federal  Register. 

Commonity  Relations  Service  (CRS) 

In  order  to  more  accurately  describe  the  system,  the  Management 
Information  System  (JUSTICE/CRS-001)  ^  been  renamed  the 
“Operational  Data  Information  System.”  In  addition,  the  tape  storage 
system,  which  is  duplicative  of  the  disk  storage  system,  has  bera 
discontinued.  The  amended  system  is  reprinted  below. 

Pursuant  to  the  Privacy  Act  of  1974,  3  U.S.C.  332a,  the  Dep^- 
ment  of  Justice,  Community  Relations  Service  (CRSX  is  republishing 
the  following  system  of  records  which  was  most  recently  published 
on  Septembn  28,  1978,  in  the  Federal  Register’s  annual  Privacy  Act 
issuances: 

Management  Infbrmatioa  System  (JUSTICE/CRS-001) 

In  order  to  more  accuratdy  describe  the  system,  the  name  has 
been  changed  to  the  Operation  Data  Information  System.  In  addi¬ 
tion,  the  tape  storage  system,  being  duplicative  of  the  disk  storage 
syst^,  has  been  discontinued,  (^omequently,  the  name  and  storage 
system  for  the  above  mentioned  record  system  have  been  revised  and 
reprinted  below  to  more  accurately  describe  the  system.  The  changes 
in  the  existing  name  and  storage  system  have  bem  italicized  for  the 
convenience  of  the  public. 

Since  the  revision  of  the  system’s  name  and  storage  of  the  records 
constitute  minor  modifications  rather  than  an  alternative  or  expansion 
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of  the  8C(^  of  this  record  system,  no  report  to  the  Office  of  Man* 
agement  and  Budget  the  Congress  b  required. 

JUSnCE/CRS-001 

System  name:  (^rational  Data  InftMmation  System. 

System  location:  Community  Relations  Service,  U.S.  Department 
of  Justice,  5S0  11th  Street  NW.,  Washington,  D.C  20530. 

Categories  of  Indiridnals  covered  by  the  sjvtem:  Conciliators  and 
Mediators  of  the  Community  Relations  Service  of  the  U.S.  Depart¬ 
ment  of  Justice. 

Categories  of  records  in  the  system:  The  file  cmitains  the  names  of 
CRS  employees,  their  case  assignments,  and  the  time  allocated  to 
each  assigiunent  In  addition,  information  reflecting  the  current  status 
and  handling  of  the  case  is  included  within  the  system. 

Antbority  for  maintenance  of  the  system:  The  file  is  established  to 
effect  the  purposes  of  42  U.S.C.  2000g-l.  2000g-3  (1970). 

Routine  uses  of  records  maintained  in  tfie  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  llie  file  is  used  by  CRS 
personnel  as  a  basb  for  preparing  daily,  weekly,  and  monthly  activity 
reports  for  internal  management  It  is  also  used  by  the  Administrative 
Office  to  prepare  time  efficiency  analyses  cm  CRS  personneL  In 
addition,  the  file  will  be  consult^  in  order  to  prepare  budget  re¬ 
quests  and  reports  to  the  Associate  Attorney  General,  the  Attorney 
^neral,  and  to  Congress. 

Release  of  Information  to  the  News  Media  and  the  Public:  Infor¬ 
mation  from  the  s^tem  of  records  may  be  made  available  to  the 
news  media  and  the  public,  unless  such  release  would  violate  42 
U.S.C  20Cl0g-2,  or  would  constitute  an  unwarranted  invasion  of 
personal  privacy. 

Release  of  Information  to  Members  of  Congress:  Information  ctm- 
tained  in  the  system,  not  otherwise  required  to  be  released  pursuant 
to  5  U.S.C  352,  may  be  made  available  to  a  Member  of  Congress  or 
staff  acting  upon  tte  Member’s  behalf  when  the  Member  or  staff 
quests  the  information  on  behalf  of,  and  at  the  request  of,  the 
individual  who  is  the  subject  of  the  record  unless  such  release  would 
violate  42  U.S.C  2000g-2. 

Release  of  Information  to  the  National  Archives  and  Records 
Service:  A  record  from  the  system  of  records  may  be  disclosed  to 
the  National  Archives  and  Records  Service  (NARS)  for  records 
management  inspections  conducted  under  the  authority  of  44  U.S.C 
2904  and  2906,  unless  such  disclosure  would  violate  42  U.S.C  2000g- 
2. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  ai^ 
disposing  of  records  ia  the  system: 

Storage:  Automated  records  are  maintained  on  magnetic  disk  at  the 
Department  of  Justice  Data  Management  Service. 

RetrievabOity:  Information  is  retrieved  by  a  variety  of  key  words 
including,  but  not  limited  to,  the  name  of  the  employee,  geogr^hic 
location,  and  subject  matter  of  the  record. 

Safeguards:  Information  maintained  in  the  system  is  safeguarded 
and  protected  in  accordance  with  De|Nutment  rules  and  prcKedures 
governing  the  handling  of  computerized  information.  Only  individ¬ 
uals  specifically  authorized  by  the  Director  of  CRS  will  have  access 
to  the  computer  through  a  sin^  terminal  located  in  an  office  occu¬ 
pied  during  tlx  day  and  locked  at  night  Access  to  the  information  in 
the  system  will  be  limited  to  those  CRS  employees  whose  official 
duties  require  such  information. 

Retention  and  disposal:  Records  classified  by  the  subject’s  name  are 
retained  until  60  days  after  the  record  subject  leaves  the  employment 
of  the  Community  Relations  Service  and  are  ttien  deleted  from  the 
system. 

System  managerfs)  and  address:  Deputy  Director,  Community  Rela¬ 
tions  Service,  U.S.  Department  of  Justice,  Todd  Building,  550  11th 
Street  NW.,  Washington,  D.C  20530. 

Notification  procedure:  Address  inquiries  to  Office  of  Chief  Coun¬ 
sel,  Community  Relations  Service,  U.S.  Department  of  Justice,  550 
llUi  Street  NW.,  Washington,  D.C.  20530. 

Record  access  procedures:  In  all  cases,  requests  for  access  to  a 
record  shall  be  in  writing,  by  mail  or  in  person.  If  request  for  access 
is  made  by  mail,  the  envelope  and  letter  shall  be  clearly  marked 
**Privacy  Act  Request”  The  requester  shall  include  a  description  of 
the  record  requeued  and,  if  known,  the  case  file  number(s).  To 
identify  a  record  relating  to  an  individual,  the  requester  must  provide 
the  individual’s  full  name,  date  and  place  of  birth,  employee  identifi¬ 
cation  number,  and  date  of  employment  and  duty  assignment 
8tation(s)  while  employed  by  the  Community  Relations  Service. 

Contesting  record  procedures:  Any  individual  desiring  to  contest  or 
amend  informatimi  maintained  in  the  system  should  direct  his  or  her 
request  to  the  Deputy  Director,  Community  Relations  Service,  U.S. 


Department  of  Justice,  Todd  Building,  550  11th  Street  NW.,  Wa^ 
ington,  D.C  20530.  The  request  should  state  clearly  what  informa¬ 
tion  is  being  contested,  the  reascm  for  contesting,  a^  the  proposed 
amendment  to  the  information. 

Record  source  categoricK  The  records  are  prepared  by  the  concilia¬ 
tor/mediator  or,  in  exceptional  cases,  by  his  or  her  supervisor. 

Systems  exempted  fttun  certain  prorishms  of  the  act:  None. 

Drag  Enforcement  Administration  (DEA) 

Certain  categories  of  information,  namely,  the  ”Notification  proce¬ 
dure,”  the  ”Record  access  procedure”  and  the  “Contesting  record 
proc^ure”  were  inadvertently  omitted  from  recent  publications  of 
some  DEA  systems  of  records.  Systems  identified  as  DEA-010 
through  DEA-014  were  most  recently  published,  in  Volume  43  of 
the  PioERAL  Register  on  September  2s,  1978;  DEA-008  was  most 
recently  published  in  Volume  43  of  the  Federal  Register  on 
December  1,  1978.  The  systems  have  been  reprinted  below  to  correct 
these  omissions. 

JUSnCE/DEA-008 

System  name:  Investigative  Reporting  and  Filing  System. 

System  location:  Drug  Enforcement  Administration;  1405  I  Street, 
N.W.;  Washington,  D.C  20337.  Also,  field  offices.  See  Appendix  1 
for  list  of  addresses. 

Categories  of  indiriduals  covered  by  the  system: 

A.  Drug  offenders 

B.  Alleged  drug  offenders 

C.  Persons  suspected  of  drug  offenses 

D.  Confidential  informants 

E.  Defendants 

F.  Witnesses 

O.  Non-implicated  persons  udth  pertinent  knowledge  of  some  cir¬ 
cumstance  or  aspect  of  a  case  or  suspect  These  are  pertinent  refer¬ 
ences  of  fact  developed  by  personal  interview  or  third  party  inter¬ 
view  and  are  recorded  as  a  matter  for  which  a  probable  need  for 
recall  will  exist  In  the  regulatory  portion  of  the  system,  records  are 
maintained  on  the  following  categories  of  individuals:  (a)  Individuals 
registered  with  DEA  under  the  Conmrehensive  Drug  Abuse  Preven¬ 
tion  and  Control  Act  of  1970;  (b)  Responsible  officials  of  business 
firms  registered  with  DEA;  (c)  Employees  of  DEA  registrants  who 
handle  controlled  substances  or  occupy  positions  of  trust  related  to 
the  handling  of  controlled  substances;  (d)  Applicants  for  DEA  regis¬ 
tration  and  their  responsible  employees. 

Categories  of  records  In  the  systoo:  The  investigative  Reporting 
and  Filing  System  includes,  among  other  things,  a  system  of  records 
as  defined  in  the  Privacy  Act  of  1974.  Individual  records,  Le.,  items 
of  information  on  an  individual,  may  be  decentralized  in  separate 
investigative  file  folders.  Such  record^  as  well  as  certain  other  rec¬ 
ords  on  persons  and  subjects  not  covered  by  the  Act,  are  made 
retrievable  and  are  retrieved  by  reference  to  the  following  subsys¬ 
tems. 

A.  The  Narcotics  and  Dangerous  Drugs  Information  System 
(NADDIS)  consists  of  two  centralized  automated  indices  and  ma¬ 
chine  records  on  subjects  cited  in  and  extracted  from  investi^tive 
reports.  The  two  indi^  represent  a  name  index  and  a  number  index 
which  are  used  to  access  one  or  more  specific  records  for  examina¬ 
tion.  The  system  serves  as  both  an  index  to  the  more  voluminous 
written  reports  upon  which  it  is  based  and  as  an  autonomous  means 
for  developing  investigative  leads  and  aids  in  selecting  source  materi¬ 
als  for  studies  of  a  strategic  nature.  The  system  u  accessible  by 
telecommunications  by  appropriately  equipp^  DEA  headquartera 
and  field  offices.  Records  which  comp^  the  system  are  uso  ac¬ 
cessed  by  special  computer  runs.  These  runs  are  typically  generated 
from  selection  criteria  which  cannot  be  utilized  Onput)  via  the  tele¬ 
communications  equipment  Bulk  products  generated  via  off-line  runs 
may  be  formatted  on  computer  tape,  in  printout  or  on  microfiche 
depending  on  the  needs  of  the  user. 

Direct  references  to  the  discrete  file  folders  in  which  the  source 
reports  are  filed  are  provided  within  each  record.  Therefore,  the 
NADDIS  records  pomt  to  the  more  comprehensive  manual  reports 
maintained  centrally  at  Headquarters.  Records  are  retrievable  by 
name  and  by  certain  identifying  numbers  in  the  on-line  mode  and  by 
virtually  any  record  data  element  in  the  off-line  mode. 

B.  The  Confidential  Source  Subsystem  within  die  Investigative 
Reporting  and  Filing  System  consists  of  demographic  and  administra¬ 
tive  data  concerning:  (a)  persos  who  under  the  specific  direction  of  a 
DEA  agent,  with  or  without  the  expec^don  of  payment  or  other 
valuable  consideration,  furnish  information  regarding  drug  traffick¬ 
ing,  or  perform  other  lawful  services;  and  (b)  persons  who  furnish 
information  to  DEA  on  an  occasional  basis. 


Federal  Register  /  Vol.  45,  No.  7  /  Thursday,  January  10, 1980  /  Notices 


2221 


The  information  contained  in  this  subsystem  is  extracted  directly 
from  investigative  files  and  confidential  informant  flies  contained  in 
the  system. 

Tim  subsystem  contains  no  names.  The  subsystem  consists  of  al¬ 
phanumeric  identifiers  coupled  with  demographic  and  administrative 
data  concerning  the  confidential  source.  The  subsystem  serves  pri¬ 
marily  as  an  administrative  tool  to  enable  DEA  management  to 
perform  periodic  reviews  of  confidential  sources  r^uired  by  DEA 
guidelnes  and  regulations,  to  enable  DEA  to  maintain  more  effective 
management  controls  over  the  expenditure  of  funds  to  confidential 
sources  and  to  enable  DEA  to  more  systematically  assess  the  per¬ 
formance  of  particular  confidential  sources.  In  addition,  the  system 
will  generate  statistical  reports  which  will  assist  DEA  management  in 
evaluating  the  overall  enectiveness  of  the  utilization  of  confidential 
sources  of  information. 

The  system  is  accessed  by  designated  ADP  terminals  on  the  stric¬ 
test  need  to  know  basis. 

C.  Manual  name  indices  covering  regional  and  district  investi^tive 
activities  are  maintained  by  DEA  field  offices.  A  residual  card  index 
is  retained  by  DEA  headquarters  that  predates  the  automated  central 
index.  The  items  of  information  on  uie  manual  index  records  are 
extracted  only  from  investigative  reports  and  point  to  the  more 
comprehensive  information  in  pertinent  investigative  file  folders.  The 
records  in  the  field  office  indices  are  subsets  of  the  central  automated 
and  manual  indices.  Records  are  retrievable  by  name  only  by  this 
manual  technique.  Four  basic  categories  of  files  are  maintained 
within  the  Investigative  Reporting  and  Filing  System,  DEA  does  not 
maintain  a  dossier  type  file  in  the  traditional  sense  on  an  individual. 
Instead,  the  files  are  compiled  on  separate  investigations,  topics  and 
on  a  functional  basis  for  oversight  and  investiutive  support  (a) 
Criminal  Investigative  Case  Files;  (b)  General  Investigative  Hies, 
Criminal  and  Regulatory;  (c)  Regulatory  Audit  and  Investigative 
Files;  (d)  Confidential  Informant  Fues. 

The  basic  document  contained  in  these  flies  is  a  multipurpose 
report  of  investigation  (DEA-6)  in  which  investigative  activities  and 
findings  are  rigorously  documented.  The  reports  pertain  to  the  full 
range  of  DEA  criminal  drug  enforcement  and  regulatory  investiga¬ 
tive  functions  that  emanate  from  the  Comprehensive  Drug  Preven¬ 
tion  and  Control  Act  of  1970.  Within  the  calories  of  files  listed 
above,  the  general  file  category  includes  preliminary  investigations  of 
a  criminal  nature,  certain  topical  or  functional  aggregations  and  re¬ 
ports  of  preregistrant  inspections/investigations.  The  case  flies  cover 
targeted  conspiracies,  trafficking  situations  and  formal  regulatory 
audits  and  investigations.  Frequently  the  criminal  drug  cases  are  the 
logical  extension  of  one  or  more  preliminary  investigations.  The 
distinction  between  the  case  file  and  general  file  categories,  therefore, 
is  based  on  internal  administrative  policy  and  shodd  not  be  con¬ 
strued  as  a  differentiation  of  investigation  technitjues  or  prwtices. 
These  flies,  except  for  Confidential  Informant  Files,  ctmtain  also 
adopted  reports  received  from  other  agencies  to  include  items  that 
comprise,  when  indexed,  individual  records  within  the  meaning  of 
the  Act.  The  central  files  maintained  at  DEA  Headquarters  include, 
in  general,  copies  of  investigative  reports  and  most  of  the  supporting 
documents  that  are  generate  or  adopted  by  DEA  Headquarters  and 
field  offices. 

Anthority  for  maintenance  of  the  system:  This  system  is  established 
and  maintained  to  enable  DEA  to  carry  out  its  assigned  law  enforce¬ 
ment  and  regulatory  functions  under  the  Comprehensive  Drug  Abuse 
Prevention  and  Control  Act  of  1970  (Pub.  L.  91-313),  Reorganiza¬ 
tion  Plan  No.  2  of  1973,  and  to  fulfill  United  States  obligations  under 
the  Single  Convention  on  Narcotic  Drugs. 

Routine  uses  of  records  maintained  in  the  syttem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  T^  system  may  be  u^ 
as  a  data  source  or  reference  facility  for  numerous  summary,  manage¬ 
ment  and  statistical  reports  product  by  the  Drug  Enforcement  Ad¬ 
ministration.  Only  on  rare  occasions  do  such  reports  contain  identifl- 
able  individual  records.  Information  contained  m  this  system  is  pro¬ 
vided  to  the  following  categories  of  users  as  a  matter  of  routine  use 
for  law  enforcement  and  regulatory  purposes:  (a)  Other  federal  law 
enforcement  and  regulatory  agencies;  (b)  State  and  local  law  enforce¬ 
ment  and  regulatory  agencies;  (c)  Foreign  law  enforcement  agencies 
with  whom  DEA  maintains  liaison;  (d)  The  Department  of  Defense 
and  Military  Departments;  (e)  The  Department  of  State;  (0  U.S. 
intelligence  agencies  concerned  with  drug  enforcement;  (g)  The 
United  Nations;  (h)  Interpol;  (i)  To  individuals  and  organizations  in 
the  course  of  investigations  to  elicit  information. 

In  addition,  disclosures  are  routinely  made  to  the  following  catego¬ 
ries  for  the  purposes  stated:  (a)  To  federal  agencies  for  national 
security  clearance  purpo^  and  to  federal  and  state  regulatory  agen¬ 
cies  responsible  for  the  licensing  or  certification  of  individuals  in  the 
fields  of  pharmacy  and  medicine;  (b)  To  the  Offlce  of  Management 
and  Budget  upon  request  in  order  to  justify  the  allocation  of  re¬ 


sources;  (c)  To  State  and  local  prosecutors  for  assistance  in  preparing 
cases  concerning  criminal  and  regulatory  matters;  (d)  To  the  news 
media  for  public  information  purposes;  and  (e)  to  respondents  and 
their  attorneys  for  purposes  of  disOTvery,  fon^  and  informal  in  the 
course  of  an  adjudicatory,  rulemaking,  or  other  hearing  held  pursu¬ 
ant  to  the  Controlled  Substances  Act  of  1970. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
30.2  may  be  made  available  from  systems  of  records  maintained  by 
the  Depiutment  of  Justice  unless  it  is  determined  that  release  of  the 
specific  information  in  the  context  of  a  particular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  3  U.S.C  332,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  systm  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NAR^  in  rec¬ 
ords  management  inspection  conducted  under  the  'authority  of  44 
U.S.C.  2904  and  2906. 

Poiides  and  practices  for  storing,  retriering,  accesring,  retaini^  and 
disposing  of  records  in  the  system:  Administration  regulations  include 
detailed  instructions  for  the  preparation,  adoption,  handling,  dissemi¬ 
nation,  indexing  of  individual  records,  storage,  safeguarding  of  inves¬ 
tigative  reports  and  the  accounting  of  disckMure  of  individual  rec¬ 
ords. 

Storage:  1.  The  Headquarters  central  flies  and  the  field  offlce 
subsets  of  the  Investigative  Repmting  and  Filing  System  are  main¬ 
tained  in  standard  flle  folders.  Standard  formats  are  employed. 
Manual  indices  are  maintained  using  standard  index  record  formats. 

2.  The  Narcotics  and  Dangerous  Drun  information  subset  is 
stored  electronically  on  the  Department  of  Justice  computer  center 
separate  from  DEA  Headquarters. 

RetrieTability:  Access  to  individual  records  is  gained  by  reference 
to  either  the  automated  or  manual  indices.  Retrievability  is  a  function 
of  the  presence  of  herns  in  the  index  and  the  matching  of  names  in 
the  index  with  search  argument  names  or  identifying  numbers  in  the 
case  of  the  automated  system.  Files  identified  from  field  offlce  indices 
are  held  by  the  fleld  offlce  and  Headquarters.  Files  identified  from 
the  automated  index  may  not  be  held  by  the  interested  offlce,  but  the 
originators  of  such  flies  are  identified.  In  addition  a  number  of  tele¬ 
communication  terminals  have  been  added  to  the  existing  network. 

Safeguards:  The  Investigative  Reporting  and  Filing  system  is  pro¬ 
tected  by  both  physical  security  metiu^  and  dissemination  and 
access  controls.  Fundamental  in  ^I  cases  is  that  access  to  investiga¬ 
tive  information  is  limited  to  those  persons  or  agencies  with  a  demon¬ 
strated  and  lawful  need  to  know  for  the  information  in  order  to 
perform  assigned  functions. 

1.  Physical  security  when  Investigative  flies  are  attended  is  pro¬ 
vided  by  responsible  DEA  employees.  Physical  security  when  flies 
are  unattended  is  provided  by  the  secure  locking  of  material  in 
approved  containers  or  facilities.  The  selection  of  containers  or  facili¬ 
ties  is  made  in  consideration  of  the  sensitivity  or  National  Security 
Classification,  as  appropriate,  of  the  flies  and  the  extent  of  security 
guard  and/or  survralance  affOTded  by  electronic  means. 

2.  Protection  of  the  automated  mdex  is  provided  by  physical, 
procedural  and  electronic  means.  The  Master  file  resides  on  the 
Department  of  Justice  computer  center  and  is  physically  attended  or 
guarded  on  a  full-time  basis.  Access  or  observation  to  active  telecom¬ 
munications  terminals  is  limited  to  those  with  a  demonstrated  need  to 
know  for  retrieval  information.  Surreptitious  access  to  an  unattended 
terminal  is  precluded  by  a  complex  sign-on  procedure.  The  proce¬ 
dure  is  provided  only  to  authorized  DEA  employees.  For  certain 
terminals,  access  is  nirther  restricted  by  cryptological  equipment 

3.  An  automated  log  of  queries  b  maintained  for  each  terminal. 
Improper  procedure  results  in  no  access.  Terminals  are  si^ed-off 
aft^  use.  The  terminab  are  otherwise  located  in  locked  facilities  after 
normal  working  hours. 

4.  The  dissemination  of  investigative  information  on  an  individual 
outside  the  Department  of  Justice  b  made  in  accordance  with  the 
routine  uses  as  described  herein  or  otherwise  in  accordance  with  the 
conditions  of  disclosure  prescribed  by  the  Act.  The  need  to  know  of 
the  recipient  b  determine  in  both  cases  by  DEA  as  a  prerequisite  of 
the  release. 

Retention  and  disposal:  Records  contained  within  thb  system 
except  for  those  in  general  flies  are  retained  for  fifly-flve  (33)  years. 
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Records  in  general  files  are  retained  for  twenty  (20)  years.  System 
inanager(s)  and  address: 

Aswtant  Administrator  for  Enforcement;  Drug  Enforcement  Ad¬ 
ministration,  1403  I  Street,  N.W.,  Washington,  D.C.  20S37. 

Notification  procednre:  Inquiries  should  be  addressed  to:  Freedom  of 
Information  Unit,  Drug  Enforcement  Administration,  1405  I  Street, 
N.W.,  Washington,  D.C  20537. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  source  categories:  (a)  DEA  personnel;  (b)  Cooperating  indi¬ 
viduals;  (c)  Suspects  and  defendant  (d)  Federtd,  State  and  local  law 
enforcement  and  regulatory  agencies;  fe)  Other  federal  agencies;  (0 
Foreign  law  enforcement  agencies;  (g)  Business  records  by  subpoena; 
(h)  Drug  and  chemical  companies;  (i)  Concerned  citizens. 

Systems  exempted  from  certain  prorisions  of  tfie  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)(3)  and  (4),  (d), 
(eXl).  (2),  and  (3),  (3X4XG)  and  (H),  (eX5)  and  (8X  (0.  (gX  (h)  of  the 
Privacy  Act  pursuant  to  3  U.S.C.  332a  (j)  and  (k).  Rules  have  been 
promulgated  m  accordance  with  the  requirements  of  3  U.S.C.  333 
(bX  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DEA-010 

System  name:  Office  of  Internal  Security  Records. 

System  location:  Drug  Enforcement  Administration,  1403  I  Street 
NW.,  Washington,  D.C  20337.  Also,  field  offices.  Sm  Appendix  1 
for  lik  of  addresses. 

Categories  of  iadiriduals  corered  by  the  system:  A)  DEA  employ¬ 
ees,  past  and  present;  B)  Applicants  for  employment  with  DEA;  Q 
Drug  offenders,  allied  drug  offenders,  and  persons  suspected  of 
drug  offens^  D)  Offraders,  weged  offenders,  and  persons  suspected 
of  committing  Federal  and  state  crimes  bro^y  characteristic  as 
corruption  or  integrity  offenses;  E)  Confidential  informants;  F)  Wit¬ 
nesses;  O)  Non-implinted  persC  with  pertinent  knowledge  of  cir¬ 
cumstances  or  asp^ts  with  pertinent  knowledge  of  circumstances  or 
aspects  of  a  case  or  suspect  These  are  pertinent  references  of  fact 
developed  by  personal  mterview  or  third  party  interview  and  are 
recorded  as  a  matter  for  which  a  probable  need  will  exist 

Categories  of  records  in  tiie  sjrstem:  A)  Investigative  reports  with 
supporting  memoranda  and  work  papers  relating  to  investigations  of 
individuals  and  situations:^  B)  General  files  which  include,  among 
other  things,  supporting  memoranda  and  work  papers  and  miscella¬ 
neous  memorandi  relating  to  investigations  of  and  the  purported 
existence  of  situations  and  allegations  ^bout  individuals.  Q  Audit  and 
inspection  reports  of  inspections  of  DEA  offices,  personneX  and 
situations.  D)  Zero  files  containing  general  correspondence  and 
memoranda  relating  to  the  subject  matter  of  the  categories  of  individ¬ 
uals  covered  by  the  system. 

Authority  for  maintenance  of  the  system:  Reorganization  Plan  No.  1 
of  1968  and  3  U.S.C  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I^ormation  contained  in 
this  system  is  provided  to  the  following  categories  of  users  as  a 
matter  of  routine  uses  for  law  enforcement  and  regulatory  purposes: 
A.  Other  Federal  law  enforcement  and  regulatory  agencies;  B.  State 
and  local  law  enforcement  and  regulatory  agencies;  C.  Foreim  law, 
enforcement  agencies  with  whom  DEA  maintains  liaison;  D.  The 
Department  of  State;  E.  The  Department  of  Defense  and  Military 
Departments;  F.  U.S.  Intelligence  agencies  concerned  with  drug  en¬ 
forcement  G.  The  United  Natioi^  H.  Interpol;  I.  To  individuals  and 
organizations  in  the  course  of  investigations  to  elicit  information. 

In  addition,  disclosures  are  routinely  made  to  the  following  catego¬ 
ries  for  the  purposes  stated:  A.  To  Federal  agencies  for  national 
security  clearance  puipo^  and  to  Federal  and  state  re^latory  agen¬ 
cies  responsible  for  the  licensing  or  certification  of  individuals  in  the 
fields  of  pharmacy  and  medicine;  B.  To  the  Of^ce  of  Management 
and  Budget  upon  request  in  order  to  Justify  the  allocation  of  re¬ 
sources;  C.  To  state  and  local  prosecutors  for  assistance  in  preparing 
cases  concerning  criminal  and  regulatory  mattery  D.  To  the  news 
media  for  public  information  purposes;  E.  To  Federal,  State  and  local 
governmental  agencies  who  are  conducting  suitability  for  employ¬ 
ment  investigations  on  current  or  prospective  employees. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
30.2  may  be  made  available  from  systems  of  recorck  maintained  by 
the  Department  of  Justice  unless  it  is  determined  that  release  of  the 
specific  information  in  the  context  of  a  particular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  3  U.S.C.  332,  may 


be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Ajchives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practicea  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  These  records  are  maintained  in  standard  investigation 
folders. 

Retrievability:  These  records  are  retrieved  by  use  of  a  card  index 
maintained  alphabetically  by  employee  name. 

Safeguards:  These  records  are  maintained  at  DEA  Headquarters 
which  is  protected  by  twenty-four  hour  gui^  service  and  electronic 
surveillance.  Access  to  the  building  is  restricted  to  DEA  employees 
and  those  persons  transacting  business  within  the  building  who  are 
escorted  by  DEA  employees.  Access  to  the  system  is  restricted  to 
employees  of  the  Office  of  Internal  Security  and  upper  level  manage¬ 
ment  officials.  The  records  are  stored  in  safe-type  combination  kxk 
file  cabinets. 

Retention  and  disposal:  These  records  are  maintained  for  33  years. 

System  managerfs)  and  address:  Chief  Inspector,  Drug  Enforcement 
Administration,  1403  I  Street  NW.,  Washington,  D.C.  20337. 

Notificatioa  procedure:  Inquiries  should  be  addressed  to  Freedom  of 
Information  Unit,  Drug  Enforcement  Administration.  1405  I  Street 
NW.,  Washington,  DC  20537. 

Record  access  procedure:  Same  as  above. 

Contesting  record  procedure:  Same  as  above. 

Record  source  categories:  A)  DEA  Investigations;  B)  Federal,  State 
and  local  law  enforcement  agencies;  C)  Cooperating  individuals. 

Systems  exempted  from  cmtain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4),  (d), 
(eXlX  (2)  and  (3X  (eX4XO),  (H),  (eX3)  and  (8),  (f).  (g),  (h)  of  the 
Privacy  Act  pursuant  to  3  U.S.C.  332a(j)  and  (k).  Rules  have  been 
promulgated  m  accordance  with  the  requirements  of  3  U.S.C.  333(b), 
(c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DEA-Oll 
System  name:  Operations  Files 

System  location:  Drug  Enforcement  Administration;  1403  Eye 
Street,  N.W.;  Washin^on,  D.C.  20337.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  A)  Cooperating 
Individuals;  B)  Confidential  Informants. 

Categories  of  records  in  the  system:  A)  Bio^aphic  and  background 
information;  B)  Official  Contact  Reports;  C)  Intelligence  Sports 
(DEA-6). 

Authority  for  maintenance  ot  die  system:  This  system  of  records  is 
maintained  to  assist  in  intelligence  operations  pursuant  to  the  Com- 

rrehensive  Drug  Abuse  Prevention  and  Control  Act  of  1970  (P.L. 
1-313)  and  Reorganization  Plan  No.  2  of  1973. 

Routine  uses  of  records  maintained  in  the  syst^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  used  to 
keep  a  history  of  intelligence  operations  against  narcotics  traffickers 
and  their  support  networks.  Inrormation  contained  in  this  system  is 
provided  to  the  following  categories  of  users  for  law  enforcement 
purpo^  on  a  routine  tois:  A)  Other  Federal  law  enforcement 
agencies;  B)  State  and  local  law  enforcement  agencies;  C)  Foreim 
law  enforcement  agencies  with  whom  DEA  maintains  liaison;  D) 
United  States  Intelligence  and  Milit^  Intelligence  agencies  involved 
in  drug  enforcement;  E)  The  United  States  Department  of  State. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  Uie  public  pursuant  to  28 
C.F.R.  30.2  may  be  made  available  from  systems  or  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  psuticular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Iiuormation  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  3  U.S.C  332,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Routine  uses  of  records  maintained  in  the  system,  including  Mtego- 
ries  of  users  and  the  purposes  of  such  uses:  Release  of  information  to 
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the  National  Archives  and  Records  Service:  A  record  from  a  system 
of  records  may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  (NARS)  in  records  management  inspections 
conducted  under  the  authority  of  44  U.S.C  2904  2906. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  standard  case  files 

Retrierability:  These  files  are  retrieved  manually  by  subject  matter 
category  and  (^ed  identification  number. 

SafegnardK  This  system  of  records  is  maintained  at  DEA  Head* 
quarters  which  is  protected  by  twenty-four  hour  guard  service  and 
electronic  surveillance.  Access  to  the  building  is  restricted  to  DEA 
employees  and  those  persons  transacting  business  within  the  building 
wim  are  escorted  by  DEA  employees.  In  addition,  all  files  are  stored 
in  GSA  approved  security  contamers  approved  for  Secret  material 
and  treated  as  if  they  carried  a  Secret  clu^cation  whether  classified 
or  not  Access  to  the  files  is  restricted  to  amhorized  DEA  employees 
with  Top  Secret  clearances  on  a  limited  need-to-know  basis. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 

System  nuuugerfs)  and  address:  Assistant  Administrator  for  Intelli¬ 
gence;  Drug  Enforcement  Administration;  1405  Eye  Street  N.W.; 
Washington,  D.  C.  20537. 

Notification  procednre:  Inquiries  should  be  addressed  to  Freedom  of 
Information  Unit,  Drug  Enforcement  Administration,  1405  I  Street 
NW.,  Washington,  DC.  20537. 

Record  access  procedure:  Same  as  abore. 

Contesting  record  procedure:  Same  as  above. 

Record  sonrce  categories:  A)  DEA  Reports;  B)  Reports  of  federal, 
state  and  local  apencie^  C)  Reports  of  foreign  agencies  with  whom 
DEA  maintains  liaison. 

Systems  exempted  from  cmtaln  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4),  (d), 
(eXlX  (2)  and  (3X  (eX4XG).  (H),  (eX5)  and  (8).  (f).  (g).  (h)  of  the 
Privacy  Act  pursuant  to  5  U.S.C  552a  (j)  and  (k).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C.  553(bX 
(c)  and  (e)  and  have  been  published  in  the  Federal  Regbter. 

JUSTICE/DEA-012 

System  name:  Registration  Status/Investigation  Records 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Stre^  N.W.;  Washinmon,  D.C  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addiresses. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  a  Controlled  Substances  Act  registration  number  under  their 
personal  name  who  have  had  some  action  taken  against  their  license 
or  registration. 

Categories  of  records  in  the  system:  A)  DEA  reports  of  investiga¬ 
tion;  B)  Information  received  from  state  regulatory  agencies. 

Authority  for  maintenance  of  the  system:  This  system  of  records  is 
maintained  to  enable  the  Drug  Enforcement  Administration  to  per¬ 
form  its  regulatory  fimctions  under  the  Comprehensive  Drug  Abuse 
Prevention  and  Control  Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pniposes  of  such  uses:  Information  contained  in 
this  system  of  records  is  provided  for  law  enforcement  and  regula* 
tory  purposes  to  the  following  categories  of  users  on  a  routine  bi»is: 
A)  Other  federal  law  enforcement  and  regulatory  agencies  B)  State 
and  local  law  enforcement  and  regulatory  agencies;  C)  To  respond¬ 
ents  and  their  attorneys  for  puiixMes  of  ^scov«^,  formal  and  mfor- 
mal,  in  the  course  of  an  adjudicatory,  rule-making,  or  other  hearing 
held  pursuant  to  the  Controlled  Substances  Act  of  1970. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  or  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  pmticular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C.  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
cm  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
nse  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 


Policies  and  practices  for  storing,  retrieving,  accessing,  r^aining,  and 
disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  standard  case  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  registrant 

Safegnards:  This  system  of  records  is  maintained  in  DEA  Head¬ 
quarters  which  is  protected  by  24-hour  guard  service  and  electronic 
surveillance.  Access  to  the  biulding  is  restricted  to  DEA  employees 
and  those  persons  transacting  business  within  the  building  who  are 
escorted  by  DEA  employees.  Access  to  the  system  b  restricted  to 
authorized  employees  of  ^  Compliance  Investigations  Diviskm  on  a 
need-to-know  basis. 

Retention  and  disposal:  These  records  are  retained  as  long  as  there 
b  a  need  for  the  file.  These  are  working  files  and  may  be  destro)^ 
when  no  longer  required  or  merged  into  the  Investigative  Case  File 
and  Reporting  Syst^ 

System  aiaaag^)  and  address:  Director,  Office  of  Compliance  and 
Regulatory  Affairs;  Drug  Enforcement  Adminbtration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537. 

Notificatioa  procedure:  Inquiries  should  be  addressed  to:  Freedom  of 
Information  Unit,  Drug  Enforcement  Administration,  1405  I  Street, 
MW.,  Washington,  D.C  20537 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Sarru  as  above. 

Record  sonrce  jcategories:  A)  DEA  Investigators;  B)  State  and  local 
regulatory  agencies. 

Systems  exempted  fkom  eertain  provisions  of  the  act:  The  Attorney 
General  has  exempted  thb  system  from  subsections  (cX3X  (d), 
(cX4XG)  and  (H),  (0  of  the  Piivacy  Act  pursuant  to  5  U.S.C  552a 
(k).  Rules  have  bera  promulgated  in  accordance  with  the  require¬ 
ments  of  5  U.S.C.  553^X  (c)  and  (e)  and  have  been  publbhed  in  the 
Federal  Regbter. 

JUSTICE/DEA-OIS 
System  name:  Security  Rles 

System  location:  Drug  Enforcement  Adminbtration;  1405  Eye 
Streep  N.W.;  Washington,  D.C  20537.  Abo,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individnab  covered  by  tiie  system:  A)  DEA  personnel; 
B)  Coc^ierating  individuals  and  informant^  C)  Drug  traffickers  and 
suspect^  drug  trafficker^  D)  Individuab  who  might  discover  DEA 
investigations  ot  undercover  operations  by  chance. 

Categories  of  records  in  the  qrstun:  Thb  system  of  records  contains 
reports  concerning  the  categories  of  individuals  stated  above. 

Anthority  for  maintenance  of  the  system:  Thb  system  of  records  b 
maintained  to  identify  and  correct  security  problems  in  the  area  of 
intelligence  operations  and  installations  pursuant  to  the  Comprehen¬ 
sive  Drug  Abuse  Prevention  and  Control  Act  of  1970  (P.L.  91-513) 
and  Reorganization  Plan  No.  2  of  1973. 

Routine  nses  of  records  maintained  in  die  syrtem,  including  catego¬ 
ries  of  users  and  the  pnrpo^  of  such  uses:  Ttib  system  b  u&ized  to 
generate  reports  on  security  problems  in  the  area  of  intelligence 
operations  and  instalbtions.  In  addition,  information  b  provided  to 
t^  following  categories  of  users  for  bw  enforcement  purposes  on  a 
routine  basb:  A)  Other  federal  bw  enforcement  agencies;  B)  State 
and  local  bw  enforcement  agencies;  Q  Foreign  bw  enforcement 
agencies  with  whom  DEA  maintains  liabcm. 

Release  of  mformation  on  the  news  medb:  Information  permitted 
to  be  released  to  the  news  medb.  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main- 
tamoJ  by  the  Department  of  Justice  unless  it  b  determined  that 
release  of  the  specific  information  in  the  context  of  a  pmticular  case 
would  constitute  an  unwarranted  invasion  of  personal  imvacy. 

Release  of  information  to  Members  of  Congress.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C.  552,  may 
be  made  avaibble  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requesb  the  mformation 
on  behalf  of  and  at  the  request  of  the  individual  who  b  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

PoUcks  and  practices  for  storing,  retrieviag,  accesshg,  retaining,  and 
dbposiiig  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  standard  case  folders. 
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RetrlenAiUty:  The  infonnation  in  this  system  is  letrieved  by  sob- 
ject  matter  eatery  or  by  coded  identificatioa  number. 

Safiesnanis:  This  system  of  records  is  maintained  at  DBA  Head* 
quarters  which  is  protected  by  twenty-four  horn  guard  service  and 
eiectronic  surveilUmce.  Access  to  the  building  is  restricted  to  DEA 
employees  and  those  pmons  transacting  busing  within  the  building 
who  are  escorted  by  DEA  employees.  In  addition,  these  records  are 
stored  in  GSA  approved  security  containers  authorized  for  Secret 
material.  Access  to  the  system  is  restricted  to  authorized  DEA  per¬ 
sonnel  who  have  Top  Secret  Clearances  on  a  limited  need-to-know 
basis. 

Retention  and  dispo^  Records  in  this  system  are  retah^  as  long 
as  the  individual  remains  active  and  then  destroyed  or  retired  to  the 
Federal  Records  Center. 

System  manageKs)  and  address:  Assistant  Administrator  for  Intelli¬ 
gence;  Drug  &iforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  DC  20537. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Freedom  of 
Information  Unit,  Drug  Enforcement  Administration,  1405  I  Street, 
N.W.,  Washington,  D.C.  20537 

Record  nccess  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  A)  DEA  Reports;  B)  Reports  of  federal, 
state  and  loc^  agencies. 

Systems  exempted  firom  certain  provisions  of  the  net:  The  Attorney 
Gei^al  has  exempted  this  system  from  subsections  (cX3)  and  (4),  (d), 
(eXD,  (2)  and  (3X  (eX4XGX  (H),  (eX5)  and  (8),  (f),  (g),  (h)  of  the 
Privacy  Act  pursuant  to  5  U.S.C  552a  (j)  and  (k).  Rules  have  been 
promulgated  m  accordance  with  the  requirements  of  5  U.S.C.  553 
(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSrnCE/DEA-014 

System  name:  System  to  Retrieve  Information  from  Drug  Evidence 
(STRlDE/^listics). 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.  W.;  Washington,  D.  C  20537.  Also,  field  offices.  S^ 
Appendix  1  for  list  of  addremes. 

Categories  of  individuals  covered  by  the  system:  Defendants  and 
suspect^  violators 

Categories  of  records  in  the  system:  Ballistics  report 

Authority  for  maintenance  of  the  system:  This  system  is  maintained 
to  provide  drug  intelligence  for  law  enforcement  purposes  pursuant 
to  the  Comprehensive  Drug  Abuse  Prevention  ai^  Contreu  Act  of 
1970  and  Rrorganizadon  Plra  No.  2  of  1973. 

Routine  uses  of  records  maintained  in  the  ^rstem,  Indnding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses;  Infonnation  from  ^ 
system  b  provided  to  the  following  categories  of  users  for  law 
enforcement  purposes  on  a  routine  Imb:  A)  Other  federal  law  en¬ 
forcement  agencies;  B)  State  and  local  law  ^orcement  agencies;  Q 
Foreign  law  enforcement  agencies  with  whom  DEA  maintains  liai¬ 
son. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  imless  b  b  determined  that 
release  of  the  specific  information  in  the  cemtext  of  a  particular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress,  inrormation  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  Uk 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  in^vidual  who  b  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclose  as  a  routine 
use  to  the  National  Airchives  and  Records  Service  (NABLS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Policies  and  practices  for  storing,  retrteving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  The  information  b  stored  on  magnetic  tape. 

RetrievabOity:  The  system  b  indexed  by  case  number  and  subject 
name.  The  information  can  be  retrieved  by  name  or  DEA  case 
number.  In  addition,  a  number  of  telecommunication  terminals  have 
been  added  to  the  existing  network. 

SafegnardK  Thb  system  of  records  b  maintained  at  DEA  head¬ 
quarters  which  b  protected  by  twenty-four  hour  guard  service  and 


electronic  surveillance.  Access  to  die  building  b  restricted  to  DEA 
employees  and  those  persons  transacting  business  within  the  building 
who  are  escorted  by  DEA  employees.  Access  to  the  system  b  re¬ 
stricted  to  authorized  DEA  emi^yees  with  ^ipropriate  clearance  on 
a  neeii-«>4now  Basis.  Information  that  b  retrievable  by  terminab 
requires  user  identification  numbers  which  are  issued  to  authorized 
employees  of  the  Department  of  Justice. 

Retmidon  and  disposal:  The  information  contained  in  thb  system  b 
retained  indefinitely. 

System  aumageris)  and  address:  Qiief,  Forensic  Sciences  Division; 
Drug  EnfiMcement  Administration;  1405  Eye  Street,  N.W.;  Washing¬ 
ton,  DC  20537. 

Notifleadon  procedure:  Inquiries  should  be  addressed  to:  Freedom  tf 
Information  Unit,  Drug  Enforcement  Administration,  1405  /  Street, 
N.W.,  Washington,  D.C  20537 

Record  access  procedures:  Same  as  above. 

Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  DEA  Reports;  Scientific  Analysis. 

Systems  exempted  from  certain  provisioas  of  die  act:  The  Attorney 
General  has  exempted  thb  system  from  sulMections  (cX3)  and  (4X  (dX 
(eXlX  (2)  and  (3),  (eX4XG),  (H),  (eX5)  and  (8X  (gX  (h)  of  the 
Privacy  Act  pursuant  to  5  U.S.C  552a  (jX  Rules  have  been  promul¬ 
gated  m  accordance  with  the  reqipements  of  5  U.S.C  553  (bX  (c) 
and  (e)  and  been  publbhed  in  the  Federal  Register. 

Justice  Manageamnt  Division  (JMD) 

Justice  Management  Division  systems  of  records  were  publbhed 
on  September  28,  1978,  as  Office  of  Management  and  Finance  (ptAF) 
systems  of  records.  However,  as  a  result  of  a  recent  reornnization 
the  name  of  the  Office  of  Management  and  Finance  was  changed  to 
“Justice  Management  Division.”  In  addition,  other  subor^anizational 
titles  were  also  changed.  The  Justice  Management  Divuron  systems 
of  records  reprinted  below  reflect  these  changes  ^ng  with  odier 
minor  changes  and  clarifications.  Systems  of  records  identified  as 
JMD-001  through  003,  JMD-007  through  JMD-013,  JMD-015,  and 
JMD-017  throu^  JNn>-019  are  reiHinted  below.  (Systems  of  rec¬ 
ords  identified  prior  to  the  reorganization  as  OMF-004  through 
OMF-006  were  rescinded  by  notice  in  volume  43  of  the  Federal 
Register  on  December  7,  1978;  system  OMF-014  by  notice  in 
volume  43  of  the  Federal  Register  on  September  28,  1978;  system 
OMF-016  by  notice  in  vdume  44  of  the  Federal  Register  on 
April  19,  1979.) 

jusncxyjMD-ooi 

System  name:  Background  Investigation  Check-off  Card. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Catgegories  of  Individuals  covered  by  die  system:  All  employees  of 
the  Offices,  Boards,  and  Divisions  except  attorneys  and  employees  in 
the  Offices  of  the  Attorney  General  and  Deputy  Attorney  Oraeral. 

Categories  of  records  in  the  system:  The  system  contains  an  index 
card  for  each  employee  of  the  Offices,  Boarc^  and  Dvisions,  except 
those  excluded  in  Categories  of  Individuals  above,  on  whom  a  name 
and  fingerprint  or  tiackground  investigation  has  bera  initiated. 

Authority  for  maintenance  of  die  system:  The  system  b  established 
and  maintained  in  order  to  fulfill  the  requirements  of  Executive 
Order  10450. 

Roudne  uses  of  records  auintained  in  the  syst^  inclnding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Tte  index  cards  are  u^ 
to  annotate  and  monitor  the  progress  of  the  name  and  fingerprint 
checks  and  the  full  field  character  investigations  of  the  em^oyes. 
The  completed  cards  are  used  to  devdop  a  variety  of  workloMi  and 
timeframe  data  concerning  the  initiation  and  completion  of  these 
investigations  to  enlsure  that  the  requirements  of  Executive  Order 
10450  and  Department  of  Justice  Order  17321  are  being  effectively 
and  efficienty  met 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
502  may  be  made  avail^le  from  systems  of  records  maintained  by 
the  Depmtment  of  Justice  unless  it  b  determined  that  release  of  the 
specific  informatum  in  tiie  context  of  a  par^ular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwbe  required  to  be  released  pursuant  to  5  U.S.C  552,  may 
be  made  available  to  a  Member  of  Congress  w  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  b  subject  to  tte 
record. 
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Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Policies  and  practices  for  storing,  accessing,  retaining,  and  disposing 
of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  manually  stored  in 
the  boxes. 

Retrierability:  Information  is  retrieved  manually  by  reference  to 
the  name  of  the  employee  on  whom  the  investigation  is  being  con¬ 
ducted.^ 

Safeguards:  Information  contained  in  the  system  b  unclassified.  It  is 
safegwirded  and  protected  in  accordance  with  Personnel  Section 
policies  and  procedures. 

Retention  and  dbposal:  The  index  cards  are  retained  by  the  Person¬ 
nel  Section  Teams  for  a  period  of  one  year  after  completion  of  the 
background  investigation.  The  cards  are  then  forward^  to  the  Per¬ 
sonnel  Programs  Unit  where  they  are  retained  for  one  additional 
year  and  are  then  destroyed. 

System  managerfs)  and  address:  Director.  Personnel  and  Training 
Staff  Justice  Management  Division,  U.S.  Department  of  Justice,  10th 
and  Constitution  Avenue,  NW.,  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  The  sources  of  information  contained  in 
this  system  are  those  Personnel  Section  employees  authorized  to 
annotate  these  cards.  Information  reported  b  extracted  from  person¬ 
nel  documents  initiating  the  various  investigations  and  the  resulting 
reports  of  completion. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OMF-002 

System  name:  Controlled  Substances  Act  Nonpublic  Records. 

System  location:  U.S.  Department  of  Justice,  10th  and  Constitution 
Avenue  NW.,  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  q^em:  Persons  who  have 
been  convicted  for  the  first  time  of  violating  Section  404(a)  of  the 
Controlled  Substances  Act  (Public  Law  91-513),  i.e.  persons  who 
have  knowingly  or  intentionally  possessed  a  controlled  substance 
except  as  authorized  by  the  act. 

Categories  of  records  in  the  system:  Arrest  records  of  law  enforce¬ 
ment  agencies,  which  include  personal  data,  photographs,  finger¬ 
prints,  copies  of  court  orders,  DOJ-330  Request  for  Non-Wblic  Rec¬ 
ords  and/or  DOJ-329  Certificate  of  Expungement. 

Authority  for  maintenance  of  the  system:  This  system  b  established 
and  maintained  in  accordance  with  the  Controlled  Substances  Act, 
Public  Uw  91-513  Sec.  404,  21  U.S.C.  844. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Th^  records  are  retained 
by  the  Department  of  Justice  and  are  available  only  to  a  Federal 
court  upon  a  Federal  court  order  issued  to  the  Attorney  General 
demanding  such  records  for  use  by  said  court  in  determining  whether 
or  not  a  person  qualified  under  Public  Law  91-513  Sec.  404(b),  21 
U.S.C.  844(b). 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
50.2  may  be  made  available  from  systems  of  records  maintained  by 
the  Department  of  Justice  unless  it  b  detrmined  that  release  of  the 
specific  information  in  the  context  of  a  particular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C.  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  b  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  locked  flie  cabinets. 


Retrievability:  These  records  are  indexed  by  the  name  of  the  of¬ 
fender. 

Safeguards:  Access  to  these  records  b  restricted  to  the  Chief, 
Records  Maintenance  and  Disposition  Section  and  the  assistant  to  the 
Chief. 

Retention  and  disposal:  Although  these  records  will  ultimately  be 
destroyed  by  shredding,  the  establishment  of  a  disposal  schedule  b 
still  pmiding. 

Syston  managerfs)  and  address:  Director.  Records  and  Publications 
Staff,  Office  of  Personnel  and  Administration,  Justice  Management  Divi¬ 
sion,  U.S.  Dfmartment  of  Justice,  10th  ft  Constitution  Avenue  NW., 
Washington,  D.C.  20530. 

Notiflcation  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  Law  enforcement  agencies  and  courts. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  the  system  from  subsection  (d)  of  the  Privacy 
Act  pursuant  to  5  U.S.C.  552a(jX2).  Rules  have  bem  promulgated  in 
accordance  with  the  requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and 
have  been  published  in  me  Federal  Regbter. 

JUSTICE/JMD-003 

System  name:  Department  of  Justice  Payroll  System. 

System  location:  Categories  of  records  within  the  Payroll  System 
of  Records  are  kept  at  ^e  following  locations:  (1)  Justice  Employee 
Data  Service;  425  I  Street,  N.W.;  Washington,  D.C.  20530;  (2)  Jus¬ 
tice  Data  Management  Service;  425  I  Street,  N.W.;  Washington, 

D.C.  20530;  (3)  at  various  time  and  attendance  recording  and  proc¬ 
essing  stations  around  the  world;  (4)  at  computerized  record  on-site 
backup  facilities;  and  (5)  at  various  Federal  Records  Centers. 

Categories  of  individuab  covered  by  the  system:  (1)  Current  DOJ 
employees  with  the  exception  of  those  employed  within  the  FBI  and; 
(2)  Many  past  DOJ  employees  with  the  exception  of  those  that 
served  within  the  FBI. 

Categories  of  records  in  the  system:  A.  Payroll  Master  Employee 
Records:  These  are  machine-readable  records  containing  information 
on  current  pay  and  leave  status  for  individuals  serviced  by  the 
automated  payroll  accounting  system. 

B.  Bond,  Allotment  and  Check  Mailing  Records:  These  are  ma¬ 
chine-readable  records  containing  information  on  Savings  Bond  de¬ 
ductions,  savings  account  allotments,  and  net  check  mailing  requested 
by  the  employee. 

C.  Hbtory  of  Earning  Records:  These  are  machine-readable  rec¬ 
ords  containing  information  on  earnings,  leave  and  other  pay  related 
activities  during  a  two-year  period. 

D.  Automated  Retirement  Records:  These  are  machine-readable 
records  containing  information  relevant  to  the  Civil  Service  Retire¬ 
ment  System.  These  records  will  be  used  to  automatically  generate 
Individual  Retirement  Records  (SF-2806)  upon  an  employee’s  separa¬ 
tion. 

E.  Revised  Social  Security  Numbers  Records:  These  are  machine- 
readable  records  containing  the  new  and  old  social  security  number 
for  employees  whose  current  social  security  number  b  different  from 
that  previously  entered  into  the  automated  system. 

F.  Employee  Pay  Records:  These  are  manila  folders  containing  all 
source  documents,  correspondence  and  other  papers  in  support  of  an 
active  employee’s  pay,  leave  and  allowances. 

G.  Active  Retirement  Records:  These  are  manual  records  main¬ 
tained  on  active  employees  to  facilitate  timely  compliance  with  re¬ 
quirements  of  the  Civil  Service  Retirement  System.  Upon  separation, 
the  original  SF-2806  b  forwarded  to  the  Civil  Service  Commission 
and  a  copy  b  filed  in  the  Employee  Pay  Record  (F  above).  This 
category  of  records  will  eventually  be  replaced  by  the  automated 
retirement  records  (D  above). 

H.  Former  Employee  Pay  Records:  These  records  are  the  Employ¬ 
ee  Pay  Records  (F  above)  for  employees  that  have  been  separate^ 
transferr«]  or  retired.  In  addition  to  information  contained  in  the 
Employee  Pay  Records,  these  records  include  information  related  to 
the  retirement,  separation  or  transfer. 

I.  Employee  D^th  Records:  These  records  are  the  Employee  Pay 
Records  (F  above)  for  employees  that  died  while  on  active  duty  with 
Department  of  Justice.  In  addition  to  information  contained  in  the 
Employee  Pay  Records,  these  records  include  information  related  to 
the  employee’s  death  and  the  settlement  of  pending  pay  and 
allowances. 

J.  Returned  Check  Records:  These  records  are  a  manual  log  for 
recording  and  controlling  checks  issued  to  employees  that  were  re¬ 
turned  to  the  Justice  Employee  Data  Service  b^use  they  were 
undelivered,  erroneous  or  cancelled  prior  to  conversion  to  cash. 
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K.  Tune  and  Attendance  Report:  These  leooixls  contain  infomu- 
tion  on  an  employee's  attendance  and  use  of  leave  in  a  particular  pay 
period.  They  are  also  used  to  indicate  leave  adjustments  and  Ml* 
ances.  The  standard  form  number  is  DOJ>296. 

Authority  for  maintenance  of  the  systw  The  head  of  each  execu¬ 
tive  agency  is  responsible  for  estaUbhing  and  maintaining  an  ade¬ 
quate  payroll  syst^  covering  pay,  leave,  and  allowances,  as  a  part 
of  the  system  of  accounting  and  internal  control  of  the  Budget  and 
Accounting  Procedures  Act  of  19S0t  as  amended,  31  U.S.C  66,  66a 
and  200(a). 

Routine  uses  ot  records  maintained  ia  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  such  uses:  Puipose:  The  purpose  of 
each  use  of  categories  of  records  within  the  DOJ  Payroll  System  of 
Records  is  to  enable  the  administration  of  the  payrc^  function  and 
related  financial  matters  in  accordance  with  applicable  laws  and 
regulations  and  to  comply  with  the  requirements  of  the  Comptroller 
GeneraL 
System  Uses: 

A.  Authorize,  prepare  and  document  pajunent  to  all  Departmrat 
employees  covert  by  the  DOJ  Payroll  System  entitled  to  be  paid, 
with  consideration  given  to  all  authorized  deductions  from  gross  pay. 

B.  Specify  and  document  proper  disporition  of  all  authorized  de¬ 
ductions  from  gross  pay. 

C  Prepare  adequate  and  rdiable  payroll  reports  needed  for  (1) 
management,  (2)  budget,  (3)  support  of  payments,  (4)  the  conduct 
and  accounting  of  payroll  related  employ^  services,  (S)  control  and 
documentation  of  ^yroll  system  operation,  and  (6)  to  meet  external 
reporting  requirements. 

D.  Support  effective  communications  on  payroll  matters  between 
the  Department  of  Justice  and  its  present  a^  former  employees. 

E.  Support  proper  corwdinatkm  of  pay,  leave  and  allowance  oper¬ 
ations  wiu  perscmal  functions  and  oth^  related  activities. 

F.  Support  Klequate  control  over  all  phases  and  segments  of  the 
payroll  system  including  leave  accounting. 

O.  Support  appropriate  integration  of  the  payroll  system  with  the 
Departmental  accounting  systems. 

H.  Records  nuiintain^  in  this  system  shall  include  providing  a 
copy  of  an  employee’s  Department  of  the  Treasury  Form  W-2,  Wage 
and  Tax  Statement  of  the  State,  Gty,  or  other  local  jurisdiction 
which  is  authorized  to  tax  the  employee’s  compen^on.  ^e  record 
will  be  provided  in  accordance  with  a  withholding  agreement  be¬ 
tween  the  State,  City,  or  other  local  jurisdiction  and  the  Department 
of  the  Treasury  pursuant  to  9  USC  5516,  5517,  and  5520  or  in  the 
absence  thereof,  m  response  to  a  written  request  from  an  appropriate 
ofHcial  of  the  taxing  jurisdiction  to  the  System  Manager  listed  below. 
The  request  must  include  a  copy  of  the  i^licable  statute  authorizing 
the  taxation  of  compensation  and  should  indicate  whether  the  author¬ 
ity  of  the  jurisdiction  to  tax  the  employee  is  based  on  place  of 
residence,  place  of  employment,  or  both.  However,  the  soc^  secu¬ 
rity  numbers  will  only  be  provided  to  state  or  local  taxing  authorities 
which  meet  the  criteria  of  the  Privacy  Act 

L  Provide  permanent  record  of  actions  taken  pertinent  to  the 
administration  of  pay  leave  and  allowances. 

J.  Supp(^  le^  investigations  of  suspected  fraud. 

Categories  of  Users:  Records  are  accessed  by  users  on  a  need  or 
right  to  know  basis.  A  category  of  users  may  have  potential  access 
under  more  than  one  use  above. 

A.  Present  or  former  employees  serviced  by  the  DOJ  Payrcdl 
System. 

B.  Justice  Employees  Data  Service  Staff. 

C.  Department  of  the  Treasury  disbursing  offices. 

D.  Dqiartment  of  Justice  budget  and  accounting  offices. 

E.  Department  of  Justice  personnd  offices. 

F.  Employee  supeiv^rs. 

O.  Employee  administrative  offices. 

R  Federal,  state  and  local  taxing  authorities. 

I.  Federal  Employees  Health  Benefits  carriers. 

J.  Employee  organization  offices  participathig  in  dues  allotment 
program. 

IL  Financial  organizations  partictpating  in  savings  account  allot¬ 
ment  program. 

L.  Financial  organizations  participating  in  net  pay  to  checking 
account  program. 

M.  State  human  resource  offices  administering  unemployment  com¬ 
pensation  |MX>grams. 

N.  General  Accounting  Office  and  internal  audit  staffs. 

O.  Federal,  state  or  lo^  law  enforcement  agencies  (in  support  of 
legal  investigations  of  suspected  fraud). 

P.  Other  Federal  agencies  requiring  information  as  specified  in 
apriicable  laws  or  regulations,  e.g..  Civil  Service  Commission). 

Q.  Heirs,  executors  and  legtd  representatives  of  beneficiaries. 


Release  of  information  to  the  news  media:  laformatioa  permitted 
to  be  rdeased  to  the  news  media  and  the  public  pursuant  to  28 

C.F.R.  5(X2  may  be  made  available  frx>m  systems  of  records  main- 
tahied  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular  case 
would  constitute  an  unwarranted  invasioo  of  personal  imvacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systmns  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  rdeased  pursuant  to  5  U.S.C.  552,  may 
be  made  available  to  a  Member  of  Cmigress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  formation 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice.  A  record  from  a  syst^  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
di^oeiiig  of  records  ia  the  system: 

Storage:  Various  categories  of  records  are  stored  on  different  medi¬ 
ums.  C^gories  B  and  E  are  on  magnetic  discs.  Categories  C  and 
D  are  on  magnetic  tape.  All  other  records  are  maintained  in  paper 
form. 

Retrievabllity:  Categories  of  records  on  magn^c  media  are  retriev¬ 
able  by  employee  social  security  number  which  is  maintained  to 
comply  with  Internal  Revenue  requirements.  Records  in  paper  form 
are  retrievable  by  employee  name  and  social  security  number. 

Safeguards;  The  principal  current  safeguard  for  payroll  records  is 
guard  force  screening  of  individuals  entering  buildmgs  within  which 
records  are  kept  More  stringent  security  practices  and  procedures 
are  under  development 

Retentioa  and  diqioaal:  Payroll  records  retention  and  disposal  are 
in  accordance  with  General  Schedule  2  promulgated  by  the  General 
Services  Administration. 

System  managerfs)  and  address:  Director;  Systems  Operations  Stq/f, 
Justice  Management  Division:  U.S.  Department  of  Justice;  10th  and 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20530. 

Notificatloa  procednm  A  request  for  notificatioo  of  the  existence 
of  records  upon  an  individual  shall  be  made  in  writing  by  the  individ¬ 
ual  or  legal  desigmUe,  with  the  envelop  and  the  letter  clearly  marked 
’Privacy  Notificatioo  Request’.  Include  in  the  request  the  name  of  the 
system  of  records,  the  individual’s  full  name  and  social  security 
number  while  employed  with  the  Department  of  Justice,  the  organi¬ 
zation  within  which  employed  (if  availableX  and  whether  the  individ¬ 
ual  is  a  current  or  former  employee.  The  requestor  shall  include  a 
return  address  for  the  notification  respm^  If  the  request  is  submit¬ 
ted  by  other  than  the  subject  individual,  indicate  the  authority  under 
which  the  information  is  sought  The  request  must  be  signed  by  the 
subj^  individual  and,  if  applicable,  by  the  legal  designee.  Address 
inquires  to  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  records  from  this 
system  shall  be  made  in  writing  by  the  subject  individual  or  legal 
designee,  with  the  envelope  and  the  letter  clearly  marked  ’Privacy 
Access  Request’.  Include  m  the  request  the  name  of  the  system  of 
records,  the  legal  name  and  social  security  number  of  the  data  sub¬ 
ject,  the  organization  within  which  the  individual  is  a  current  or 
former  employee.  The  requestor  shall  also  provide  a  return  address 
for  transmitting  the  information.  Access  requests  will  be  directed  to 
the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  of  records  should  direct 
their  request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reason  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought.  If  the 
request  is  submitted  by  other  than  the  subject  individual,  indicate  the 
authority  under  which  the  information  is  sought.  The  request  must  be 
signed  by  the  subject  individual  and,  if  applicaMe,  by  the  legal 
designee. 

Record  source  categories:  Information  contained  within  the  DOJ 
Payroll  System  of  Records  is  obtained  from  the  following  sources: 

A.  Subject  Individual:  Information  collected  from  the  sub^t  indi¬ 
vidual  generally  ccmsists  of  that  necessary  to  administer  allotments, 
deductions  or  other  services  requested  by  the  individual 

B.  Personnel  OfHce:  Information  collected  from  the  personnel 
office  generally  consists  of  employment  status  information  which 
provides  the  legal  basis  upon  which  valid  payments  are  computed. 

C.  Tme  and  Attendance  Clerk:  Information  collected  from  this 
clerk  generally  consists  of  an  accounting  of  the  individuafs  presence 
or  absroce  frtm  the  duty  station  and  the  usage  of  leave. 
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D.  Supervisor  or  Adnunistrative  Officer:  bformation  odkcted 
frooi  ffiM  officers  generally  consistt  of  leave  autlHxizations  and 
information  concerning  the  individual’s  duty  station. 

E.  Financial  Institutions  or  Eai|doyM  Organizations:  Information 
collected  from  institutions  or  organizations  generally  consists  ot  that 
necessary  to  insure  the  timely  and  accurate  torwardmg  to  the  institu¬ 
tion  or  organization  of  monies  allotted  to  an  account  at  the  institntioa 
or  organization  by  the  subject  individual 

F.  Previous  Federal  ^plwer:  Information  collected  from  the 
previous  employer  ndthin  the  rederal  government  generally  consists 
of  leave  status  information  at  die  time  of  separation. 

O.  Other  Federal  Agencies:  Information  collected  from  other  Fed¬ 
eral  agencies  generally  consists  of  program  information  necessary  to 
properly  administer  pay,  leave,  and  allowanoes. 

H.  Other  Officials:  Information  coOected  from  other  officials  con¬ 
sists  of  that  nece^ary  to  administer  the  payroll  function.  This  may 
include  authorization  for  special  payments,  death  certificate  or  other 
documents  as  necessary. 

Systems  exempted  firom  certain  provisions  of  the  act:  None. 
JUSnCE/JMD-007 

System  name:  Legal  and  General  Administration  Accounting  System 
(LAOA). 

System  lootion:  U.S.  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C  20530. 

Categories  of  individuals  covered  by  the  system:  All  individuals  who 
submit  vouchers  requesting  payment  for  goods  or  services  rendered, 
except  payroll  vouchers  for  DOJ  employees.  These  include  vendors, 
contractors,  experts,  witnesses,  court  reporters,  travelers,  relocated 
employees,  etc. 

Categories  ot  records  in  die  system:  All  vouchers  paid  except  pay¬ 
roll  vouchers  for  DOJ  employees. 

Authority  for  maintenance  of  the  system:  The  system  is  established 
and  maintaimed  in  accordance  with  Uie  Budget  and  Accounting  Pro¬ 
cedures  Act  of  1950  as  amended  31  U.S.C  66(a)  and  31  U.S.C 
200(a). 

Routine  nses  ot  records  maintained  in  the  system,  indndlng  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  After  payment  of  the 
vouchers,  the  accounting  data  b  used  for  the  purpose  of  internal 
management  reporting  a^  external  reporting  to  agencies  such  as 
OMB,  U.S.  Treasury,  and  the  OAO. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Dqmrtment  of  Justice  unless  it  b  determined  that 
release  of  the  specific  information  in  the  context  of  a  partkmlar  case 
would  ccmstitute  an  unwarranted  invasioa  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  sy|rtems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  i^ormation 
on  behalf  of  and  at  the  request  of  the  individual  who  b  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

PoUeies  and  practices  fbr  storing,  retrieving,  accessing,  retafadag,  and 
disposing  of  reeards  in  the  system: 

Storage:  Prior  to  FY  76,  voucher  files  were  maintained  alphabeti¬ 
cally  by  payee’s  name.  After  FY  76,  vouchers  are  filed  by  batch, 
controlled  by  schedule  on  which  paid. 

Retrievability:  Information  b  retrieved  primarily  by  using  the  name 
of  the  payee. 

Safegnards:  Informatkm  contained  in  the  system  b  unclassified.  It  b 
safegu^ed  in  accordance  with  organizational  rules  and  |»ooedures. 

Retention  and  dlqKisal:  The  payment  documents  are  retained  at  thb 
Iccati-jn  for  three  fiscal  years  (current  year  and  two  prior  yearsX  The 
records  are  then  shipped  to  a  Federal  Records  Center  for  storage  in 
accordance  with  the  General  Record  Schedule  published  by  the 
General  Services  Administration. 

System  managerts)  and  addresK  Director;  Finance  Staff;  Office  of 
the  Controller:  Justice  Management  Division;  U.S.  Department  of  Jus¬ 
tice  10th  ft  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 
Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Muiager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 


Record  scarce  categories:  Submitted  by  the  payee  involved. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE//d/D-008 

System  muse:  Security  Clearance  Information  System  (SCIS). 

System  location;  U.S.  Department  ot  Justice,  10th  and  Constitution 
Avenue,  N.W.,  Washington,  D.C  2033a 
Categories  of  indhhfmds  covered  by  tte  systesK  A.  Current  employ¬ 
ees  of  the  Department  of  Justice  (exchufing  FBI)  who  have  bea 
investigated  and  deared  for  employment,  and  for  accesss  to  data 
dasstfM  for  National  Security  reasons;  B.  Former  empk^ees  of  the 
Department  of  Justice  (exchbKng  FBI)  who  had  been  investigated 
and  cleared  for  emfdoyment  and  for  access  to  data  classified  tot 
National  Security  reasons  (maintained  for  a  maximum  of  one  year 
from  date  of  termination). 

Categories  ot  records  fa  the  system:  The  system  contains  two  sub¬ 
systems:  (a)  a  Clearance  Index  Reference  Record  which  b  an  auto¬ 
mated  system  for  identifying  the  individoab  in  Categories  of  Individ- 
uab  above  listing  the  status  and  types  of  investigations,  the  dates  of 
clearances,  levd  of  clearances  and  level  of  Special  Intelligence  access 
approvals,  and  (b)  a  Character  Rle  (excluding  FBI  and  Department 
attorneys)  containing  (1)  Standard  form  86  {(Office  of  Personnel  Man¬ 
agement),  Security  Investigation  Data  for  Sentitive  Position;  (2) 
^pies  of  investigative  rqiorts  from  the  Office  of  Personnel  Manage¬ 
ment  and/or  Federal  Bamu  of  Investigation;  (3)  Correspondence 
related  to  the  request  for  the  mvestigatiem,  results  of  the  investiga¬ 
tion,  and  clearance  iqiprovab  for  accem  to  classified  national  security 
information  and  waiver^  and  (4)  other  information  relating  to  the 
trustworthiness  of  the  en^iloyee. 

Authority  for  malntamnce  of  the  system:  The  system  b  estabbshed 
and  maintained  in  accordance  with  Presidential  Executive  Orders 
10450  (clearance  for  Federal  emplo3nnent)  and  12065  (access  to  data 
classifi^  for  Natkmal  Security  reasons). 

Routine  nses  ef  records  nudntainfd  in  the  system,  indndfaig  cate^ 
ries  of  nsers  and  the  purposes  of  sach  nses:  (a)  The  investigative 
material  compiled  in  this  system  b  used  for  the  purpose  of  detmniin- 
ing  the  suitability,  eligibility  and/or  qualifications  of  applicants  for 
employment  in  &  Department  of  Justice  (except  the  FBI)  and  for 
sensitive  positions  involving  access  to  clasrified  information.  In  the 
event  of  employee  transfers  to  other  Government  Agencies,  thb 
information  could  be  reviewed  by  investigators  of  the  gaining  agency 
to  expedite  the  employee  transfer  (f  necessary. 

(b)  The  clearance  status  of  the  employees  b  certified  to  security 
offices  and  investigators  of  other  U.S.  Government  Agencies  or 
Departments  for  liaison  purposes  involving  access  to  classified  mate¬ 
rial  during  meetings,  coifferences  or  training  courses. 

(c)  The  personal  data  in  the  system  may  be  revwwed  by  Central 
Intelligence  Agency  for  the  purposes  of  granting  Special  Intelligence 
access  approvals  to  Department  enqjloyees.  These  access  approvals  ore 
within  the  purview  of  the  Director,  Central  Intelhgence  Agoicy. 

Release  of  mformation  to  the  news  media:  Information  permitt^ 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  firom  systems  of  records  main¬ 
tained  by  the  De|Mtftment  of  Justice  unless  it  b  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  infimnation  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otheni^  required  to  be  released  pursuant  to  5  U.S.C  532  may 
be  made  availaUe  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  b  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  or  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspectkms  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

PoUcics  and  practices  fbr  storing,  retriering,  accessing,  retafning,  and 
disposing  of  reomrds  in  foe  systcac 

Storage:  Information  contained  on  the  Clearance  Index  Reference 
Record  has  been  added  to  the  automated  Department  of  Justice 
personnel  data  base  which  has  been  reported  tw  the  Office  of  Person¬ 
nel  Management  under  the  designation  of  CSC/GOVT-3  at  42  FR 
48738  on  September  23,  1977.  In  conjunctimi  with  the  manual  Char¬ 
acter  me,  the  automated  data  b  used  to  certify  clearances  on  DOJ 
employees. 

RetrierabUl^  AH  data  b  retrieved  by  searching  under  the  employ¬ 
ee’s  name/social  security  account  numl^/organization/type  of  clear¬ 
ance. 
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SafegmrdK  Infbnnatioa  contained  ia  the  a)rfteni  includes  some  clasd- 
fied  National  Security  Information.  It  is  safegtiarded  and  protected  in 
accordance  with  Departmental  rules  and  procedures  governing  the 
protection  of  this  material. 

Reteathm  aad  disposal:  Clearance  Index  Reference  Record  is  main* 
tained  for  the  tenure  of  employment  and  for  a  maximum  ot  one  pay 
perM  after  termination.  An  employee’s  Character  File  is  maintained 
for  the  tenure  of  employment  and  for  a  maximum  of  one  year  n/trr 
terminadoH  at  which  time  the  investigation  reports  are  rrtumed  to 
the  investigating  agency  or  destroyed  ^  shredding. 

System  aunager(s)  and  address:  Director.  Security  Programs  Staff, 
Justice  Management  Division,  U.S.  Department  of  Justice,  10th  and 
Constitution  Avenue,  N.W.,  Washington,  D.C  20S30. 

Notiflcatioa  procedures:  Same  as  the  System  Manager. 

Record  access  procedares:  A  r^uest  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  to  the  S^em  Manager  with  the 
envelope  and  the  letter  clearly  maihed  **Priv^  Access  Request” 
Irolude  in  the  request  the  name,  title  and  organization  of  the  employ¬ 
ee  and  the  general  subject  matter  of  the  inquiry.  The  requestix’  will 
also  iHOvide  a  return  address  for  transmitting  a  rei^.  Requests  for 

Spies  of  investigative  reports  must  be  directed  to  the  Qffce  of  Personnel 
anagement  of  the  Federal  Bureau  of  InvestigatioH,  as  appropriate. 
Contesting  record  procedares:  Individuals  desiring  to  contest  tx 
amend  information  maintained  in  the  system  should  direct  their  re¬ 
quest  to  the  System  Manager  listed  above,  stating  dearly  and  con- 
cisdy  what  informatkm  is  being  contested,  the  reasons  for  ccmtesting 
it,  and  the  proposed  amendment  to  the  informatkm  sought 
Record  soarce  categories:  Sources  of  information  contained  in  this 
system  are  (a)  applicants  for  employment  and  employee  in  the  De¬ 
partment  of  Justice  (except  FBO  xnd  (b)  those  individuals  Onfor- 
mants)  contacted  by  the  Investigators  for  the  Office  of  Personnel 
Management  and  Special  Agents  m  the  Federal  Bureau  of  Investiga¬ 
tion  who  furnished  informaocm  in  the  background  investigation. 

Systems  exempted  firom  certain  provisions  of  the  act:  The  Attorney 
OeMral  has  exempted  this  system  from  sections  (dXl)  of  the  Privacy 
Act  pursuant  to  S  U.S.C  S52a(kX5).  Rules  have  b^  promulgated  in 
accordance  with  the  requirements  of  3  U.S.C  333  (bX  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSnCE/JMD-009 

System  name:  Justice  Data  Management  Service  Center  Utilization 
Report 

System  location:  Justtoe  Data  Management  Service  Center;  423  I 
Street  NW.,  Washington,  D.C  20330. 

Categories  of  indhridaab  covered  hy  the  system:  Personnel  sutMnit- 
ting  ccnnputer  jobs  to  run  at  the  Justice  Data  Management  Service. 

Categories  of  records  in  the  system:  The  data  describes  the  recource 
utilization  of  the  individual  j^  submitted.  Certain  information  is 
also  recorded  which  pertains  to  the  entire  computer  system  rathtf 
than  individual  jobs. 

Aathority  for  maintenance  ot  tiie  system:  These  records  are  kept  frm 
adminstrative  convenience  pursuant  to  3  U.S.C  301. 

Rontine  nses  of  records  maintained  ia  the  system,  iaduding  catego¬ 
ries  of  asers  and  the  purposes  of  snch  nses:  Information  is  used  to 
recover  costs  associated  with  running  computer  jobs,  to  analyze  the 
utilization  of  the  Justice  Data  Management  Sendee  computer  sys¬ 
tems,  detect  ineffrciencies  and  areas  having  high  potential  beneflt 
from  optimization. 

Release  of  information  to  the  news  media:  Infcnmation  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
30.2  may  be  made  available  from  systems  of  recon^  maintained  by 
the  Department  of  Justice  unless  it  is  determined  that  release  of  the 
specific  information  in  the  context  of  a  particular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  E>epartment  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C.  332,  may 
be  made  available  to  a  Member  or  staff  r^uesting  the  information  on 
behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  reccKd. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  frx>m  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
tt^oaing  of  records  in  the  orsteuK 


Storage:  Utilization  reports  are  provided  to  a  designated  manager 
for  each  organization  which  uses  the  Justice  Data  Ma^ement  S^- 
ice. 

Retrlevabflity:  Informatkm  may  be  retrieved  by  name  of  the  indi¬ 
vidual  sulmiitting  computer  runs. 

Safeguards:  The  machine  readable  (magnetic  tape)  data  is  kept  in 
the  Justice  Data  Management  Service  tape  library.  Utilization  rep<^ 
are  cemtroUed  by  the  designated  individual  of  each  using  agency. 

Retention  and  disposal;  The  machine  readable  data  is  kept  indefi¬ 
nitely.  Utilization  reports  are  ccmtrolled  by  the  designated  individual 
of  each  using  agency. 

System  auuiager(s)  and  address:  Director  Systems  Operations  Staff, 
Justice  Management  Division  U.S  Department  of  Justice  10th  and 
Constitution  Avenue  NW..  Washington,  D.C  20330. 

Notification  procedure:  Same  as  above. 

Recmd  access  procedares:  A  request  for  access  to  a  record  from 
this  system  may  be  made  in  person  or  in  writing,  specifying  the  name 
of  the  individual  submitting  a  computer  run  and  the  date  and  name  of 
the  computer  run. 

Contesting  record  procedures:  Requests  for  correction  should  be 
addremed  to  the  System  Manager. 

Record  source  categories:  Information  is  collected  by  the  IBM  360/ 
370  Operating  System  and  program  modules  develop^  by  personnd 
of  the  Department  of  Justice. 

Systems  exempted  fttnu  certain  provisions  the  act:  None. 

JUSnCE/JMD-010 

System  name:  Document  Information  System.  (DIS) 

System  location:  U.S.  Department  of  Justice  10th  and  Constitution 
Avenue  N.W.,  Washington,  D.C  20330. 

Categories  of  individuals  covered  1^  the  system:  Employees  of  the 
Departoient  of  Justice  who  have  b^  deugnated  by  the  Attorney 
General  as  authorized  to  classify  documents.  &nployees  of  the  De- 
partinent  of  Justice  who  have  b^  delegated  clasufying  authority  by 
designation  of  the  Attorney  OeneraL  Individuab  (mostly  aliens) 
about  whom  documents  exist  which  have  been  classifrkl  in  the  inter¬ 
est  of  national  security. 

Categories  ot  records  ia  tte  system:  The  system  contains  records  of 
aD  documents  classified  by  Department  of  Justice  employees.  The 
system  also  contains  a  record  on  all  Department  of  Justice  employees 
(nrom  January  1.  1973  to  present)  who  have  or  have  had  the  authori¬ 
ty  to  classify  documents. 

Authority  for  maintenance  of  the  system:  The  system  was  estab¬ 
lished  and  is  maintained  pursuant  to  Executive  Order  11632. 

Rontine  nses  of  records  maintaiaed  in  the  system,  iaduding  a^o- 
rles  of  users  and  the  purposes  of  task  nses:  The  system  is  routinely 
used  by  the  Intengency  ClassificaticHi  Review  Cmnmittee,  the  De- 
mutment  of  Justice  Security  Staff,  and  the  Department  of  Justice 
Review  Committee. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  iwrsuant  to-  28 
CF.R.  30.2  may  be  made  available  frxMn  systems  or  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  ^lecific  information  in  the  context  of  a  p^icular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  informatimi  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  3  U.S.C  332,  may 
be  made  available  to  a  Member  of  Co^ess  or  staff  acting  upon  tlm 
Member’s  behalf  when  the  Member  <x  staff  requests  the  information 
on  behalf  of  and  at  the  request  ofthe  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Pitiiciea  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  M  records  ia  the  system: 

Storage:  Information  is  stored  in  machine  readable  form  on  mag¬ 
netic  tape.  A  copy  of  the  data  capture  form  is  maintained  in  the 
originating  office  for  two  weeks,  t^  destroyed.  The  original  data 
ciqiture  form  is  maintained  at  the  Department  until  data  contained 
therein  has  been  successfully  processed  then  the  form  is  destroyed. 

Retrievabilit;rt  Information  is  retrieved  in  any  form  for  all  routine 
uses.  Information  may  be  retrieved  for  non-routine  uses  with  the 
approval  of  the  Director,  Central  Management  Services  Staff,  and  in 
accordance  with  the  provisions  of  the  Privacy  Act 
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Safcgurds:  Access  to  infonnation  contained  in  the  system  is  con¬ 
trolled  by  the  Director,  Systems  Operations  Stqffl  Justice  Management 
Division.  Access  is  nonnaUy  limited  to  routine  users  and  members  oT 
the  Systems  Operations  Staff,  on  a  “need-to-know”  basis. 

Retention  and  disposal:  Records  contained  in  the  system  are  re¬ 
tained  indefinitely.  The  system  of  rec<Mtls  is  never  purged  and  no 
disposal  schedule  is  requir^. 

System  managerfs)  and  address:  Director  Systems  Operations  Staff, 
Justice  Management  Division;  U.S.  Department  of  Justice  10th  and 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20S30. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  Employees  of  the  Department  who  have 
been  designated  by  the  Attorney  General  as  clas^ying  officials  and 
employees  who  have  been  delegated  classifying  authority. 

Systems  exempted  firom  certain  provisions  of  the  act:  None. 

JUSnCE/JMD-011 

System  name:  Justice  Data  Management  Service  Center  Tape  Library 
System. 

System  location:  Justice  Data  Management  Service;  425  I  Street, 
N.W.;  Washington,  D.C.  20530. 

Categories  of  indlvidnals  covered  by  the  system:  Personnel  submit¬ 
ting  computer  jobs  which  create  nugnetic  tape  data  sets. 

Categories  of  records  in  the  system:  The  data  describes  the  contents 
of  the  magnetic  tape  volumes. 

Authority  for  maintenance  ol  the  system:  These  records  are  kept  for 
administrative  convenience  pursuant  to  3  U.S.C  301. 

Routine  uses  of  records  maintainrd  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Informaticm  is  used  to 
contnd  and  protect  the  data  recorded  on  magnetic  tapes. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  news  media  and  the  public  pursuant  to  28  CFR  30.2 
may  be  made  available  from  systems  of  records  maintained  by  the 
Department  of  Justice  unless  it  is  determined  that  release  of  the 
specific  information  in  the  context  of  a  particular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  3  U.S.C  352,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  auth<Hity  of  44 
U.S.C  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Reports  can  be  obtained  by  any  Justice  Data  Management 
Service  user  by  submitting  a  computer  job  requesting  the  report 

Retrievability:  Information  can  be  obtained  by  name  of  the  individ¬ 
ual  who  submitted  the  job  which  created  the  tape  resident  data  sets. 

Safeguards:  The  machine  readable  data  is  kept  within  the  Justice 
Data  Management  Service.  Reports  are  contixrfM  by  the  tape  librar¬ 
ian  and  by  the  individuals  receiving  the  reports. 

Retention  and  disposal:  Reports  are  controlled  by  the  tiqie  librarian 
and  by  the  individuals  receivmg  the  reports. 

System  managerfs)  and  address:  Director  Systems  (^rations  Staff. 
Justice  Management  Division,  U.S  Department  Justice,  10th  and 
Constitution  Avenue,  N.W^  Washington,  D.C  20330. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access/correction  to  a 
record  from  this  system  may  be  made  in  person  or  in  writing  qiecify- 
ing  the  serial  number  of  the  tape  in  questum.  Request  should  be 
ad^essed  to  the  System  Manager. 

Coatestiag  record  procedures:  Same  as  the  above. 

Record  source  categories:  Information  is  collected  by  the  IBM  360/ 
370  Operating  System  and  other  program  modules. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/JMD-012 
System  name:  Executive  Biography. 


System  location:  U.S.  Department  OF  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W^  Washington,  D.C  20330. 

Categories  of  iadividaals  covered  hy  the  system:  OfHcials  of  the 
Department  of  Justice,  in  the  Senior  Executive  Service  and  generally  in 
gra^  GS-16  throu^  Executive  Level  L  who  hold  key  administra¬ 
tive  and/or  managerial  positions  within  the  Department 

Categories  of  records  in  the  system  The  file  consists  of  biographical 
sketches  of  key  staff  officials  of  the  Department  and  includes:  posi¬ 
tion,  title,  grade,  date  of  birth,  education,  professional  experience, 
honors  and  awards,  and  professional  associations  and  bar  member¬ 
ship. 

Authority  for  maintenance  of  the  system:  The  file  is  maintained 
pursuant  to  5  U.S.C  301  and  44  U.S.C  3101. 

Routine  uses  of  records  maiatafeed  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  is  used  to  obtain 
infonnation  on  the  brnkground  and  qualifications  of  key  staff  mem¬ 
bers  for  the  purpoM  of  acquainting  top  management  officials  of  the 
Department  m  Justice  with  key  membm  of  dim  staff. 

Release  of  information  to  the  news  media:  Infonnation  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  30.2  may  be  made  available  from  systems  or  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular  case 
would  constitute  an  unwarranted  invasion  of  perscmal  privacy. 

Release  of  infonnation  to  Members  of  Congress:  Infonnation  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  3  U.S.C.  532,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requestt  the  i^tMmatkm 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  maintained  by  position  and  by  organiza¬ 
tion.  A  penodic  report  with  a  distribution  limited  to  ten,  top  manage¬ 
ment  officials  of  tlw  Department  is  produced  from  the  file. 

Safegujuds:  RectMds  are  maintained  in  a  locked  file  cabinet  All 
infonnation  in  the  records  is  limited  to  those  persons  within  the 
Department  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the 
incumbent  remains  in  a  position  which  is  covered  by  the  system.  If 
the  incumbent’s  employment  in  a  covered  position  ceases,  his  record 
is  retained  for  three  years  and  then  destroyed. 

System  uianagerCs)  and  address:  Deputy  Assistant  Attorney  General 
for  Personnel  and  Administration,  Justice  Management  Division,  U.S. 
Department  of  Justice  1 0th  d  Constitution  Avenue,  N.  W.,  Washington, 
DC  20530 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Infonnation  in  this  system  of  records  is 
voluntarily  provided  by  the  individual  to  whom  it  applies,  or  is 
derived  from  personnel  record  information  he  or  she  suppued. 

Systems  exempted  frrwn  certain  provbiona  of  the  act:  None. 

JUSTICE/JMD-013 
System  name:  Employee  Locator  File. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington.  D.C.  2033a 

Categories  of  indhridoals  covoed  ^  the  system:  All  employ^  of 
the  U.S.  Department  of  Justice,  with  the  exception  of  mdivklunls 
employed  by  the  Federal  Bureau  of  Investigation. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  relating  to  each  employee’s  home  and  business  address,  home 
and  business  telephone  number,  information  as  to  next  of  kin,  and 
personal  physician  preferred  in  case  of  medical  emergency. 

Authority  for  maintenance  of  the  system:  The  system  is  maintained 
pursuant  to  3  U.S.C  301,  5  U.S.C  7901,  26  U.S.C.  6011,  26  U.S.C 
6109,  3  U.S.C  5516,  5  U.S.C  3317  and  3  U.S.C.  3320. 

Routine  uses  of  records  maintained  in  the  system.  Including  categ^ 
ries  of  nsers  and  the  purposes  of  sod  nses:  The  locator  system  is 
used  to  provide  address  diata  to  federal,  state  and  local  tax  authorities 
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in  accordance  with  the  reporting  requirements  of  their  income  tax 
withholding  programs.  The  locator  system  is  also  used  to  contact 
employees  or  the  Department  at  their  official  place  of  business  or 
their  residence  regardmg  matters  of  an  official  nature  relating  to  their 
employment  with  the  Department  of  Justice.  It  is  also  used  in  medi¬ 
cal  emergencies  to  contact  an  employee’s  personal  phyacian  if  he  or 
sttt  has  an  indicated  preference,  and  to  notify  next  of  kin.  Use  of  the 
file  for  these  purposes  is  limited  to  supervisors  of  the  mplovees 
concerned  or  indii^uals  having  the  permission  of  a  supervisor  or  the 
employee  concerned. 

Please  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  or  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  puticular  case 
would  constitute  an  unwarranted  invasion  of  personal  fmvacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherv^  required  to  be  released  pursuant  to  3  U.S.C  332,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  imormation 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
^e  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Ajchives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Prdides  and  practicea  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systenu 

Storage:  Records  are  stored  on  magnetic  tape  and  magnetic  disk. 

Retrierability:  Records  are  retrieved  by  name  or  any  other  data 
item  by  means  of  cathode-ray  tubes. 

Safegnaids:  Access  to  terminals  is  limited  to  persons  with  terminal 
identification  numbers.  These  numbers  are  issu^  only  to  employees 
who  have  a  need  to  know  in  order  to  perform  job  functions  reli^g 
to  income  tax  reporting  or  personnel  matters. 

Reteatioa  and  disposal:  Records  are  retained  for  the  duration  of  an 
individual’s  employment  with  the  Department  They  are  destroyed 
upon  his  or  her  separation. 

System  managerfs)  and  address:  Director,  Personnel  and  Training 
Staff:  Justice  Management  Division;  U.S.  Department  of  Justice  10th 
and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20330. 

Notificadoa  procednre:  Same  as  System  Manager. 

Record  access  procednres:  Same  as  Notification. 

Contesting  record  procednres:  Same  as  Notification. 

Record  source  categories:  Information  is  supplied  by  the  individual 
to  whom  the  record  pertains. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/JMD-015 

System  name:  EEO  (Equal  Employment  Opportunity)  Volunteer 
Representative  Roster. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20330. 

Categories  of  individuals  covered  by  the  sjrstem:  Employees  of  the 
Depa^ent  of  Justice  who  have  volunteered  to  serve  as  EEO  repre¬ 
sentatives. 

Categories  of  records  in  tiie  system:  The  roster  provides  the  repre¬ 
sentative’s  name,  position,  title,  organization,  office  address  and  tele¬ 
phone  number. 

Antiiorify  for  maintenance  of  the  system:  The  roster  was  established 
and  is  maintained  pursuant  to  the  following  authorities:  3  CFR  Part 
713,  28  CFR  42.2(a),  and  Department  of  Justice  Order  1713.3  (Octo¬ 
ber  30,  1973). 

Rontine  nses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses:  The  roster  n  used  by 
Department  personnel  and  applicants  for  Dqiartment  jobs  who  have 
filed  or  contemplate  filing  discrimination  complaints  bmed  on  race, 
color,  religion,  sex,  nationm  origin,  age,  or  physical  limitation. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
CF.R.  30.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  oS  Justice  unless  it  is  determined  that 
release  of  the  ^lecific  information  in  the  context  of  a  particular  case 
would  constitute  an  unwarranted  invasion  of  person  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 


not  otherwise  required  to  be  released  pursuant  to  3  U.S.C.  332,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

System  manageris)  and  address:  Director  Equal  Employment  Opp^ 
tunity  Staff:  Justice  Management  Division:  U.S.  Department  of  Justice; 
10th  and  Constitution  Avenue,  N.  W;  Washington,  D.C  20530. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  in  the  file  is  voluntarily  pro¬ 
vided  by  employees  who  wish  to  serve  as  volunteer  EEO  representa¬ 
tives. 

Systems  exempted  from  certain  provisious  of  the  act:  None. 

JUSnCE/JMD-017 

System  name:  Department  of  Justice  Controlled  Parking  Records. 

System  location:  U.S.  Department  of  Justice;  10th  Street  and  Con¬ 
stitution  Avenue,  I)1.W.,  Washington,  D.C.  20330. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Justice  employees  who  have  applied  for  vehicle  parking  space  which 
is  assigned  and  controlled  by  the  Department  of  Justice,  per  Depart¬ 
ment  of  Justice  Order  2340.2D,  Dec.  20,  1977. 

Categories  ot  records  in  tiie  system:  This  system  contains  copies  of 
Form  DOJ-362,  Department  of  Justice  Parking  Space  Application 
(DOJ  SpaceX  and  Form  DOJ-OT-71,  Department  of  Justice  Parking 
Space  Appli<»tion  (DOJ  Carpool  Space),  which  have  been  complet¬ 
ed  and  submitted  by  Department  of  Justice  employees. 

Authority  for  maintenance  of  the  system:  This  system  b  established 
and  maintained  in  accordance  with  Federal  Energy  Office  (FEO) 
memorandum  of  January  17,  1974,  Federal  Management  Circular  74- 
1  of  January  21,  1974,  and  Fede^  Energy  Office  memorandum  of 
April  3,  1974,  as  reflected  in  Federal  Property  Management  (Tempo¬ 
rary)  Reguktion  D-65  of  September  6,  1979.  Operating  procedures  are 
contained  in  Department  of  Justice  Order  2430.2D,  Dec.  20,  1977. 

Rontine  uses  of  records  maintained  ia  tiie  system,  including  catego¬ 
ries  of  nsm  and  the  purposes  at  such  uses:  These  records  are  used  to 
assign,  identify  and  control  the  use  of  vehicle  parking  space  for 
which  the  Department  of  Justice  is  responsible. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
30.2  may  be  made  available  from  s^^tems  of  records  maintained  by 
the  Depiutment  of  Justice  unless  it  is  determined  that  release  of  the 
qiecific  information  in  the  context  of  a  par^ular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  3  U.S.C  332,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Ajohives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inflections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  ia  foe  sjrstenu 

Storage:  These  records  are  stored  in  a  locked  file  cabinet. 

Retrievability:  These  records  are  indexed  alphabetically,  by  the  last 
name  of  the  applicant,  within  the  organizational  element. 

Safegnuds:  Information  contained  in  this  system  is  unclassified  and 
is  disseminated  on  a  need  to  know  basis  by  the  Office  of  the  Direc¬ 
tor,  Property  Management  and  Procurement  Staff,  Office  of  Personnel 
and  Administration,  Justice  Management  Division. 

Retention  and  di^KMab  Althou^  these  records  are  currently  re¬ 
tained  as  long  as  applicants  remam  as  employees  of  the  Departnmt 
of  Justice,  the  establishment  of  a  disposal  schedule  is  still  pending. 

System  managerfs)  and  address:  Property  Management  and  Procure¬ 
ment  Stiff.  Office  of  Personnel  and  Administration,  Justice  Maruigement 
Division;  U.&  Department  of  Justice;  10th  Street  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20330. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  ^ocedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Applications  from  employees. 
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Systems  exempted  from  certaio  provisions  of  the  act:  None. 

JUSnCE/JMD-018 

System  name:  Occupational  Health  Physical  I^tness  Files. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.,  Washington,  D.C  20S30. 

Categories  of  individnals  covered  by  the  syst^  Employee/partici¬ 
pants  in  the  DOJ  Occupational  Health  Physical  Fitness  Program. 

Categories  of  records  in  the  system:  A  separate  file  is  established  for 
each  I^ognun  participant  Data  contained  in  the  file  consists  of  a 
Medical  History  Questionnaire,  Ph^cian  Consent  Form,  Participant 
Waiver  of  Liability  Form,  Physical  Fitness  Profile,  electrocardiogra* 
phic  tracings.  Anthropometric  Measurement  Record,  Exercise  de¬ 
scription,  Conditioning  Record,  attitudinal  questionnaries,  any  posi¬ 
tive  test  results  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  The  files  are  maintained 
pursuant  to  S  U.S.C  7901. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  nses:  Data  contained  in  each  ffle 
will  be  used  to  evaluate  the  physical  condition  of  each  particii^t 
and  serve  as  a  basis  for  preparation  of  the  exercise  prescription. 
Changes  in  physiological  a^  attitudinal  data  taken  at  several  ^ints 
throughout  the  Ffnod  of  participation  will  be  examined  relative  to 
program  effect  Data  will  be  taken  from  each  file  and  anonymously 
ag^gated  in  order  to  examine  group  norms.  Use  of  this  data  is 
limited  to  the  Occimtional  Health  Physical  IHtness  Program  staff 
and  its  extractors.  Research  findings  may  occasionally  be  published 
in  professional  journab  but  only  in  summary  form.  Positive  examina¬ 
tion  results  win  be  referred  to  the  participant’s  physician  upon  the 
written  request  of  the  participant 

Release  of  informatkm  to  the  news  media:  Informatix  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  or  records  main¬ 
tained  by  the  De|»rteacnt  of  Justice  unless  it  is  determined  thid 
release  of  the  speofre  information  in  the  context  of  a  puticular  case 
would  constitute  an  unwarranted  invaskm  of  personal  privacy. 

Release  of  information  to  Members  ot  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  S  U.S.C  352,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
X  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Routine  uses  of  records  maintained  in  tfie  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  Release  of  informatix  to 
the  National  Archives  a^  Records  Service:  A  record  from  a  system 
of  records  may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  (NARS)  in  records  management  inspections 
xnducted  under  the  authority  of  44  U.S.C  2904  ai^  2906. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Informatix  maintained  in  the  system  is  manually  stored  in 
mdividual  file  folders.  Summary  data  will  be  maintained  in  the  com- 

Euter  data  banks  of  the  Department  of  Justice  and  the  contractor,  the 
Fniversity  of  Maryland. 

Retrievabillty:  F^e  folders  are  maintained  alphabetically  by  partici¬ 
pant  name.  A  4-digit  s^uentially  assigned  number  is  us^  to  imput 
computerized  data  which  can  subsequently  be  sorted  against  any 
other  items  pertaining  to  the  participant 
Safeguard  Hie  folders  are  maintained  in  Ixked  file  cabinets. 
Access  to  identifiable  information  is  limited  to  those  Department  of 
Justice  employees  and  contract  employees  whose  official  duties  re¬ 
quire  such  access. 

Retentix  and  disposal:  Records  identified  to  the  participant  are 
retained  for  as  long  as  the  participant  is  associated  with  the  Program 
and  for  three  years  thereafter.  Upon  completion  of  the  three-year 
holding  period,  the  file  is  given  to  the  participant,  or  destroyed,  as 
determined  by  the  participant 

System  managerfs)  and  address:  Director,  Personnel  and  Training 
Staff  Justice  Management  Division  United  States  Department  of  Jus¬ 
tice,  10th  and  Constitution  Avenue,  N.W.,  Washington,  D.C  20530. 
Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  Informatix  is  supplied  by  the  individual 
to  whom  the  record  pertains,  and  as  a  result  of  fitness  evaluatixs 
oxducted  within  the  Program. 

Systems  exempted  ftom  certain  provisions  of  the  act:  None. 


JUSTICE/JMD-019 

System  name:  Freedom  of  Information/Privacy  Act  Records. 

System  location:  U.S.  Department  of  Justice,  Justice  Management 
Division,  10th  &  Constitutix  Avenue,  N.W.,  Washington,  D.C 
20530. 

Categories  of  individnals  covered  by  the  systeaK  Persons  who  re- 

Juest  disclosure  of  records  pursuant  to  the  Freedom  of  Information 
LCt;  persons  who  pursuant  to  the  Privacy  Act  request  access  to  or 
correction  of  records  pertaining  to  themselves  extained  in  systems 
of  records  maintained  by  the  Justice  Management  Division,  and,  where 
applicable,  persons  about  whom  records  have  been  requeued  or 
about  whom  information  b  extained  in  requested  records. 

Categories  of  records  in  the  system:  The  system  extains  copies  of 
aff  correspondence  and  internal  memoranda  related  to  Freedom  of 
Information  Act  and  Privacy  Act  requests  or  responses  associated 
with  the  Justice  Management  Division,  and  related  records  necessary 
to  the  processing  of  such  requests. 

Antiiority  for  maintenance  of  the  system:  This  system  is  established 
and  maintained  pursuant  to  44  U.S.C  3101  and  is  maintained  to 
implement  the  provisions  of  5  U.S.C  552  and  552a  and  the  provisions 
of  28  C.F.R.  16.1  et  seq.  and  28  C.F.R.  16.40  et  seq. 

Rxtine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoMS  of  such  uses:  A  record  maintained  in 
this  system  may  be  disseminated  as  a  routine  use  of  such  record  as 
follows:  (1)  a  record  may  be  disseminated  to  a  Federal  agen^  which 
furnished  the  record  for  the  purpose  of  permitting  a  decision  as  to 
access  or  correctix  to  be  made  by  that  agei^,  or  for  the  purpose  at 
consulting  with  that  agency  as  to  the  propriety  of  access  or  correc¬ 
tix;  (2)  a  record  may  be  disseminated  to  any  appropriate  fedenL 
stat^  k^,  or  foreign  agency  for  the  purpcM  of  verifying  the  accu¬ 
racy  of  informatix  sul^tt^  by  an  mdividual  who  has  requested 
amendment  or  correction  of  records  contained  in  a  system  of  records 
maintained  by  the  Justice  Management  Division;  (3)  records  main¬ 
tained  X  behalf  of  the  U.S.  Gvil  Service  Commissioa  may  be  dis¬ 
seminated  to  the  U.S.  Civil  Service  Commissioa  x  request,  as  the 
custodian  of  these  rexrds. 

Release  of  information  to  the  news  media:  Informatix  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specifrc  informatix  in  the  extext  of  a  pmticular  case 
would  xnstitute  an  xwarranted  invasion  of  personal  privacy. 

Release  of  informatix  to  Members  of  Cxgress:  Information  ex¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C.  552,  may 
be  made  available  to  a  Member  of  Cxgress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  informatix  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  cxducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Policies  and  practices  for  storing,  retrteving,  accessing,  retaining,  and 
disposing  of  records  in  the  sjrstem: 

Storage:  A  record  contained  in  this  system  is  stored  manually  in 
alphabetical  order  in  file  cabinets. 

Retrievabllity:  A  record  is  retrieved  by  the  name  of  the  mdividual 
or  persx  malcing  a  request  for  access  or  correction  of  records. 

Safeguards:  Access  to  physical  records  is  limited  to  personnel  of 
the  U.S.  Department  of  Justice  who  have  a  need  for  the  record  in 
the  performance  of  their  duties  under  the  Freedom  of  Informatix  or 
Privacy  Acts.  The  records  are  safeguarded  and  protected  in  accord¬ 
ance  with  applicable  Departmental  and  Gvil  Service  Gunmission 
regulations. 

Retentix  and  disposal:  A  disposal  schedule  has  not  been  estab¬ 
lished  for  these  records. 

System  managerfs)  and  address:  Assistant  Attorney  General  Justice 
Management  Division:  U.S.  Departmxt  of  Justice;  10th  and  Gmstitu- 
tion  Avenue,  N.W.;  Washington,  D.C  20330. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  ex¬ 
tained  in  this  system  shall  be  made  in  writing  with  the  xvelope  and 
the  letter  clearly  marked  (Freedom  of  Imormation)  or  ’I^vacy 
Access  Reijuest’.  Include  in  the  request  the  name  of  the  individud 
involved,  Im  birth  date  and  place,  or  any  other  idxtifying  number  or 
information  which  may  be  of  assistance  in  locating  the  record.  The 
requester  will  also  provide  a  return  address  for  transmitting  the 
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information.  Access  requests  will  be  directed  to  the  system  manager 
listed  above. 

Coatestiag  record  procedures:  Individuals  desiring  to  cont^  or 
amend  information  maintained  in  the  system  should  direct  their  re¬ 
quest  to  the  system  mana^  listed  above,  stating  clearly  and  coocists 
ly  what  information  is  bemg  contest^  die  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the  infemnation  sought 

Record  source  categoric  The  sources  of  information  contained  in 
this  system  are  the  individuals  and  persons  making  requests,  the 
systems  of  reemds  searched  in  the  process  of  responduig  to  retjuests, 
and  other  agencies  referring  requests  for  access  to  or  correction  of 
rowrds  originating  in  the  Justice  Management  DM^on. 

Systems  exempted  from  certain  provisions  of  the  aefc  None. 

Law  Eafpfcement  Assistaace  Adminlstratioa  (LEAA) 

LEAA  systems  of  records  are  reprinted  below  to  reflect  amend¬ 
ments  stat»l  as  follows: 

The  Financial  Management  System  (JUSTICE/LEAA-005)  is  re¬ 
printed  to  establish  a  new  routme  use.  The  new  routine  use  provides 
that  information  from  the  Financial  Management  Svstem  may  be 
disclosed  to  commercial  credit  bureaus  for  address  location  assist¬ 
ance.  _ 

The  Civd  Rights  Investigative  Syst^  JUSTICE/LEAA-008)  is 
reprinted  to  correct  typographical/printing  errors.  Notice  of  exemp¬ 
tion  of  the  system  from  the  access  provisions  of  the  Privacy  Act  was 
published  in  the  Feoehal  RECtSTEK  on  August  17,  197S.  However, 
by  error,  the  exemption  was  not  shown  in  subsequent  annual  publica¬ 
tions.  The  system  reprinted  below  shows  this  system  of  records  as 
being  exempt  from  the  access  provisions  of  the  Privacy  Act,  S  U.S.C 
SS2a(d). 

Tlw  Technical  Assistance  Resources  Files  (JUSTICE/LEAA-010) 
b  reprinted  to  reflect  a  change  in  the  system  manager  of  thb  records 
system.  _ 

The  Public  Safety  Officers*  Benefits  System  (JUSTICE/LEAA- 
012)  b  reprinted  to  estaUish  a  new  routine  use  as  well  as  to  deleter 
one.  The  new  routine  use  will  allow  disclosure  of  information  to 
researchers  to  assbt  them  in  researching  the  cause  and  prevention  of 
public  safety  officer  line  of  duty  deafiis.  Deleted  b  a  routine  use 
which  permitted  disclosure  to  educaitonal  institutions  to  verify  eligi- 
bUity  status  of  beneficiaries  who  were  students  of  the  institution. 

JUSTICE/LEAA-005 

System  name;  Financial  Management  System 

System  locatioa:  Law  Enforcement  Assbtance  Administration;  633 
Indiana  Avenue,  N.W.;  Washington,  D.C  20S31. 

Categories  of  individnab  eovered  by  the  siystenu  Recipients  of 
LEAA  fluids;  Employees. 

Categories  of  records  in  the  system:  Employee  Travel  files;  time 
and  attendance  file^  Government  Trans^rtation  Requests;  Paid 
Vendor  Document  File. 

Antiiority  for  maintenance  of  the  system:  5  U.S.C  301. 

Routine  uses  of  records  maintained  in  the  system,  faiduding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Commercial  credit  bureaus 
for  address  location  assistance. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  Uie  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  b  determined  that 
release  of  the  specific  information  in  the  context  ot  a  particular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Co^ess.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  S  U.S.C  SS2,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requesb  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  b  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Aiehives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Computerized  discs,  file  folders. 

Retrievdiillty:  Name,  social  security  numbers,  digital  identifiers 
assigned  by  accounting  office. 

Safegnards:  Manual  information  in  system  b  safeguarded  in  locked 
file  cabinets.  Computerized  passwork  key  b  oeed^  to  access  com¬ 
puterized  information.  Direct  access  only  by  comptroller  perscmnel 


Retention  and  disposal:  Emjdoyee  travel  files,  time  and  attendance 
files  and  Government  transportation  files  are  closed  at  end  of  fiscal 
year,  held  three  years  thmeafier;  the  records  are  then  retired  to 
Federal  Records  Center.  Fdleral  Records  Center  destroys  in  accord¬ 
ance  with  instructions  of  QAO. 

System  managerfs)  and  address:  Comptroller  Law  Enforcement 
Assi^ance  Adndnbtration;  633  Indiana  Avenue,  N.W.;  Washington, 
D.C  20531. 

Notification  procedare:  Same  as  the  above. 

Record  aceeas  procedares:  A  truest  for  access  to  a  record  from 
thb  system  shall  be  made  in  writing  with  the  envelope  and  letter 
clearly  marired  ’Privacy  Access  Request*  Access  requests  will  be 
direct  to  the  System  Manager  Ibted  above. 

Coatestiag  record  proeeAncs;  Individuab  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their  re¬ 
quest  to  the  System  Mimager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  b  being  contested,  the  reasons  for  contesting 
it,  and  the  proposed  amendment  to  the  information  sought 

Record  source  categories:  Sources  of  information  contained  in  the 
system  are  the  individuab  to  whom  the  information  pertains. 

Systems  exempted  firom  cmtala  provisions  fits  act:  None 
JUSnCE/LEAA-OOe 

System  name:  Civil  Rights  Investigative  System 

System  locathm:  Law  Enforcement  Assistance  Adminbtratioa;  633 
Indiana  Avenue  NW.;  Washington,  D.C  20531. 

Chtegories  of  individnab  covered  by  the  system:  Complaints  of  dis¬ 
crimination  by  individuab  affected  by  the  agency  prognun  for  which 
the  agency  has  compliance  responsibility,  grwtees,  subgrantees,  con¬ 
tractors,  subcontractors,  employees,  and  applicants. 

Categories  oi  records  in  the  system:  Civfl  Rights  Complaint  Contitd 
Logs;  Qvil  Rights  Litigation  Ririerence  Hies. 

Authority  for  maintenance  of  the  system:  42  U.S.C  3766(c);  E.O. 
11246  (3  CF.R.  173)  as  amended  by  E.O.  11375. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  asms  and  die  purposes  of  sn^  uses:  Investigation  of  complaints 
and  to  obtain  compliance  with  Civil  Rights  laws.  Users  of  the  data 
are  State  Planning  Agencies,  State  Governors  and  Attorneys  Gener¬ 
al,  Criminal  Justice  Agencies,  Office  of  Federal  Contract  Compli¬ 
ance,  Equal  Employment  Opportunity  Commi^ion,  Office  of  Federal 
Revenue  Sharing  and  a  United  States  Commission  on  Civil  Rights; 
Droartment  of  Health,  Education,  and  Welfar^  States  Civil  Ri^ts 
Ofm:es;  and  Law  EnflM'ceiiient  Assistance  Administration  researchers 
for  purposes  of  evaluation  technical  assbtance  and  training. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  rdeased  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  oi  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  b  determined  that 
release  of  the  spemfic  information  in  the  context  of  a  p^cular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  requited  to  be  released  pursuant  to  5  U.S.C  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  b  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Arohives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposiiig  of  records  in  the  system: 

Storage:  Information  in  the  system  b  stored  in  file  folders  and  on 
index  cards. 

Retrievability:  Information  b  retrieved  by  name  of  respondent  and 
complainants. 

Safeguards:  Information  b  kept  in  locked  file  cabinets  and  combina¬ 
tion  safe.  Access  b  limited  to  investigative  personnel. 

Retention  and  dh^wsal:  Complaint  control  logs  are  destroyed  upon 
completion  of  action  on  the  mquiry  or  complaint.  Complaint  case 
files  thereafter  are  not  retrievaUe  by  name,  number,  or  other  infor- 
niation  identifiable  to  the  individuaL  Other  investigative  information 
b  destroyed  four  years  after  the  investigation  b  completed. 

System  managerfs)  and  address:  Office  of  Civil  Rights  Compliance; 
Law  Enforcement  Assbtance  Administration;  633  Indiana  Avenue 
NW.;  Washington,  D.C  20531. 
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Notification  procedure:  Same  as  the  above. 

Record  access  procednres:  A  request  for  access  to  a  record  contain¬ 
ing  civil  rights  investigatory  material  shall  be  made  in  writing  with 
the  envelope  and  letter  clearly  marked  “Privacy  Access  Request”  to 
the  Gvil  Rights  System  Manager  listed  above. 

Contesting  record  procednres:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their  re¬ 
quest  to  the  System  Manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contesting 
h,  and  the  proposed  amendment  to  the  information  sought 

Record  source  categories:  The  information  contained  in  this  system 
was  received  from  individual  complainants,  witnesses,  grant  files, 
respondents,  official  State  and  Federal  records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsection  (d)  of  the  Privacy  Act 
pursuant  to  5  U.S.C  552a(K)(2).  Rules  have  been  promulgated  in 
accordance  with  the  requirements  of  5  U.S.C  553(b),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSnCE/LEAA-010 

System  name:  Technical  Assistance  Resource  Files 

System  location:  Law  Enforcement  Assistance  Administration;  633 
Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

eateries  of  indiTiduals  covered  by  the  system:  Consultants  with 
expertise  in  criminal  justice  systems. 

Categories  of  records  in  the  system:  The  system  consists  of  resumes 
and  other  documents  relat«l  to  technical  assistance  requests. 

Anthority  for  maintenance  of  the  system:  The  system  is  maintained 
under  authority  of  42  U.S.C.  3763(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  to 
determine  the  qualifications  and  availability  of  individuals  for  techni¬ 
cal  assistance  assignments.  Users  are  State  planning  agencies  and  the 
Law  Enforcement  Assistance  Administration. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  30.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  speafic  information  in  the  context  of  a  p^cular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  S  U.S.C.  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclc»ed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  contained  in  the  system  is  on  hard  copy  and 
stored  in  file  cabinets. 

Retrievability:  Information  is  manually  retrieved  by  the  name  of 
the  individual. 

Safeguards:  Records  are  stored  in  file  cabinets.  Admittance  to  the 
building  in  which  they  are  stored  requires  a  building  pass  or  an 
individuals  signature  at  the  main  entrance  to  the  building. 

Retention  and  disposal:  Records  are  placed  in  an  inactive  Hie  at  the 
end  of  the  fiscal  year  in  which  final  use  was  made.  They  are  held 
two  years  in  the  inactive  flle;  then  transferred  to  the  Federal  Records 
Center.  Records  are  destroy^  after  six  years. 

System  managerfs)  and  address:  Technical  Assistance  Coordinator; 
Division  Director  of  Program  area  in  which  records  are  sought:  Adjudica¬ 
tion,  Enforcement,  Corrections,  and  Special  Pivgrams  in  the  Office  of 
Criminal  Justice  Programs;  Juvenile  Justice  in  the  Office  of  Juvenile 
Justice  and  Delimpiency  Prevention;  Systems  Development  in  the  Nation¬ 
al  Criminal  Justice  Information  and  Statistics  Service,  Law  Enforce¬ 
ment  Assistance  Administration;  633  Indiana  Avenue,  N.W.;  Wash¬ 
ington,  D.C.  20531. 

Notification  procedure:  Address  inquiries  to  the  system  manager(s) 
at  the  above  address. 

Record  access  procedures:  A  request  for  access  to  a  record  con¬ 
tained  in  this  system  shall  be  made  in  writing  with  the  envelopie  and 
letter  clearly  marked  ’PRIVAChf  ACCESS  REQUEST.*  Include  in 


the  request  the  name  and  grant/contract  number  for  the  record 
desired.  Access  requests  will  be  directed  to  the  system  manager(s) 
listed  above. 

Coaterting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their  re¬ 
quests  to  the  system  mana^er(s)  listed  above,  stating  clearly  and 
concisely  what  information  is  b^g  contesteu,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought 

Record  source  categGvies:  Sources  of  information  contained  in  this 
system  are  those  individuals  to  whom  the  information  pertains. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/LEAA-012 

System  name:  Public  Safety  Ofticers’  Benefits  System 

System  locatioa:  Law  Enforcement  Assistance  Administration,  633 
Indiana  Avenue,  N.W.,  Washington,  D.C  20531. 

Categoric  of  individnals  covered  by  the  system:  Public  Safety  Offi¬ 
cers  who  died  while  in  the  line  of  duty  and  their  surviving  beneficia¬ 
ries. 

Categories  of  records  in  the  system:  This  system  contains  an  index 
by  claimant  and  deceased  Public  Safety  Officers;  case  files  of  eligibil¬ 
ity  documentation;  and  benefit  payment  records. 

Anthority  for  maintenance  of  the  systenu  Authority  for  maintaining 
this  system  exists  under  42  U.S.C  3701,  et  seq..  Pub.  L.  No.  94-430 
(SepL  29,  1976)  and  44  U.S.C  3101. 

Routine  nses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  State  a^  lo^ 
agencies  to  verify  and  certify  eligibility  for  benefit^  (2)  researchers  far 
the  purpose  of  researching  the  cause  and  prevention  of  public  safety 
officer  tine  of  duty  deaths;  p)  appropriate  Federal  agencies  to  coordi¬ 
nate  benefits  paid  under  sinUlar  programs;  and  (4)  members  of  Con¬ 
gress  or  staff  acting  upon  the  membm’s  behalf  when  the  member  or 
staff  requests  the  information  on  behalf  of  and  at  the  request  of  the 
individual  who  is  a  party  in  interest 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  a  master  index, 
in  folders  and  on  computer  magnetic  tape. 

Retrievability:  Information  is  retrievable  by  name  of  claimant, 
name  of  deceased  Public  Safety  Officer,  and  case  file  number. 

Safeguards:  Computerized  information  is  safeguarded  and  protected 
by  computer  password  key  and  limited  access.  Noncomputerized 
data  is  ^eguarded  in  locked  cabinets.  All  files  are  maintained  in  a 
guarded  buUiding. 

Retention  and  diqmsal:  Files  are  retained,  retired  to  Federal  rec¬ 
ords  centers  and  disposed  of  in  accordance  with  General  Services 
Administration  dispo^  schedules. 

System  managerfs)  and  address:  PSOB  Program  Officer,  633  Indi¬ 
ana  Avenue,  N.W.,  Washington,  D.C.  20331. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Reejuest  for  access  to  a  record  from  this 
system  should  be  made  in  writing  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request.*  Access  requests  will  be 
direct^  to  the  System  Manager  listed  above. 

Contorting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their  re¬ 
quest  to  the  System  Manager  listed  above  and  state  clearly  and 
concisely  what  Information  is  being  contested,  the  reason  for  contest¬ 
ing  it  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Public  agencies  including  employing 
agency,  beneficiaries,  educational  institutions,  physicians,  hospitals, 
official  state  and  Federal  documents. 

Systems  exempted  firom  certain  provisions  of  the  act:  None. 

Office  of  the  Pardon  Attorney  (OPA) 

While  retained  in  the  Office  of  the  Pardon  Attorney,  U.S.  Depart¬ 
ment  of  Justice,  Executive  Clemency  Files  are  files  of  the  President 
of  the  United  States  which  are  compiled  and  maintained  to  provide 
for  the  exercise  of  his  constitutional  responsibilities  pursuant  to  Arti¬ 
cle  II,  Section  2,  and  are  not  subject  to  the  provisions  of  the  Privacy 
Act  of  1974.  However,  in  compliance  with  the  ^irit  of  the  Act,  the 
Office  of  the  Pardon  Attorney  (1)  hereby  notifies  the  public  that 
guidelines  approved  by  the  President  for  huidling  requests  for  execu- 
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live  demeacy  and  dudosnie  of  materials  rabnitted  or  fomiriwd  in 
connection  with  Executive  demency  are  published  in  2S  CFR  Part  1 
and  (2)  hereby  publiriies  an  amended  systm  notice. 

The  Executive  Ctemcncy  Files  system  (JUSTICE/OPA-OOI)  is 
reprinted  below  to  correct  the  identifying  number  of  the  pankm 
ap^icatioo  and  to  correct  a  misspelled  word. 

JUSnCE/OPA-SOl 
S>-steni  name:  Executive  Qemency  Files 

S}-8teai  location:  Office  of  the  Pardon  Attorney;  U.S.  Department 
of  Justice;  Washingtmt.  D.C  20530. 

categories  of  indiriduals  covered  by  the  system:  Applicants  for 
Executive  clemency. 

Categories  of  records  in  the  system:  The  system  contains  the  indi¬ 
vidual  petitioiis  for  Executive  clemency  (OPA-6  or  IS)  submtted  by 
the  i^licants  aiui  accompanying  oath  and  diaracter  affidavits  (DOJ- 
1973^).  investigatory  miate^,  evaluative  reports,  inter-agency  and 
intra-agency  correspondence  and  memoranda  relaring  to  individual 
petitions  for  clemency.  The  systmn  includes  Presidential  Clemency 
Board  files  transferred  to  die  Office  of  the  Pardon  Attorney  upon 
termination  of  the  Bmud’s  existence  on  September  IS,  1973. 

Authority  for  maintenance  of  the  system:  system  is  established 

and  maintained  in  accordance  with  the  United  States  Constitution, 
Article  11,  section  2,  Executive  Order  of  the  President  dated  June  16, 
1893,  Order  No.  288-62,  27  FR  11002,  November  10,  1962,  as  codi¬ 
fied  in  28  CFR  1.1  et  seq.  and  E.O.  11878  dated  September  10,  1975. 

Rondae  nses  of  records  maintained  in  the  system,  inclmfing  catego¬ 
ries  of  users  sod  the  purposes  of  such  uses:  Executive  clemency  files 
are  used  to  (a)  enable  die  Attorney  Oeneral  to  investigate  each 
perition  for  Executive  clemency,  to  review  each  pedtion  and  infor¬ 
mation  develop«i  by  his  investigation  thereof  and  to  advise  the 
Preddent  whether,  in  his  judgment,  the  request  for  clemency  b  of 
sufficient  merit  to  warrant  &vorable  action  by  the  President;  (b) 
prepare  notices  to  the  public  of  the  name  of  each  grantee  of  clemen¬ 
cy,  date  of  Presidential  action,  nature  of  clemency  granted,  nature  of 
grantee’s  offense,  date  and  ^ace  of  sentencing,  description  of  sen¬ 
tence  imposed,  and  names  of  character  affiants  and  interested  nsem- 
bers  of  Congr^Ms;  and  disclose  similar  information  to  that  qiecified 
atove  with  reflect  to  denials  of  general  public  interest  if  the  disclo¬ 
sure  does  not  constitute  an  unwarranted  invasion  of  privacy;  (c) 
prepare  bound  and  indexed  volumes  containing  photocopies  of  the 
official  warrant  of  clemency  granted  each  re^ient  of  clemency  as  a 
puUic  and  official  record  of  Presidential  action;  (d)  upon  request  of 
the  President  and  members  of  his  staff,  to  make  available  to  them 
individual  clemency  files;  (e)  upon  specific  request,  to  advise  the 
requestor  whether  a  named  person  has  applied  tot,  been  granted  or 
denied  clemency,  the  date  uiereof  and  the  nature  of  the  clemency 
granted  or  denied;  (0  upcm  qieciftc  request,  to  make  closed  files 
available  for  historical  research  purposes  when  in  the  public  interest 
and  in  conformity  with  Departn^t  of  Justice  policy;  and  (p)  upon 
r^uest  or  otherwise,  to  niake  any  information  wh^  indicates  a 
violation  or  apparent  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  available  to  the  appropriate  agency,  whether 
F^eral,  state,  local  or  foreign. 

Rdease  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
50.2  may  be  made  available  from  systems  of  reomrds  maintained  by 
the  Depmtment  of  Justice  unless  it  is  determined  that  release  of  the 
specific  information  in  the  context  of  a  par^ular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  the 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  wdio  is  the  subject  of 
the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  ccmducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
dhqKMing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  in  the 
Office  the  Pardon  Attorney  and  in  Archives. 

Retrievability:  Information  is  retrieved  by  reference  to  the  file 
number  assign^  to  the  name  of  each  iq>plicaiit  for  clemency. 

Safegaards:  Information  contained  in  the  system  is  safeguarded  and 
protect^  in  accordance  with  Department  a€  Justice  Rules  Oovem- 


ing  Petitions  for  Executive  Cfemency,  spedficall)^  28  CFR  1.6.  Ex¬ 
ecutive  demency  files  are  maintains  in  the  Office  of  the  Pardon 
Attorney  and  are  not  commingled  with  Department  of  Justice  rec- 
(Kds. 

Retention  and  disposal:  Records  are  stored  in  the  Office  of  the 
Pardon  Attorney  a^  closed  cases  are  transferred  to  the  Federal 
Archives  Records  Center  when  five  years  old.  Except  for  the  “letter 
of  advice”  furnished  to  the  President  in  connection  with  clemency 
applicatioos  and  Presidential  responses  and  cases  designated  by  the 
l4rdon  Attorn^  as  having  significant  public  interest,  records  are 
destroyed  after  25  years. 

System  managerCs)  and  address:  Pardon  Attorney;  Office  of  the 
Pardon  Attorney;  Department  of  Justice;  Washington,  D.C  20330. 

Notification  procedure:  Address  iimuiries  to  the  Pardon  Attorney, 
Department  Justice;  Washington,  D.C  20530. 

Record  acccM  procedures:  While  the  Attorney  Oeneral  has  exempt¬ 
ed  Executive  demency  files  frmn  the  access  provisions  of  the  Priva¬ 
cy  Act,  requests  for  discretionary  releases  of  records  contained  in  the 
system  shall  be  made  in  writing  with  the  envelope  and  letter  clearly 
inarked  “Privacy  Access  Request.”  Include  in  the  request  the  gener^ 
subj^  matter  m  the  document  and  the  name  of  the  clemency  i^pK- 
cant  in  whose  file  it  is  contained.  The  requestor  will  also  provide  a 
return  address  for  transmitting  the  information.  Access  requests  will 
be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  While  the  Attorney  Oeneral  has 
exempted  Executive  demency  files  from  the  correction  (contest  and 
amendment)  provisions  of  the  Privacy  Act,  requests  for  the  discre¬ 
tionary  correction  (contest  and  amendment)  of  records  contained  in 
this  system  should  be  directed  to  tiie  System  Manager  listed  above, 
stating  clearly  and  concisely  what  information  is  being  contested,  the 
reasons  for  contesting  it  and  the  pn^xned  amendment  to  the  informa¬ 
tion  sought 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  the  individual  applicants  for  clemency.  Federal  Bureau  of 
Investigation  or  other  official  investigatory  reporis.  Bureau  of  Pris¬ 
ons  reosrds,  armed  forces  rqiorts,  ps^ation  or  parole  reports  and 
reports  from  individual  or  non-Fedwd  organizations,  both  solicited 
aid  unsolicited. 

Systems  exempted  from  certaia  provisions  of  the  act:  The  Attorney 
Goieral  has  exempted  this  systm  from  subsection  (d)  of  the  Privacy 
Act  pursuant  to  5  U.S.C.  552aOX2).  Rules  have  bem  promulgated  in 
accordance  with  the  requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and 
have  been  puUished  in  the  Federal  Roister. 

UJ5.  Parole  Conunission  (PRO 

The  U.S.  Parole  Commission  system  of  records  identified  as  PRC- 
001  through  PRC-007  are  reprinted  below.  They  reflect  minor 
changes  and/or  clarifications.  In  addition,  systems  of  records  identi¬ 
fied  m  PRC-006  and  PRC-007  also  reflect  changes  to  the  “Storage” 
and  “Retrievability"  categories.  However,  these  changes  are  such 
that  they  do  not  create  either  prater  or  easier  access.  Therefore, 
these  clumges  do  not  meet  the  criteria  which  require  a  report  to  the 
Office  of  Management  and  Budget  and  the  Congress. 

JUSnCE/PRC-OOl 

System  name:  Docket,  Scheduling  and  Control 

System  location:  Records  are  maintained  at  each  of  the  Regional 
Offices  for  inmates  incarcerated  in  and  persons  under  supervision  in 
each  region,  except  for  the  National  Appeals  Board  docket  main¬ 
tained  in  Washington.  AH  requests  for  records  should  be  made  to  the 
appropriate  regional  office  or  Headquarters  at  the  following  address¬ 
es:  United  States  Parole  Commission,  Scott  Plaza  II,  Industrial  High¬ 
way,  6th  Floor,  Philadelphia,  Pa.  19113;  United  States  Parole  Com¬ 
mission,  715  McDonough  BM  S.R,  Attanta,  Ga.  30315;  United  States 
Parole  Commi^on,  320  Frst  Street,  Washington,  D.C.  20537, 
ATTN:  National  Appeals  Board,  Unit^  States  Parole  Commission, 
KCI  Bank  Buflding,  8800  Northwestern  112th  Street,  Kansas  City, 
Mo.  64153.  United  States  Parole  Commission,  3883  Turtle  Creek 
Boulevard,  Suite  I,  IMlas,  Tex.  75219.  United  States  Parole  Commis¬ 
sion,  330  Primrose  Drive,  5th  Floor  Burlingame,  Calif.  94010. 

Categories  of  Indlridaals  covered  by  the  system:  Current  and  former 
inmates  under  the  custody  of  the  Attorney  General  who  have 
become  eligible  for  parole.  Former  inmates  includes  those  presently 
under  supervision  as  parolees  or  mandatory  releases  and  those  against 
who  a  revocation  warrant  has  been  issued. 

Categories  of  records  In  the  system:  (a)  Docket  sheets — Each  region 
and  the  National  Appeab  Board  in  Washington  maintain  a  cumula¬ 
tive  series  of  docket  sheets  in  time  sequence  showing  Commission 
action.  Principal  data  dements  are  name  and  register  number  of 
inmate,  offense,  sentence,  and  previous  and  present  Action.  The 
appeal  docket  includes  the  date  and  t)rpe  of  appeal  in  addition  to 
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Retrierability:  Documents  are  indexed  by  name  and/or  register 
number.  Final  orders  in  the  reading  room  are  indexed  by  register 
number,  type,  source,  and  result 

Safeguards:  Information  is  stored  in  file  cabinets  in  rooms  super* 
vised  by  day  and  locked  at  night  and  are  made  available  to  Commis¬ 
sion  personnel  and  other  Department  of  Justice  employees  on  a 
**need  to  know”  basis.  Each  requestor  may  see  his  own  file.  The 
public  may  use  the  reading  room. 

Retention  and  dispoeal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  manageKs)  and  address:  General  Counsel,  United  States 
Parole  Commission,  320  First  Street  NW.,  Washington,  D.C.  20537. 
Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  (1)  Inmates  and  persons  on  supervision; 
(2)  Department  of  Justice  employees. 

Systems  exempted  from  cerfrdu  provisions  of  the  act:  None. 
JUSTICE/PRC-G03 

System  name:  Inmate  and  Supervision  Hies 
System  location:  Records  are  maintained  at  each  of  the  Commis¬ 
sion’s  Regional  Offices  for  inmates  incarcerated  in  and  persons  under 
supervision  in  each  region.  Records  are  housed  t^porarily  at  the 
Commission’s  Hradquarters  Office  located  at  320  First  Street,  Wash¬ 
ington,  D.C.  20537  when  used  by  the  National  Appeals  Bwd  or 
other  Headquarter’s  personnel.  Prior  to  the  first  parole  hearing,  the 
inmate’s  file  is  maintiuned  at  the  institution  at  which  he  is  incarcerat¬ 
ed.  rrauests  for  records  should  be  made  to  the  appropriate 
regional  office  at  the  following  addresses:  U.S.  Parole  Commission, 
Scott  Plaza  II,  Industrial  Highway,  Sixth  Floor,  Philadelphia,  Pa. 
19113.  U.S.  Parole  Commission,  7J5  McDonough  Bird  S.E,  Atlanta, 
Ga.  30375.  U.S.  Parole  Commission,  KCI  Bank  Building,  8800  1 12th 
Street  NW.,  Kansas  City,  Mo.  64153.  U.S.  Parole  Commission,  3883 
Turtle  Creek  Boulevard,  Suite  I,  Dallas,  Tex.  75219.  U.S.  Parole 
Commission,  330  Primrose  Drive,  Fifth  Floor,  Burlingame,  Calif. 
94010. 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
inmates  under  the  custody  of  the  Attorney  General.  Former  inmates 
include  those  presently  under  supervision  as  parolees  or  mandatory 
releasees. 

Categories  of  records  in  the  system:  1.  Computation  of  sentence  and 
supportive  documentation. 

2.  Correspondence  concerning  pending  charges,  and  wanted  status, 
including  warrants. 

3.  Requests  from  other  Federal  and  non-Federal  law  enforcement 
agencies  for  notification  prior  to  release. 

4.  Records  of  the  allowance,  forfeiture,  withholding  and  restora¬ 
tion  of  good  time. 

5.  Information  concerning  present  offense,  prior  criminal  back¬ 
ground,  sentence,  and  parole  from  the  U.S.  Attorneys,  the  Federal 
Courts,  and  Federal  prosecuting  agencies. 

6.  Identification  Data. 

7.  Order  of  designation  of  institution  of  original  commitment 

8.  Records  and  reports  of  work  and  housing  assignments. 

9.  Program  selection,  assignment  and  performance  adjustment/ 
progress  reports. 

10.  Conduct  records. 

11.  Social  background. 

12.  Educational  data. 

13.  Physical  and  mental  health  data. 

14.  Parole  Commission  applications,  appeal  documentation,  orders 
actions,  examiner’s  summaries,  transcripts  or  tapes  of  hearings,  side¬ 
line  evaluation  documents,  parole  or  mandatory  release  c^tifi^tes, 
statements  of  third  parties  for  or  gainst  parole,  special  reports  on 
youthful  offenders  and  adults  required  by  statute  and  relat^  docu¬ 
ments. 

15.  Correspondence  regarding  release  planning,  adjustment  and 
violations. 

16.  Transfer  orders. 

17.  Mail  and  visit  records. 

18.  Personal  property  records. 

19.  Safety  reports  and  rules. 

20.  Release  processing  forms  and  certificates. 

21.  Interview  request  forms  from  inmates. 

22.  General  correspondence. 

23.  Copies  of  inmate  court  petitions  and  other  court  documents. 

24.  Reports  of  probation  officers.  Commission  correspondence  with 
former  inmates  and  others,  and  Commission  orders  and  memoranda 
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dealing  with  supervision  and  conditions  of  partrie  or  mandatory  re- 
iMse. 

25.  If  an  alleged  parole  violation  exists,  correspondence  i^uesting 
a  revocation  warrant,  warrant  application,  warrant,  instructions  as  to 
service,  detainers  and  related  documents. 

Authority  for  maintenance  of  the  ssrsteni:  18  U.S.C.  4201-4218,  5005- 
5041,  28  CFR  Part  O,  Subpart  V,  and  28  CFR  Part  2. 

Routiiie  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  (a)  The  file  is  the  “work¬ 
ing  tool”  used  by  Parole  Commission  examiners  to  frame  the  ques¬ 
tions  at  the  inmates  initial  hearing.  After  that  hearing,  it  is  plac^  in 
the  appropriate  regional  office  where  it  provides  the  principa/  infor¬ 
mation  source  for  decisions  necessary  during  the  pre-release  stage 
(before  parole),  the  review  hearing  or  record  review,  and  the  post 
release  stage  (when  supervision  takes  place).  It  is  sent  temporarily  to 
Commission  Headquarters  when  app^s  come  before  the  National 
Appeak  Board  or  when  needed  by  counsel  and  others  on  the  Head¬ 
quarters  Staff.  It  is  used  by  employees  at  all  levels  including  Commi^ 
sion  members  to  provide  the  iitfomiation  for  decision  making  in 
every  area  of  Commission  responsibility.  Files  of  released  inmates  are 
us«l  to  make  statistical  studies  of  subjects  related  to  parole  and 
revocation. 

(b)  The  system  is  used  to  provide  an  information  source  to  officers 
and  employees  of  the  Department  of  Justice  who  have  a  need  for  the 
information  in  the  performance  of  their  duties. 

(c)  The  system  is  used  as  a  source  for  disclosure  of  information 
which  is  solely  of  general  public  record,  such  as  offense,  sentence 
data,  release  date,  etc.  Names  are  not  diKlosed  when  information  is 
so  provided. 

(d)  The  system  is  used  to  provide  informational  source  for  re¬ 
sponding  to  inquiries  from  Federal  inmates,  their  families  or  repre¬ 
sentatives,  or  Congressional  inquiries. 

(e)  Internal  Users — Employees  of  the  Department  of  Justice  who 
have  a  need  to  know  information  in  the  performance  of  their  duties. 

(0  External  Users — U.S.  Probation  Officer^  who  supervise  parol¬ 
ees  and  mandatory  releasees  and  U.S.  District  Court  judges  when 
Commission  action  is  attacked  in  litigation.  Very  rarely,  to  enforce¬ 
ment  authorities  outside  of  the  Department  of  Justice. 

(g)  In  the  event  that  material  in  this  system  indicates  a  violation  or 
potential  violation  of  law,  whether  ci^^  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  may  be  re¬ 
ferred  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  wiu  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order,  issued  pursuant  thereto. 

(h)  A  record  from  the  this  system  may  be  disclosed  to  a  Federal, 
State  or  local  agency  maintaining  civil,  criminal  or  other  relevant 
mformation  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  relating  to  current  or  former  inmates  under  supervision. 

(i)  A  record  from  this  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  requ^  in  connecticm  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  giwt  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

O')  A  record  from  this  system  may  be  disclosed  to  a  person  or  to 
persons  who  may  be  expos^  to  harm  through  contact  with  a  p^c- 
ular  parolee  or  mandatory  releasee  if  it  is  deemed  by  a  Commissioner 
to  be  reasonably  necessary  to  give  notice  that  such  danger  exists. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
50.2  may  be  made  available  from  systems  of  records  maintained  by 
the  U.S.  Parole  Commission  unless  it  is  determined  that  release  of  the 
specific  information  in  the  context  of  a  par^ular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  U.S.  Parole  Commis¬ 
sion,  not  otherwise  required  to  be  releas^  pursuant  to  5  USC  552, 
may  be  made  available  to  a  Member  of  Confess  or  staff  acting  upon 
the  Member’s  behalf  when  the  Member  or  staff  requests  the  informa¬ 
tion  on  behalf  of  and  in  response  to  a  communication  from  the 
individual  who  is  the  subject  of  the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
USC  2904  and  2906. 

Piriides  and  practices  for  storing,  retriering,  <»g,  retaining,  and 
disposing  of  rerords  in  the  system: 


Federal  Register  /  V(d.  45.  No.  7  /  Thursday.  January  10,  1980  /  Notices 


2237 


fjtwrtyt  Infonnation  maintained  in  the  system  is  stored  on  papera 
fastened  into  file  jackets  and  a  minimal  amount  is  on  cards  stored  in 
card  file  drawers.  Active  files  and  card  indices  are  located  in  each 
region;  inactive  Hies  are  at  the  Washington  Federal  Records  Center 
and  the  card  index  to  inactive  files  u  at  Board  Headquarters  in 
Washingt^  An  experimental  program  to  store  such  data  on  tape, 
disk  or  microfiche  nsing  ADP  technology  is  in  Urn  beginning  stages. 

Retriavability:  All  data  is  indexed  by  name  and/or  register  number. 
When  ADP  technology  is  used  in  the  future,  such  data  may  be 
available  by  FBI  identification  number,  or  other  indices. 

■Salr  guards;  Within  the  Department  of  Justice,  routine  use  is  made 
available  to  employe  only  on  a  *iieed  to  know"  basis.  Files  are 
stored  in  rooms  which  are  supervised  by  day  and  locked  at  night 
Data  from  files  fior  recipients  outside  of  the  Parole  Commission  and 
Bureau  of  Prisons  is  conveyed  by  letter  so  that  a  record  exists.  When 
files  are  seat  they  are  covoed  by  a  letter  with  a  fr^w-up  on  return 
of  the  f9e.  Such  disclosure  is  infrequent  and  is  within  the  Federal 
eaforcement-prosecution-judicial  area  only. 

Retention  and  diapoaah  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiratioo  of  sentence,  then  destroyed 
by  electronic  means  or  shredding. 

System  managerfs)  and  addresr  Herman  Levy,  Attorney-Manage¬ 
ment  Analyst  United  States  Parole  Commission,  320  Hrst  Street 
NW.,  Room  Mi  Washington,  D.C  20S37. 

Notification  procedure:  Address  inquiries  to  Regional  Commissioner 
at  appropriate  location.  For  general  inquiries,  address  System  Man¬ 
ager.  The  Attorney  General  has  exempted  this  s)rstem  from  compli¬ 
ance  with  the  provisions  of  Subsection  (d)  under  the  provisions  of 
Sulnection  O')- 

Record  source  categories:  1.  Individual  inmate;  2.  Federal  law  en¬ 
forcement  agencies  and  personnel;  3.  State  and  Federal  probation 
services;  4.  Non-Federal  law  enforcement  agencie^  S.  Educational 
institutions;  6.  Hospital  or  medical  sources;  7.  Rdativ^  friends  and 
other  interested  individuals  or  groups  in  the  community;  8.  Former 
or  future  employers;  9.  Evaluations,  observations,  repmts,  and  find¬ 
ings  of  institution  supeiyisors,  counselors,  board  and  committees. 
Parole  Commission  examiners.  Parole  Commission  Members;  10  Fed¬ 
eral  Court  records;  II.  U.S.  Bureau  of  Prisons  personnel  and  records. 

Systems  exempted  from  cotain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)  (3)  and  (4), 
(d),  (e)  (2)  and  (3),  (eX4)  (G)  and  m  (eX«X  (0  «nd  (g)  of  the 
Privacy  Act  pursuant  to  S  U.S.C.  SSaO)(2).  Rules  have  been  promul¬ 
gated  m  accordance  with  the  rc^irmnents  of  S  U.S.C  SS3  (bX  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/PRC-004 

System  name:  Labor  and  Pension  Case,  Legal  File  and  General  Cor¬ 
respondence  System 

System  location:  All  Labor  and  Pension  cases,  most  Legal  file  and 
some  general  correqwndence  material  is  located  at:  Commission 
Headquarters,  320  First  Street  NW.,  Washington,  D.C.  20337.  The 
balance  of  the  general  correspondence  matoial  b  located  at  the 
Commission’s  Regional  Offices,  the  addresses  of  which  are  specified 
in  the  Iniruite  and  Supervision  System.  Some  legai  files  are  maintained 
at  the  Northeast  Regional  Office. 

Categories  of  individuals  covered  by  the  system:  All  applicants  for 
exemptions  under  29  U.S.C.  304  and  29  IJ.S.C.  1111,  all  pers^ 
Ihinting  with  the  U.S.  Paixde  Commission,  all  persons  corresponding 
with  the  Commission  on  subjects  not  amenable  to  being  fU^  in  an 
inmate  or  supervision  file  identified  by  an  individual,  and  all  Con¬ 
gressmen  inquiring  about  constituents. 

Categories  of  records  in  the  system:  The  Commission  processes 
applications  of  persons  convicted  of  certain  crimes  for  exemptions  to 
allow  their  employment  in  the  Labor  field  under  29  U.S.C  ^  of  by 
Employee  Benefit  Plans  under  29  U.S.C.  1111.  The  files  contain 
memonuida,  correspondence,  and  legal  documents  with  information 
of  a  personal  nature,  Le.,  family  history,  employment  history,  income 
and  wealth,  etc.,  and  of  a  criminal  history  nature,  Le.,  record  of 
arrests  and  convictions,  and  details  as  to  the  crime  which  barred 
employment.  The  final  decision  of  the  Commission  in  each  case  is  a 
puMic  document  under  the  Freedom  of  Information  Act.  The  Coun¬ 
sel’s  Office  of  the  Parole  Commission  maintains  work  files  for  each 
inmate  or  person  on  supervision  who  is  htigating  with  the  Commis¬ 
sion.  These  files  contain  personnel  and  criminal  history  type  data 
regarding  inmates,  and  internal  communications  among  attorneys. 
Commissioners  and  others  developing  the  Commission’s  lq$al  position 
in  these  cases.  Files  of  the  Commission’s  correspondence  with  Con¬ 
gressmen  who  inquire  about  groups  of  constituents  who  have  paroles 
or  revocations  pending  or  other  subjects  are  maintained  m  the  Chair¬ 
man’s  Office  a^  in  the  regions.  Fites  of  correspondence,  notes,  and 


memoranda  concenmg  parole  revocation  rescission  and  related  prob¬ 
lems  are  also  maintained  in  those  locations.  Some  of  this  material 
duplteates  material  in  the  inmate  files  and  contains  personnel-criminal 
hmory  type  information  about  individuals. 

Antimrity  fbr  maintenance  of  the  system:  These  files  are  maintained 
pursuant  to  18  U.S.C  4201-4218,  3003-3041,  28  CFR  Part  O,  Subpart 
V,  28  CFR  Parts  2  and  4,  29  U.S.C  304,  1111,  and  afi  statutory 
sections  and  procedural  rules  allowing  inmates,  persons  under  super¬ 
vision,  or  othm  to  litigate  with  the  Puole  Commission. 

Routine  uses  of  records  nwlntalard  in  the  Q«ten^  incinding  catego¬ 
ries  of  asers  and  the  pmposes  of  such  nses:  Within  the  Parole  (Com¬ 
mission  material  in  this  system  b  used  respectively  by  Counsel’s 
Office  staff  and  Commission  Members  in  processing  exei^tion  impli¬ 
cations.  The  l^al  file  material  b  used  CounsePs  Office  stair  in 
asserting  the  litigatiiv  position  of  the  Commission.  The  general  corre¬ 
spondence  b  0^  by  the  Commission  personnel  in  responding  to 
(^gressmen,  and  ^  Commission  Membm  and  others  in  transacting 
the  day-to-day  busiiiess  of  the  Commission.  Final  pension  and  bbor 
case  decbioiis  are  used  by  the  Commission,  the  Justice,  and  Labor 
E>epartments,  and  the  public  to  establish  precedents  in  thb  field  of 
litigatioii. 

In  the  event  that  material  m  thb  system  indicates  a  violation  or 
potential  violation  of  law,  whether  dvil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  ihay  be  re¬ 
ferred  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  wiu  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  imfMmenting  the 
statute,  or  rule,  regidation  or  order  issued  pursuant  thereto.  A  record 
from  thb  systm  at  records  may  be  disclosed  to  a  Federal,  State  or 
local  agency  maintaining  civil,  criminal  or  other  relevant  information 
if  necessary  to  obtain  mformation  relevant  to  an  agency  decision 
rdating  to  pension  or  labor  matters.  A  record  from  thb  system  may 
be  disclosed  to  a  Federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employe^  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  bsuance  of  a  license,  grant  or 
oth»  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  b  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

Release  of  information  to  the  news  media.  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
30.2  may  be  made  available  from  sy^ms  of  records  maintained  by 
the  U.S.  Parole  Commission  unless  it  b  determined  that  release  of  tlw 
specific  information  in  the  context  of  a  particular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Cfongress.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  U.S.  Parole  Commis¬ 
sion,  not  otherwise  required  to  be  released  pursuant  to  3  U.S.C  332, 
may  be  made  available  to  a  Member  of  Congress  or  staff  acting  upon 
the  Member’s  behalf  when  the  Member  or  staff  requests  the  informa¬ 
tion  on  behalf  of  and  in  response  to  a  communication  from  the 
individual  who  b  the  subject  of  the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice.  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C  2904  and  2906. 

Policies  and  practices  fbr  storing,  retrieriag,  accessiag,  retaining,  and 
dbposing  «f  reemds  la  the  systeaK 

Storage:  All  data  b  on  documents  or  other  papen  in  bound  files. 
Labor  ud  pension  case  material  b  in  Counsel’s  (^ice  or  the  Chair¬ 
man’s  (Jffice  at  Headquart^  except  for  final  decisions  which  are  in 
the  Freedom  of  Information  Act  reading  room.  Legal  files  are  in 
Counsd’s  Office  at  Headquarters,  or  in  tm  Northeast  Regional  Attor¬ 
ney's  office,  general  correspondence  b  in  the  Chairman’s  Office,  the 
office  of  hb  staff  at  Headquarters,  and  the  offices  of  each  regional 
Commissioner,  Fites  are  in  file  cabinets. 

RetrieTabBtty:  Lrix>r,  pension,  and  legal  file  material  b  indexed  or 
filed  by  name  of  applicant  or  litigmt,  respectively.  Gteneral  corre¬ 
spondence  b  indexed  or  filed  by  subject,  time  sequence  or  mdividuals 
to  whom  the  items  refer. 

Safegnards:  Material  b  available  only  to  Commission  employees  on 
a  “need  to  know“  batis.  Storage  locations  are  supervised  by  day  and 
locked  at  night  Only  disclosure  made  therefrom  b  to  other  agencies 
of  the  Department  of  Justice,  the  U.S.  Probation  Office,  Federal 
enforcement  agencies  or  the  Cragress.  Disclosure  to  Cfongresstnen  in 
response  to  inquiries  concerning  constituents  b  subjed  to  the  exemp¬ 
tions  of  the  Freedom  of  Information  Act  The  Commission  Deebions 
in  labor  and  pension  cases  are  public  information  under  the  Freedom 
of  Information  Act 
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Retentioii  ud  disposak  Records  are  maintained  for  10  years  and  are 
shredded  or  destroyed  electronically  thereafter. 

System  manageKs)  and  address:  Herman  Levy;  Attomey/Manage- 
ment  Analyst,  United  States  Parole  Commission,  320  Fust  Street 
NW.,  Room  846,  Washignton,  D.C.  20537. 

Record  sonrce  categories:  a.  Arolicants  for  exemptions  under  29 
U.S.C.  504  and  29  U.S.C  1111;  b.  U.S.  Department  of  Labor;  c. 
Administrative  Law  Judges  and  others  connected  with  labor  or  pen¬ 
sion  ca^  d.  Litigants  proceeding  against  Parole  Commission;  e.  The 
Commission’s  legal  staff  and  other  Commission  personnel;  f.  Con¬ 
gressmen  and  others  making  inquiries  of  Commission;  g.  Commission 
Members  and  employees  responding  to  inquiries,  corresponding  with 
others,  preparing  speeches,  policy  statements  and  other  means  of 
contact  with  other  branches  of  the  Federal  Government,  State,  and 
kx»l  governments,  and  the  public. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
Goieral  has  exempted  this  system  from  subsections  (c)  (3)  and  (4), 
(dX  (c)  (2)  and  (3),  (4)  (O)  and  (H),  (c)  (8X  (0  *n<l  (g)  of  the  Privacy 
Act  pursuant  to  5  U.S.C  552a(jX2).  Rules  have  been  promulgated  in 
accordance  with  the  requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

jusncEypRC-005 

System  name:  Office  Operation  and  Personnel  System 
System  location:  At  each  regional  office  as  indicated  in  the  “Ininate 
and  Supervision  File  System  Report”  and  at  the  U.S.  Parole  Com¬ 
mission,  320  First  Street  NW.,  Washington,  D.C.  20537. 

Catego^  of  individuals  covered  by  the  system:  Present  and  former 
Commission  Members  and  employees  of  the  U.S.  Parole  Commission. 

Categories  of  records  in  the  system:  Personnel  records,  leave  rec¬ 
ords,  property  schedules,  budgets  and  actual  expense  figures,  obliga¬ 
tion  schedules,  expense  and  travel  vouchers,  and  the  balance  of  the 
usual  paperwork  to  nm  a  Government  office  efftciently. 

Authority  for  maintemmce  of  the  systenu  All  statutory  sections, 
CFR  sections,  and  OPM,  MSPB,  GSA,  and  OMB  directives  establish¬ 
ing  procedures  for  government  personnel,  financial,  and  operational 
functions. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Day-to-day  activity  in¬ 
volving  personnel,  financial.  Procurement,  maintenance,  recordkeep¬ 
ing,  mail  delivery,  and  management  ftinctions. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
50.2  may  be  made  available  from  s^^tems  of  records  maintained  by 
the  Dep^ment  of  Justice  unless  h  b  determined  that  release  of  the 
specific  information  in  the  context  of  a  particular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  U.S.  Parole  Oainmis- 
sion,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C.  552, 
may  be  made  available  to  a  Member  of  Congress  or  staflT  acting  upon 
the  Member’s  behalf  when  the  Member  or  staff  requests  the  informa¬ 
tion  on  behalf  of  and  in  response  to  a  communication  from  the 
individual  who  b  the  subject  of  the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Records  are  in  paper  files  or  on  computer  printouts.  They 
are  stored  in  operations  areas  of  oflices. 

Retrievability:  Data  of  a  personal  nature  b  in  employee  personnel 
files,  used  by  ^mmission  personnel  on  a  ”need  to  know”  basis.  Each 
employee  has  a  right  to  see  hb  own  file  on  request.  Other  Hies  are 
us^  by  Commission  personnel  on  a  ’’need  to  know”  basis. 

Safeguards:  Files  are  supervised  by  appropriate  personnel  during 
the  working  day  and  are  in  locked  rooms  at  mght. 

Retention  and  disposal:  Subject  to  applicable  OPM.  MSPB.  OMB, 
DOJ,  and  GSA  regulations. 

System  managerfs)  and  address:  Executive  Assistant  to  the  Chair¬ 
man,  U.S.  Parole  Commission,  320  First  Street  NW.,  room  81M. 
Washington,  D.C.  20537. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 


Record  sonrce  categories:  Parole  Commission  ei^loyees.  Office  of 
Management  and  Finance.  All  other  contributing  Government  agen¬ 
cies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/PRC-006 

System  name:  Statistical,  Educational  and  Developmental  System 

System  location:  Parole  Commission  Headquarters,  320  First  Street, 
8th  Floor,  Washington,  D.C.  20537. 

Categories  of  individuals  covered  by  the  system:  Any  inmate  or 
former  inmate  under  custody  of  the  Attorney  General  including 
former  inmates  supervised  as  parolees  or  mandatory  releasees. 

Categories  of  records  in  the  system:  All  records  as  described  in  the 
Workload  Record,  Decision  Result,  and  Annual  Report  System  plus 
data  on  additional  input  forms  known  as  Revocation  Data  Sheets, 
Parole  Deebion  Information  Sheet,  certain  follow-up  forms  and  the 
Salient  Factor  Worksheet  Form.  These  forms  include  criminal  hbto- 
ry-type  data  elements  regarding  specific  individuals  selected  from  the 
above  category  of  individual.  Thb  data  b  either  organized  and  proc¬ 
essed  by  hand  or  b  input  into  a  computer  and  has  been  us^  to 
provide  the  following  one-time  reports  in  pamphlet-text  form:  a) 
Adminbtrative  Review  of  Parole  Selection  and  Revocation  decisions; 
b)  Parole  Decisionmaking,  a  Salient  Factor  Score;  c)  Effect  of  Rep¬ 
resentation  at  Parole  Hearings;  d)  Parole  Deebionmaking — Structur¬ 
ing  Discretion;  e)  Time  Served  and  Release  Performance — A  Federal 
Sample  and  certain  additional  reports,  all  available  in  the  public 
readmg  room.  The  data  base  collected  as  described  in  thb  and  the 
preceding  system  will  be  used  to  prepare  studies  on  similar  or  related 
subjects  m  the  future.  It  has  been  u^  to  develop  revocation  guide¬ 
lines  similar  to  parole  guidelines.  Items  collected  for  this  data  base 
may  change  depending  on  the  subject  matter  of  new  studies  to  be 
undertaken  by  the  Commission. 

Authority  for  Budntenance  of  the  system:  18  U.S.C.  4201-4218,  5005- 
5041,  28  CFR  Part  O,  Subpart  V,  2t  CFR  Part  2. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  sneh  nses:  a.  Internal — Develop 
methodology  for  a  more  scientific  determination  of  parolability  and 
revocability,  methodology  to  comply  with  changing  concepts  of  due 
process,  and  methodology  to  select  persons  to  be  released  from 
prison  who  will  be  less  likely  to  recidivate. 

b.  External — Add  to  the  general  body  of  knowledge  in  the  parole 
area  of  criminolo^,  and  provide  educational  material  for  other 
parole  boards,  and  members  of  the  criminal  justice  and  academic 
communities  interested  in  thb  subject.  Publbli^  pamphlets  in  text 
form  are  prepared  on  subjects  of  interest  m  thb  area  of  criminology 
and  are  circulated  freely.  They  contain  no  references  to  individuals, 
either  by  name,  address,  register  number  or  other  means  of  identifica¬ 
tion.  They  do  not  contain  recognizable  fact  situations,  descriptions, 
or  other  writings  through  which  identification  of  any  individual 
within  the  present  or  former  jurisdiction  of  the  Parole  Commission 
can  be  made. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
50.2  may  be  made  available  from  ^sterns  of  records  maintained  by 
the  U.S.  Parole  Commission  unless  it  b  determined  that  release  of  tlw 
specific  information  in  the  context  of  a  particular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  recor(b  maintained  by  the  U.S.  Parole  Commis¬ 
sion  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C.  55^ 
may  be  made  available  to  a  Member  of  Congress  or  staff  acting  upon 
the  Member’s  behalf  when  the  Member  or  Maff  requests  the  informa¬ 
tion  on  behalf  of  and  in  response  to  a  communication  from  the 
individual  who  b  the  subject  of  the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Data  b  in  input  forms,  IBM  card  decks  and  on  computer 
product  storage  media.  It  b  stored  as  described  in  the  preening 
system  description.  Pamphlet  text  reports  are  public  documents 
stored  in  offices,  libraries,  and  in  bookshelves,  and  in  the  public 
reading  room. 

Retrievability:  Information  by  name,  regbter  number  or  FBI  identi¬ 
fication  numbCT  may  be  retrieved  from  the  input  forms,  card  decks, 
or  storage  media.  Thb  material  b  used  only  by  authorized  parole 
commission  research  personnel  on  a  ’’need  to  know”  basb  and  n  data 
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processed  only  by  authorized  Bureau  of  Prisons  or  Justice  Department 
personnel.  Matei^  is  not  retrieved  in  identifud>Ie  form  except  that 
computer  produced  “hard  copy”  may  be  used  as  a  temporary  expedi¬ 
ent  to  pre^e  a  report  The  final  pamphlet  text  reports  and  material 
resulting  from  studies  are  used  by  Coimnission  personnel  for  internal 
purposes  and  the  public  externally.  None  of  tnis  material  contains 
any  reference  to  an  individual.  Documents  which  contains  informa¬ 
tion  concerning  one  individual  are  made  available  to  that  individual  if 
requested  under  the  Prhacy  Act 

Safeguards:  See  “Safeguards”  of  preceding  system  regarding  input 
forms,  IBM  cards  or  tape.  Reports  in  pamphlet  form  are  not  s^e- 
guarded. 

Retention  and  disposaL  See  “Retention  and  Disposal”  of  preceding 
system.  The  studies  in  p^phlet  form  are  not  disposed  of  on  sched¬ 
ule.  Stnne  will  be  maintained  perpetually  in  archives. 

System  managerfs)  and  address:  Research  DirecUu',  U.S.  Parole 
Commission.  3^  First  Street  NW.,  Room  850^  Washington,  D.C 
20537. 

Record  source  categories:  a.  Commisuon  inmate  files;  b.  Docket 
Sheets;  c.  Commission  Notices  of  Action,  orders  and  documentation 
following  hearings;  d.  Commission  warrant  applications  and  war¬ 
ranty  e.  General  Commission  records  and  data;  f.  Enforcement 
agency  records  regarding  former  inmates. 

Systems  exempted  from  certain  prorisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)  (3)  and  (4X 
(dX  (e)  (2)  and  (3X  (eX4)  (G)  and  (H),  (eX8X  (f),  and  to  of  the 
Privacy  Act  pursuant  to  5  U.S.C  5S2a  (jX^X  Rules  have  been  pro¬ 
mulgate  in  accordance  with  the  r^uirements  of  5  U.S.C  553  (bX 
(cX  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/PRC-007 

System  name:  Workload  Record,  Decision  Result,  and  Annual  Report 
System 

System  location:  U.S.  Parole  Commission  Headquarters,  320  First 
Street,  3d  Floor,  Washington,  D.C  20537. 

Categories  of  indiridnab  covered  by  the  system:  Any  inmate  and 
parolee  or  mandatory  releasee  who  has  been  the  subject  of  a  decision 
for  the  period  covert  in  the  report  for  which  the  data  is  used  (prior 
month,  prior  quarter,  or  prior  yearX 

Categories  of  records  ia  the  systeau  Certain  original  input  forms 
indicate  the  inmate  or  person  under  supervision  by  name  and  register 
number  and  give  the  date  and  specific  statistical  detail  as  to  the 
decision  made.  They  include  criminal  histoiy  type  of  information 
regarding  the  persons  in  question.  Types  of  decisions  covered  in 
order  of  the  form  numbers  above  are  or  record  review,  after  Region¬ 
al  App^  after  National  Appeal,  and  after  a  decision  reopening  and 
moddying.  The  data  is  input  into  a  computer  and  is  used  to  provide 
the  following;  (a)  A  monthly  report  of  workload  containing  number 
and  type  of  heuings  per  region  further  broken  out  by  institutions 
within  regions  and  type  of  sentence;  (b)  Bimonthly  report  on  decision 
results  indicating,  among  other  statist!^  number  and  type  of  deci¬ 
sions  within,  above,  and  below  guidelines  broken  out  by  examiners 
making  the  decisions;  (c)  Together  with  hand  posted  data  on  other 
items  of  statistical  value,  this  data  is  being  used  to  create  the  Annual 
Report  of  the  Commission. 

Authority  for  maintenance  of  the  system:  18  U.S.C  4201-4218,  5005- 
5041,  28  CFR  Part  O,  Subpart  V.  28  CFR  Part  2. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  oi  such  uses:  (a)  These  records  are  u^ 
internally  to  analyze  woric  product,  the  performance  of  evaluators, 
and  various  types  of  procedures  and  hearings  and  to  evaluate  the 
guidelines  themselves. 

(b)  These  records  are  used  to  prepare  an  annual  report  to  the 
Attorney  General,  and  Congress  ai^  the  public  indicating  in  quanti¬ 
tative  and  qualitative  terms  Commission  activity  and  accomplish¬ 
ment. 

(c)  In  the  event  that  material  in  this  system  indicates  a  violation  or 
potential  violation  of  law,  whether  ci\^  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  may  be  re¬ 
ferred  to  the  appropriate  agency,  whether  Federal,  State,  local,  or 
foreign  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation  or  order  issued  pursuant  thereto. 

(d)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State,  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  information  if  necessary  to  obtain  informatioa  relevant  to 
Parole  Commission  matters. 

(e)  A  record  from  this  system  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connectkm  with  the  hiring  or 


retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Release  of  information  to  the  news  media:  Inftmnation  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
50.2  may  be  made  available  from  systems  of  records  maintained  by 
the  U.S.  Parole  Commission  unless  it  is  determined  that  release  of  tlw 
specific  information  in  the  context  of  a  par^ular  case  would  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress:  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  U.S.  Parole  Commis¬ 
sion  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C  552, 
may  be  made  available  to  a  Member  of  Congress  or  staff  act^  upon 
the  Member’s  behalf  when  the  Member  or  staff  requests  die  informa¬ 
tion  on  behalf  of  and  in  response  to  a  communication  firom  the 
individual  who  is  the  subject  of  the  record. 

Release  of  information  to  the  National  Archives  and  Records  Serv¬ 
ice;  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Ajchives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inspections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

Policies  and  practices  for  storing,  retriering,  accessjag,  retainioft  and 
disposing  ot  records  in  the  system: 

Storage:  Paper  input  forms  are  stored  in  folders  only  until  informa¬ 
tion  from  them  is  entered  into  machine  readable  media.  Monthly  and 
other  reports  in  the  form  of  computer  printouts  are  filed  in  Adders. 
Annual  report  is  in  book  form  and  stored  in  library  shelves. 

Retrievability:  Data  in  this  syst^  can  be  retrived  by  inmate’s  name 
and  register  number  from  the  original  input  forms,  IBM  card  decks, 
and  computer-produced  storage  media.  It  k  usually  only  retrieved  by 
remon,  by  examiner,  by  type  of  decision  made  or  hearing  he^  by 
relation  to  the  guidelines  and  other  similar  means  except  for  indi^^u- 
al  case  retrievabUity  in  the  guideline  section  of  tte  bimonthly. 

Safeguards:  Data  on  for^  IBM  cards,  and/or  tape  or  other  com¬ 
puter  produced  storage  media  retrievable  by  individiuu  is  stored  in  the 
Commission's  Office  in  cabinets.  Commission  employees  supervise  this 
data  by  day  and  use  it  on  a  “need  to  know”  bask.  The  room  where  it 
is  stored  are  locked  outside  of  office  hours,  and  the  entire  Headquar¬ 
ters  building  is  guarded  and  secured.  Monthly  and  other  reports  are 
for  use  of  the  Chairman,  his  Executive  Assistant  and  Commisston 
Members  and  professional  personnel  No  information  thereon  is  re¬ 
trievable  as  pertaining  to  any  individual  exc^  certain  breakouts  by 
Parole  Commission  employee  examiners  and  by  inmate  in  the  gui^ 
line  section  of  reports.  These  printouts  are  stored  in  the  Commission 
Headquarters  offices,  all  of  which  are  supervised  by  day,  locked  at 
ni^t,  and  are  in  a  secured  building.  The  Annual  Rq>ort  contains  no 
information  identifiable  by  individual  and  is  a  public  document 

Retention  and  disposal:  Completed  input  forms — 1.  Until  data  is 
keypunched  into  IBM  cards — usually  1  month  after  forms  are  com¬ 
pleted.  They  are  then  destroyed;  2.  IBM  card  decks  or  other  tape 
substitute — 10  years  after  preparation,  cards  will  be  destroyed — ti^ 
degaussed;  3.  Printouts  of  annual  and  other  reports — 10  years;  4. 
A^ual  Reports — Some  copies  retained  perpetually  in  Archives. 

System  managerfs)  and  address:  Executive  Assistant  to  the  Chair¬ 
man,  Room  816A,  U.S.  Parole  Commission,  320  First  Street  NW., 
Washington,  D.C  20537. 

Record  source  categories:  (a)  Commission  inmate  files;  (b)  Docket 
sheets;  (c)  Conunission  notices  of  action,  orders  and  documentation 
following  hearings;  (d)  Commission  warrant  applications  and  war¬ 
rants;  (e)  General  Cranmission  records  and  data. 

Systems  exempted  from  certain  prorislons  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)  (3)  and  (4X 
(dX  (e)  (2)  and  (3X  (cX4)  (G)  and  (H),  (eX8X  (0.  and  (g)  of  the 
Privacy  Act  pursuant  to  5  U.S.C  552a(jX2).  Rules  have  been  pro- 
mulga^  in  accordance  with  the  requirements  of  5  U.S.C.  553  (bX 
(c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

Bureaa  of  Prisons  (BOP) 

The  Bureau  of  Prisons  proposes  to  amend  one  system  of  records 
and  delete  another.  The  Bureau  proposes  to  amend  the  Inmate  Cen¬ 
tral  Records  System  (JUSTICE/BOP-(X)5)  by  modifying  the  lan¬ 
guage  under  “Retention  and  disposal”  to  ^ow  differing  periods  of 
retention  of  records  for  sentenckl  and  unsentenced  inmates,  and  to 
delete  the  Inmate  Safety  and  Accident  Compensation  Record  System 
(JUSTICE/BOP-005)  which  was  publish^  in  error.  The  I^ate 
Central  Records  System  (JUSTICc/BOP-005)  and  the  Bureau  of 
Prisons  appendix  of  field  locations  identified  as  (JUSTICE/BOP-999) 
are  reprinted  below.  The  appendix  is  reprintkl  to  reflect  current 
institution  addresses. 
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JUSnCE/BOP-OOS 
Sytten  name:  Inmate  Central  Records  System 
Syateai  locatkm:  Records  may  be  retained  at  any  of  the  Bureau’s 
faciUt^  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.S.  Bureau  of 
Prisons;  320  First  Street,  N.W.,  Washington,  D.C  20534. 

Categories  of  imUridnala  coTcrcd  by  the  system:  Current  and  former 
inmates  under  the  custody  of  the  Attorney  General 
CategDries  of  records  la  the  system:  1)  Computation  of  mtence  ^ 
supportive  documentation;  2)  Correspondence  concerning  pending 
charges,  and  wanted  sutus,  including  warrants;  3)  Requests  from 
other  Meral  and  non-federal  law  enforcement  agencies  tor  notifica¬ 
tion  prior  to  release;  4)  Records  of  the  allowance,  forfeiture,  with¬ 
holding  and  restoration  of  good  time;  5)  InformaticMi  concerning 
present  offense,  prior  criminal  background,  sentence  and  parole  from 
the  U.S.  Attorneys,  the  Federal  Courts,  and  federal  prosecuting 
agencies;  6)  Identification  data,  physical  description,  photograph  and 
fingerprint^  7)  Order  of  designation  of  institution  of  original  commit¬ 
ment;  8)  Records  and  reports  of  wotL  and  housinjg  assignments;  9) 
Program  selection,  assignment  and  performance  adjustment/progiess 
reports;  10)  Conduct  Ri^rds;  11)  Social  backnou^  12)  Educatkm- 
al  data;  13)  Physical  and  mental  health  data;  1^  Parole  Board  orders, 
actions  and  related  form^  13)  Corre^ndence  regarding  release 
plaiming,  adjustment  and  violations;  16)  Transfer  orders;  17)  Mail  and 
visit  records;  18)  Personal  property  records;  19)  Safety  reports  and 
rules;  20)  Relearn  procesring  and  certificates;  21)  mterview 

request  forms  from  inmates;  22)  General  correspondence;  23)  Copies 
<rf'  mmate  court  petitions. 

Authority  for  maintenance  of  the  system:  This  system  is  established 
and  maintrined  under  authority  of  18  U.S.C  4003,  4042, 4082. 

Rondae  uses  of  records  malntaiaed  la  the  systeai,  iacludiag  catego¬ 
ries  ot  users  aad  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are  (a)  to  provide  documented  records  of  the  classification, 
care,  subsistence,  protection,  discipline  and  (HOgrams,  etc.,  of  persons 
committed  to  the  custody  of  the  Attorney  Graeral;  (b)  to  provide 
information  source  to  omcers  and  employees  the  Department  of 
Justice  who  have  a  need  for  the  information  in  the  performance  of 
their  duties;  (c)  to  provide  information  source  to  state  and  federal 
law  enforcement  officials  for  investigations,  possible  criminal  pros¬ 
ecutions,  civil  court  actions,  or  regulatory  proceedings  (d)  to  pro¬ 
vide  information  source  for  disclosure  of  i^ormation  that  are  matters 
solely  of  general  public  record,  such  as  luune,  offense,  sentence  data, 
releiM  date,  and  etc;  (e)  to  provide  infoimatkm  source  for  disclosure 
to  contracting  or  coi^ting  correctioiud  agencies  that  provide  cor- 
rectioiud  services  for  fede^  inmates;  (Q  to  provide  Mormatioiuil 
source  fen*  responding  to  inquiries  firom  fraeral  inmates  involved  or 
Congressional  inquiries;  (g)  Internal  Users — Employees  of  the  De¬ 
partment  of  Justice  wto  ^ve  a  need  to  know  information  in  the 

C;rformance  of  their  duties;  (h)  External  Users — State  and  Federal 
w  enforcement  officials  for  the  purposes  ot  investigation,  possible 
ciifflinal  prosecution,  civil  court  actio^  and  regulatory  proc^ings; 
state  correctional  agencies  providing  services  to  fede^  inmates;  (i) 
to  provide  information  reli^g  to  federal  offenders  to  federal  rmd 
state  courts,  court  persormd,  a^  probation  officials. 

Release  of  infonnation  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28  CFR 
50.2  may  be  made  available  from  systems  of  records  maintained  by 
the  Department  of  Justice  unless  it  is  determined  that  release  of  the 
qiedfic  infonnation  in  the  context  of  a  particular  case  wtmld  consti¬ 
tute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  fA  Congress:  Infimnation  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of  Justice, 
not  otherwise  required  to  be  released  pursuant  to  5  U.S.C  552,  may 
be  made  available  to  a  Member  of  Congress  or  staff  acting  upon  t^ 
Member’s  behalf  when  the  Member  or  staff  requests  the  information 
on  behalf  of  and  at  the  request  of  the  individual  who  is  the  subject  of 
the  record. 

Release  of  infonnation  to  the  National  Archives  and  Records  Serv¬ 
ice:  A  record  from  a  system  of  records  may  be  disclosed  as  a  routine 
use  to  the  National  Archives  and  Records  Service  (NARS)  in  rec¬ 
ords  management  inq)ections  conducted  under  the  authority  of  44 
U.S.C.  2904  and  2906. 

PoUeies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
diqMiaing  of  records  In  the  system: 

Storage:  Infonnation  maintained  in  the  system  is  stored  on  docu¬ 
ments,  magnetic  tape,  magnetic  disk,  tab  cards,  and  microfilm. 

RetrievabHity:  1)  Documents,  Tab  Cards  and  Microfilm — Informa¬ 
tion  is  indexed  by  name  and/or  register  number.  2)  Magnetic  Tape 
and  Disk — infonnation  b  indexed  by  Name,  Regbter  Number,  Social 
Security  Number,  and  FBI  Number. 


Safeguards:  Information  b  safeguarded  in  accordance  with  Bureau 
of  Prisons  rule  governing  access  ud  release. 

Reteatioa  aad  disposal:  Records  of  a  sentenced  inmate  are  retained 
for  a  period  of  thii^  (30)  years  after  expiration  of  sentence,  then 
destroyed  by  shredding.  Records  of  an  unsentenced  inmate  are  retained 
for  a  period  of  ten  (10)  years  after  the  inmate's  release  from  confine- 
ment,  then  destroyed  by  ^redding. 

System  managerfs)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.S.  Bureau  of  Prirons;  320  First  Street,  N.W.; 
Washington,  D.C.  ^34. 

Notification  procedure:  Address  inquiries  to:  Director  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washmgton,  D.C.  20534.  The  major 
part  of  thb  sj^tem  b  exei^  from  thb  requirement  under  5  U.S.C 
552a  0)-  Inquiries  concerning  thb  system  ^ould  be  diiected  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  nu^  part  of  thb  system  b  exenqit 
from  thb  requirement  under  5  U.S.C.  552a  (j)-  To  the  extent  that  thb 
system  of  records  b  not  subject  to  exemption,  it  b  subject  to  access 
and  contest  A  determination  as  to  exemption  shall  be  made  at  the 
time  a  request  for  access  b  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  sonree  ortegories:  1)  Individual  inmate,  2)  Federal  law 
enforcement  agencies  and  personnel  3)  State  and  federal  probation 
services;  4)  Non-federal  law  enforcement  agencies;  5)  Educational 
institutions;  6)  Hospital  or  medical  source^  ^  Relative,  friends  and 
other  interest^  individuab  or  i^ups  in  the  community;  8)  Former 
or  future  empli^er^  9)  Evaluations,  observations,  reports,  and  find¬ 
ings  of  institution  supervisors,  counselors,  boards  and  committees. 

Systems  exempted  from  certalu  provisions  of  tiie  act:  The  Attorney 
General  has  exempted  thb  system  from  subsections  (cX3)  and  (4),  (d), 
(eX2)  and  (3X  (e)(4)(l^  (eX^X  (0  snd  (g)  of  the  Pnva^  Act  pursu¬ 
ant  to  5  U.S.C.  5S2a  (j)-  Rules  have  been  promulgated  in  accordance 
with  the  requirements  of  3  U.S.C  553  (bX  (c)  and  (e)  and  have  been 
publbhed  in  the  Federal  Regbter. 

JUSTICE/BOP-999 

System  name:  Appendix  of  Fidd  Locations  for  the  Bureau  of  Prisons 
Regional  Offices 
Northeast  Region 
Scott  Piaia  H.  Industrial  Highway 
Philadelphia,  Pennsylvania  19113 
Southeast  Region 
523  McDonough  Boulevard,  SR 
Atlanta,  Georgia  30315 
North  Central  Region 
K.C.I.  Bank  Bldg. 

8800  Northwest  1 12th  Street 
Kansas  City,  Missouri  64153 
South  Central  Region 
3883  Turtle  Cr^  Blvd. 

Dallas,  Texas  75219 
Western  Regfon 
330  Primrose  Road,  Fifth  Floor 
Burlingame,  California  94010 
United  States  Penitentiaries 
Atlanta,  Georgia  30315 
Leavenworth,  Kansas  66048 
Lewbburg,  Pennsylvania  17837 
Marion,  lUinob  62959 

McNeil  Island,  Steilacoom,  Washington  98388 
Terre  Haute,  Indiana  47808 
Federal  Correctional  Institutions 
Alderson,  West  Virginia  24910 
Ashland,  Kentucky  41 101 
Bastrop,  Texas  78(^2 
Butner,  North  Carolina  27509 
Danbury,  Connecticut  06801 
El  Reno,  (Xdahoma  73036 
Englewood,  Colorado  801 10 
Ft  Worth,  Texas  76119 
La  Tuna,  Texas  88021 
Lexington,  Kentucky  40507 
Lompoc,  California  93436 
Memphi^  Tennessee  38134 
Miami,  Florida  33177 
Milan,  Michigan  48160 
Morgantown,  West  Virginia  26305 
Oxford,  Wisconsin  33952 
Petersburg,  Vbgmia  23803 
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Pleasanton,  California  94S68 
Sandstone,  Minnesota  SS072 
SeaTOville,  Texas  7S1S9 
Talladega,  Alabama  35362 
Tallahassee,  Florida  32304 
Terminal  bland,  California  90731 
Texarkana,  Texas  7SS01 
Federal  Prison  Camps 

Allenwood-Montgomery,  Pennsylvania  177S2 
Big  Spring,  Texas  79720 
B^n,  California  93516 
Eglin  Air  Force  Base,  Florida  32342 
Maxwell  Air  Force  Base,  Montgomery,  Alabama  36112 
Safford,  Arizona  8SS46 
Medical  Center  for  Federal  Prisoners 
Springfield,  Missouri  63802 
Federal  Dentention  Center 
Florence,  Arizona  83232 
Metropolitan  Correctional  Centers 
71  W.  Van  Buren  Street 
Chicago,  Illinois  60603 
130  Park  Row 

New  York,  New  York  10007 
808  Union  Street 
San  Diego,  California  92101 
Community  Treatment  Centers 
826  S.  Wabash  Ave. 

Chicago,  Illinois  60603 
3401  Gaston  Ave. 

Dallas,  Texas  73248 
1930  Trumbull  Ave. 

Detroit,  Michigan  43216 
2320  LaBranch  Ave. 

Houston,  Texas  77044 
404  E.  10th  St. 

Kansas  City,  Missouri  64106 
1720  Chestnut  Avenue 
Long  Beach,  California  90813 
Woodward  Hotel 
210  West  33th  Street 
New  York,  New  York  10019 
203  MacArthur  Blvd. 

Oakland,  California  94610 
316  W.  Roosevelt  Rd. 

Phoenix,  Arizona  83003 

(FR  Doc.  80-496  Piled  1-0-60;  8.-4S  am] 
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